U.S. Department of Justice 



Federal Bureau of Investigation 

Washington, D.C. 20535 


DR IVAN GREENBERG 


January 23, 2006 


Subject: FILE NO 66 3286 
FOlPANo. 1004410-000 


Dear Dr. Greenberg: 

The enclosed documents were reviewed under the Freedom of Information/Privacy Acts (FOlPA), Title 5, 
United States Code, Section 552/552a. Deletions have been made to protect information which is exempt from 
disclosure, with the appropriate exemptions noted on the page next to the excision. In addition, a deleted page 
information sheet was inserted in the file to indicate where pages were withheld entirely. The exemptions used to 
withhold information are marked below and explained on the enclosed Form OPCA-16a: 

Section 552 Section 552a 


H(b)(1) 

□(b)(7)(A) 

□(d)(5) 

s(b)(2) 

□(b)(7)(B) 

□(i)(2) 

□ (b)(3) 

s(b)(7)(C) 

□(k)(1) 


□(b)(7)(D) 

□(k)(2) 


□(b)(7)(E) 

□(k)(3) 


□(b)(7)(F) 

□(k)(4) 

□{b)(4) 

□(b)(8) 

□(k)(5) 

□ (b)(5) 

□(b)(9) 

□(k)(6) 

0(b)(6) 


□{k)(7) 


429 page(s) were reviewed and 4M page(s) are being released. 

□ Document(s) were located which originated with, or contained Information concerning other 
Government agency(ies) (OGA). This information has been: 

□ referred to the OGA for review and direct response to you. 

□ referred to the OGA for consultation. The FBI will correspond with you regarding this 
information when the consultation is finished. 

H You have the right to appeal any denials in this release. Appeals should be directed in 
writing to the Co-Director, Office of Information and Privacy, U.S. Department of Justice, Flag 
Building, Suite 570, Washington, D.C. 20530-0001 within sixty days from the date of this letter. 

The envelope and the letter should be clearly marked "Freedom of Information Appeal” or 
“Information Appeal." Please cite the FOlPA number assigned to your request so that it may be easily 
identified. 



□ The enclosed material is from the main investigative fire{s) in which the subject(s) of your request 
was the focus of the investigation. Our search located additional references, in files relating to other 
individuals, or matters, which may or may not be about your subject(s). Our experience has shown, 
when ident, references usually contain information similar to the information processed in the main 
file(s). Because of our significant backlog, we have given priority to processing only the main 
investigative file(s). If you want the references, you must submit a separate request for them in writing, 
and they will be reviewed at a later date, as time and resources permit. 

8 See additional information which follows. 


Sincerely yours. 


David M. Hardy 
Section Chief 
Record/Information 
Dissemination Section 
Records Management Division 


Enclosure(s) (2) 

Enclosed is the second interim release of file 66 - 3286 , sections 29 and 30 . Please remit a check or 
money order, payable to the Federal Bureau of Investigation, in the amount of $42.20 . The FOlPA number assigned 
to this request should be included with your check. Approximately 817 pages remain to be processed. 
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EXPLANATION OF EXEMPTIONS 
SUBSECTIONS OF TITLE 5, UNITED STATES CODE, SECTION 552 

(b) (1) (A) specifically authorized under criteria established by an Executive order to be kepi secret in the interest of national defense or 
foreign policy and (8) are in fact properly classified pursuant to such Executive order; 

(b) (2) related solely to the internal personnel rules and practices of an agency; 

(b) (3) specifically exempted from disclosure by statute (other than section 552b of this title), provided that such statute (A) requires that 

the matters be withheld from the public in such a manner as to leave no discretion on the issue, or (B) establishes particular criteria lor 
withholding or refers to particular types of matters to be withheld; 

(b) (4) trade secrets and commercial or financial information obtained from a person and privileged or confidential; 

(b) (5) inter-agency or intra-agency memorandurris or letters which would not be available by law to a party other than an agency in litigation 
with the agency; 

(b) (6) personnel and medical files and similar files ihe disclosure of which would constilute a clearly unwarranted invasion of personal privacy; 

(b) (7) records or infomnation compiled for law enforcement pugooses, but only to the extent that the production of such taw enforcement 

records or information (A) could reasonably be expected to interfere with enforcement proceedings. (8) would deprive a person of a right 
to a fair trial or an impartial adjudication. (C) could reasonably be expected to constitute an unwarranted invasion of personal privacy, 

(D) could reasonably be expected to disclose the identity of a confidential source, including a State, local, or foreign agency or authority 
or any private institution which furnished information on a confidential basis, and. in the case of record or information compiled by 
a criminal law enforcement authority in Ihe course of a criminal investigation, or by an agency conducting a lawful national security 
intelligence invesligalion, information furnished by a confidential source. (E) would disclose techniques and procedures for law enforce- 
ment investigations or prosecutions; or would disclose guidelines for law enforcement investigations or prosecutions if such disclosure 
could reasonably be expected to risk circumvention of the law, or (F) could reasonably be expected lo endanger Ihe life or physical 
safety of any individual; 

(b) (8) contained in or related to examination, operating, or condition reprorts prepared by, on behalf of, or for the use of an agency responsible 
for Ihe regulation or supervision of financial institutions; or 

(b) (9) geological and geophysical information and data, including maps, concerning wells. 

SUBSECTIONS OF TITLE 5, UNITED STATES CODE, SECTION 652a 

(d) (5) information compiled in reasonable anticipation of a civil action proceeding; 

0) (2) material reporting investigative efforts pertaining lo the enforcement of criminal law including efforts lo prevent, control, or reduce crime 
or apprehend criminals; 

(k) (1) information which is currently and properly classified pursuant to an Executive order in Ihe inleresl of the national defense or 
foreign policy, for example, information involving intelligence sources or methods; 

(k) (2) investigatory material compiled for law enforcement purposes, other than criminal, which did not result in loss of a right, benefit or 

privilege under Federal programs, or which would idenlily a source who furnished in.fgrmation pursuant to a promise that his/her identity 
would be held in confidence; 

(k) (3) material maintained in connection with providing protective services lo the President of the United Slates or any other individual pursuant 
to the authority of Title 18, United Stales Code, Section 3056; 

(k) (4) required by statute to be maintained and used solely as statistical records; 

(k) (5) investigatory material compiled solely for the purpose of determining suitability, eligibility, or qualifications lor Federal civilian employment 
or for access to classified information, the disclosure of which would reveal Ihe identity of the person who furnished information pursuant 
to a promise that his/her identify would be held in confidence; 

(k) (6) testing or examination material used lo determine individual qualifications for appointment or promotion in Federal Government service 
the release of which would compromise the testing or examination process; 

(k) (7) material used lo deterinine potential lor promotion in the armed services, the disclosure of which would reveal the identity of the person 
who furnished Ihe material pursuant lo a promise that his/her identity would be helc^in confidence. 


FBI/DOJ 



FEDERAL BUREAU OF INVESTIGATION 
FOlPA 

DELETED PAGE INFORMATION SHEET 
Serial Description ~ COVER SHEET 08/17/1979 


Total Deleted Page(s) ~ 7 

Page 54 ~ b1 

Page 57 ~ b1 

Page 59 ~ b1 

Page 72 ~ b1 

Page 73 ~ b1 

Page 122- b1 

Page 142 - b1 


xxxxxxxxxxxxxxxxxxxxxxxx 

X Deleted Page(s) X 
X No Duplication Fee X 
X for this Page X 
XXXXXX)000(XXXXXXXXXXXXXXX 



17-1 (Rev. S-11-03) 

ATTENTION 


The following documents a^^ieaiing in FBI files have been reviewed undo’ the i»'ovisions of The Freedom of 
Information Act (FOIA) (Title 5, United States Code, Section 552); Privacy Act of 1974 (PA) (Title 5, United States Code, 
Section S52a); and/or Litigation. 


D FOIA/PA D Litigation D Executive Order Applied 

Requester; 

Subject. 

Computer or Case Identification Number: 

Title of Case: Section 

* File 

Serials Reviewed; 


Release Location: ‘File 


Section 


This file section has beoi scanned into the FOIPA Document Processing System (FDPS) prior to National Security 
Classification review. Please see the documents located in the F DPS for p urrent classification action, if warranted. Direct 
inquires about the FDPS to RIDS S^ice Request Unit, 202-324^ 

File Number: 

Serial(s) Reviewed: 



FOIPA Requester: 

FOIPA Subject: - , , 

FOIPA Computo' Numberr ~ / ^ 


File Number; ^ Section 

Serial(s) Reviewed; 


FOIPA Requester: 

FOIPA Subject: 

FOIPA C:omputer Number: 


File Number; Section 

Serial(s) Reviewed: 


FOIPA Requester: 

FOIPA Subject: 

FOIPA Computer Number: 


THIS FORM IS TO BE MAINTAINED AS THE TOP SERIAL OF THE FILE, BUT NOT SERIALIZED. 


ATTENTION 


DO NOT REMOVE FROM FILE 
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>F7 DESZGNATIOHS AND NOTE, PAGE TWO 
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AUG 20 1979 





Let m Mftor* yoo Mad f I ttuit. «» •vid«ie« > 

bf the Kore thaa 1^900 Cinel reepoAsce to ft-eedo* df XaComaMoA 
Met (POXh) refoeeta aade laat year alemt the m ie eoaalttM 
to the i^iaelple of fall diacloaare of iafonoitioB to irtiieh ' 
the EMBblie has a rl9ht. There is aothiaf ih <Hir refRaXatioaa ' 
regarding file deatruetlOR that cireoaveiite the FraeABat 
of Xaforaatien tat either in apisit or ia lav. \ 




<1 


1 - Hemeton Eacloaures (2) 

1 ~ Legal Liaison and Congressional Affairs Dni t ~ Bnclosnres (2) \ 

ROTE: There is nothing in Bufiles on ( | to praclode \ 

this letter. 











Bdward R. Roybal 
Con^eeamanf 23th District 


Dear Congreemas Roybal: 

Ve have apr eclated your answering ouir XB b ua.mp 

and were sorry we could not attend ^he 

~1 Ittnch at which you spoke last week. 

One of our concers at present Is the admitted 
destroying of historical and political documents by 
FBI Director William Webster (Congressional testimony) 
It is evident that he Is affrald of past and cu^'ent il> 
legal activities being revealed. 

The Freedom of Information Act is In danger 
as he does not want to release files until 10 years 
old, and has already destroyed files shortly over 5 
years. Thus he Is forking to destroy the Information 


Act. 


We urge you to support this Act by apposing 


the FBI's proposed Illegal ban on turning over files. 


Sincerely yours. 





ALL INFORlViATION CONTAINED 
HEREIN IS UNCLASSIFIED 

EKCCQSURE 


, « 






Routing Slip 
0-7 (Rev. 5-13-77) 

TO; SAC: 

.□ Albany 
I I Albuquer^e 
I I Alexandria 
I I Anchorage 
I I Atlanta 
I I Baltimore 
I ' Birmingham 
I I Boston 
I I Buffalo 
I I Butte 
I I Charlotte 
I I Chicago 
I I Cincinnati 
I I Cleveland 
I I Columbia 
I I Dallas 
I I Denver 
I I Detroit 
□ El Paso 
I I Honolulu 


(Copies to Offices Checked) 


I I Houston 
I I Indianapolis 
I I Jackson 
( I Jacksonville 
I I Kansas City 
I I Knoxville 
I I Uas Vegas 
I I Little Rock 
I I Los Angeles 
I I Louisville 
I I Memphis 
I I Miami 
I I Milwaukee 
I I Minneapolis 
I I Mobile 
I I Newark 
I I New Haven 
I I New Orleans 
I — I New York City 
I — I Norfolk 


rn Oklahoma City 
I ] Omaha 
I I Philadelphia 
I I Phoenix 
I I Pittsburgh 
I I Portland 
I 1 Richmond 
I I Sacramento 
I I St. Louis 
I I Salt Lake City 
I I San Antonio 
I I San Diego 
I I San Francisco 
I I San Juan 
I I Savannah 
I I Seattle 
I I Springfield 
I I Tampa 
I — I Washington Field 
; I Quantico 


LEGAT D 


□ 

□ 

□ 

□ 


Bern 

Bonn 

Buenos Aires 
Caracas 
Hong Kong 
London 
Madrid 
Manila 
Mexico I 
Ottawa 



b6 

b7C 


Q SAC. New Rochelle (MRA) O ASAC, Rapid City (‘Mini*) 


RE: 


11/16/77 

(Date) 


Bulet to SACr Albany an(3 all offices with 
^opies to each Legat dated 10/28/77, captioned 
^'Destruction of Field Files and Records Buded 

Retention For appropriate 

I I For infonnation Q optional □ action □ Surep, by 


I I The enclosed is for your information. If used in a future report, conceal all 
sources, □ paraphrase contents. f / / 

I I Enclosed are corrected pages from report of SA ^ ^ i.aitw ** 
dated 


Remarks: 


NOT 


recorded 


« NOV 21 1977 
Legats should adhere to the irwtructions ^ 
contained in the Foreign Operation s PoLi aw ffliffual 
concerning destruction of files and index cards. 

It will not be necessary for Legats to submit 
monthly reports on the status of file and index 
card destruction. 


NOTE: 


Eiic. 

Bufile 66-3286 

Urfile 


Coordinate(3 -witri SA 


CI-3-C Unit, Intelligence Div 


bS 


b7C 


V'-' 



ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATF ’j.Jg-fJ 



'oiM r*o. )0 

»*li1 

.0^^ rfM* •! CfM 101-U A 




UNlTl-tj STAIKS GOM-RNmI 

Memorandum 


b6 


b7C 


• Mr. Cochran, 


DATK; 11/3/76 


VI 



CESS TECHNICAL EQUIPMENT 
CONFIDENTIAL DISPOSAL 


PURPOSE : 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
nATF <T->t-<> RY iPi 

)e£rrt<.uc:Ti'D<J DP rPuveR™, 

settin-j 


Lego- CoJin. 
/P»ar A Evol. 
^R«tc. Mqnf 


To obtain approval of attached lette 
forth names of Bureau personnel and tlioir security 
clearance for entry to a U. S. Army facility wlircli will 
provide equipraent for destruction of technical equipmen-. 


DETAILS ! 


to Mr. Cochran dated 9, /1 1/76 


A meitiorandu]'!i| 

recommended use of equipment at a local army facility co 
destroy excess Bureau technical equipment, copy attached, 
which was approved. 

Tile army has advised that tliey will require c 
letter setting forth the Security clearances of FBI personnel 
v^ho will participate in these destruction procedures. 

Attached letter, in response to this request, lis^.s 
Bureau personnel involved in tliis project as well as ' tj^jjbir 
clearances . 

RECOi BlENDATIOlg ; 

That attached letter to the .,rniy Security iTStail 
at Harry Diamond Laboratories, 2 COO Powder Mill Road, Auelphi , 
Maryland, 2079 3, sliov/ing security clearaxice for Bureau personnel 
involved in this project be approved. 

-' riry/n': : : ■ - i ,S 

■ ■ ■ ■ • <i-: 




.HJCIfOSUR® 


;c-.. 


enc. 

1 - Mr. McDermott 
1 - Mr. Bassett 
(Attn : 

^ (Attn; 

^ 1 r . Mr , 

WGS ; dk 




WGS ; 

1 M 

^ JHi 



s I . i 

notiIecorded 

1 - |hr. WCh|-qq?7 ^ 3 

1 - Mr. Campbell _ JiL/l 


1 - Mr. Davis 

1 ^ 


v/y U.S^SarJ/fgs Bonds Regi/lariy on the Payroll Savings Plan 


0RIOlB«i 7IUO IH 







itt ' lO'liOM 

'•f.t* c*l/ ‘Jl ■• I • 4 


I'M 1 Eli .Sl'AlES t;0\ 1 1' 

Idemorandmn 


TO : ;Ir. Cochran 


DATF.: ^ I \ b!lb 



FROM : 


subject: r::CF,SS TFCr-.’ICAI. FOUI?' F'-'T- 

co;^7Ide::tial disposal 


Conccmin,^ caot5-0;',~d t’.attcr tTOirs nr'., a T L'inci' "'d 
21 pa^es of tiie C-50 "?'o‘:'orty foryi set -.:':’- 'o 'uh 

equipT.ent that is c':c?,ss to the needs of t'-.c* ...n’.io 

Enp.ineeriny. Section. Dccaviee o " t^'.e sensitive nature of 
these itens they must he bi r--^-or^cd of in. r. cor. ridentia* 
manner. In this conncctior it h.as been doterisined t’/n: 
the United States Ariay I'.as available rac'n5.nery vi'ich, • ’fl, 
destroy tliis'type o.f naCGrial . It vovild anpear tlnet z-'Az 
could be an accentahle met'.o i .for han.dlir.y, th.i.s .atter 

The dispo.sal of nniiier'’er'.t must oc ^ :.. st 

possbile inasmuch as the rpMce i.e. lD0f>6, lhi'/: i, n... ; S' 
being used cor its storage ;i..s Ech.adnled for major cor. :r' . 
beginning soon after 9/2o/7f. 

JU^CQi-xhD/VriOh : 

1. That enuiomc ! 1 1 li.stcd, on attac)'‘''d forr’;. , b, 
destroyed by use of lr-..itcd St.",in'..s Arc.iv f acilit L.'..s . •'•/'.■■i’ 
an on sight Inspection, i::y nrvrcv'.nel o." /'.dpiinistroL ■ :'e:-' 
Division and Laboratory confiriii acceptability of dea:. nc. 
procedures . 

Aid ; if... . :fh ■ : f./ 


ALL INFORMATION COMTAtNED 
HEREIN » UNCLASSIFIED 


1 - Andmini-strative Service ; .i-vi.aion 
1 " . • Coctiran 

1 - hr. nicasoa SEE ADiiANDULl PROP P.'.: :,- 
1 - 1 management SECTiON DATED 10, 




% v/GIRdhcW 

COiiTIdb;: ■ .'d.Th 

Buy US. Savings Bonds RcyuLirly on the Pn) roll Suviny^s Plan 


- Jl 





rir-.vor.ant.'' 
,.*oc '’r 

, '. zo . i- . '-y'- '■ ■■ 

1. • X ^ 




a. In u^': CV..; 

. ... . 

■ •■• r: or.T 

Uliiinis tr 

.1C tliod. 

■ativc oarv.^.c.";.'? 







% 


9 


ADDEND UM PROPEin ' Y PROC i/1 ■: 
U.5r>l/livb; saiii 10/ 14/ C 

} 




.:ANAcn::4ENT sect: 


1 ‘. 


rom 

Tccl'.i', ■ ,';!l Eqiniir.-cni - 


of 

,!■; 101 - 45 . 5 ; 

T}-. /'. r'. ..-1 . i^r 


Reference i;; niedc to ii'Oic.ciwn.’.’.i 
Ml’. Cochran daced 9/16/7G captioned "E>n c 
Confidential Disposal.” Regulalions reentcon:;; destruetio 
are mentioned in Federal Property Reguin. ’'■ns Suoj 
U. S. Code, Titles 18 and 44, Sections 2518 and 3301-3314; Cc-d;.- ol 
Federal Regulations (CFR), Tilh.’ 28, SuRpnrt M and ‘/■•ction 17. 74 -e;. i 
All of these re gulations have been reviewe d and tlie nudtei has iieen 
discussed with ) 1 CO'ice of Ivc.nagemcnt ana 

Finance, Department of Ju.stice. This Soctirn feels that we are proper 
in destroying property in question. 

The United States Army facilities can provide the necessary 
equipment to destroy this propej’ty. The .i.-a''uratory lias advised ti.oy 
have personnel that can witness and .sign for tins de.-^ii uction. 1 lie 
Property Procurement and Management Sect'iOn also l .-s persomiel 
available to witness and sign for destructioii: The.se signatures .should 
appear on all originals of 0-50. It will bo necessary to contact 
Printing and Space Management Section t'^ ai'cange tcr'iinportat ion. 
Recommend this request be approved and reiurned to Liiis Section for 
handling in its entirety. 


(Enc. ) 


Pjl 


1 - Laboratory Division (Enc. ) 


\\i 
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«8g 


Mr. Mabr 


12/9/70 


J. J. Casper 


NEWSPAPER CLIPPINGS — 

SOQGESnON SSa>71 SC BMITTED BY 

^MEXICO cmr office 


Ohesik ^ 




SYNOPSIS 

Suggests lorelgB ol^es to order to cmmerve apace aad keep 
TtiUime of files vttton menagnible lends be anthorlsed to destroy rMnrap^r 
^U^PItoigs itoen Uiey ere M tooger needed. After the au» Ageto cmapletes his file- ^ 
reoley sad report or otoer wmmaiftciillBn to flie Bereau, he coald then tedtcate 
ftie olipptogs ohidi eoifld be destroyed. Until destructUm, eUpptogs eoidd be \ ' 
rdelned by faste^ag tbnn to m file beek end idsieli^ them to s I01der« Bfhe /\ 
elipptog shoald be nMdedst a later date, It could be obtained from the feorgoe of ^ 
the newspaper hmAyed. 

Dmnestic totelUgenee OtrislQa recommended approval due to space v ^ 
Itmttatiflp to these offtces. Crime Records had no obsereattons since ft has no ~ / 

responsibility lor the rdsnUon of this material. Tratotog and inspection Divisions ^ 
have discussed tois matter uid feel a survey should be made of Bc^ Ruis and I 
Rome to <d»taln their oi^oIgris r^ardtog such a procedure and If any pertinent | 
proldenu would be involved. j 

RBCOMMENDATlONt That toe attached letter be approved for forwarding to Bonn, V 

Paria and Rome for toelr views and that final action wlto L 
regard to the suggester be held to abeyance peaidtog toe results of toe survey. His f , 
idea hae been acknowledged by prior letter. ( I 


IIFffiD BV frOf! 


&3-R6n|,45L 


asotcieBTO 


Enclosure 
(D* BufUe 66>3286 
1 • Borne 64-4532 
ML: das 

flip 1 \m^ 




CONTINUED - OVER 


rfiTlAL 




m iV-N' 






Memo Caq wr to Mohr 
Re: Nflwmper CUp^bigs 

, 8 a « 7t fi jubmttted te 

1 1 Mexico City OCOee b7C 

DETAILS ... 

■ " nr;i- 

SDGOESnON: That foreign ofHeee in order to conserve apaiM and keep volume of 
files vtthin manageable levMs be antfaoriised to destroy newspaper 
cltoptogs when they are no longer needed. After a ease Ageato competes his file 
review and report or ether communlcattoa to the gOG, he could Cbm iialleate tlie 
elipplags Which eoOld be destroyed. IhktU destmetton, ellppiags could be retained 
by tastCTtng them to a file back and placing them in a folder. ^Mexico City Offlee has 
previously been autfaorlaed to retain FD-SOte (Cover Sheet lor lOformaiit Report ^ 

or Matorhid^ tn lids mamier.'Qlf the eUpfitag i^oald be needed at a later date, it com^ . 
be obtained from the morgue of tte new^pig^r involved. 

CgRRERT PRACTOE: The si^sestor skatee that at present, newepeper clippings i 

are moimted^ on paper, searched. Indexed and eeriillaed 
for toe file. The migority (rf toe newquiper ellpidnga retained in this offlee are 
placed in *A** votumao <tf toe mtostaatlve files. A revlev of toe provistons of toe ' 

Mawual of bistracttons. Manual of Rules sad Et^ulatieiis, Foreign Operatoms Polity | 
Manual and FBI BandbeOic lor Special Agents doai not, according to toe suggestor. : 
dtodose r^iUlBtiafis which would prehiUt toe propoeed procedure. The Mmwsl I 
Rides and RegtOatlons, Part O, Secthm 3, page IS, permits daotruetom of potlcel 
school newm»per cUpi^bigs after two years. 

APVANTAGKI: I I advises antoorttv to destroy newenaner clirndnas wi an 


APVANTAGB5I; I | advisee authority to destroy newspaper cItyidngB «i an 

acGCderated basis, sfter they have served their purpose, would 
save a sabMsiddal amouM of ftlhig ^pace. Accordtogtoa survey of toe MmdeoCfty/ 
Qftiee ftlee, ft So aatiehsto^ that one file cabinet woedd be saved by this procedure. ' 

OBSERVATIOMS; Legat NIeehwtte, Mmdeo City, stated toe Idea appeared to hamj 
merit and should be considered there would certainly be a savtf.r 
in elencal tlnm involved. 

Domeetle InteUigettee Divisimi observed that It appmired newspaper 
cltyptogs maintained after an Inveidigation has been completed oidy serve to take 19 
VBlualfle qpaee in Legat cdfices. Prowldtod InlormatiOQ in toe cltypln^s has beeh 
reported to toe Bureau there ^ipears no valid reason to maintain them beyond that 
time. Ae propoaed by Mexiee City, tbmte cUpfhigs are a^ilaUe at a later date Iron 


.HTIAL 


Memo Cooper to Mohr 
Rec Kewopiqimr CUpltogs 


ttbmiited by 
Mexico Ctty Office 




newBpoper morgoee and could be (MMained If the need axiaesy^s a epacesaving 
meooore, fMa Dlvloiim recommended the idea receive fovoz^le consideratioa. 

Crime Recorde Dlyioion stated it is responsMe for initial distrlbuticm 
of nemvaper clippings from the field. It has no renpimBiblUties coneeming the 
rendition of clippings in the field and hut neiSpertinent (Amervations for this 
si^aiestion. 

Training Dtvision has discussed this procedure arith the Inspection 
Dtvision and it has be«i decided the vievs of tlssee foreign offices shoidd be obtained 
to aseertaUi hov tfaof are those doings at the present time, ||ie amount 

invMved, and the procedures in effect When these replies are reeelv^ «e will 
have a better Idea of the prcMhlems Invdved with respect to certain aspects of this 
suggested system. 


- 


3 




UBXiMiTg 

S-tMTO 

sHtwlBr. 

ALL INFORMATION CONTAINED 


HEREIN IS UNCLASSIFIED 

m3icmm» MMsmm 

DATE 9-3.SsJiBYAeM_li!^i^ 






4 . 




riWMP 


i ' 


(■wri«iii^M«MAwv^ 

■«priiMMnMiiiMi|i^^ 

^HiJiMiiimii|irw 







w 


i - j ^yo ign^ ^MTOn Desk ^route thrmigh for review) 
>— iW-4582 



Casper to Mr. Mohr. MLidas, 
12 / 0 / 70 . re; Newspaper CUoDln&s. SufirtrenHftn 352-71 


12/9/70^ re; I^pyapaper Clippings, Suggestion 362-71 
S^mltted byj Mexico City Office. 


H 980 ^/^ 


taPLICATE YELLOW 









August 8, 1979 
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Assoc. Dir. 

Dtp. AD Adm. . 
Dop. AD Inv. _ 
Asst. Oir.; 

Add. Sorvs. 

Crim. Inv. 

Ident. 

Intell 


Honorable Edward R. Roybal 
House of Repceaontatives 
Washington^ O. C. 20515 

Dear Congreaanan Roybal i 



(3!:T^^>jcr\urJ 


<Jc 


You r July 30th co mauni ration, on behalf of your 


constituents 


X 


3 


haa been received. 


b6 


b7C 




Cb - , 

cj> oo >- 

-2 — J 1 

<C 

cc cn •\\ 

u- sz 
S Uj Lj- 1 
-.j t::: 


With to the concern of your constituents# 

the disposition of all ?BI records# regardless of their 
source# is carried out in strict accordance with the very 
specific provisions as set forth in Title 44# Chapter 33 
of the United States Code# and in Title 41# Chapter 101-> 

11 of the Code of Federal Regulations. We closely coordinate 
these Batters with the National Archives and Records Service 
and have a coaiprehensive program in force to facilitate 
the destruction of obsolete material and the permanent reten-- 
tion of historically valuable records. The Code of Fedi^lA 
Regulations, cited above# requires that records no long^^:'^, 
of current use be disposed of promptly. After the passage % 
of appropriate time# those records deemed to have historical 
value, and thus preserved under the same citation^ are 
transferred to the National Archives where they era available 
for research purposes. 


Let me assure 




that# as evideiiiwd 


by the more than 19,000 final responses to Freedom of Infor|M<> 


tion Act requests made last year alone# the FBI is committed 
'to the principle of full disclosure of information to which 
the public has a right. At tae same time# we wish to insure 
that legitimate law enforc^^ment needs are pcotectmd and 
the proposals made to Congress to modify the Freedom 
S of Informaticm Act addrt.8s both these concerns. 

Your enclosure is being returned as cequestedE^^ 

U ' 


SilMMrely yours 


Loboroteiy 

Leget Cown. 

Plan. & Insp. . 

R«c. Mgnl. 

Teck. Servs. _ 
Treisieg 
Pvblic AHi-^^^ 
Telephone tf— 
Director's Sec'y 


If AUG 27 1979 

William L. Bailey 
Assistant Director 

Enclosure 

1 - Los Angeles - Enclosures (2) 

1 - Legal Liaifeon and Congressional Affairs Unit - EncloiMureB 

ESH;kj5BS URalffoun. 




MAIL ROOM IZl 



r^ovED: 


Adm.Serv. 
Crim. Inv. 


'<fm. 


Ident. 

Inlell.J 

taboratory 


Legal 
Plan, ft Insp. 
Ro5, Mijnt, 
Tech, server 
Training 


(2) 


mgj/^ 


Public Affs.0rtr 


B'r 


i:kl£iL 


Ffti/bdJ' ■ 



OPTIOMAL FORM NO. fO 
JWCY 1073 EOnriON « 

GSA FPMR (41 CFRI 10 f>ff«e 


UNITED STATES GOVE^MENT 

Memorandum 


Mr. Bayse 


|C';PROM : Ky E. Joseph 


date: 7/17/79 




Subject: ^destruction OF EXPEND^dMJE 

/ ^ROPERIT 



Aimc. Oir. - - 

D*p. AD A^. _ 
Dq>. AD*h.«. 

Affcn. S«fv. 

Crim. Inv. / - 
F(n. & Part. - 
Idant. 

Intall. 

Ltffaorofery 

L«9<iI Ceun. __ 

Pion. & tnap. 

R«fr Mgnf. 

Spae. Inv. - 

Tach. Sarva. 

Trdining 

Public Alfa. Off— 

Talapbena Rm. 

Diractar'a Sac*y _ 


The pu^ose of. this memorandum, which has been 
coordinated wit^P roper t.||^ Procurement and Maoiagement Section, 
is to purses, ^ a^ s and^^^opwatches . 

^*^^rom time ” ems are 
re turned in such condition^ hat deems impossible to reissue. 

SA Chief of the Explosive Unit, 

has expresseo a neea tor some^pf these items in his training. 
Quantico requests permission ± 0 . for ward wor n and/or damaged be 
purses, cases and stopwatches to SAj Explosive Unit, > 

as needed. 

An FD-519 is attached. ^ ^ C 

RECOMMENDATION: _ / -’a-a. SJ’/L— 1 . iriLJf 




That permission be granted to per mit forwarqinq of 
15 purses. 10 cases and one stopwatch to SA I I 

I Unit Chief of the Explosive Unit, to be utilized 
in training. 


EncTbsure 






IMPROVED; 

Ofcector 

tesoc. Dir. 

Oep. AO Adin. 

Dcp ADItw. 




Adm. Serv._ 
Crim. Inv. 

Ident. 

Inteil. 

Laboratory 


Legal Court. _ 
Plan. & Insp.' 
Rec Mgnt. 
Tech. Servg 
Training;^ 

Public Affs. f 


not recorded 

11 SEP 26 1979 


110 1979 Savings Bonds Kegularly on the Payroll Savings Plan 




EPii^l9 (U-15-77) 


IP 


REQUIREMENTS AND CERTIFICATION FOR 

CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 

REQUIREMENTS 

Cannibalization and destruction of equipment for the 
purpose of obtaining parts to repair a like item is permitted 
after Bureau authority is granted and when all of the following 
conditions are met; 

1. Repair of the broken or worn parts is not possible. 

2. Required parts are not available from other units 
previously cannibalized. 

3. Required parts are not available from Government excess. 
(Government excess means any personal property under the 
control of any Federal Agency which is not required for its 
needs and the discharge of its responsibilities, as 
determined by the head thereof.) 

4. The parts are not available from commercial or Government 
supply sources or it is not practical to obtain the 
required parts from commercial sources because of 
obsolescence, excessive price or extraordinary leadtimes. 

5. The benefit realized from cannibalization exceeds the 
estimated trade-in or sale value of the unit being 
considered for cannibalization. 

6. A signed statement, approved by a reviewing official, 
indicating the actions taken to verify the above 
conditions is made part of the file supporting the 
removal of the cannibalized item from property records, 
and such information is made available upon request, to 
General Accounting Office and Departmental auditors. 

CERTIFICATION 

The conditions, as set forth above, have been met to the 
best of my knowledge with regard to the equipment listed on the 

attached memorandum and/or FD-500, dated . This 

equipment should therefore be removed from inventory and the parts 
will be used for the repair and maintenance of similar equipment. 

Hame I 1 ALL INFORMATION CONTAINED 


Position Ti 


Office Training Division 


Date 7/17/79 


Reviewed B^ 


■ HEREIN IS UNCLASSIFIED 

"UFs-i i-ya. RY )IP<I CJw/yH f 


FBI/DOJ 



UNITED STATE 


•i^ 


Memorandum 


^NMENT UNITKl) STATI^P ‘I’AlWwKNT OF JUSTICK 
FI'bKRAL HiIrISaU OF INVKSTIGATION 


A Dir. 
i AO Art 

0 >p AO Ir. 

A> Dif. 
f ■ Sctv » 
L.'i;, Inv. ^ 




TO :Mr. Bailey ‘ 

FROM :p^ Andrew^J^ 

SUBjECT.-pjLg DESTRUCTION 

CIVIL ACTION CASES 


date: 8/31/79 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
OATE_iuii^B w' 


Lobo'otory 
Lea ol Coun. ^ 

r’ioiA & ln>p. 

Rec . Mjnt. _ . 
Ticl:. 

: timing . 

Public AMs. Oi 
Ttf Icpho/ie R*”. 
D-rectoi's Sec'y • 


DES-rPi^-^TifiU €■{ Kul^rAvL 

PURPOSE: . T • 

6rehJt(\f^^ 

The purpose of this memorandum "is to provide aata 
regarding pending litigation cases for record purposes. 

DETAILS ; 

Pursuant to the Attorney General's instructions of 
6/6/77 that all files related to pending litigation must be 
preserved, Legal Counsel Division has provided Records 
Management Division (RMD) with pertinent information 
regarding pending civil litigation and Freedom of Inforniation 
and Privacy Acts litigation cases. RMD has subsequently 
provided this information to field offices and Legal Attaches 
for appropriate searching and identification. A similar 
process is conducted at Headquarters. 

To insure that all pertinent subjects related to 
the cases are duly recorded, two individual attachments which 
have previously been forwarded for searching and retention 
purposes are attached herewith for record processing. 

RECOMMENDATION; 


None. For record purposes. 
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Enclosures 


htT. Sr'v. 

CfnTT. Inv. 
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<■ I". 

t"-; toy?- 

1 i • ' 75 


1 - Mr. Andrews 
1 - Mr. Bailey (Admin.) 
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Auguat 22 f 1979 


FBI Director William Webster 
Federal Bureau of Investigation 
Washington, D.C. 20^20 


Dear Sir: 


J^BSESOISCE 




-.v 


- .• . 


I am quite dlstnnbed that the FBI is destroying the 
. giiea bf citizens flfeo have been involved in different 
orgardzations and in various causes not to the govern- 
ment’s liking. 

The Freedom of Information Act- of 1966( atrenghthened 
in 1974) make.a it possible for citizens to request 
their’ files. ¥hs FBI has used all s orts cf delaying 
tacti<js to prevent these people from receivir^ their 
files. Now the FBI is destroying files that are more 
than five years old, although refuiisgtto send files 
under ten years to t hose who request them. 

These files are part of our yf^ional resources. I 
urge you to halt the further~d!e struct ion of these 
files. ^ 




I should like to know what action you are taking 
in this matter. 





Sincerely yours. 





REMS 






■m 






64 




m'l 14 












I, waAkawa 

1^ GENE PRAT. PH. D. 

ASMINISTRATIVE ASSISTAMT 
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'TiJCnileb ^iahsei Senate 

WASHINGTON, D.C. 20510 

September 5, 1979 


Committees': * 

agriculture, nutrition. 

AND FORESTRY 

foreign relations 
SMALL BUSINESS 






Assoc 

Dir. 

Dep. 

AD Ada. — 

Dap. 

AD Inv 

Asst. I 

)ir.: 


Aim. Servs. 
Crim. Inv. - 

Idmt. 

Iflicll. 


Laboroloiy 
Lc9al Coun. 

Plan. & Insp 
Rac. Mgnt. 

Tach. Sf"** 

Training 


Public A|t. OH 
Telepbone Rb. - 
Dircctor'i Sac'y _ 


Federal Bureau of Investigation 
Congressional Affairs 
J. Edgar Hoover Building 
9th and Pennsylvania Ave. NW 
Washington, D.C. 20 535 

Gentlemen : - 


r.A*W-, inOWllI 


/ 

Enel o sed is a copy^f corr es pondenc 


received from 


I would appreciate 


any inform ation you could regarding this 

matter. 


Please 


fwartrirour- repiryF" 


fplicate, to 


the attention of my staff assistant. 


] Room 6217, Dirksen Senate Office Building, 






Washington, D.C. 2 0510. 

Sincerely, 

SED,!^ S. I. Hayakawa 

Xt-- 3^ t^/3^ 


SiH/mp 

EncL 

osure 

EN^ 
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We urgently urge you to use the necessary . 
time/effort to defeat the FBI from any 
destruction of, the Freedom of Information 
data 


Please, consider this action as one of your 
top priorities 

Thank you 


5 - 3-79 


Sincerely, 

be 

b7C 



w L INFORMATION CONT AINED 

Kmisu«cu«™ 

0 


- ja gu 

B4C10S«'A 





18 r 1979 


G> 




c75C? 

^ QQ 


toaorabl* 8* U Qasrakava 

£rt!S*SS^“.^“6510 

MU Imator lv.k.n. 

Toar ^dM« micatlaai of B^ka^r 5tb oo bsluilf ^ 

o£ has baan raealaa8* - 

'-^— r - 

] WllA raapaet-in I ooaeara# tba 9BI*a 

tlla 4€iatc«iBtli3ii |N&l.i «7 ia a Mitbir of raeo^d and baa tba 
mwptmm^L of bba Jirii^viat ^ tba fialtad 8tataa« Tha apaelfle 
pcdvIaicMta ara aat iof ib ia titlm 44^* ^R|Ktar 31 of tba 

.:illi. 'ti'tla 41« '(^p^ar IDirll of tba 
Oa8a of faSatal. aii^aiiltloAs* ifa eioa<^f eoofdlaata tbaaa 
aa^tara v&tb tba Itetieiiiai AreblvMi aad ita^tda baralea and 
iMiiNi a oaapeabaBalla iwofaMB in focoa to faoilltata tba 
doataoetlcii of obaoSata isatarltl aad tba paraattaat rateoticKn 
of btatorloally valonbia raoocdafi 9ba Coda of fadaral 
8agiiiatl«pia eltad aboaor aogatras that raeords no loafer 
of oaa^oat nta ba diiqpQMiid of prciaiflU^y* Aftac tba jpaaaasa 
of i^rcfiaia^a tlaa^ i^ioia roemdii daivad to baaa biatorleal 
aalaa^ ae^ 'illaa #raMriMI' 'laidar tb^^ oltation.# are 
tranafooNMS :l». tba^ aatidoal' i^ata tbay are avaiiabla 

for f anrarrdi 'jpitrybaaa* 

a|l ora not filaa at tba yraaaat ttoa 

at ^Pbf Saafliaatt^a# 'Oar filaa' ara leeatad. 

tba filaa tiit tit do viaot to daatroy« for 90 od« buainaat 
aiiiiniicawnt ra^im ara la fialdt and ara larfaly eq^ias 
of ddocnvanta earraatly on fila in fbl Baadgoartara* 




rill ba o; 
Z aa ra^ 



falatanoa to yoa 
lag your anelcMitira 


DE4I 


miXUm 1* BMlay 
Aaaiataat Diraetor 


m 


!Z SEP 20 1979 


Asioc. Dir. — Aioloaura 

- Loe Angalaa - Enclosures (2) 


Asst. Oir^: 
AJb. $arvs. -. 
Crfn; lev. ^ 

Ident. 



Loboratoiy 

Legal Coan. . 
Plan. & lasp. 

Roc. Mgnt. 

Tech. Senrt. . 

Ttaining 

Public AHi. 0^ 


loia: and GongressionalbAffai^ Onit - Enclosur es (2) 

— iufiiM contain nothing Ifibife wlth l L 

M B 8 lab (7) Reply previously discussed C^tH SA P. L. Andrews, Records 


:€.o wv 


Management Division. 




fsisiaSsi^^ 







(>-f 


^ UJ vaj 

0 £ 

COcoO 

s3 

H- cj> ^ 

1 il 

Za Qs 
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HOUSE OF REPRESENTATIVES. U.S. 

WASHINGTON, D.C 

September 10 / 


Respectfully referred to 


Director William H. Webster 
Federal Bureau of Investigation 
Washington, D. C. 20535 

The Congressman would appreciate 
your comments regarding the con- 
stituent's concerns, particularly 
the allegation that the FBI has 
"begun to destroy files that are 
not more than five years old." 

Thank you for your assistance. 







Very respectfully. 


fiej:4cy-.£...Studd.s — 


If 


REC-18 


A(t«e. Dir 

Dtp. AD Ada 

Dtp. AD !■». 

A>it. Dir.: 

Ada. Strvs. 

Cria. Inv. 

Ident. 

Intell. 

Loberotoiy 

Ltgol Cttn. ^ 

Plot. & Insp.j^ 
Rtc.Mgnt. 

Ttch. Strvt, 

Troinitg 

Public Alls. Off. _ 

Ttltpkont Ra. 

Dirtclor'i btc'y _ 




I2&I 


* . SEP 21 1979 
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August 


The Honorable Gerry E# Studda' 

1511 Longworth House Office gliding 
V.’ashlngtonf D,C* 20515 


■ -/y 


Dear Gerry: 


I understand that the Freedom of Information Act« passed in 
1966 and strenghthened in 197U* lo presently under attack^ 
that the FBI does not wish to release filea vmtil they are 
ten years old — and yet has begun to destroy files that are 
not more tha n five years old. > • 

The Freedom of Information Act has made it possible for 
citizens who have been active in many organizations and for 
many causes to find out Just how the government has tried 
to interfere with their constlutional rights. 

! 

The Freedom of Information 8ho\d.d be strenghthened even 
further. The FBI must turn files over to eitizene who re- \ 
quest them without using all sorts of delaying tactics. 

I should appreciate hearing from you when you get back to 
Congress on this matter. I know that you are always forth - 
right in r'^sponding to questions and js tters from your 
constituents* 


/ 


/ 


Sincerely yoiu»8f 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
OATEA^AiUa>^BY<APA e.a^< 
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S«pfc«I^C 21 f 197$ 


fEQZRtfi 





ALL information con i AINLO 
HErK UNCLASSIFIED 
DATEl.«^BYAf« 

D««r Congr^camn •tvddai 

Tour eoMMiileation of Sapteuber lOth, anclosing 


Bonorabla CM»rry B. Btoddi 
Botts* of RoproaantatlTcs 
Waahlngtoiir fi« C« 20515 


b6 

b7C 


tha at^achad cocraapondaaoa fronj 
has baan racaivad* For your infcNMMitlon, tha FBI raceivad 
a alailar lattar froa bar# and I M anclosing a copy of 
ay raply. 




Slaearaly youre* 

Yy 

William L. Bailey 
Jkaaiatant Director 



CO! 

cn 

oj 

Q 
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Snolosuraa (2) 

' Correspondent * a enclosure 
Copy of Ass istant Director Bailey's letter to| 

— tx^B^on — sncxoBures \j/ >. y 


Is our letter to her dated 9-11-79. 



Assoc. Dir. 

Dap. AD Ada. . 
Oep. AO Inv. _ 
Asst. Dir.; 

Ada. Sarvs. . 
Crin. Inv. 
idant. . 

Intall, 


CAMtrfa (7) 

I /jmh 
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Assistant Attorney General 
for Administration 
Office of Management and Finance 

Assistant Director 
Records Management Division 


October 2, 1979 



DISP Ofl TIOH 


iCOSTBOLLEP SDBSTAIIGE S 






reDlRAL GOVERWrarr 





This is in response to letter dated September ^127 
1979f from Vincent A. liobiBCo, Assistant Dlreetorr Records 
Hanagmentr Administrative Programs Management Staff/OHF, 
which enclosed the proposed disposition schedule for nonpublic 
records maintained pursuant to the Controlled Substances 
Act, 21 D.S.C. 844(b)(1). 

The proposed disposition schedule has been revleve 
and this Bureau concurs with the contents and proposed 
retention periods. 



NOTE: The proposed schedule provides a retention period 
of 50 years after expiration of term of probation for fingerprint 
or nonpublic records which are forwarded to and maintained 
within the Department. We are providing the Department 
our concurrance. This matter has been coordinated with 
the Identification Division. Copies of referenced letter 
and proposed schedule are attached. 



APPP.ov:.. 


Director 


Mr^y-Mintz 
ttn: Mr. 
Mr. Sta rnes 
(Attn: 


^ec. f-tD-AdiTi. 
Exec. ftD-Inv. _ 
fcxec. aD-LES” 


Peter 


Cf.'.ii. i 

■ Went. 
Intell. 


Ic-aal Coun. 
Plan. £ l.'isp." 
Rac. tvtgnt. Cf 
Tech. Servs. 
Training 






Andrews 


Uep. AD Adm.l ^ ^ 

Dep. AD Isv 

1 - l^^ney ^ (Admin.) 
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Loborstsry 
Legol Coun. 

Plan. & Insp. 

Rec. Mgnt. 

Tscfi, Sorvi. 

Troisisg 

Public Afft. Off, 

Telephone Rm. 

DIrector’c Sec’y 



ftlL INFORMATION CONTWNtD 


maIl'koom 




UNITED STATES GOVERNMENT 

Memorandum 


See List Belo 



date: SEP 1 2 1979 


Director 


Vincent A. 

FROM : Records Management 

Administrative Programs Management Staff/OMF 

subject: Disposition of Controlled Substances Act Nonpublic Records 


Attached is a proposed disposition schedule for nonpublic records maintained 
pursuant to the Controlled Substances Act, 21 U.S.C. 844(b)(1), and 
Department of Justice Order 2710. 7B, Recordkeeping and the Controlled 
Substances Act, dated August 12, 1976. 

This schedule will apply to nonpublic records maintained by the United 
States Attorney offices, both headquarters and field offices of the 
Criminal Division, the Drug Enforcement Administration, the Federal Bureau 
of Investigation and the United States Marshals Service, as well as 
the Office of Management and Finance (OMF). 

Your concurrence and/or comment is requested prior to our routing of the 
proposed schedule to the National Archives and Records Service for 
final approval. Please respond to this office by COB September 28, 1979. 
Questions on this subject may be referred to Robert M. Yahn, Chie f . Records 
Maintenance and Disposition Section, Records Management Group, at 


b2 


Attachment 

Addressees; 

James Muskett, D irector, Office of Administration, Criminal Division 

j Records Management Section, Management Analysis Division, DEA 


krancis ti. halig rave. Assistant Director for Management, EOUSA 
Wi [Records Management Division, FBI 


George Rondos, "Acti ng Director, Systems Design and Development Staff, OMF 
Administrative Services Division, USMS 


b6 
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Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 


Form OBD-197 
MAY 1978 



ItAVZ BLANK 


# 


REQUEST FOR RECORDS DISPOSITION AUTHOHiTY 
(See Instructions on reverse) 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON,. DC 2S403 


l.'FROM (AGENCY OR ESTABl (SHMENT) 

Department of Justice 


2. MAJOR SUBDIVISION 

Office of Management and Finance 


3. MINOR SUBDIVISION 

Administrative Programs Management Staff 


4. NAME OF PERSON WITH WHOM TO CONFER 

Robert M. Yahn 


5. TEL. EXT 


] 


JOB NO. 


-'1 


DATE RECEIVED 


NOTIFICATION TO AGENCY 


accord.mcc iviih tk- p'nvisions ot 44 U.S C 3303(i the di'^posat re 
qurst. ifidudin^ Rfriendmenis. is aporcved except for iterns may 
be stamoed "disposal oot approved" or "v.sihdrriwn'’ in column 10. 


Puff 


.•(n fiiMst i>/lhf (- HtirJ Sillies 


6. CERTIFICATE OF AGENCY REPRESENTATIVE; 


“b2 


I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ^ page(s) -are not now needed for the business of 
this agency or wilt not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[X] B Request for disposal after a specified period of time or request for permanent 
retention. 


C. DATE 


D. SIGNATURE OF AGENCY REPRESENTATIVE 


E. TITLE 

Chief, Records Maintenance and 
, Disposition Section (APMS/QMF) 


7. 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 


9. 

SAMPLE OR 
JOB NO 


10 . 

ACTION TAKEN 


L 


sea 




Controlled Substances Act - Nonpublic Records 

All recordation. Including Index or other docketing records! 
relating to a person's Investigation, arrest. Indictment or| 
Information, trial, finding of guilty and dismissal and 
discharge, pursuant to the Controlled Substances Act, Tltl^ 
21, U.S.C., Section 844(b) as implemented by Department of 
Justice Order DOJ 2710. 7B, and certified copies of court 
orders which require the retention of the above recordation 
> a nonpublic record. In the event that multiple subjects/ 
defendants are contained In record material, only the re- 
cordation of the subject/defendant designated by a certi- 
fied court order will be maintained as a nonpublic record. 
Recordation under this act Includes that contained In U.S. 
Attorneys' offices; the caseload Information reporting . 
systems maintained by the Office of Management and Finance, 
Systems Design and Development Staff; and the records of tri 
headquarters and field offices of the Criminal 01vlslon,the 
United States Marshals Service, the Federal Bureau of In- 
vestigation and the Drug Enforcement Administration. 

The aforesaid nonpub 1 1 <? records are retained solely for the 
purpose of use by the courts- In determining whether or not. 
In subsequent proceedings, a person qualifies for a dls- 


IIS-IOT 


"3rrir;i' 




STANDARD FORM 115 

ReviSed Apfil, 1975 
PresiCfibed by General Services 















Request for Records Disposition^ithority- Continuation j 

L JOB NO. 

1 ^ : 

7. 

ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

9. 

SAMPLE OR 
JOB NO. 


PAG&cTr 
2 of* 2 


10 . 

ACTION TAKEN 


missai and discharge. 

Upon receipt of a certified copy of the court order- of dis 
missal and discharge under 21 U.S.C. Section 844(b)(1), 
the FBI shall forward the FBI fingerprint card to the 
Office of Management and Finance, Administrative Programs 
Management Staff, Records Management Uroup. 

1 Nonpub I ic filefe maintaine'd by the Office of Management 
and Finance, Administrative Programs. Management Staff, 
•Records Management Group. 

Disposition: Destroy 50 years after expiration of 
term of probation. • 


2. All other nonpublic files 

Disposition: Destroy 3 years after expiration of 
term of probation. 


Four copies, including original, to be submitted to the National Archives 


<) - ST'-*-3B7 


STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 
Administration 
FPMR (41 CfRl 101-11 4 
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September 11 , 1979 



3?JTSID3^ 


Dear 


Judge Webster has received your August 22nd letter 


concerning the nnedon of Information Act (FOZA) and the 
FBI's policy on ^^structlon of files and he h^ asked ne 
to respond to youT J 




Tour concern appears to be proapted by the FBI's 
proposed moratorlm on the release ^^f certain files under 
the Freedom of Information Act, irhicb vas included in Judge 
Webster's proposals submitted to Congressional oversight 
committees at their request. These proposals are designed 
to refine the Act, not repeal it. In an effort to explain 
the basis of the proposed moiptorium, it must be realized 
that the FBI must rely on poblic confidence and cooperation 
in order to function effectively as an investigative agency. 

It is, therefore, a matter of utmost importance that we^ Z 

maintain a confidential relationship with informants 90m"' v 

others who do not wish to be identified as sources of inform 
mation. To underscore the val^of informants, for example, 
last year we obtained over 2,6fli|c(mvlctions and had over 
$200 million in recoveries as e'Yesult of infoaurtion provided 

g y InforMnt.. 

He hav. foundr hovj^elrO^hat beoauae ht their 
ear of disclosure under the FOIA, many Informants, as well 
B ordinary citizens, are reluctant to provide information 
ruclal to the solution of crimesW^ Therefore, we have 
roposed a seven-year moratorium IMk the disclosure oJ^U^ 
ontents of investigative files compiled for law enfoilM|meiv^'T 
urposes so that we can minimise the risk to those vho^ '^1 
rovide information to the FBI. There would be obvloBP ^^^979 

Asioc. Dir. _ exceptions to the proposed moratorium, perhaps in cas Sf., 

national interest or in instances when sufficient SWf%^****" 
A,.Toit:'’ waiver could be demonstrated. 

Adm. Servs, 

cria u »B:kms 13 ) SEE MOTE PAGE TWO 
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ALL INFORMATION CONTAINEQ 
HEREIN IS UNCLASSIFIEO 
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b7C 


Our proposal also provides that roi records be 
divided into two categories. Oar mt sensitive information, 
that pertaining to foreign intelligence, foreign counterintel- 
ligence, organized ccine and terrorisa would be exempt from 
mandatory disclosure under the FOIA, but would be governed 
by Title 28, Code of Pedecal Regulations, Section 50.8, 
which provides for access to files over 15 years old and 
of historical interest. All other FBI records would fall 
within category two and be subject to the POIA's mandatory 
disclosure provisions. 

Let me assure you that the FBI will not use the 
moratorium in concert with a file destruction program to 
frustrate the FOIA. Our records management program, which 
includes the destruction of files, is conducted in strict 
compliance with Title 44, Chapter 33, of the tl. 8. Code; 

Title 41, Chapter 101-11, of the Code of Federal Regulations! 
and guidelines closely coordinated with National Archives 
and Records Service. Ne are not ddstroying files at the 
present time at FBI Headquarters, where most of our files 
are located. The files ^at we do want to destroy, for 
good business management reasons, are in the field, and 
are largely cc^les of documemts currently on file In FBI 
Headquarters. "" 

Zn closing, let ne assure you that, as evidenced 
by the more than If, 000 final responses to fOIA requests 
made last year alone, the FBI is comsiltted to the principle 
of full disclosure of information to which the public has 
a right. At the same time, we wish to insure that legitimate 
law enforcement needs are protected. These requests are 
handled on a first-come, first-served basis and I can assure 
you we do not use delaying tactics. Before we release 
materiel, it must Jbe given a line-by-line review and this 
is a very time-consuming procedure. We are oontinuing to 
work with the Department of Justice on legislatisw proposals 
being drafted by that Department for submission to Congress. 

Sincerely yours. 



William L. Bailey 
Assistant Director 

NOTE: Bufiles contain nothing identifiable with correspondent. 
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Ass«!C. Dir. 
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fk Af\ » ' 


'UlsaTED^TATES GOVERNMENT 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


Oep. AO tn 
Asst. Dir.: 
A^n. Strvs. 
Crim. inv. . 

__ 




TO : Mr. Bailey I 


FROM : p. L. Andrews^p^ 
SUBTECT:'^ESTRUCTI0 N of BUR EAU-RECORDS-- 


PURPOSE; 


date: 11/19/79 




Loborotory 

L«gol CouR. 

Plon. & losp. 

Ret. Mget. 

Tech. Servi. 

Treining 

Peblic Affs. OH. 

Telephone R«. 

Director's Sec'y . 



The purpose of this memorandum is to recommend 
a solution to an undesirable situation which currently 
exists in the 66 classification relating to the previously- 
maintained "Alphabetical Administrative Files." 

DETAILS ; 

The 66 classification currently contains file 
charge-outs (copies attached) bearing the legends "THIS 
FILE PERTAINS TO FBI ADMINISTRATIVE MATTERS AND IS FILED 
IN THE ALPHABETICAL SECTION BY NAME" and "THESE FILES PERTAIN 
TO ADMINISTRATIVE MATTERS AND HAVE BEEN CONSOLIDATED INTO 
PERSONNEL FILES." The Alphabetical Section is no longer 
in existence and positive attempts should be made to completely 
remove these guides from the files since they have created 
confusion and wasted effort over a 25-year period. 

According to a memorandum for Mr. Hoover, dated 
5/23/22, [_ 1 noted that the "Administrative Files" 


consisted of 748 separate jackets pertaining to FBI personnel 
or field offices and included correspondence related to be 

travel, space, transfer and leave matters. F. W. Waikart 


^CLOSU^/P^ 

closures (7) ^ a' 

-3286 


Enclos 
66 


JZ/d ''/3 


1 - 67- 

043 upnp ' 

1 - 1 


1 - Mr. 

O'Rourkef; f - r 

1 - Mr. 
1 - Mr. 
1 - Mr. 

Hogan 

Bailey (Admin.) 
Andrews 

I- 1 

CMOrim 



NOV 


21 '4979 
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jy U.S. Savings Bonds Regularly on the Payroll Savings Plan 
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’Memo Andrews to Bailey 

RE; DESTRUCTION OF BUREAU RECORDS 


memorandum to Mr. Nichols, dated 1/11/51, approved the 
destruction of Numbering Unit abstracts to the Administrative 
Files .since the pract ice of prepar ing the abstracts was 
discontinued in 1941. 1 t memorandum to Mr. Nichols 

dated 11/23/56, approved the destruction of the "Alphabetical 
Administrative Files," with the exception of certain categories 
which would be integrated into the Official Personnel Folder 
(OPP) . Copies of these memoranda are attached. 


It appears that all factors of this integration/des- 
truction process was methodically documented and handled, 
with the exception of the related index card(s) which leads 
the file-reviewer to the above described charge-buts. 

In order to remove the related index cards from 
the General Index, the above-described charge-outs will 
be replaced with permanent "DESTROYED" charge-outs by authority 
of this memorandum and the attached listing of file numbers 
will provide guidance to the various units having access 
to the files and General Index. Due to the age of the cards, 
they should be confined to the "Inactive" index and, when 
encountered, should be removed and forwarded to the Index 
Unit for destruction. 

Since records of a temporary nature have been 
destroyed and permanent records have been integrated into 
the OPF, no special authorization will be required for the 
disposal of the index cards. Material of relevance will 
be accessible through the OPP and related index cards. 

RECOMMENDATION 


That temporary charge-outs and index cards for 
"Administrative Files" be removed from the General Index 
and replaced and/or destroyed as outlined above. 


/ 


APPROVED: 

Director 

Exec, AD-Inv. 
Exec. AD-Acimr 
Exec. AD LES 


Adm. Serv. 
Grim. Inv. 

Ident. 

Intc.'l, 

Laboratory 


Legal Coun. 

Pten. £ Incp. 
Roc. f.r/nt, IT 
Tocfi, Scrys:^ 
Training 

Public Affs. Off. 






DeClA88l«H) 


I 






jrjr?"R'i t «: I « I u I ^ II L l c r , 

TJurrau of ^h’.uralujaiimt, 

’iUaslunfltan, S.QJ. 


***» •»'> . 


May 23, 1922. 


Memorandum for Ur* Hoover. 


The " Administrative pllea" at present consist of 748 
separate Jackets, the subjects being an agent, an accountant, 
a clerk in a field office, or a field office. The material 
In these files is correspondence T^ith regard to transportation 
requests, vouchers, office space, post officer boxes, leaves of 
absence, fixing of headquarters, permission to leave headquarters, 
telephone bills, telegraph bills, auto hire bills, ice and 
laundry bills, requests for supplies, and letters transferring 
agents from one office to another. 

The work incident to filing this material is exactly the 
same as for other correspondence. The letters must bo real, 
numbered and recorded. This class of work is not heavy, only 


three and one-half drawers in a steel filing cabinet bblng 
sufficient to hold them. 


hospoctf 



ALL INFORMATION CONTAINED 

HERCIN 18 UNCLASSIFIED i „ . 

dates, BY AALJ sftORfi 


y}^:/r 



TOUM HO. M 


ce M^emoranduM • united stat es government 


FKOM : 


ST3BJHCT: 


iR. NICH 


fl' 

IKAPW 


DATE; 1- 11-^1 


F. W. WAIKAP^ 

DESTRUCTION jl; .'IDiDERING UNI'MdSTEACTS 
PERTAINING TO . DMINISTRATIVE "FILES 


An Inspection of the abstracts of the 66 classification^* — 
shows that considerable space in that classif ication is taken up 
with abstracts of the Agents' and employees’ administrative files. 

The policy apparently changed in 1941 alphabetical files were \ 
used thereafter and no abstracts made. The present administrative 
material for Agents is filed in alphabetical folders while adminis- 
trative material for clerics goes into their personnel files. 

I ~ I supervisor of the Numbering Unit, 

advises that these abstracts are rarely if ever referred to. At 
this date even th® files sections they represent are quite inactive. 
Destruction of these abstracts would do no possible harm to our 
service to the Bureau and should provide at least two more cabinets 
for further expansion in the 66 's. Room is needed particularly for 
the new files being opened on confidential informants, be 

hi 

If approved the Numbering Unit could readily carry out 
this destruction through careful -inspection of the abstracts and 
the subject matter thereon, and thus insure that no other type of 
66 abstract is destroyed since the employees' files are interspersed? 
with other tyoes, 

/t/'" 

It is_ clear that Bureau policy of long standing' is not to -r 
destroy JureaiT 'aFs'Hra cts^ However',’ it Is' belie'ved that making excep- 
tion of this material would cause no future difficulties and on the o 
contrary it would have distinct advantages. 

R 

RECOMi’ENDATION ; • 

c 

That the abstracts in the Numbering Unit representing lj 
material in old administrative files, which abstracts were discon- 
tinued in 194l» be removed and destroyed. -- 


V/FIK :nla 


ALUNFORMATiU'l CONTAl 
HEREIN iS UNCIaSSIFIED 






\p 


ro 


a-/’ 



li 


^ 66-161 through 167 

66-169 through 170 
66-173 
66-175 

66-233 through 235 

66-272 through 275 

66-290 through 297 

^6-299 through 300 

• 66-302 through 304 

66-?306 through 309 

66-311 through 312 

66-314 through 331 

66-349 through 352 

rJ 66^362 

66-366 

66-372 through 394 

66-396 through 399 

66-501 through 505 

66-508 through 510 

66-517 through 520 

66-522 through 524 

66-526 through 535 

66-537 

66-539 through 544 

66-552 through 556 

66-559 through 564 

66-566 through 567 

66-569 
^ 66-571 

66-573 through 574 

^ . ^i^‘^576 ,4h 

> ' ' 6-67581 through 582 

through 628 
66-651 through 657 

" 66-659 -thxDugh 668 

v" , 66:-6^,3 thrQiigh 708 

' ' 66-710: through 729 

66-743 through 744 

66-746 through 747 

66-449 through 764 

66-766 through 772 

66-779 
V 66-785 

66-787 
66-789 
66-791 

66-793 through 795 


66-798 

through 

800-^ 

66-804 



66-806 

through 

812 

66-814 

through 

817 

66-821 

through 

824 

66-826 

through 

827 

66-829 

through 

838 

66-840 

Sub 1 


66-819 



66-842 

through 

843 

66-845 



66-847 

through 

849 

66-852 

through 

853 

66-855 



66-858 

through 

870 

66-871 

through 

877 

66-879 

through 

881 

66-883 

through 

886 

66-893 

through 

897 

66-899 



66-901 

through 

902 

66-969 



66-994 



66-996 



66-998 

through 

999 

66-1008 

through 

1020 

66-1022 



66-1024 

through 

1025 

66-1027 



66-1029 

through 

1030 

66-1032 

through 

1033 

66-1035 

through 

1043 

66-1058 

through 

1059 

66-1061 

through 

1064 

66-1066 

through 

1067 

66-1070 

thrpj^gh 

1072 

66-1074 



66-1076 

through 

1079 

66-1088 

through 

1089 

66-1091 

through 

1092 

66-1094 



66-1096 

through 

1098 

66-1100 

through 

1102 

66-1104 



66-1104 

Sub 1 


66-1105 



66-1106 

Sec 1 






lli iL/l 



66-1106 

Sec 2 



66-1389 



66-1106 

Sub 1 



66-1426 



66-1108 




66-1426 

Sub 1 


66-1111 

through 

1117 


66-1435 

through 

1441 

66-1119 

Sec 1 and 2 


66-1468 

through 

1484 

66^1125 

through 

1126 


66-1491 

through 

1498 

66-1128 

through 

1129 


66-1502 



66-1131 




66-1522 

through 

1527 

66-1133 

through 

1134 


66-1535 



66-1137 




66-1537 



66-1139 

through 

1148 


66-1539 



66-1153 

through 

1156 


66-1541 

through 

1550 

66-1163 




66-1552 

through 

1556 

66-1165 




66-1558 



66-1167 

through 

1168 


66-1560 



66-1170 




66-1576 

through 

1591 

66-1172 

through 

1176 


66-1593 

through 

1597 

66-1188 




66-1601 

through 

1605 

66-1190 

through 

1191 


66-1607 

through 

1614 

66-1193 

through 

1197 


66-1617 



66-1199 




66-1632 

through 

1633 

66-1201 

through 

1210 


66-1635 

through 

1636 

66-1212 

through 

1213 


66-1638 

through 

1639 

66-1216 




66-1642 

through 

1650 

66-1218 

through 

1220 


66-1652 

through 

1659 

66-1233 

through 

1234 


66-1661 

through 

1662 

66-1237 




66-1671 

through 

1672 

66-1240 

through 

1242 


66-1674 

through 

1688 

66-1245 




' 66-1690 

Sec 1 and 2 

66-1248 

through 

1249 


66-1692 

through 

1717 

66-1251 

through 

1261 


66-1719 

through 

1722 

66-1263 

through 

1275 


66-1724 

through 

1730 

661-1^77 

€nrough 

1280 


66-1732 

through 

1738 

66-1283 

through 

1284 


66-1740 

through 

1747 

66-1286 

through 

1292 


66-1749 

through 

1751 

66-1294 

througlx 1295 


66-1753 

through 

1755 



Ifte 


66-1757 

through 

1800 

66-1308 

through 

l33;i 


66-1805 

through 

1811 

66-1313 

through 

1315 


66-1813 

through 

1825 

66-1319 

through 

1324 


66-1827 

through 

1853 

66-1327 

through 

1340 


66-1856 

through 

1857 

66-1342 




66-1860 

through 

1885 

66-1344 

through 

1356 


66-1890 

through 

1896 

66-13^8 

through 

1360 


66-1899 

through 

1906 

66-1362 

through 

1363 


66-1908 

through 

1926 

66-1365 

through 

1370 


66-1928 

through 

1930 


bb^iitBENtiiAL 


66-1967 through 1972 

66-1981 through 1985 

66-1987 

66-1999 

66-2016 

66-20.19 through 2020 
66-2022 through 2040 
66-2042 through 2044 
66-2048 through 2057 
66-2066 through 2067 
66-2084 

66-2089 through 2090 
66-2091 through 2093 
66-2103 

66-2104 through 2108 

66-2110 through 2114 

66-2117 through 2118 

66-2122 through 2124 

66-2126 through 2129 

66-2135 through 2137 

66-2139 

66-2142 

66-2143 

66-2145 

66-2147 through 2153 
66-2156 

66-2157 through 2159 

66-2168 

66-2171 

66-2174 

66-2176 through 2180 
66-2186 through 2188 

66-il92 

66-2196 through 2197 
66-2199 

, 6fi-.22m through 2202 
^^:^P#fhritigh 2215 
66-2220 
66-2222 

66-2224 through 2236 

66-2253 

66-2258 

66-2259 through 2264 
. 66-2265 through 2266 



66-2321 through 2322 
66-2325 through 2329 
66-2332 
66-2334 
66-2335 Sec 1 
66-2335 Sec 2 
66-2335 Sec 3 
66-2338 through 2339 
66-2346 

66-2355 through 2360 
66-2372 through 2375 
66-2377 through 2387 
66-2390 through 2392 
66-2395 through 2396 
66-2405 

66-2408 through 2417 
66-2418 through 2419 
66-2424 through 2426 
66-2429 through 2433 
66-2436 through 2437 
66-2439 through 2442 
66-2444 
66-2483 

66-2488 through 2492 
66-2494 through 2499 
66-2508 through 2513 
66-2517 through 2520 
66-2522 
66-2524 

66-2528 through 2537 
66-2545 through 2547 
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66-2559 



66-2888 

through 

2893 

66-2561 



66-2895 

through 

2899 

66-2563 

through 

2567 

66-2916 

through 

2920 

66-2570 

through 

2587 

66-2922 

through 

2925 

66-2589 



66-2929 

through 

2944 

66-2591 

through 

2597 

66-2946 

through 

2949 

66-2615 



66-2951 



66-2617 

through 

2620 

66-2953 

through 

2957 

66-2631 



66-2963 



66-2633 

through 

2634 

66-2966 

through 

2967 

66-2641 

through 

2651 

66-2969 



66-2654 

through 

2657 

66-2971 

through 

2991 

66-2660 

through 

2661 

66-2993 



66-2663 



66-2996 



66-2665 

through 

2668 

66-3002 



66-2681 

through 

2687 

66-3007 



66-2693 



66-3009 

through 

3011 

66-2696 

through 

2699 

66-3013 

through 

3019 

66-2701 

through 

2704 

66-3021 

through 

3024 

66-2706 

through 

2708 

66-3026 

through 

3029 

66-2710 

through 

2711 

66-3036 

through 

3038 

66-2714 

through 

2716 

66-3043 



66-2724 



66-3045 

through 

3051 

66-2738 

through 

2739 

66-3054 

through 

3055 

66-2745 

through 

2746 

66-3059 

through 

3062 

66-2748 

through 

2750 

66-3064 

through 

3069 

66-2752 

through 

2757 

66-3071 

through 

3079 

66-2766 

through 

2772 

66-3081 

through 

3086 

66-2774 

through 

2779 

66-3089 

through 

3091 

66-2781 

through 

2790 

66-3094 

through 

3109 

66-2794 

through 

2818 

66-3111 

through 

3117 

^66-2820 



66-3119 



S6-2822 

through 

2826 

66-3129 



66-2826 

through 

2829 

66-3132 

through 

3133 

66-2831 

through 

2837 

66-3135 



66-2«39 

through 

2842 

66-3139 

through 

3140 


;feh®e>ugh 

2852 

66-3142 



66-2i§l 

through 

2836 

66-3145 

through 

3153 

66-2858 

through 

2864 

66-3155 

through 

3158 

66-2866 



66-3162 



66-2868 

through 

2870 

66-3165 

through 

3170 

66-2873 

through 

2874 

66-3172 

through 

3174 

66-2876 

through 

2877 

66-3178 

through 

3179 

66-2879 



66-3186 

through 

3188 

66-2881 

through 

2882 

66-3191 

through 

3194 

66-2885 

through 

2886 

66-3196 

through 

3207 





66-3210 

through 

3211 

66-3575 

through 

3578 

66-3213 

through 

3215 

66-3582 



66-3217 

through 

3228 

66-3584 

through 

3585 

66-3232 

through 

3250 

66-3596 

through 

3607 

66-3254 

through 

3260 

66-3610 

through 

3611 

66-3268 



66-3613 



66-3270 

through 

3272 

66-3615 

through 

3619 

66-3274 



66-3621 

through 

3623 

66-3276 



66-3626 



66-3278 

through 

3279 

66-3630 

through 

3641 

66-3281 

through 

3285 

66-3644 



66-3294 



66-3646 



66-3296 

through 

3299 

66-3648 



66-3302 



66-3653 



66-3305 

through 

3309 

66-3659 



66-3312 



66-3673 

through 

3677 

66-3314 

through 

3324 

66-3681 

through 

3688 

66-3326 

through 

3330 

66-3690 



66-3332 

through 

3336 

66-3692 



66-3340 

through 

3373 

66-3697 



66-3375 

through 

3381 

66-3699 



66-3383 

through 

3384 

66-3702 

through 

3703 

66-3386 

through 

3388 

66-3706 



66-3397 

through 

3398 

66-3708 

through 

3712 

66-3400 

through 

3406 

66-3714 

through 

3715 

66-3408 

through 

3411 

66-3717 

through 

3726 

66-3413 

through 

3414 

66-3730 

through 

3734 

66-3416 

through 

3432 

66-3737 

through 

3738 

66-3435 

through 

3439 

66-3740 



66-3447 



66-3744 

through 

3747 


$. 6-3450 

’''^’g$-3455 

66-3460 

66-3462 

66-3486 


P66'^3 
66-3499 
66-3505 
66-3516 
66-3519 
66-3531 
66-3533 
66-3543 
66-3562 
66-3570 


through 3452 
through 3458 

through 3481 
through 3490 


through 
through 3502 
through 3514 
through 3517 
through 3528 

through 3541 
through 3560 
through 3567 
through 3573 


66-3749 

66-3751 

66-3756 

66-3762 

66-3765 

66-3777 

66-3781 

66-3811 

66-3914 

66-3919 

66-3936 

66-3942 

66-3945 

66-3947 

66-3953 

66-3955 


through 3753 
through 3759 
through 3763 
through 3772 


through 3912 
through 3917 
through 3934 
through 3940 
through 3943 

through 3950 

through 3961 







-3963 

-3976 

-3979 

-3998 

-4028 

-4032 

-4038 

-4051 

-4065 

-4067 

-4100 

-4131 

-4141 

-4149 

-4152 

-4172 

-4183 

-4191 

-4204 

-4233 

-4236 

-4242 

-4245 

-4254 

-4304 

-4311 

-4352 

-4373 

-4379 

-4390 

-4408 

^4414 

-4427 

-4430 

-4432 


i-4602 

i-4624 

i-4626 

>-4669 

5-4683 

i-4685 

>-4701 

i-4703 

5-4713 

5-4718 


through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 


through 

jtUicQugh 

chit^gh 

through 

through 

through 


3974 

3977 

3995 

4026 

4030 

4036 

4049 

4063 

4098 

4129 

4135 

4142 

4170 

4181 

4187 

4202 

4231 

4240 

4243 

4252 

4299 

4307 

4350 

4371 

4376 

4388 

4406 

4411 

4425 


4502 

4557 

im o. “ 

4622 

4667 

4680 


through 4699 


through 

through 

through 


4711 

4716 

4738 


-4740 

-4753 

-4756 

-4759 

•4761 

■4763 

■4789 

■4791 

■4796 

■4803 

■4810 

■4834 

'4853 

■4868 

-4873 

'4890 

'4894 

-4896 

-4904 

'4911 

-4915 

-4918 

-4921 

-4928 

-4931 

-4934 

-4954 

-4979 

-4981 

-4983 

-4991 

-4997 

-5001 

-5024 

-5035 

-5053 

-5077 

-5082 

-5085 

'5087 

-5098 

-5100 

'5115 

'5120 

-5137 

-5146 

■5148 


through 

through 


4752 

4754 


through 4787 


through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 


through 

through 

through 

through 

through 

through 

through 


4794 

4801 

4808 

4832 

4850 

4863 

4871 

4888 

4892 

4902 

4908 

4914 

4916 

4923 

4929 

4932 

4951 

4977 


4995 

4999 

5022 

5051 

5075 

5080 

5083 


through 5096 


through 

through 

through 

through 


5112 

5118 

5135 

5144 


through 5162 
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■ 


66-5164 

66-5186 

66-5227 

66-5252 

66-5264 

66-5284 

66-5286 

66-5296 

66-5305 

66-5307 

66-5309 

66-5315 

66-5348 

66-5359 

66-5363 

66-5365 

66-5376 

66-5383 

66-5396 

66-5401 

66-5404 

66-5417 

66-5420 

66-5422 

66-5425 

66-5431 

66-5433 

66-5438 

66-5440 

66-5444 

.66-5451 

' 66^5479 

66^B4&7 

66-5501 

.^ 6-5503 

66-5565 

66-5570 

66-5585 

66-5607 

66-5630 

66-5684 

66-5692 

66-5718 

66-5722 


through 

through 

through 

through 

through 

through 

through 


through 

through 

through 

through 

through 

through 

through 

through 

through 

through 


through 

through 

through 

through 

through 

through. 

through 

through 

through 

,J:hro.ugh, 

thr^iii^h 

through 

through 

through 

through 

through 

through 

through 

through 

through 



1 ^66-5733 

through 

5744 

5225 

66-5746 



5250 

66-5749 

through 

5795 

5262 

66-5797 

through 

5800 

5282 

66-5802 

through; 

1 5803 


66-5805 

through 

5808 

5294 

66-5810 

through 

5813 

5302 

66-5817 

through 

5819 


66-5821 

through 

5822 


66-5824 



5312 

66-5834 

through 

5848 

5346 

66-5850 



5357 

66-5852 



5361 

66-5854 




66-5856 

through 

5857 

5374 

66-5861 



5381 

66-5863 

through 

5889 

5394 

66-5891 

through 

5913 

5398 

66-5915 

through 

5974 

5402 

66-5976 



5414 

66-5979 

through 

5989 


66-5891 

through 

5996 


66-5998 

through 

5999 

5423 

66-6001 

through 

6027 

5426 

66-6030 

through 

6033 


66-6035 

through 

6048 

5435 

66-6050 

through 

6054 


66-6056 

through 

6058 

5442 

66-6062 

through 6094 

5449 

66-6096 

through 

6115 

5477 

66-6118 

through 

6144 

5485 

66-6146 

through 

6149 - 

5499 

66-6151 

through 

6154 


66-6156 

through 

6163 

5505 

66-6165 

through 

6168 

5446 

66-6170 

through 

6199 


- 66-6201 

through 


5568 

66-6207 



5583 

66-6209 



5605 

66-6215 



5628 

66-6217 



5682 

66-6221 

through 

6223 

5689 

66-6225 



5716 

66-6228 



5720 

66-6231 



5728 

66-6234 
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Uwi ll ! u. 

66-6236 

66-6239 

66-6241 through 6243 
66-6245 through 6247 
66-6250 
55-6252 

66-6254 through 6266 

66-6269 

66-6274 

66-6276 through 6279 
66-6281 

66-6287 through 6288 
66-6290 Sub 1 
66-6291 

66'-6293 through 6295 
66-6301 

66-6303 through 6313 
66-6316 through 6329 
66-6331 through 6349 
66-6351 through 6352 
66-6355 through 6360 
66-6370 through 6393 
66-6395 through 6399 
66'-6401 through 6430 
66-6432 through 6433 
66-6435 through 6474 
66-6476 through 6552 
66-6554 through 6579 
66-6581 through 6588 
66-6590 through 6722 
> 66-6725 through 6726 

K 66-6751 through 6780 

66-6782 through 6787 
66-678^ through 6794 
66-6796 through 6799 
■ ‘■<-'6*8 -’68 05 through~-6809 

. 66:>! i6Bt51 through 6852 

66-^WVthrough 6Sil 
66-6898 through 6904 
66-6906 through 6919 
66-6921 through 6922 
66-6924 

66-6926 through 6947 
66-6949 

66-6951 through 6976 


66-6978 through 6993 
66-6996 through 7001 
66-7003 through 7043 
66-7045 through 7049 
66-7051 

66-7053 through 7054 
66-7056 through 7111 
66-7114 through 7128 
66-7130 

66-7132 through 7149 
66-7151 through 7154 
66-7159 

66-7161 through 7164 
66-7166 

66-7168 through 7169 
66-7171 through 7199 
66-7201 through 7224 
66-7227 through 7250 
66-7252 through 7277 
66-7295 through 7303 
66-7305 through 7316 
66-7318 through 7328 
66-7330 through 7335 
66-7337 through 7369 
66-7371 through 7394 
66-7400 through 7408 
66-7410 through 7416 
66-7418 through 7497 
66-7499 through 7522 
66-7524 through 7527 
66-7530 through-7534 
66-7536 through 7553 
66-7557 


66-7559 through 7570 
66-7572 through 7599 
66-7601 through 7605 
66-7607 through 7609 ; 
66-7611 through 
66-7652 through- 7653 
66-7655 through 7671 
66-7673 through 7685 
66-7687 through 7694 
66-7695 through 7717 
66-7719 through 7770 
66-7772 through 7776 
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-7778 

-7805 

-7809 

-7815 

-7828 

-7832 

-7841 

-7844 

-7848 

-7860 

-7865 

-7877 

-7886 

-7895 

-7904 

-7930 

-7938 

-7941 

-7953 

-7960 

-7965 

-7985 

-7995 

-7997 

-8019 

-8034 

-8055 

-8081 

-8114 

-8124 

-8126 

-8130 

-8164 

-8204 

-8206 

^234 

^42 

-8244 

-8267 

-8278 

-8415 

-8417 

-8602 

-8665 

-8701 

-8721 

-8850 

-9331 


through 7803 
through 7807 
through 7813 
through 7826 


through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 


7839 

7842 

7845 

7857 

7863 

7876 

7884 

7894 

7902 

7928 

7936 

7939 

7951 

7958 

7963 

7983 

7993 


through 8017 
through 8032 
through 8053 
through 8077 
through 8111 
through 8122 

through 8128 
through 8159 
through 8202 

through 8210 
through 8237 
through 8240 

through 8264 
through 8276 
through 8403 


through 8699 
througHi ^7il9 . 
throughM848 
through 9329 
through 9334 


66-9336 1 
66-9341 1 
66-9503 1 
66-9646 1 
66-9682 i 
66-9765 
66-9767 i 
66-10092 
66-10344 
66-10586 
66-10824 
66-10916 
66-10921 
66-11042 
66-11150 
66-11202 
66-11299 
66-11609 
66-12009 
66-12045 
66-12272 
66-12354 
66-12369 
66-12861 
66-13100 
66-13154 
66-13368 
66-13408 
66-13411 
66-13470 
66-13830 
66-14012 
66-14075 
66-14187 
66-14699 
66-14767 
66-14863 
66-14976 
66-15055 
66-15057 
66-15121 
66-15181 
66-15461 
66-15744 
66-15811 
66-15856 
66-15915 
66-15918 
66-16239 


through 9339 
through 9501 
through 9644 
through 9680 
through 9763 


through 10090 
through 10342 
through 10583 
through 10822 
through 10914 
through 10919 
through 11040 
through 11148 
through 11200 
through 11297 
through 11607 
through 12007 
through 12043 
through 12269 
through 12353 
through 12367 
through 12857 
through 13098 
through 13152 
through 13366 
through 13405 
through 13409 
through 13468 
through 13828 
through 14010 
through 14063 
through 14183 
through 14688 
through 14765 
through 1486.7 
through,,, 14901 
through 15014 


through 

through 

through 

through 

through 

through 

through 


15119 

15179 

15457 

15742 

15808 

15852 

15913 


through 16237 
through 16241 
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30,000 filea of iAi@& approximately 30,000 ralmtad 
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appro 9 a<i "^ta daatraotion of all oorraapondanaa in tha aut-ef~aaroioa 
adminiatt^l^oa filea vith tha axeoptiou of thoao cataporiaa ^ 
oorraapoadanea ahem on tha attached Hat (6il-^0QQ2S25) , Iha 
oorraapendanea retained mae integrated into -^e out-of-aorvica 
pareonnal file. 
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At the praaent tine, we have 2i 


fory ti\frt 
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ng fn~aar&faa 

eae filea are very infrequently uaed, ocen^ onXwtAle 
dpaoe and equipment which could be utilixed to better aduwmtaga oati 
fa canformauee 9fi& good reoorde uanaganant praoeduret, it ia pm- 
paaad that eonaidetfation be given to tha daatructien of all matapiml 
fa thaae' filaa j^th the exception of thoaa categeriea ahaan an 
attached Hat, ^cFfia wwnaxicl which aheuld be retained will be inta- 


gHited into the et^loye^y, peraonnal file, 

V 

jlroaft^J ea;M 0 rf^y ia net naeeoaary 
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Peraonnal ar&‘,‘not available at ^a 
thie operation; hotaever, if the reoeaaeodattol 
done aa eoon aa peraonnal are available. 
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on eut’-af^service emplepses in 1958), Zf approved, this mill be 
done tdte^ personnel becomes available. 
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This has been disouoeed vltik the Administrative Division 
and that Division agreea provided all material mhi eh should be 
maintained in the Official Personnel Folder as set up in the attached 
list of the oontente of the Official Personnel Folder la retained, 
Thie mill be dene, A..J 
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Memorandum 


FEDERAL BUREAU OF INVESTIGATION 


PROM ; 


DIRECTOR, FBI (66-3286 Svib B) 


date: 10/30/79 


ST. LOUIS (66-2872 Sub A) , 

/} ^ u r£ u ni^ Cord^ 


aUBJEGTtt ^K.qTRTTrTTON OP, FIELD 
FILES AND RECORDS 


The below listed file is being maintained past 
the five year destruction date because of its enduring 
investigative value. It is felt that this file is essential 
to the investigative needs of the St. Louis Office in the 
Organized Crime field. 


CII TEAMSTERS LOCAL 688 
AR 

00: ST. LOUIS 

SL 92-541 

ftLL lNF0R^tAT10N CONTAINED 
HEREIN IS UNCLASSIFIED 
Q-iir-?*- BYyTPM 




wF- 

,3 - Burea 


,3 Bureau 
^ (P- 66-3286 Sub B) 
(T - 29-62712) 

2 - St. Louis 
(1 - 66-2872 Sub A) 
(1 - 92-541) 

CJC: cms 
(5) 
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UNITED STATES GOVERNMENT 

Memorandum 


TO 


Mr . Bai 

FROM : p L. Andrews 



UNITED STATES DEPARTMENT OE JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 11/29/79 


¥ 


Assoc. Dir. 

Dep. AD Adm. . 
D.ep. AD liv. _ 
Asst, Dir.: 

Adn, Sorvs. 

Crim. Iiv. 

Idem. 

Intell. 

Laborotory 

L«9oI Coun. _ 
Plon. & Insp. ^ 

Rec. Mgnt. 

Tech. Servs. 

Training . 


Public Alls. OH. 
Telephone Rn. _ 
Director’s Sec'f . 


SUBJECT -ngP^TMENTAL REQUEST FOR 

BACKeRDONir~INVEST;rS5!C10JS[S. ON 
SITTING FEDERAL JUDGES 




PURPOSE ; 0 C e 

The purpose of this memorandum is to provide data 
in response to an informal request by the Department to 
furnish background investigations on sitting Federal judges 
in order to make their files complete. 


DETAILS ; 

During informal meetings held with perso nnel of 
the Records Research Staff on 6/13/79 and 9/17/79, 


be 


b7C 


n Administrative Programs Management Staff, and 
inn. 


/ 



Robert M. Yahn, Records Management Group, Office of Management 
and Finance, discussed the concept of recovering background 
investigations from Bureau files on sitting Federal judges 
and the manpower, duplication, and other costs involved. 

It appears that during a major file destruction program, 
the Department's "B files," or that segment of the files 
containing the background investigations, were destroyed. 
Subsequently, the National Archives and Records Service 
(NARS) designated the entire file on sitting judges as 
"permanent" and the Department is now attempting to recover 
the background records. An inquiry by the Associate Attorney 
General, dated 9/20/77, regarding the proposed destruction 
process and our response of 10/4/77 (attached) , was mentioned.. 


Enclosures 

66-3286 


^ a ^ I f VTCIO lllCti L. • y 

^4 V^8 OE-44 ^ ~ 



dec 6 1979 


^ftOLOSURi 


JUWFORf^ATIOM CONTAINED m 

heron IS UNcmssiflED ^ ^ 
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Memo Andrews to Bailey 

RE; DEPARTMENTAL REQUEST FOR 

background INVESTIGATIONS ON 
SITTING FEDERAL JUDGES 


land Mr. Yahn acknowledged the correspondence 

and advised that NARS had detected the loss during recent 
record scheduling. They had suggested to NARS that the 
background investigations in Bureau files be declared 
"permanent" which would slightly alter our major disposal 
schedule now pending with the Senate Judiciary Committee; 
however, NARS preferred to accession the files as one package 
They indicated that approximately 850 files would require 
r econs t r uc tion . 

At our suggestion, Mr. Yahn forwarded the names 
of 25 judges in order for us to gain some insight on the 
time and cost involved. It is estimated that the cost of 
searching, identifying and duplicating this material would 
be $12,000 over a six-month period with the use of two 
employees. The Accounting and Budget Analysis Unit, Budget 
and Accounting Section, Administrative Services Division, 
has been contacted regarding this matter. 

It was noted that the background investigations 
are generally confined to the 77 classification and copies 
of serials are already in file, therefore, eliminating the 
duplicating process. On the other hand, the release would 
be stamped on the original document as for dissemination 
and a five-year retention period would be required. 


I l and Mr. Yahn requested that we furnish 

cost statistics and problem areas which we have encountered 
for their discussions with NARS. 

RECOMMENDATION ; 

That the attached letter to the Department showing 
results of the above survey and retention restriction be 
approved and sent. 
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The Associate Attorney General 
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Director r FBI 


DESTRUCTION OF CERTAIN FBI 
AMD OTHER REPORTS 


By ineraorandum captioned as above^ dated 
September 20, 1977, you advised of your intention 
to destroy certain files on sitting Federal judges 
and on the Attorney General. You requested to 
be advised of any problems raised by the proposed 
file destruction. 

The proposed destruction of your copies 
of the reports described in your memorandum appears 
to be a matter within your discretion assuming 
that you have determined that the Records Disposition., 
Schedule of the Department would allow such destruction- 


Vs»c. D|r. 

Dcp. AO Adb). . 
Dep. AD Inv. _ 
Pir.t 

A6m. Serv. 
CHm. Inv. 

F(n. & Pers. 




One point should be made concerning'; the-- 
j destruction of these reports. Your memorandum 
I indicates that you are relying on the fact that- 
the FBI has the original copies of all of these 
reports. At this time this assumption is correct, 
although some of these documents may have been:, 
reduced to microfilm. However, by memorandum to 
the Attorney General dated September 15, 1977, — 
captioned "File Destruction" you were advised of 
a nev7 Records Disposition Schedule developed by 
the FBI after consultation with representatives 
from the- National Archives and Records Service 
(NARS) . That plan, which is currently pending 
approval with NARS, would authorize the destruction 
of FBI Headquarters applicant -type investigative 
files after thirty years and the destruction of 
FBI Headquarters criminal files after ten years. ' 
Although certain records v.?hich meet liAP.S criteria 
as being of sufficient historical interest mcW: 


■ be retained beyond the.f^,' periods* 
-with NARS has indicated that •, the ri 


informal contact 
1 is no. assurance 


Roc.' Mgnt. 

Spoc. Inv 

Tecft. iervs.——^f 
(ro)nln^ — 
uhllc Ah’t. Of'', m. 

»i«pKonA Rin. 
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that all background investigations of Federa?, judges 
would be retained. Additionally, as *i7as explained. 
In detail in our memorandum to the_.Attorney General. 
1^ September 15, 3^7^, after approval of the pending 
fujRp:las (7) / y ■ ^ „ r“ SEE MOTE PAGE 2 
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The Asrsociate Attorney General 


Records Disposition Schedule, we intend to seek 
authority to further rerluce the retention period 
for FBI Headquarters criisiinal files to five years. 

Therefore, you should not rely on the FBI 
to retain copies of these reports indefinitely 
artd, in fact, under our proposed record retention 
plan it is possible that such records could be 
destroyed while a judge is still on the bench. 


NOTE; This responds to a memorandum from, the Associate 
Attorney General, dated 9/20/77, advising of the 
Department's intention to destroy certain categories 
of investigative reports. This response was coordinated 
with the Records Management Division and the Special 
Investigative Division. 
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Destruction of Certain FBI Investigative 
and Other Reports 


Assoc. Dir 
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By direction of the Attorney General, I have 
been requested to destroy all reports with respect 
to character investigations conducted by the FBI 
on all sitting Federal judges and on the Attorney 
General. This would also include the destruction 
of any administrative inquiry reports and criminal 
investigative files. 


\ It i 
jail of th 
I ficient n 


is understood that you retain originals on 
these files, and it is felt there is insuf- 
need for us to retain our copies. 


If you see any problem, I would appreciate your 
advice as soon as possible so that we may begin our 
destruction process. 


cc : Mr 
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^ CAM !iU;BAI^lM^IQN-OELJmEEAIBA^ 
PHOTOGRAPHIC EQUIPMEIDl- 


E**e AD Adm. 
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PURPOSE 


: Of- mpf^RTy--- 

To obtain Bureau authorization to cannibalize 


certain unrepairable photographic equipment consisting of 
cameras, lenses, and miscellaneous photographic accessories, 

DETAILS ; 

The attached list of photographic equipment is 
unrepairable and it is requested that this equipment be 
cannibalized and used for parts to repair and maintain 
other equipment in current use; thereby, effecting the 
greatest economy and utilization of the equipment currentWj^ 
on inventory. Parts are unavailable for the equipment fr^ng^ 
any known source which could be utilized for repair of thi^l^ 
equipment at an economically feasible cost. Equipment listed 
without GPN numbers was received from the field and we have 
been unable to locate any in the records available to us, 

RECOMMENDATION ; 

It is requested that the Bureau authorize the 
cannibalization of the listed photographic equipment, 

r-n; Lenal Coun. 

1 vOjimF 
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EQUIPMETJT 


d 

TO BE CANNIBALIZED 


Toocon Camera Puner D: 


SN 4617229 

GPN 

00217979 

SN 4624352 

GPN 

00217978 

SN 4641971 

GPN 

00217976 

SN 4624869 

GPN 

00217974 

SN 4612198 

GPN 

00217973 

SN 4665145 

GPN 

00217972 

SN 4665153 

GPN 

00217971 

SN 7208929 

noN 

00217970 

SN 4689561 

GPN 

00217962 

SN 4626076 

GPN 

00217952 

SN 4611504 

GPN 

00217932 

Topcor Lens : 



SSrom fl.8; 



SN 11660718 

GPN 

00217936 

SN 11613801 

GPN 

00217933 

SN 9901232 

GPN 

00217931 


JW f/L/o^^S'/ 
Topcor Lens: 


IS'Smm f 2 : 

3 


8N 310322 
SN 310365 
SN 310464 


Topcor Lens : 
13 5min f 3 . 5 : 
SN 7620825 
Topcor Lens: 


lOOmm f2: 

SN 7504289 
Topcor lens; 


SOOirnn f5.6: 
SN 9833677 
Topcor Lens: 


GPN 

GON 

GPN 


00217955 

00217937 

00217934 


GPN 00217946 


GPN 


aA cj" 03 ,^ 


— OOO 7 J"6 ?7 


GPN 


00217947'" 
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00217939 


87miii~205mm f 4 . 7 : 


Ifb 


/s^ 




SN 1307615 


GPN 00217940 
1 




L .... ■ 


Topcor Lens: 


300iTun f5.6: 

SN 701323 
SN 15500309 


GPN 00217944 
GPN 00217941 


Topcon Motor Drive: 


SN 1290015 
SN 1290437 
SN 1290138 
SN 1290037 
SN 1293042 
SN 1290220 


GPN 00217951 
GPN 00217950 
GPN 00217949 
GPN 00217943 
GPN 00217942 
GPN 00217935 


Topcon Auto 100 Camera 


SN 54163061 
with lens: 
SN 54238951 


GPN 00217969 
GPN 00217968 


Topcon Auto 100 Camera: 


SN 54163192 
with 1-ens: 
SN 54234968 


GPN 00217965 


GPN 00217964 


Topcon D-1 Camera 


SN 5613004 


GPN 00217963 


Gossen Luna-six Meters: 


SN 23092 
SN 554597 


GPN 00217966 
GPN 00217961 


Polaroid 4x5 film holders: 


SN 252117 
SN FH88684S 


GPN 00217927 
GPN 00217953 


Minot a SR-1 Camera: 


SN 2211851 ( 

Minot a 7S Camera; 


GPN 00217967 


SN 864921 


Contaflex Camera: 


SN X41718 
SN 242980 


GPN 00217960 
GPN 00217958 


p//sh 

JA' /A^O/03. 


oo3;to 


0 0:?3 0 7/P^ 


GPN 00217929 ^ 


2 


Argus Camera: 

SN 1829360262 GPN‘ 00217929 
Robot Star Camera: 


SN D140451 

Alpa Camera: 

SN 31002 
with lens: 

SN 52010 


GPN 00217957 


GPN 00217955 
GPN 00217954 ^ 


Olympus Motor Drive: 


SN 013698 


GPN 00217977 


Beseler 660 Flash: 


SN 614718 


GPN 00217975 


Lens 50mm f2 Tessar: 


SN 2949613 


GPN 00217959 


Schneider Kreuznick Lens jif40mm fl.9: 


SN 3245138 


GPN 00217956 


Schneider Kreuznich lens: 35mm f2.8 


SN 4624205 


GPN 00217930 
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The purpose of this memorandum is to provide data 
regarding pending litigation cases for record purposes. 

RECOMMENDATION ; 

None. For record purposes. 
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DETAILS: 


; Ai;:;. Utf. 


Pursuant to the Attorney General's instructions of 
6/6/77 that all files related to pending litigation must be 
preserved. Legal Counsel Diviaion has provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information and 
Privacy Acts litigation cases. RMD has subsequently provided 
this information to field offices and Legal Attaches for 
appropriate searching and identification. A similar process 
is conducted at Headquarters. , • 

To insure that all pertinent subjects related to the 
cases are duly recorded, two individual attachments. which have 
previously been forwarded for se.arching and cetentlor purposes 
are attached herewith for record processing 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 1/8/80 
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subject: ^records disposition program - ^ 

6^destruction of bureau records _ 





PURPOSE ; 

The purpose of this memorandum is to record receipt 
of Department of Justice Order DOJ 2710.9 which establishes 
the records disposition program for all components of the 
Department in accordance with existing regulations. 

ALL INFORMATION CONTAINED 

RECOMMENDATION: HEREIN IS UNCLASSIFIED 


None. For record purposesJIATF Q-Af,fA 


APPROVED: 


Director . 


Adm. Serv._ 
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Exec. AD-Adrn. 
Exec. AD-LES 


Idont. 
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Laboratory 


Legal Coun. 
Plan. & Insp. 
Rec. Mgnt. 
Tech. Servs 
Training 



Public Atfs. Off. 


DETAILS ; 

On 1/7/80, Robert M. Yahn, Records and Publications 
Staff, Office of Personnel and Administration, Justice Management 
Division, furnished a copy of Department of Justice Order 
DOJ 2710.9, dated 7/10/79, which established a records disposition 
program for Departmental components and cites the objectified , 
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FBI/DOJ 


Memo Andrews to Bailey 

RE: RECORDS DISPOSITION PROGRAM 

DESTRUCTION OF BUREAU RECORDS 


of this program and responsibilities of the respective 
components. The document is self-explanatory and a copy 
is attached herewith. 

Our comments regarding DOJ 2710 were previously 
sought and, on 4/16/79, we furnished the Office of Management 
and Finance copies of three disposal schedules which are 
currently in a pending status. DOJ 2710.9 requires that 
future requests for disposition authority (Standard Form 
115) be directed to the Records Management Group (now Records 
and Publications Staff) as opposed to the previous policy 
of submitting our requests directly to the National Archives 
and Records Service (NARS). Mr. Yahn did make an exception 
to this requirement for individual cases related to the 
Privacy Act of 1974 which will continue to be submitted 
directly to NARS. 


DEPARTMEN# 
OF JUSTICE 


Order 


DOJ 2710.9 


July 10, 1979 


Subject: 


RECORDS DISPOSITION PROGRAM 


PURPOSE . This order establishes a program for the disposition of records 
of the Department of Justice (DOJ) in accordance with 44 U.S.C. 3102 and 
the General Services Administration Federal Property Management 
Regulations. 

SCOPE. This order applies to all components of the DOJ. 

PROGRAM OBJECTIVES. The basic objectives of the records disposition 
program are: 

a. The timely and systematic removal of records deemed temporary by 
the creating component, the Department and the Government for later 
destruction by the Department or a Federal Archives and Records 
Center. 

b. The designation of permanent records having sufficient historical 
and archival values to warrant immediate or later transfer to the 
National Archives for permanent preservation. 

RESPONSIBILITIES . 

a. Office of Management and Finance. The Records Management Group 

(RMG), Administrative Programs Management Staff (APMS), Office of 
Management and Finance shall; 

(1) Establish general records disposition policy and standards 
for the DOJ. 


Act as a liaison with the National Archives and Records 
Service (NARS) for Dep^tment progreim direction. 


r Dep^tment progreim dlrec 

AL^wORMATION CONTWMED 
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(3) Review all requests for records disposition authority 
(Standard Form 115) which are originated by Offices, Boards, 
Divisions and Bureaus and submit them to NARS for approval. 

(4) Provide assistance and advice on records disposition matters 
to officials throughout the Department. 

(5) Evaluate the Department's program periodically to ensure its 
operation at peak efficiency. 

b. Offices, Boards, Divisions and Bureaus. Each Office, Board, 

Division and Bureau shall: 

(1) Implement policy and standards for records disposition set 
forth in guidance published by the Department and the General 
Services Administration (Federal Property Management 
Regulations). Submit any supplementary program guidance to 
RMG for review prior to issuance (Offices, Boards, and 
Divisions only). 

(2) Submit all requests for records disposition authority 
(Standard Form 115) to NARS via RMG. 

(3) Ensure timely removal from office space and equipment of 
noncurrent records. 

(4) Encourage the use of Federal records centers as storage 
facilities for records with reduced reference activity. 

(5) Ensure that records of archival value are identified properly 
for eventual transfer to NARS. 

(6) Establish a central point for approval or disapproval of all 
requisitions for filing equipment by evaluating need and by 
checking compliance with authorized records disposition 
Instructions. 

(7) Provide adequate staff to carry out program 
responsibilities . 

(8) Ensure that program staff are adequately trained in 
coordination with RMG. 
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5. DESIGNATION OF RECORDS DISPOSITION LIAISON. Each Office, Board, Division 
and Bureau sh^all designate a records disposition liaison officer to serve 
as the primary contact point for the component, including its field 
offices, and advise RMG in writing of the name of that individual* 
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PURPOSE: 


The purpose of this memorandum is to record receipt 
of Department of Justice Order DOJ 2710.9 which establishes 
the records disposition program for all components of -the 
Department in accordance with existing regulations. 


RECOMMENDATION: 




\ 


None. For record purposes. 
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Director . 
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On 1/7/80, Robert M. Yahn, Records and Publications 
Staff, Office of Personnel and Administration, Justice Management 
Division, furnished a copy of Department of Justice Order 


DOJ 2710 
program 
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dated 7/10/79, which established a records disposition 
A Departmental components and cites the objectives 
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Memo Andrews to Bailey 

RE: RECORDS DISPOSITION PROGRAM 

DESTRUCTION OF BUREAU RECORDS 


of this program and responsibilities of the respective components, 
The document is self-explanatory and a copy is attached herewith. 

Our comments regarding DOJ 2710 were previously 
sought and, on 4/16/79, we furnished the Office of Management 
and Finance copies of three disposal schedules which are 
currently in a pending status. DOJ 2710.9 requires that 
future requests for disposition authority (Standard Form 
115) be directed to the Records Management Group (now Records 
and Publications Staff) as opposed to the previous policy 
of submitting our requests directly to the National Archives 
and Records Service (NARS). Mr. Yahn did make an exception 
to this requirement for individual cases related to the 
privacy Act of 1974 which will continue to be submitted 
directly to NARS. 
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Reference W. L. Bailey to Mr. Boynton menlo dated 


PURPOSE ; To respond to Director Webster’s question as to 

whether the article appearing in the Washington '•P< 5 St * 

dated 1/11/80 was in error or if the opinion of Judge Harold Ms. Q ^ 


Greene was in error. 


RECOMMENDATION: For information 

APPRC 


PPROVED: 


AJm. Serv. 
Crim. Inv. 


Legal CoJnT; 
Plan. & Insp. 
Rec. Mgnt. C 
Tech. Servs. 
Training ' 
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tkiiMJ/ unm. inv. Plan. & In so. _ 
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DETAILS : Referenced memorandum aWxse#- tjft'ggto'tt he a rtPiiMd^fs. off . a's 

appearing in the Washington Post on Friday, 1/11/80, 
dealing with file destruction was incorrect in its content. '^>3.0' 
The Honorable qjxQM.>Ji^^tie.gne , J udge, U. S .. pi,.g.tr icjb Court, 
Washington. D. C... issue'dNg temporary injunction oh the 
destruction of all FBI fi^s and records effective 1/10/80. gl 

This order evolved from the Civil Action Suit #79-1655, filed 
by the American Friends Service Committee, et al . , v. § 

Wiin.™ H. Webster, et al. ^ 

The Washington Post article stated "Greene s,aid that ^ 
from 1946 to 1976 not a single Archives employee saw any FBI 0 

documents before they were destroyed." While this statement is ^ 
part of the opinion issued by the Judge, it is without further @ 

clarification and, therefofre ;)dnisleading and incorrect. 0 
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Memorandum W. L. Bailey to Mr. Boynton 
DESTRUCTION OF FIELD 
FILES AND RECORDS 


On page 8 of the opinion, it is stated "The Archivist 
took action with respect to FBI records on four occasions 
during that 30-year period" (1946 - 1976). On page 9, the 
opinion further states "During that entire period, neither in 
connection with the approval of the various plans and 
schedules, nor during the interim years, did a single employee 
of the Archives see a single FBI file." 

As indicated above, the issue before the court dealt 
with only four occasions wherein the Archivist took action and, 
therefore, the opinion of the court is correct in that no 
employee of the Archives reviewed the files. It is noted, 
however, that a footnote in the opinion advised that there were 
several minor actions concerning the destruction of 
administrative materials. The Post article taken out of 
context would imply that no NARS employee had ever seen a 
single FBI file over a period of 30 years. Memoranda contained 
in Headquarters files and previously reported in referenced 
memorandum clearly show that NARS employees during this 30-year 
period did, in fact, see FBI files that were not a matter of 
issue before the court in this particular case. 

It is, therefore, the conclusion of the Records 
Management Division that the opinion of Judge Greene is correct 
as it deals with the four occasions of NARS action over the 
30-year period. However, the Washington Post article taken out 
of context and without clarification is incorrect. Testimony 
given by Mr. James W. Awe, former Section Chief, Records 
Management Division, during the hearing supported the fact that 
NARS employees had during the questionable period reviewed 
files in several instances, however, dates and individuals 
involved could not be recalled by the witness. 
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UIQITED STATES GOVERNMENT 


t 


Mr . Boy]ffi|»n 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 




w 

O 

npfi'TPnrTTnM op 
FILES AND RECORDS 


) FIELD ■■ Z 


PURPOSE ; 

To advise that the article appearing in The 
Washington Post dated Friday, 1/11/80, dealing with the File 
Destruction Program is both slanted and incorrect in its 
content. 


RECOMMENDATION : 
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DETA^^r^^^ 

^ The Honorable Harold Green, Judge. D.. 

Court, Washington. D. C^. issued a ft^mporary restraining order 
on tlfie destruction of all FBI files ^nd records effective 
1/10/80. This action evolved from Civil Action Suit #79-1655 
filed by the American Friends Service Committee, 

William H. Webster, et al. 


The Washington Post published an art id 
(copy attached) which states; "Greene said that f 
1976 not a single Archives employee saw any FBI documents 
before Uiey were destroyed." This statement is untrue as 
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Meiiff 0 randuin'''to Mr .3 Boynton 
-43ES!FfeUCTION. OF FIELD 

piEeis and records 

'^^erican Protective League" indicates that NARS 
representatives examined records contained in 11 cabinets and 
took appiNJximately one-fourth of a drawer of records as a 
representative sample suitable for preservation. During d time 
frame of 1969-1971, a study was conducted by representatives of 
MARS in making an evaluation of Records Management Programs of 
the Department of Justice (DOJ) including the FBI. During this 
study, representatives were furnished access to records for 
their review and appraisal. This is substantiated by, 
memorandum dated 4/23/70, from Mr. Tavel to Mr. Mohr captioned 
"General Services Administration Evaluation of DOJ Records 
Management Program. 

In 1978, NARS representatives conducted a study for 
the specific phrpose of resolving three issues. 

1. Application of current disposal authority for 
field' office investigative files 

2. Reporting requirements and the FBI Central 
Records System 

3. Headquarters and field office investigative files 
a comparison. Visits to three major FBI, field 
offices (New York City, Chicago, and Washington, 
D. C.) covered a full range of investigative 
matters - criminal, security and applicant cases 
followed by a subsequent review of FBIHQ files 

of the same cases resulting in a detailed 
comparison of the records for each case. 

The conclusions of this study were reported in 
Peeemsber 1978 and are as follows; 

1. The FBI program for disposition of field office 
investigative files conforms fully with the 
disposition instuctions approved by NARS. 

2. Although FBI reporting procedures vary according 
to type of investigation, the procedures do 
provide for submission of full accounts of field 
office actions in substantive investigation?. 

3. On the basis of examination of the records, FBI 
field offices investigative files do not have 
sufficient historical or other research value to 
warrant permanent retention. 
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Memorandum to Mr. Boynton 
DESTRUCTION OF FIELD 
PILES AND RECORDS 


In view of the above, it is the opinion of Records 
Management Division that the attached newspaper article is 
incorrect and slanted. 

^ A detailed analysis and review of the temporary 

(restraining order on file and records destruction will be made 
■^by the Legal Counsel Division and submitted by separate 
Q memorandum. 
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\ • UNITED STATES GOWrNMENT 

Memorandum 

Mr. Baileyy^i^Y 


subject: 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: January 25, 1580 


PROCEDURES 


PURPOSE ; To redescribe the procedures to be followed when 
handling requests for corrections, amendment, or destruction 
I of documents in the central records system pursuant to the 

Privacy Act, Title 5, U.S. Code, Section 552a (d)(2). This 

redescription is necessitated by the discontinuance of the 
■fc preparation of abstracts, pursuant to P. L. Andrews to Mr. Bailey 
3^ memorandum dated October 2, 1979 (66-2593-288). 

SYNOPSIS ; With the Automated Incoming Mail Serialization (AIMS) 
^ System, the preparation of abstracts has been discontinued 
Vv> \ effective 10/16/79 with the exception of abstracts prepared 
' for Personnel and Bureau Applicant matters. This requires 

a redescription of a number of procedures utilized ini perfecting 
^ the mechanical aspects of completing granted requests for 
correction, amendment, or destruction of records. . I , 




RECOMMENDATION : 



None - For record purposes. 




APPROVED: 
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Director - 

Q V/' Exec. AO-Inv. idenf. 1- ..--rvs. ' k-,.- 

‘ Exec. AD-Adm. Intell. TrrJ.vrg 

Ex.ec, AD-LES Laboratory [ u.,! ; ifc. O ft. 

DETAILS ; Reference is made to to Mr. Bassett 

memorandum captioned as above dated September 15, 1978, (66- 
3286-1301). f ^ AJf 
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The Privacy Act, specif ic^ly subsection 552a (c 
permits individuals to request correction, amendmgjj^^ or 
destruction of a record(s) pertaining to themselvesT" 
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Memo to Bailey 


Re; PROCEDURES FOR PERFECTING REQUESTS TO CORRECT, AMEND 
OR DESTROY RECORDS IN THE FBI CENTRAL RECORDS SYSTEM 


Information maintained in the FBI central records 
system, to the extent it is subject to exemption pursuant 
to Title 5, United States Code, Section 552a (j) (2) and 
(k}(2), is exempt from the correction and amendment provisions 
of the Privacy Act. However, it is the policy of this bureau 
to consider each such request on an individual basis in 
order to reach an equitable determination consistent with 
the best interests of both the individual and the Government. 

Where we agree to amend a record on request, 
any one of the following actions may be required; 

(1) Total destruction - Separate National Archives 
and Records Service (NARS) authority must be obtained, where 
headquarters and field office files do not meet automatic 
destruction criteria. 

(2) Partial expunction (i.e., words, phrases, 
serials) - authority contained in Federal Personnel Manual 
Records Bulletin - 74 (B-74) (66-3286-1285) . No additional 
authorization is required. 

(3) Notation of dispute - Letters of explanation 
provided by the requester concerning original records in 
file. File cover will be stamped to note serial containing 
the notation of dispute. 

(4) Serial removal - Serial removal for return 
to submitting agency at their request. Permanent serial 
charge-out will be inserted to insure integrity of files. 

Each category will require review of files, index 
cards, abstracts (in records prior to 10/16/79) , excised documents 
note on "yellow", and copies directed to other files to 
insure that both the original and all derivative records 
have been corrected, amended, or destroyed. 

Similar action will be required for Official Personnel 
Files, and each case will be handled separately. 
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] to Bailey 


Re: PROCEDURES FOR PERFECTING REQUESTS TO CORRECT, AMEND 
OR DESTROY RECORDS IN THE FBI CENTRAL RECORDS SYSTEM 


The Field Coordination and Appeals Unit, FOIPA 
Branch, will continue to advise recipient agencies and field 
offices of necessary corrections, amendments, or destructions 
on limited bases. However, designated employees of the 
Consolidation subunit and Personnel Records, in compliance 
with the following procedures, will affect the actual correction, 
amendment, or destruction action. 

(a) Procedures for making the requester's notation 
of dispute a matter of record. 

(1) Requester's incoming letter and any enclosures, 
along with our response, are to be individually serialized into 
AIMS (red serial) and filed in the requester's 190 file. 

f 

(2) Copies of the serialized letters are to be 
filed in the designated substantive Bufiles as green serials, 
after serialization into AIMS. 

(3) The outside of the jacket is to be stamped 
"File contains notation of dispute, substance of which must 
be included with any disclosure of the disputed information." 

The purpose of this notation is to bring to the attention 

of any reviewer that disputed information has been filed 
and must be taken into account. This is a requirement of 
subsections (c) (4) and (d) (4) of the Privacy Act. 

Certain corrections may be required on the serials 
or main files, to which the letters are added. These changes 
will be minor in nature, such as birth date, birthplace, 
street addresses, etc. 

(b) Procedures for amendment r and/or total destruction 

action. 

(1) Requester's incoming letter and any enclosures, 
along with our response are to be individually serialized into 
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AIMS (red serial) and filed in the requester's 190 file. 

(2) The litigation printout sheet is to be reviewed 

to insure there is no pending litigation involving the requester, 

(3) Amendment or destruction action requested 
on the worksheet, form 4-727, is taken. 

(c) Pursuant to subsections (c) (4) and (d) (4) , 
all prior recipients of the affected record must be notified 
of the notation of dispute, amendment, or destruction action 
taken. This will be complied with by utilization of form 
4-728, memorandum, or letter. 

(1) Form 4-728 should be utilized to inform the 
appropriate field division (s) of the action (s) taken at 
FBIHQ. The field division (s) must comply with this action 
if the division still maintains the document(s) or file(s). 

Insure that the 190 Bureau file number and subject's name 
are on the form. When this form is returned to FBIHQ it 
must be serialized into AIMS as a red serial. 

(2) All outside, prior recipients of the affected 
records must be apprised of our action. In these instances, 
a memorandum will be utilized if the prior recipient is 

a Federal agency, and a letter will be utilized if the agency 
is outside the Federal community. These outgoing memoranda 
or letters will be serialized into AIMS as red serials. 
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'W — : Mr. Bailey 


date: 2/6/80 


' : P. L. Andrews!, 


: Destruction of bureau records - 
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PURPOSE ; 

The purpose of this memorandum is to establish ^ 

destruction criteria for correspondence related to requesta^'"^^^ 
for and destruction of badges and identification cards fojfl r7]W 
support and service personnel. / I 

RECOMMENDATION : V 'St// 

That, upon approval, this memorandum be referred 
to the Property Procurement and Management Section, Administrative 
Services Division, and the Special Projects Section, Laboratory j ! 
Division, for tuture maintenance and disposal considerations j 
and to the Index Subunit, Records Management Division (RMD), '! 
for future disposal action. I 


APPROVED: 


Adm. Serv. 
Crim. Inv. ^ 


Director 

Exec. AD-Inv. 
Exec. AD-Adm. 
Exec. AD-LES 


Kgal Court. _ 
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txec. AO-inv. Ident. Tech. Serve. t 

DETAILS: Exec. AD-Adm. Intel y^’raining 

" Exec. AD-LES Laboratory. ^ Public Affs. Off . 

The Property Procurement and Management Section, 
Administrative Services Division, has brought to our attention 
a matter regarding processing and filing of correspondence 
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Memo Andrews to Bailey 

RE! DESTRUCTION OF BUREAU RECORDS 


pertaining to requests for and issuance and destuction of 
badges and identification cards for support and service 
personnel. The correspondence is accumulated through the 
exchange of correspondence between FBIHQ and field offices, 
generally through the use of Forms FD-464, FD-523, 7-152a, 
r/s FD-4, and Optional Form 10. The correspondence has 
been routinely processed and sent to Bureau file 62-12846. 

The Property Procurement and Management Section has questioned 
the need to retain records of this nature. 

General Records Schedule #11, Item 4, (copy attached) 
provides for the disposal of this material. Through the 
use of this authority, correspondence will be destroyed 
after credentials are accounted for. Initially, field offices, 
with the exception of Alexandria, Baltimore, Newark, New 
York, and WFO, were advised by airtel, 8/3/79, on procedures 
to follow on the issuances of new credentials. Copies of 
all outgoing communications have been placed in file. One 
copy will be retained with above exceptions noted thereon 
and the remainder removed from file and destroyed. Proper 
notation of the disposal will be affixed to the retained 
communication. Hereafter, correspondence of this nature 
will be retained within the Property Procurement and Management 
Section or the Special Projects Section until credentials are 
accounted for. In addition to above outgoing communications. 
Index Subunit, RMD, will remove and destroy correspondence 
which has accumulated relative to this program. 

Property Procurement and Management Section and 
the Special Projects Section are reminded, however, that 
any destruction of FBI records is prohibited as result of 
preliminary injunction issued by Judge Harold H. Greene and 
all records should be retained until this matter is resolved. 
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HO. DESCRPriOW OF BBCCRD3 
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for. 

5a Requests for building and equipment Kunsrieall/' bjr control Dispose 3 months after 
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Item 1 . These are routine files with related data rsflaotlng the activities of the service operation 

groiq) In administering Its Internal management and operation. Policy doounentatlon le ncmally reflected ( 

in files at higher administrative levels.* The records are maintained a sufficient period to satisfy 
administrative needs and have no other significant values* 

Item 2 . These fllss eectmulate In the process of assigning and utilizing agency space. Reports are 
suVrsltted to Oansral Ssrvlces Administration as directed by the Federal Property aiid Administrative 
Service Act of 19li9f and OSA Real R-operty Ibnagemsnt Regulation No, 3. Administrative needs have been 
mat after the lapse of period Indicate and the value of summary records held by the Oensral Servloes 
Administration reflecting Ooverment-wlde trends and poUoies must be determined separately. 

Item 3 . The rasmoranda, coiiq>leted questioonairea. forms and zwporta a're accumulated In the coi^llatlai 
of directory eeinrloe listings and are of temporary value after issuance or publication of listing. They 
are held long enough io satisfy adminlstrAlve needs. 

I Item It,. / These records relate to the Issusnoe of and acoountablUty for Identification credentials, 

•’•WSSSa to individuals. The oredentlale themselves and the related control records have little value 
after they have served their Imrasdlate purpose. 

Item 5 . Requests for maintenance service normally originate in the operating units. Their purpose Is 
served and they have little farther value when the aervlces which they request have been performed or 
the request has been canoelled. 


all IhiFORMATION COWTAttefcD 
H6R6IT4 UNCLASSlFItC , , \ 
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GENERAL RECORDS SCHEDULE 11 


ITEM 

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

Destroy 2 years after 
termination of assign- 
ment, or when lease is 
cancelled, or when plans 
are superseded or obso- 
lete. 

b. Correspondence with and reports 
to staff agencies relating to 
agency space holdings and require- 
ments. 


a. Building plan files and related 
agency records utilized in space 
planning, assignment, and adjust- 
ment. 


bJ 


(1) Agency records to General Destroy when 2 years old. 
Services Administration re- 
garding space occupied in 

"Metropolitan Washington" 
and "Outside the "District 
of CoTumbia", and related 
papers. 

(2) Copies in subordinate report- Destroy when 1 year old. 
ing units and related work 

papers. 


Directory Service Files. 


Correspondence, forms and other Destroy 2 months after 

records relating to the compile- issuance of listing, 

tion of directory service listings. 


Credentials Files. 


Identification credentials and re- 
lated papers. 


a. Identification credentials includ- Destroy credentials 3 
ing cards, badges, parking permits, months after return to 
photographs, agency permits to issuing office, 
operate motor vehicles,- and 
property, dining room and visitors 
passes, and other identification 
credentials. 



Receipts, indices, listings and 
accountable records. 


Destroy after all listed 
credentials are account- 
ed for. 
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ALL INFOi\.MATiON COMT>-j^ifcD 

IS UNCLAS81FIKD / , . 
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TO 


FROM 


SUBJECT 



UNITED STATES DEPART! 
FEDERAL BUREAU OF I! 


^T OF JUSTICE 
TteATION 


Mr. Boy 



date: 3/20/80 



RECQBDS^ BY 



,IELD QFPX 

HflTIQNA L ARCHIVES AND 
RECORDS SERVICE (NARS) 



Ais<K. Dir. 

Oep. AO Adm. .. 

Dep. AD Inv 

Asst. Dir.; 

Adffi. Servs. 

Crim. Uv. 

Ident. 

Intel!. 

Leboiatery 

Legal Cowfi. 

PI 
R 

Tech. Servi 
Training 


egal Covn. 


Public Afis. OH. . 

Telephone Rn. 

Director’s Sec’y _ 


PURPOSE : 


D te :vrR U.cT ) OKt o r 


The purpose of this memorandum is to advise all 
Headquarters divisions that NARS will be conducting an appraisal 
of Headquarters and field office records during the period 
of March 31 - August 22, 1980, in order to establish 
a retention plan for investigative, applicant and general 
files in the Central Records System. 


RECOMMENDATION! 


None. For information. 

APPROVED: 




Adm. Serv. 

Crim, l.nv. 


DETAILS: 


Sreclor 

Exec. AO-ln\./^ 
Exec. AD-Adrn. 
Exec. AD-LI 


Leg?,! Conn, 





^ Or'* 

iMifw 

I 








' Aifs. Off, 


AS you are aware, on 1/10/80, Judge Harold H. 

Greene issued a Preliminary Injunction in the civil action, 
"American Friends Service Committee, et al. v. William H. 
Webster, et al. (U.S.D.C., D.C.) Civil Action Number 79- 
1655," which or/3ered this Bureau to cease all recyajrd. instruction 

X Co 

Enclosu^^QLO^“ " ’ 


66-3286 


w. 


DE-B^ A- 

am 


- Mr. 

- Mr. 
^ Mr. 


Boynton 

Colwell 

Joseph 
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CM^kal (20) 
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1 

1 

1 
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* i MAR 27 1980 


- Mr. Young 

- Each Assistant Director 

- 197-1264 

- Mr. Andrews 
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Memo Bail«y to Boynton 
KEM APPRAISAL OP FBI HEADQUARTERS 
FIELD OFFICE RECORDS BY 
THE NATIONAL ARCHIVES AND 
RECORDS SERVICE (NARS) 


at Headquarters and in the field offices. Accordingly, 
on 1/11 and 14/80, all offices were advised to discontinue 
all destruction programs. The Opinion issued by Judge 
Greene requires the FBI to observe this moratorium on destruction 
until the FBI and NARS have formulated a records retention 
plan and disposal schedules for both Headquarters and field 
office files and the submissions are approved by the Court. 

In order to initiate this project, NARS has furnished a 
cbpy of their action plan (attached herewith) which is self- 
explanatory. 

Basically, the NARS appraisal will encompass a 
review of all file classifications, the policy files in 
each classification, and the investigative and administrative 
manuals. The Headquarter's exeunination is scheduled for 
3/31/80 - 6/27/80 and the field office review for 7/7/80 - 
8/22/80. Eight appraisers and a team leader will review 
the records and discuss their findings with three consultants 
(historians/archivists). Through concerted efforts by the 
FBI and NARS, the retention plan and disposition schedules 
will be submitted to Judge Greene in January 1981. 

Efforts are being made to insure that security 
clearances for the appraisers are adequate; that informant, 
financial, and tax data will be restricted; that knowledgable 
personnel will be available to assist the appraisers; and 
that this operation is completed to the satisfaction of 
all concerned parties. You will be advised of important 
aspects of this review as they occur. 




I 

FOR DEVELOPI 




GRA:-t AND, TIMETABLE 




NTION PLAN ANB^^ISEOS I TI on's CHEQUE 


HEADQUARTERS A: 




OFFICE RECORDS 


February 1980 

Developing the program Timerable 

A. Office of Federal Records Centers (NC) develops Feb 4-22 
and GSA Office of Legal Counsel (LR) concurs in a 
preliminary proposal for conducting an appraisal 

and establishing a retention plan for FBI head- 
quarters and field office records. 

B. The Archivist of the United States (N) Feb 26 

approves preliminary proposal 

C. N approves selection of a team leader and Feb 26 

a team of eight archivists with following 
qualifications to conduct appraisal of records 


1. Substantial experience in appraising 
records 


2. Strong background in American history 
and historical activities (i.e., academic 
credentials, publications, teaching 
experience, etc.) 


3. Ability to express themselves SX'*’ 

articulately because service as a witness*^ 
is a possibility 

D. FBI reviews preliminary proposal and 
concurs/ comments 

E. N approves an interim proposal and time- 
table subject to possible revision on basis 
of comments from National Archives Advisory 
Council subcommittee and outside consultants 

F. N requests chairman of National Archives 
Advisory Council to create a Council subcommittee 
for the purpose of providing oversight of program 

G. Council subcommittee provides N with concurrence/ 
comments on preliminary proposal and list of 
historians/archivists recommended as consultants 

to project of appraising FBI records 

H. N selects three consultants from persons recom- 
mended by Council subcommittee 




Feb 27-29 


Mar 3 


Mar 3 


Mar 4-28 


Mar 31-Apr 4 
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I. Consultants and NARS appraisers receive briefing ^ (1) Apr 21-22 

from GSA and FBI representatives (consultants) 

(2) Mar 6-7 

(appraisers) 

1. N briefs consultants and appraisers on their 
functions and responsibilities 

2 . LR provides briefing on status of court case, 

Including order and opinion of the court 

3. FBI provides briefing on its method of 
operation and its recordkeeping system 

4. NC provides briefing on the proposal for 
developing a retention plan and disposition 
schedule for FBI records 

J. Consultants review proposal and provide comments/ Apr 23-May 2 
concurrence on procedures for appraising FBI 

records 

K. N approves final proposal May 2 

II . Implementing the program 

A. Program requirements 

1. Retention plan and disposition standards will 
cover headquarters and field office records 
(note that the FBI Central Records System, which 
covers investigative records, also incorporates 
administrative and facilitative records) 

2. Retention plan and disposition schedule will 
take classification by classification approach 
to records (FBI Central Records System has 209 
primary classifications of records) 

3. Appraisers will examine headquarters and 
field office records within each classification 

4. Investigative records appraised as per- 
manently valuable will include, at a minimum, 

"office or origin" files in the field as 
well as headquarters files 

5. The criteria and procedures for selection 
of cases for permanent retention will permit 
only minimal discretion of FBI personnel in 
applying the criteria and making the 
selection 


B. Actions by appraisers i5n developing 

retention plan for FBI records 

1. Receive a briefing from GSA and FBI Mar 6-7 

representatives (see I above for detail) 

2. Survey the Central Records System Mar 10-21 

a. Review FBI investigative and 

and administrative manuals for under- 
standing of procedures for creating, 
maintaining, and disseminating records 

b. Examine administrative ("OO") files 
within each classification of the 
Central Records System for Information 
on function and content of the system's 
209 classifications 

3. Review the demand for FBI records, particu- Mar 24-28 
larly demand under Freedom of Information and 

Privacy Acts 

4. Examine headquarters and field records (as 
many individual files as are necessary for 
obtaining an accurate appraisal) for each of 
the 209 classifications of the Central Records 
System 


a. Examine headquarters files on classi- Mar 31-June 27 
fication by classification basis using 
four two-person teams of appraisers 

(1) Ca. 115 classifications involve Mar 31-Apr 18 
routine appraisals and each each will 

require examination by only one 
team of appraisers (29 classifica- 
tions per team): completion will take 
15 workdays 

(2) Ca. 73 classifications involve Apr 21-May 23- 

difficult appraisals but each will 

require examination by only one team 
of appraisers (18 classifications per 
team) : completion will take 25 
workdays 

(3) Ca. 21 classifications involve May 27-June 27 

complex appraisals, given controversial 

content and massive volume of records, 
and each will require examination by 
two teams of appraisers (10 classifi- 
cations per team); completion will take 
25 workdays 


4 


# - « 

b. Review preliminary findings and ■' 

recommendations with consulting 
historians /archivists 


c. Examine field records at three 
different field offices (classifi- 
cations involving difficult or complex 
appraisals will be examined at two 
or three field offices, while re- 
maining classifications will be 
examined at only one field office) 


(1) Washington, DC - each of 
208 classifications require 
examination (52 classifications 
per team) : completion will take 
25 workdays 

(2) New York City - ca. 58 class- 
ifications require examination 

(15 classifications per team) : 
completion will take 5 workdays 

(3) Los Angeles - ca, 57 
classifications require examination 
(15 classifications per team): 
completion will take 5 workdays 


d. Review findings and recommendations 
with consulting historians/archivists 


e. Collect necessary documentation 
during examination of records to support 
appraisal judgments of a classification 
by classification basis (e.g., volume of 
records at headquarters and field, number 
of files examined, types of cases within 
the classification, content of files, etc.) 


5. Compare, through use of FARC professional 
staff, "auxiliary office” and "office of origin" 
field office files for same cases to determine 
whether contents of "auxiliary office” files 
duplicate contents of "office of origin" files 
(ca. 30 percent of field office files, in terms 
of volume, are "auxiliary office" files) 


June 30-July 3 


July 7-Aug 22 


July 7-Aug 8 


Aug 11-15 


Aug 18-22 


Aug 25-29 


July 7-Aug 22 


6. Draft the following documents 


Sep 2-Oct 10 



field office records, fully justifyidg 
and documenting appraisal judgments for 


each classification of the Central Records 
System and incorporating provisions for 
conducting periodic inspections of the 
FBI's retention program for permanently 
valuable records (FPRM 101-11. 403-4 (e) ) 

b. A report outlining the retention plan 
and describing the project of compiling 
it 

1 . Submit report and retention plan to consul- Oct 14-31 
ting historians/archivists and Advisory Council 
subcommittee for comments/concurrence 

8. Submit report and retention plan to N for Nov 3-7 
approval and transmittal to FBI 

C. Actions by FBI in developing a records disposi- Nov 10-Dec 19 
tion schedule based on NARS retention plan 

1. Establish following elements of the 
disposition schedule 

a. Retention periods for temporary records 

b. Provisions for offering permanent records 
for transfer to NARS once they reach a specific 
age 

c. Specific procedures for implementing any 
provisions of retention plan providing for 
selection of permanently valuable records 

2. Submit disposition schedule to NARS for review 
and concurrence 

D. Submission of retention plan and disposition Jan 1981 

schedule to Judge Harold H. Greene, United States 

District Court, for approval 




Concurrence (NC) 

Concurrence (LR) 

Office of Federal Records Centers 
National Archives and Records Service 
February 25, 1980 
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UNITED STATES linWTMENT OF JUSTICE 
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TO : Mr. Bailey 




date: 4/14/80 
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subject: file destruction 

CIVIL ACTION CASES 
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PURPOSE: 


‘r 

f 

I 

n 






The purpose of this memorandum is to provide data 
regarding pending litigation case. fofiLLWfffiifTOfeQNTAINED ' 

HEREIN IS UNCLASSIFIED 

For record purposes. DATE _^-.^8>gJ- B Y P</ 
approved: S" * 

Rcc. Mgnt.__CL^4s*a ' 

Tech, Serve. 


RECOMMENDATION ; 

None. 


(iiK 


DETAILS: 


Director 

Ejib-i AD-lnv. 
Erec. Atl A'lni. 

Eiiec. AO LES. 


Wenl. 

kiiO'J. 

LaUxatory, 


Training 

PiibBcAim.OH^ 


Pursuant to the Attorney General's instructipns' 
of 6/6/77 that all files related to pending litigation must 
be preserved. Legal Counsel Division has. provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information and 
Privacy Acts litigation cases. RMD has subsequently provided 
this information to field offices and Legal Attaches for 
appropriate searching and identification. A similar process 
i? conducted at Headquarters. 

To insure that all pertinent subjects related 
to the cases are duly recorded, two individual attachments 
which have previously been forwarded for searching and retention 
purposes are attached herewith for record processing. 
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3/27/80 


P. L. Andrews 
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ELSUR; DESraPggIQM OT 
FIELD PILES AND RSCCnmS 


PURPOSE : 

To obtain approval to aubaiit an appropriate achadule 
to the National Archives and Records Service (NAH8) to allow 
the destruction of FBZBQ ELSUR Index oar da that specif loally 
and only relate to field office files subject to destruction. 

SYNOPSIS : 

Archival authorisation has previously been secured 
for field office crlslnal records over five years old, security- 
related records over ben years old, and auxiliary office 
records over six months old. It appears that separate authority 
should be sought foe ELSUR records to specifically define 
the retention period for field office tiles and indices 
and the FBIHQ BL80R indices. A ten-year retention period 
is being requested for all ELSUR records including those 
related to criminal investigations. 

RECC»aiENDATIONi 

That, upon approval of this memoraiuSum, the attached 
copies of Standard Form 115 ba returned to the Records Branch 
for subsequent referral to MARS and the attached letter 
to the Department be approved and sent. 



Enclosures 
62-318 
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Xn OtftoOBJTf ItHf th« Oir«otor iMtnsct*^ 

BfflcM to {»r«|Mir« tvo in4«< e«rd« oa all f»«r««Aa 

••Att»r«4 alactroNicAllr ftnea lA/W* fontata o«# of 
thooe iBdas eor^o to FBtaO* TImi Jb^x earda foroardod to 
niBO aro (low r«FM!Oi$ {a vhot l« ITrova a« tbo FSTSO nUOR 
tA^oa. 1 a flovei^r* 19€€^ as a rasalt o£ ab of lnfon of 
tiM Bapartaont of Jvatleo (IK>J) „ romo of >oniOAA MotioAO^ 
or ^lAotiMNl^ oart litcovioA Indosod* THo praotie* of in^xlAf 
tiM RAMA of IMroOOA UtRtiOWM ^IlCOVAOd 009 diaeOAtt AtlOf 
aa a raaolt of a latar raoct liat OFiRiao of the fiOJ. 

x Aa tiw» iiOAt oa, lAf^roetlOAa haoo l)aoA aoat oat 

to th« fiold foqotrlAf othar ctSQIt todoa OArda bo «a4o 
idoAtifyiao poraoAa tarfOtad 1 r «irataf« mat oferorbOAO 
aarooillAAeos a« woll aa idontlfylaf looatCont aAd/or tolai^tOAOA 
tar^tod and thoto Foraooa o»Aii^« laaaiof or ItoonalAf 
FfOiiiAoa MOAltoAOd* Caeh and ooorir oe« of the ahove^doaerlbod 
tAdoA earda* t$o thmf oooEhaari ilMbiooadi FclaetFals or 
proFriatarr ^ntotoat cacda* aro .fHirds prafNar*^ ftold officaa 
ia ^vfXic^t* AAd %tioroAft«r one cop? rmiRF* 

All of thaa« zmKXk Xadoa eirdt RolAtainod at ruifKt aeooaa 
rocordt that aeo •alAtalaod io fiold offtoaa. TbOAo 9LS9K 
toAaa earda vero sot ooar intaadOd to nor ara thar oaod 
to aeooaa FBXSO Ctloa* rtia daafal Fatpoao of thaao oard* 
to bo anable fUJIjl to 4|otoltlf idoatfff A field off Sea or 
f told off Scoo le KofoAOAeo to a fIoor Aa t» that ahe«tld 
bo contAotad to dotoimlnA if in fact the ForaOn that ia 
aabjlaot of aa oaa of aloetroaie aaroOillAAoe Intotaat 

or •oaitorad 1 a tho riold* t/ haviAF a eopf of aaeh card 
at rEHRIf th« AoooooltF of eontactlAF ail flold offiooA 
e«ch tloe • eo«rO raiaee « ara**tlon l» elloleeted. zn ottter 
trordA tbaea mnm ttbStm Xadea carda are a daFlieation of 
aaoh initial rafoaOAte* in «aeh fiald ofCie* and tharefora 
an oatanaioA of tlw flold offieo BLAOK Zndiooa. 

On l/lt/ 7 %, BaFistf Aaatataat Attornar daoaraX 
Fohort t. Ceoeh orally aothorisod tho doAtrootfon of fiold 
off tea r£.Stm rocordo and tapos onloAA othoroiao roatriotod 
fcoM daatraction tooauae of IftSfatloo/ esKirt ardor* Proodoa 


- 2 - 


Mmorandun P. L« AMrevs to Mr* Ballay 
RBt BLSUR; DES7IHJCTX09? OP 

PXBLD FILES MO SBC0K08 


Of Infornation/Prlpacy Acts review or appeal provided those 
records are sore than ten jpoArs old regardless of whether 
in the area of national security^ conaensualr Title III 
or criminal Intellifence. Mr. Keuch agreed that the Title 
III records cannot be destroyed until procedures are established 
in the near future to insure the statutory requirements 
regarding destruction are thoroughly defined and thereafter 
implenanied. Mr. Eeaoh's opinion is being confirmed in 
writing. 

Title lfi> Onlted Etates Code (DVC) Section 3518(8) 
in referring to the dee traction of the contents of any wire 
or oral eonaunicatlons intercepted according to that statute 
states that none of the contents of the intercepted communications 
original court orders or original applications for ordars 
can be destroyed unless ordered by the issuing or the denying 
judge and must be kept in any event for tan years. 

As a rasult of the dlscuaaions with Mr. Keuch 
coupled with the above-cited previsions of Title 18# U8C 
Seotion 2518(8), Mr* Keuch has Indicated that destruction 
of field files and records regarding ELBUR mirttera should 
be limited to those files and records ten years old or older 
provided they are nob otherwise restricted from destruction 
by lav, litigation or otherwise. This ten-year rule would 
apply to all ELSUR records including those related to criminal 
investigationa. Xt is noted that the previotta field file 
and records destruction program regarding criminal files 
and records was fiva years for origin and six months for 
auxiliary offieea. 

The current publication in the "Federal Register" 
cltas the SX^SOR Index as a system of records of the FBI 
where in actuality the BLSOR Index is only a apeeifio means 
to access the central records system (in the field) and 
identify those files containing ELSOR information. All 
BLSUR records in the field are maintained as a part of an 
Investigative file and are not separate records in and of 
themselves. 

In the event the ten-year plan for destruction 
of BLSUR files and records becomes a reality, it will be 
incumbent upon each field office destxc^ing those records 
to likewise destroy the ELSUR Index cards in that office. 
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K«aofa9<Sua L« Af»4r««» to Hr. Ballsy 

HBt B&acnr DstTKOCrioir or 

riStO rtl^fS MR> IKOHOS 


By tha aaA* it haeavas Mcaavary to boro fchs flald 

offieo pGiX 9 ini BtSOH tftOBx cards aood tho. oatdo to 

WBtWQ to ooa thou to pttrfo the eogqpwnioji eords •olatoinad 
at TBSHO. Failoro to do so ooitlS laavo iadoa eards in th« 
ntVQ SI4R7R Index that eoeld loadT « soarohex to no exist! r« 
record* Xt l« ondecetood that the Rorfe end destroetion 
•f these BhHOR tftdes onsde eaintatiied »t FBTI^ only ten 
years old or older «e«Xd he in violation of current destruction 
reeolatlone pertalHinB to Hea^qttta; tors records end flies. 

So aeourate estiaate of tha voloee ef the index 
cards at TBIHO and ia the field nor of the ooloee of the 
filer and reeerda in the field contelnind tAfernettoa 

Itehltt for oventoal dottroetlee is peeslblo at this tine* 

This ia doe te the fact that short »f a f flo>hy»tile reeteo 
in the field* those files oonteinii^ StdOa lofornetlon are 
net identified until they are othervise subject to reeietf 
for deetcnetlon. Xt is noted, heoever, that flllO BtHtnt 
’fedieoe eonstltute 37.4 eobie feet of records. 

Xe order to ineore coaRlianee eltb existing tredulatlens, 
ijt is necessary to obtain HbRt* approval to a ea od the field 
efflee destrsctloo aotborlty and to destroy the ntMQ SLdOb 
Index cards that are eaepaalon to and therafore a di 4 >lleatlen 
of thoss refsirlNteea bainp destroyed in the field. Xn order 
to secure eutborixatioa* the appropriate avaboz ef oofles 
of Btanderd rot» IIS have baen co^loted and era attached 
hormrith for salHiisslen to UAHS. He do net aotfcipate 
ianedlate am^rsoal of the attached dflspesal asbadsle) hovevar, 
reeeipt ef tho ashednla will alert Xhltf te a sitnetiofi ehieh 
oonld be addressed during their fortheoiaiof rsviev of FBI 
files and records and eonsidared a part of any retention/ 
dootrvctloft plea that is estahlishvd. 


The Deputy Attorney General 
Attention: Hr. Robert L. Keuch 

Director* FBI 
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DESTRUCTION OF FIELD FILES AND RECORDS: 
ELECTRONIC SURVEILLANCE 
(ELSUR) MATTERS 




s 
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This will conflra an oral opinion by Deputy 
Assistant Attorney General Robert L. Keuch o n July 13 . 

1979. furnished to Supervisory Special Agent P I 

I ~l Records Managenent Division* FBI Head- 

quarters (FBIHQ} . On the above date Mr. Keuch advised 
that, as a result of the temination of the project 
involving FBI review of prior responses to Departaent 
requests involving the search of FBI ELSUR records, the 
FBI should at this tiae address the aatter of retention 
of ELSUR records in FBI field offices. 

Mr. Keuch stated it was his opinion that no 
ELSUR records otherwise eligible for destruction should 
be destroyed until uore than ten years old. This would 
serve to standardise the destruction of ELSUR records 
field-wide. Mr. Keuch noted that Title III requires 
retention for ten years and thereafter destruction can 
only occur with the peniission of the court. He noted 
the Departuent has already ruled no National Security 
tapes or related ELSUR records can be destroyed unless 
Rore than ten years old. 

Mr. Keuch was advised that ELSUR records which 
are related to pending litigation, or are under Freedoa 
of Inforaation or Privacy Act review or otherwise being 
subjected to review by Congress will not be 
until such tine as authorized. 
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destroyed 
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APR 23 1980 
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b7C 


nidP C: 7/ e ~ i ^ 


The Deputy Attorney General 


In addition, a discussion followed as to tigt* 
proper method to destroy Title III tapes and records 
since the FBI now has a few more than ten years old. 

Vlr. Kcuch requested a suggested procedure be provided 
by the FBI for the destruction of those records and he, 
at the same time, would generate a review of the law 
within the Department with emphasis toward standardizing 
the destruction procedure involving Title III tapes and 
records Government-wide. 

Pursuant to the opinion of Mr. Kcuch, the FBI 
will begin the destruction of ELSUR records in the field 
more than ten years old according to accepted guidelines 
provided by the National Archives and Records Service 
(NARS) . The FBI is presently contactlhg NARS to obtain 
disposal authority for the ELSUR records. We do not 
anticipate Immediate approval of the disposal schedule; 
however, receipt of the schedule will alert NARS to a 
situation which could be addressed during their forth- 
coming review of FBI files and records and considered a 
part of any retention/des:truction plan that is established. 
ELSUR records involved in peindlng litigation, being reviewed 
pursuant to Freedom of Information and Privacy Acts requests, 
or involving National Security matters or otherwise restricted 
from destruction will not be destroyed. Title III records 
will not be destroyed until specific guidelines are adopted 
for the destruction of such records. 


Approved : 
Date: 


The Deputy Attorney General 


NOTE; In early 1978, as a result of internal audits 
conducted at Headquarters and in the field, a concern 
was developed that the HLSUR indexing in the past had 
been less than conplete. The New York Office inspection 
in April, 1978, confirmed this suspicion, and a series 
of discussions were then held with Mr. Keuch in an 
effort to resolve whether legal damage could have, or 
did in fact, result. 

A lengthy course of action was agreed upon 
between the FBI and Mr. Keuch and the final phase of the 
course of action included reviewing all of the previous 
requests from the Department involving the searching 
of records pertaining to electronic surveillance. 

This final phase was addressed as a project 
and is the project referred to in this memorandum. The 
results of that project were furnished to Mr. Keuch by 
memorandum dated July 30, 1979, and that memorandum was 
provided to Mr, Keuch to confirm his opinion on July 13, 
1979, that the project be discontinued, inasmuch as after 
completion of more than 40 per cent of the total pro- 
ject, no errors wore identified in previous responses. 

Confirmation of the opinion of Mr. Keuch was not 
submitted earlier in order to address questions raised 
internally regarding the ability of the FBI to respond to 
matters currently in litigation or in future litigation, 
particularly as litigative matters pertaining to file de- 
struction. Questions raised internally have been resolved, 
therefore, it is timely to forward memorandum to Mr. Keuch. 


3 




ri-93 (K..'v. <-sr>.9»i 
- li ‘ ‘ Ai, 


12B 


PAGE 1 OF B 


W/E'l/flO 


FKitRAl a'JRFAi^F !i 'VtST ; SA.Tinfi 
COMMUNICAT?Or.! MEPi’I’a-GE FORM 


C;.A5S;.= 1CAT10N 


UNCLAS E F T 0 


!PiJEC:--i3.-N'Ci 


ROUTINE 


-J—l 

i 

5 


FM Fn DIRECTO R FBI 

to_T0 all FBI FIELD OFFICES ROUTINE 


1/^ 


ATTENTION APPLICANT COORDINATOR 


ul BT 


ALL INF0R?M10N CONTAINED 
HEREIN IS UNCLASSIFIED 
OATEiAtJA^BYl£l£i!^ 


_UNCLAS E F T 0 ^ 

12 Aestruction of FI^El! 


Irritts'lA Nlf^^R ^C 0 R DS ‘ 


REBULETS 1/11/fiD-, 1/14/fiD-. AND B/7/aD-, CAPTIONED AS 
io_ABOVE INSTRUCTING THAT ALL-. REPEAT ALL-. FILE DESTRUCTION 
_PROGRAriS CURRENTLY IN EFFECT FOR FBIHfl-. FIELD OFFICES-. AND 
8_LEGATS are to be innEDIATELY SUSPENDED. 

A FORTHCOMING MEMORANDUM TO ALL SPECIAL AGENTS IN CHARGE 
6_REGARDING the support APPLICANT PROGRAM STATES THAT ALL 
SHORT EMPLOYMENT CSET> AND UORD RECOGNITION CURT} TESTS 


4_ARE to be destroyed IN THE FIELD OFFICE BY THE APPLICANT 
.COORDINATOR UPON MAKING AN APPROPRIATE RECORD OF THE APPLICANT'! 
2 .TEST SCORES ON FORM FD-lTOb. DISREGARD THIS PORTION OF 
^mL^EOKIKCAimLG DO 


APPROveD zy 


DO NOT TYPE MESSAGE BELOW THIS LINE 


DRAFTED^^.^^> DATE ROOM 


1 - DIRECTOR'S OFFICE 1 - 

1 - EACH EXECUTIVE ASSISTANT DIRECTOR 1 - 

1 - I I 1 - 

1 - MR. STEEL 1 - 

1 - PUBLIC AFFAIRS OFFICE 1 - 

1 - EACH ASSISTANT PESBi&CrOR ,,a -J 

1 - MANUALS DES K pr:77-Tni-,:KrFTT— { 

1 ~ I I I 


AY 1 3 1B8Q 


APR > 1980 
us 



00 NOT FILE WITHOUT COMMUNICATIONS STAMP 


PBi/DOJ 


DO NOT TYPE PAST THIS LINE 



0-C3A (/•I'p-r?) 


r cf)EK M. « !J Ki'A (XVKS AT)0N 

' O.V'ALiNiCATlON MESf.AGE FORM 


i,:-; ! v:,; r v 


START HERE 


IV|QT l>F !? TRoy ANY TESTING MATERIAL-. INCLUSIVE OF THOSE APPLICANTS 
20_(ilHO HAVE BEEN UNFAVORABLY RECOMMENDED. 

)6_ YOU ARE REMINDED THAT THE INTEGRITY OF THE TESTS MUST 

-BE MAINTAINED AND SHOULD BE CONTROLLED lilITH LIMITED ACCESS 

i6_1i1ithin the field office. 


TVf5?. 


rai/DOj 


DO NOT TYPE PAST THIS ONE 


W 

4-528 ^ 

1 9 1 


1 

l,i,- 3^96,-13^9 

CHANGED TO ^ . 

A(f e 2 6 1980 



I 

FBI/OOJ 






A«%i9tliAt Attorney General 
for AdKilHUitcation 
Justice W a iti iia m ent Division 


W. L. Bail# 

Assistant Dircetnr 
ISCKUr^s Hanageannt Division 



May 6, 1980 


DISPOSITXOV PROGRAM 




ZxiiiO^sx^ -tCpe/ 


?. 


' r&we 




isfarnnce Is aads to Order {||J 2710. 9A which establishes 
a progran for the disposition of recemi of the Oepsrtnent 
of Justice in accordance with oir rent federal regulations. 

The Order has been reviewed aad this Bureau eoncure with 
the contents. 

In connection with tiM Order, attached herewith, 
for the information of the Reoenis Management Groups Records 
and Publications Sthff, is a copp of the disposal schedule 
relating to Uniform Cr 1 m Reporting records which was previously 
delivered directly to the Rational Archives and Reeerds 
Service (RAR8) and is now awaiting final refinements by 
■ARS personnel. A aepmrate disposal schedule which relates 
to Electronic Surveillance (ELSUR) tMords is attached for 
submission to MARS* 


The records disposition liai son officer Is 
Archives Specialist, telephone I ' 




Enclosures {2} 


b-e 

b7C 


Note: By way of background, P. L. Andrews memorandum to 
Mr. Bailey, dated 1/8/80, captioned "Records Disposition - 
Program - Destruction of Bureau Records" recorded receipt 
of DOJ Order 2710.9 which established the records disposition 
program for all components of the Department. DOJ Order 2710.9 
has been cancelled and is superseded by DOJ Order 2710. 9A. 


oborotory 

tgel Coss. 

Iss. & ln»p. 

■c. Mgnt. 

t«h. Sarvt. 

ralaiag - . . 

Jtc Alls. OH. 
tpkeae Rni. __ 
aefa/i Ssc'y . 


66-3286 

1 - Mr. Bailey (Admin. ) 
1 - Mr. Andrews 
1 - Mr. Schelrer 

1 H I 

CMG; Kai /( 7) 




CONTINUED 


/- 







may 7 1980 



(f. 















Assistant Attorney General 
for Administration 
Justice Management Division 


The basic content of the previous Order has not been altered. 
Instant Order provides the definition of "records" and titles 
of functional levels which have changed due to reorganization. 

With our response, we are forwarding for information 
of the Records Management Group, Records and Publications 
Staff, a copy of the disposal schedule for Uniform Crime 
Reporting records which was sent directly to NARS and completed 
copies of a disposal schedule for ELSUR records for subsequent 
submission to MARS. Copies of the disposal schedules and Order 
DOJ 2710.9a are attached for information. 
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ftEQU^ST FOR RECOROi ISPOSITION AUTHORITY 
(Sbb Instructions on reverse) 


TO: iilENERAL SERVICES ADMINISTRATION, 

I^ATIOHAL ARCHIVES AWD RECDIIOS SE R VICE, WASHINGTDH, DC 20406 

1. KRQ»^ lAGENCy on ESTABLISHMENT) 


2. MAJOR SUBDIVISION 

_ F.e|i4,ral ..Bureau., of., JLavtei3-td.gat 

3. MINOR SUBDIVISION 

■ I 'jt 

Records Management Di vision 

4. NANfE OF PERSON WITH WHOM TO CONFER [ 


5. TEL, EXT 


Paul L. Andrews 

e. cErtIEiCate of agency representative 


LEAVE BLANK 


JOB NO 


DATE RECEIVED 


NOTIFICATION TO AGEt 

dCV 

In accorilJiice with me provisions of 44 U.S.C. i 
owst. mcludinti nmemlmeiits. is jpproveil e>ce 
he stjrnped "dispose! not oppioved" or "witiK 

3033 the dispose! le 
!l fot items that tiu» 
rawn" in column 10 

b2 

Mri hit'ift of ihe 

Uniit'J Stolen 


l,|iereby certify that 1 am authorized to act for. this agency in matters pertaining to the disposal of the agency’s records; 

that the records proposed for disposal in this Request of _2 page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified. 

□ A Request for immecfiate disposal. 


B Request for disposal after a specified period of time or request for permanent 
retention. _ 


c. DAse 
3/2 5/80 


0. SIGNATUfi 


' AGtNCJP^flePRESeNTATIVE 


Section Chief 


8, DESCRIPTION OF ITEM 
(Will) Inclusive Dales or Retsnlion Periods) 

Investigative files, indej? cards, tapes, logs, 
transcripts, and related material maintained 
at Federal Bureau of Investigation (FBI) field 
offices and duplicate access cards maintained 
at FBI Headquarters (FBIHQ) which records compose 
the Electronic Surveillance (ELSUR) Indices. 
Headquarters indices are a duplication of field 
office indices and enable FBIHQ to identify 
the field office(s) to be contacted if the 
subject of an inquiry was of electronic surveil- 
lance interest or monitored in the field 
office(s). ELSUR records are maintained in 
field offices as part of the investigative 
file and are both criminal- and security-re- 
lated. Proposed retention period will be 
consistent with Title 18, United States Code, 
Section 2518(8), which states that contents 
of the intercepted communication, original 
court orders or original applications for 
orders may not be destroyed unless ordered 
by the issuing or the de,n^ing judge and must 
be retained in any ev6ri’t for ten years. This 
will amend Job NC 1-65-79-10 to insure that 
all ELSUR records are retained for at least 
ten years, whether criminal- or security-related 


SAMPLE OR 
JOB NO. 


10 . 

ACTION TAKEN 


tb ' 
Cj> ao 

CO 

is 


_J 

_J LU 




STANOARO FORM IIS 
R«vii«d April, l«75 
Prescribed by Generei Services 
Adminielrilion 
FPMR (41 CFR) 101-1 1,4 










Request for Records Disposition Authority— Continuation 


7 . 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retenlion Periods) 


SAMPLE OR 
JOB NO. 


10 . 

ACTION TAKEN 


and whether maintained in office of origin 
{controlling office) or auxiliary (lead) office. 
(Records System Justice/FBI-006, as printed 
in the Federal Register, Thursday, September 28, 
1978, provides a further description of the 
ELSUR Indices) . FBIHQ ELSUR Indices constitute 
27.4 cubic feet of records. 

A. DISPOSITION of field office records covered 


es C 


Destroy after ten years upon orders 
of the issuing or denying judge. 


DISPOSITION of field office records not 
covered by above citation 

Destroy after ten years or when administra- 
tive needs have been met, whichever is later 

DISPOSITION of corre sponding FBIHQ access 
card 

Destroy upon notification that field office 
records have been destroyed. 


Fau, copies. Including original, to be submitted to the National Archives 



I l‘l> ■ I ' . r.'i V-SllV 


STANDARD FORM 11S-A 

Revised Jul, 1974 
Prescribed by General Service- 
Administration 
FPMR (41 CFR) 101-11 4 










. REOUeST FOR RECORDS DJSPOSITION AUTHORtTV 
(Sea Instructions on reverse) 


TO QEMSRAL SERVICES ADMINISTRATION. 

MltflgX Al ARCHiytS AND BtCOUDS SER VICE. WASHIW GrOW, D C 20408 

1. PROM (AGENI'.Y OR ESTAnuSHMfNT) 


LEAVE BLANK 


AC I -CC-19- 2? 


riATK Mtl'fctVEO 


PROM {ACewr^Y OH eST/yiUSHMfNT) 

Department of Justice 


■1 E. MAJOR auBLilViSION 

fs Federal Bureau of Investigation 

I'il F MINOR suiipi VISION ^ ’ ' ■ ' ■ ■■ 

ill Records Management Division 

4. NAME OP Pf 'ISOM WITH WHOM TO CONFFPI 

i Paul L. Andrews 

t. certificate op agency representative 


NOIIPICATION TO AGEN CY 

V ,),!• *' R'fh 'np [,i(jv"iipns c| •IJ U S-C IV d'' 
Ill’s! I I, 'i •••ij.’U'JrrRK, r; .lypigveJ 
r»v I],:,-, y •'‘v! «ipfM.»td •» ■‘WithiJr.in:; ‘n 


5. TEl FXT 


tri itf fi*i' ! <‘t<i i/ s.'. 


I hereby i.eilify that I am authon/eil to act for this agency m matters pei timing io the itsposal of the agency’s record:,. 

that the records proposed tor disposal in this Request of - pageis) aio n-jt 'ig« needed for the business :: 

this agency or will not be needed after ti e retention periods specified, 

Q A Request for immediate disposal. 

Eb Ftequest for disposal after a .specified period of time or request for permane;’' 
retention. ^ 


Section Chief 


C. DATE 0. SlGMATU!^ OP^GEf^Y RKHL Kt N lATIVh 


7. 

rrcM NO 



e, DfcscHir’itoN Of item 

(Wittr fjK fuMv« O.ltds Of Potodtion IVnorfs) 


UNIFORM CRIME REPORTING (UCR) RECORDS 

The annual publication of the Federal Bureau 
of Investigation (FBI) , "Crime in the United 
States," and the quarterly UCR reports (pre- 
liminary release) are compiled through the 
use of reports from which statistical data 
submitted by law enforcement agencies by 
city, county, and state are assembled. The 
UCR Program has been in effect .since 1930, 
at which time the FBI was authorized by Congress 
to serve as the national clearinghouse for 
statistical information on crime. Thi.s schedule 
will broaden the disposal schedule (Job No. 
351-S114) , approved 12/11/50, to encompass 
all records created or received in conjuction 
with the UCR program. 


"Crime in the united, States. " Annual 
publicatloo which '.incocpotates all facets 
of crime offenses teceived from law enforce 
ment agencies by narrative and charts. 

Crime trends and rates by locality; urban, 
suburban, and rural arrest trends by age. 


3AM>*1 E OR 


<=> bi= N 

CJ> C/5 >_ 

^ ^ m 


q,L -3 ^S<fe) 





STANDARD FORM IIS 

April. 1975 

^f«scrtb*d by Cenefai 
AdminittraiiOf^ 

(41 Cf«l lOt-U 4 


Request for Records Disposition Authority ~ Continuation 


rAfie tip 

2 of 7 


i '• 

~ ITEM NO 


B OtSP tiiCTION Of ITtM 
Inf (fiiUtsof Rai<ini»on f’onorlHi 


sex and race; and law enforcement emjiloyces 
assaulted or killed by population group. 

14 cubic feet. 


sample on 


ACTION TAKEN 


DISPOSITION: 


The Quarterl'i 
release) . 


Past issues ace available 
through the U.S. Govern- 
ment Printing Office. A 
limited number of issues 
will be retained indefi- 
nitely for reference pur- 
poses. 


UCR reports (preliminary 


Published quarterly to provide crime trends 
in the U. S., regions, counties and cities 
and crime counts within cities with 100,000 i 
or more inhabitants. Since the releases ate 
followed by the annual publication, lengthy, 
retention periods are unnecessary. , 

DISPOSITION ; Destroy with exception 

of current and previous * 
year . , 

"Crime in the United States" manuscript. 


Prepared by UCR in handwritten copy, typed 
copy, and data processing printouts with 
proof/edit symbols. Manuscript is used by 
the Government Printing Office to compile 
the annual publication and returned. 5 
cubic feet. 


DISPOSITION: 


UCR handbook 


Retain 5 years after pub- 
lication of annual and 
destroy . 



Published to aid contributors to the UCR ! 
Program in the preparation of Uniform Crime [ 
Reports. Publication is revised a:!d j 
reprinted whenever sijghificant changes in de 
finitions became effective. Related records 


include the inanuscr ipt. 
foot . 


than 1 cubic 


four copiRi u 'ijinal, lo btf tubmitiRif to Nnflonal Archival 



STANDARD FORM 11S-A 
Heviiad Ju<y 1974 
Prescribed by General Services 
Administration 
FPMR (41 CFR) 101-11 4 





R*qu«sl for Records Disposition Authority -Continuation 


! . 1 ( 1(1 NO 


PAOE Of 

3 of 


r. 

ITEM NO 


d. iiEyi.mi'riON or item 

(With l(M fl.tios or Rrtlo'ilion Pr*rio(T®i 


DISPOSITION of handbook : Limited number 
retained indefinitely for 
reference value. 


9. 

SAMPiE on 

JOO NO 


10 

ACTION TAK! ' 


DISPOSITION of manuscript ; Retained un-j- 
til subsequent edition is 
printed. 

! 

The Return A reports. I 


Contains the number of offenses reported to 
local law enforcement, the number later 
proved to be unfounded, the number of actual 
offenses, the number of offenses cleared by 
arrest and the number of offenses cleared 
wherein persons under 18 years of age were 
involved. Actual offense and clearance data 
are entered into the FBI Data Processing 
(DP) System and printed onto quarterly and j 
yearly record cards. Offense data are J 

printed in quarterly releases and the an- ; 
nual publication. The clearance data are re- 
ported in the annual publication. 56 cubic: 
feet. ! 


DISPOSITION of: Retu rn , 
Retain .b 
destroy . 


reports ; 
montbs and 


DISPOSITION of record cards ; Microfilm', 
after 56 months and I 

destroy . 

Supplementary Homicide Reports (SHR) 

Used to collect data concerning murder vic- 
tims and offenders, weapon used, relation- 
ship of victim to offender, motives, justi- 
fiable/unfounded homicides and manslaughters 
by negligence. Data regarding murders is 
recorded in the E’BI/DP system and reported 
in the annual publication. 28 cubic feet. 


DISPOSITION : Hardcopy material is 

destroyed after 18 month* 
•d$fca is stored on magneti 
tape indefinitely. 


Four coploi. IncluOiog orliilnol. lo be eub/nlnod lo the Nelional Aichivee 



STANDARD FORM US- A 

Revised July 1974 
Prescribed by Gerteral Se’^'ice"; 

Administration 
FPMfl (4i CFR) 101-11.4 



Request tor Records Disposition Authority- Continuation 


f.AOE 0» 

4 Of 7 


7 , 

ITEM NO 


8 OESi.HIl'TION OF OF.M 
(With UrMtta MfjfenliOii J’tjMuds; 


G. Supplement to Return A reports. 


SAMPiE on 

JOB NO 


Used to collect more detailed information 
regarding the number of actual offenses 
reported on the Return A which include the 
value of property stolen and recovered. Ag 
Sex, and Race (A5R) of Persons Arrested 
reports collect detailed arrest statistics 
concerning persons arrested by local law 
enforcement agencies. The Law Enforcement 
Officers Killed or Assaulted (LEOKA) report 
collect the number of local police officers 
killed or assaulted. The data detail the 
type of weapon used in the assault, the 
type of assignment the officer was on at 
the time of assault, the type of activity 
in which the officer was engaged and whethe 
the officer was injured. The data collect- 
ed in Return A, A3R, and LEOKA are entered 
into the FBI/OP system and printed in the 
annual publication. Summary record cards 
are printed annually for each agency's re- 
port. 386 cubic feet. 

DISPOSITION of reports ; Destroy hard- 
copy material after 18 
months . 


10 

ACTION IA^E^ 


DISPOSITION of summary record cards : 1 

Microfilm and destroy { 

after 30 months. 

1 

The Law Enforcement Employees report. ! 



Used to collect the number of full-time 
law enforcement employees by male/female, 
sworn officers, and civilians. The data 
are entered into the FBI/DP system and 
printed in the annual publication. 8 cubic 
feet . 


DISPOSTION: 


Destroy after 2 years; 
data for each agency are 
stgred indefinitely on 
magnetic tape. 


Fouf irK.lijtitm) ortyinmi. to h« »tibmitt«d tbe Niti|on«l Archive* 



8TAN0AR0 FORM 11S-A 

n6Vi804 July 1974 
Prescribed by Oenerai Serv^c« 
Adn)|ni$tration 
FPMfl (41 CFR) 101- n 4 



Request for Records Disposition Authority- Continuation 


I ..('iH NO 


« Df.SCHIf'TION Of irtM 
(With Inclusive OiUes or Retenhon Pei'ioos) 


Population Source Data. 


SAMI'LE OB 
JOB NO 


to. 

ACTION TAKf'i 


Used to estimate the population of local 
and county agencies on an annual basis. j 
Estimates are entered into the FDI/DP 1 

system. 17.5 cubic feet. | 

1 

DISPOSITION of source data : Retain for! 

5 and destroy. j 

I 

t 

DISPOSITION of populations ascribed to ! 
contr ibutinc^ agency ; 

Microfilm after 30 months 
and destroy in conjuctioni 
with disposition of Return 
A. i 




Correspondence 


Correspondence with local law enforcement 
agencies concerning uniform crime reports 
and records. Material dated from 1930 and 
is valuable for reference purposes. 56 
cubic feet. 


♦'JlLi’it ' 


DISPOSITION ; Retain indefinitely. 

"Assaults On Federal Officers" publication. ! 

Annual publication initiated in 1972 pro- j 
vides an analysis of the assaults on certain 
officers and officials of the United States! 
Government to illustrate the hazards facing! 
personnel involved in the enforcement of j 
our laws, the protection of officials, and j 
the prosecution and confinement of law i 

violators. Through the study, agencies 
may adopt procedures to reduce the frequen-| 
cy of potentially dangerous situations and I 
become more alert to their existence. 
Information is obtained through reports of j 
investigations conducted by the FBI, the j 
Department of the Treasury, and the United I 
States postal service. j 


DISPOSITION of ''annual publication : 

Retain indefinitely for 
reference value. 


Four copiat. Mctudln^ original, to be aubnilMod (a (ho Nmlonat Archlwaa 


8TANOARO FORM 11$>A 
noviMd July 1974 
Prescribed by Qaneral Services 
Administrailon 
FPMR (41 CFB) 101-11 4 







Request for Records Disposition Authority — Continuation 

PAGE 0?- 

6 of 7 

7. 

iTtM NO 

0. 01 Rit-TiON Of HIM 
tVVid'. inijusivo Odfes or i'erujda) 

9. 1 

SAMPLE OR ! 
JOe NO 1 

10. 

action rA-ifv 

j 

DISPOSITION of manuscript; Camera- 
ready copy destroyed 
after publication is 
printed. 

! 

1 

i 

i 

! DISPOSITION of source documents: 

! Destroy upon distribution 

of publication. Source 
documents are copies of 

; reports maintained at FBI 

Treasury and Postal 
; Services, 

j 

i 

1 

1 

r 1 

] 

1 

i 


I fj. "Bomb Summary" publication. 


i 

1 


Annual publication first published in. 1972 j 
to provide meaningful information on bomb- j 
ing crimes. Information is gathered from | 
FBI field offices and, in the absence of a j 
Federal violation, dependence is placed 1 


j 


with the public safety agencies which advisfe 
the FBI when such attacks occur. Backup i 


data include the manuscript and Form FD-436i 
I which is used to collect bomb data. 3 ; 

cubiC feet. 

I 

^ disposition of annual publication; I 

Retain indefinitely for 

i reference value. ! 

\ ' 

I I 

j DISPOSITION of manuscript : Camera-ready 

copy (destroyed after pub-j 

lication is printed. j 

i 

DISPOSITION of Form FD- 436 : Retain 
I indefinitely for reference 

, value. 

I 1 

1 M . "Law Enforcement Officers Killed" publication . 

! Published annually since 1972 to alert law j 

I enforcement personnel to types of potentially 

j dangerous situations to aid in the preven- j 

j tion of further iine-of-duty deaths. Nearly 

15,000 law enfoccejneht agencies contribute ! 
monthly to the OCR’ program and supply pre- 
liminary data concerning law enforcement 
officers killed. FBI field offices report 


116-203 Four copies, inciuding original, to bo submiltod lo Ibo NaHonsI Archivas STANOAflO FOAM tiS-A 

RovimC July 1974 
Proscribed by Qenora* Sorvice 
Administration 
FPMR (41 CFR) 101-11 4 


i *> ' 


Request for Records Disposition Authority -Continuation 


j» NO 




I . 

ITEM NO 


i- 

i: 


s oEscniniON of trtM 

IWilh Infilijsitvfl Of R«!*nlton I’oruKj#) 


incidents occurring within their jurisdic- 
tions and Legal Attache offices provide 
data on the death of US law enforcement 
officers on duty abroad. Related records 
include manuscript and source documents. 

10 cubic feet. 


». 

SAMPLE OH 
JOB NO 


10 . 

ACTION TAKEN 


DISPOSITION of annual publication ; 

Retain indefinitely Cor 
reference value. 


DISPOSITION of manuscript ; Camera- i 
ready copy destroyed after 
publication is printed. j 


DISPOSITION of source documents ; 

Retain indefinitely for 
reference value. 


N. Manual of Police Records . j 

1 

A concise outline of basic record procedure4 
to provide a guide to law enforcement | 

administrators who are establishing a police 
records system for the first time or as j 
reference to law enforcement officials i 

seeking to improve on existing recordkeep- j 
ing tasks. The Manual provides an outline j 
on the records pertinent to complaints, j 
investigations, arrests, dispositions, and I 
closely related matters. Revisions are i 
made only as significant progress is made 
in the field of police records. Related 
record is the manuscript. Less than 1 
cubic foot. 

DISPOSITION of publication ; Retain 

indefinitely foe reference 
value . 

DISPOSITION of manuscript ; Retained for 
th6 mo.st recent issue. 


115-203 


Four coploa. Including original, to ba aubmtnod to tha National Archivaa 
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This order establishes a program for the disposition of records of the Department ^6 
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Administration Federal Property Management Regulations. This revision adds the 
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DEPARTMENT 'Ik 
OF JUSTICE ^ 


i Order 

r~ n 

' DOJ 2710. 9A ' 


Subject: 


RECORDS DISPOSITION PROGRAM 


PURPOSE. This order establishes a program for the disposition of i 

records of the Department of Justice (DOJ) in accordance with 
44 U.S.C. 3102 and the General Services Administration Federal Property i 
Management Regulations. 


SCOPE. 


order applies to all components of the DOJ. 


CANCELLATION. QOJ Order 2710.9 is cancelled. 


(YPiNG ; 


DEFINITION OF TERMS. 

a. Records. As defined in the Records Disposal Act of 1943 (now 

44 U.S.C. 3301), ". . . books, papers, maps, photographs, machine 
readable materials, or other documentary materials, regardless of . 
physical form or characteristics, made or received by an agency of' 
the United States Government under Federal law or in connection 
with the transaction of public business and preserved or appro- 
priate for preservation by that agency or its legitimate successor 
as evidence of the organization, functions, policies, decisions, 
procedures, operations, or other activities of the Government 
or because of the informational value of data in them. ..." 

b. Disposition. As described in 41 CFR 101-11.102-5, "provisions. . . 
made to insure that records of continuing value are preserved but , 
that records no longer of current use to an agency are promptly 
disposed ofvor retired. Effective techniques for accomplishing 
these ends are the development of records control schedules; the 
transfer of records to records centers and to the National 
Archives; the microfilming of appropriate records; and the disposal 
of valueless records." 


5. PROGRAM OBJECTIVES. The basic objectives of the records disposition 
program are: 

a. The timely and systematic removal of records deemed temporary by 


Distribution: BUR/H-2, OBD/H-2 


Initiated By: Justice Man.agement 

Division, Records and 
Publications Staff 

/^INFORMATION CONTA««D 

WREIN 18 UNCLASSIFIED , . 
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DOJ 2710. 9A 
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the creating component, the Department and the Government for 
• later destruction by the Department or a Federal Archives and 
Records Center. 

b. The designation of permanent records having sufficient historical 
■ and archival values to warrant immediate or later transfer to the 

National Archives for permanent preservation. 

6. RESPONSIBILITIES. 


a. Justice Management Division. The Records Management Group (RMG), 

Records and Publications Staff (RPS), Justice Management Division 

shall: 

(1) Establish general records disposition policy and standards 
for the DOJ. 

(2) Act as a liaison with the National Archives and Records 
Service (NARS) for Department program direction. 

(3) Review all requests for records disposition authority 
(Standard Form 115) which are originated by Offices, Boards, 
Divisions and Bureaus and submit them to NARS for approval. 

(4) Provide assistance and advice on records disposition matters 
to officials throughout the Department. 

(5) Evaluate the Department's program periodically to ensure its 

I operation at peak efficiency. 

t>- Offices, Boards, Divisions and Bureaus. Each Office, Board, 

Division and Bureau shall: 

(1) Implement policy and standards for records disposition set 
forth in guidance published by the Department and the 
General Services Administration (Federal Property Management 
Regulations). Submit any supplementary program guidance to 
RMG for review prior to issuance (Offices, Boards, and 
Divisions only). 

(2) Submit all requests for records disposition authoritv 
(Standard Form 115) to NARS vi^i RMG. 

(3) Ensure timely removal from office space and equipment of 
noncurrent records. 




' t 



(4) Encourage the use of Federal records centers as storage 
facilities for records with reduced reference activity. 

(5) Ensure that records of archival value are identified 

; properly for eventual transfer to NARS. 

(6) Establish a central point for approval or disapproval of 
all requisitions for filing equipment by evaluating need and 
by checking compliance with authorized records disposition 
instructions. 

(7) Provide adequate staff to carry out program responsibilities. 

i (8) Ensure that program staff are adequately trained in 

■ coordination with RfIG. 

I 

7. DESIGNATION OF RECORDS DISPOSITION LIAISON. Each Office, Board, 
i Division and Bureau shall designate a records disposition liaison officer 
to serve as the primary contact point for the component, including its 
field offices, ^nd advise RMG in writing of the name of that individual. 
Changes in designation should be reported as soon as possible. 


KEVIN D. ROONEY 
Assistant Attorney General 
for Administration 
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Subject : 


V D ESTRUCTION OF PROTECTION UtAPE 
RECORinNGS STO^D IN THE " SIGNAL 
ANALYSIS UNITj*, 


)6A4r 140*^0*7 0^ 


PURPOSE; 


To request authorization to destroy tape recordings 
that are being maintained in the Signal Analysis Unit. 


DETAILS; On a yearly basis, the Signal Analysis Unit (SAU) receives 
approximately 1800 tape recordings from the FBI and other 
Federal, state and local law enforcement agencies for examination. 

Usually, the SAU case examiner makes a protection copy of the s^nSjX 

submitted recording which is stored in the SAU. This protection 
copy will be used as the next best evidence if anything happens 
to the original recording as it is being returned to the contributor ^ 
or to refresh the memory of the case examiner before trial. 

At the present time, the SAU has several thousand magnetic 
tape recordings that are protection copies of tape recordings that 
have been submitted for examination by various contributors. 

Experience indicates that after four years these tape 
recordings are not normally required. It is being recommended 
that the SAU be authorized to destroy all of these tape recordings 
that are over four years old on an annual basis. 


RECOMMENDATION ; 


yearly basis. 


That the SAU be authorized to destroy all protection 
tape recordings that are over four years old on a 

UL ' - 
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Memorandxam from 



Mr. Bayse 


Re; DESTRUCTION OF PROTECTION TAPE 
RECORDINGS STORED IN THE SIGNAL 
ANALYSIS UNIT 


ADDENDUM; LEGAL COUNSEL DIVISION (LCD) , 


b7C 


3/I1/8I, 



The Technical Services Division (TSD) recommendation 
to destroy all protection tape recordings that are over four 
years old, if approved, would be in violation of the preliminary 
injunction (enjoining the destruction of all FBI files and 
records) which was issued by Judge Harold H. Greene on 1/10/80, 
in the case captioned American Friends Service Committee, et al. 
V. William H. Webster, et al. , Civil Action Number 79-1655 ~ 

(U.S.D.C., D.C.). 


These "protection copies" are the only copies that 
the FBI maintains; they were created in connection with official 
FBI investigations/examinations; and they constitute documentary 
materials within the definition of "record" in 44 U.S.C. 3301- 
They should, therefore, remain incorporated in the FBIHQ Central 
Records System and be subject to appraisal by the National 
Archives and Records Service (NARS) prior to any destruction 
being requested. This appraisal is being conducted pursuant 
to the 1/10/80 Court Order, described supra . 


RECOMMENDATION ; That the protection tape recordings be furnished 

to Records Management Division and treated as 
permanent records subject to appraisal by NARS. 

_ l.egd Coun 
Ran. £ ir.sp. 
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RE; 




I to Mr. Bayse memorandum, 2/26/81 

DESTRUCTION OP PROTECTION TAPE 
RECORDINGS STORED IN THE SIGNAL 
ANALYSIS UNIT 


b6 

b7C 


ADDENDUM OF RECORDS MANAGEMENT DIVISION (RMD) (RWSzevp 3/23/81) 

In accordance with Legal Counsel Division's addendum 
dated 3/11/81 to instant memorandum, the tapes being retained by 
the Signal Analysis Unit will be made a bulky enclosure to 
instant memorandum and stored on the bulky ramp, RMD. The 
National Archives and Records Service (NARS) will take up the 
destruction of the tapes described in instant memorandum with 
the NARS appraisal team who are presently visiting FBIHQ and a 
four-year retention schedule will be requested. It is 
anticipated that NARS will develop retention schedules for all 
FBI records and that after the submission of disposition 
schedules by FBIHQ to Judge Greene, a records destruction 
program wil be resumed. 
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Memorandum 


UNITED STATES GOVER^ENT 


: Mr. Finzel 


XT a\ 7 nr Ti 


UNITED STATES DkiP^MENT OF JUSTICE 
FEDERAL BUREAtTOF INVESTIGATION 


date: 3/3/81 


FROM : R. w. Scherrer 
subject: file ^struct ton 


CIVIL ACTION CASES 



E,*c AD Aim. 

E>ec AD LCS 

0i(. 

Adm. Se*vj. . 
C'im. Iftv. 

IdcBf. 

Intfll. 

Lflborotoiy 

tt-gp) Cown. T— 

Ploii. & 

Ret, tAgnt. 

TecK. 

Tfoifliflg — — 

Piiblic Alls. OH. _ 
Te (cpfione R«. 
Dueetpr' » Srr’y — 


PURPOSE: 


The purpose of this memorandum is to provide data 
regarding pending litigation cases for record purposes. 

RECOMMENDATION; 

None. For record purposes. 






y 


DETAILS: 


Pursuant to the Attorney General's instructions 
of 6/6/77, that all files related to pending litigation 
must be preserved. Legal Counsel Division has provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information and 
Privacy Acts litigation cases. RMD has subsequently provided 
this information to field offices and Legal Attaches for 
appropriate searching and identification. A similar process 
is conducted at Headquarters, 

To insure that all pertinent subjects related 
to the cases are duly recorded, an attachment which has 
previously been forwarded for searching and retention purposes 
is attached herewith for record processing. 
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FROM 


Memorandum . , , 


date: 


subject: 










= \ 


The attached 

received in the Records Branch, appropriately initialed, and indi- 
cated for file. By use of instant transmittal memorandum, all 
necessary recoriting and indexing will be accomplished. It is to be 
noted this form is for internal use only within the Records Branch, 
principally by the Routing Unit where bulky material not accompaided 
by memorandum is usually received. 

The enclosure, if bulky and not usually filed with other papers 
in file, may be detached but this action should be clearly noted under 
the word "Enclosure. " 


Enc. 



all information contained 
herein is unclassified 


r-i w i -i. ■ 

7 JAN 22 1381 
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. UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 2/10/81 


subject: I ON OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


F.,.c AD ( ,v, 
Fvoc A^' 

E«ec AD L ES . 
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Ci'im. In». 
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InteU. 
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Rec. Mgnt. 

Tech. . 

Troining' 

Public Alls. OH. 
Telephone Rai. ... 
Director’s Sec’y 


PURPOSE : 

To record details of contact by NARS officials to 
develop a methodology for a plan to appraise FBIHQ and field 
records in order to develop new retention schedules. 

ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

For information. DATE q-Jf-tl R Y /PH 


RECOMMENDATION; 


AF'PnOVCD: 


Ac{.t!. Son/. 
Crin. :;;v. 


Lc -7.' Co j 


SYNOPSIS ; '■ ■ . . . 

Details of contacts by NARS officials with FBIHQ on 
2/2,3,5/81, for assistance in formulating methodology for 
development of a plan for the appraisal of FBIHQ and field 
records set forth. Deadline for presenting NARS appraisal plan 
to U. S. District Court, Washington, D. C., established by the 
Archivist as 4/1/81. NARS has tentative plans to commence 
appraisal of FBIHQ and field records by 4/15/81, should 
appraisal plan be approved by the Court. / y 


Enclosures 
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Memo R. W.> Scherrer to. Mr.’ Fihzel 
DESTRUCTION OF RECORDS; • ' 

NATIONAL ARCHIVES AND RE&ORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


DETAILS ; 

On 2/2/81, Dr. Charles Dollar, Director of the Office 
of Program Development, NARS, telephonically contacted me to 
advise that the Archivist desired a new plan for the appraisal 
of FBIHQ and field records for submission to U. S. District 
Judge Harold Greene, Washington, D. C., in order to comply with 
Judge Greene's Opinion and Order dated 1/10/80. Dr. Dollar 
stated that the Archivist desired a more detailed plan than had 
been previously developed by NARS in early 1980. Dr. Dollar 
requested to personally meet with me at FBIHQ in order to 
discuss the methodology for the conduct of the NARS appraisal. 

'f 

On 2/3/81, I met with Dr. Dollar at FBIHQ, Also 
present w erel ~] Chief of the Records Research b7c 

Staff and f Re cords Management Division 

Archivist and Historian. Dr. Dollar stated that the Archivist 
had set a 4/1/81 deadline for the development of an appraisal 
plan for submission to Judge Greene. Dr. Dollar stated that if 
Judge Green approved the appraisal plan, NARS hoped to commence 
their appraisal by 4/15/81. Dr. Dollar noted that the Archivist 
considered that an impartial, professional NARS appraisal of FBI 
records was one of the most important tasks ever undertaken by 
NARS, in that the credibility and authority of NARS were at 
stake. I informed Dr. Dollar that the FBI was extremely 
desirous of assisting NARS in any way possible in their 
appraisal of FBI records and the development of a records 
retention schedule. I pointed out to Dr. Dollar that the long 
delay by NARS in commencing with their appraisal, which had been 
caused by NARS' adamant stand over access to Internal Revenue 
(IRS) and Grand Jury ( 6E ) information contained in our files, 
had caused considerable hardship and expense, both to FBIHQ and 
the field. As an example, I informed Dr. Dollar that, because 
of security considerations, it had been necessary to retire a 
large volume of inactive records holdings to FBIHQ, which 
normally would be eligible for destruction, from certain Legal 
Attache Offices situated in sensitive locations. Dr. Dollar 
stated he was sympathetic to the FBI's position and promised to 
do everything possible to expedite the NARS appraisal of our 
records holdings and the development of a retention schedule 
acceptable to the court which would permit us to resume 
destruction. Dr. Dollar advised that a seven member NARS task 
force had been formed to develop the methodology for the 
development of an appraisal plan. 
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Memo i?, W. Scherrer to Mr. Finzel 
DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OP FBIHQ AND FIELD RECORDS 


Dr. Dollar requested that the task force be provided a general 
briefing on the FBI's Central Records System and afforded an 
appropriate tour of Records Management Division's filing and 
mail processing subunits. He also requested that statistical 
data be compiled with regard to the volume of records at FBIHQ 
by classification and also the total number of cases in each 
classification. A briefing and tour was arranged for Dr. Dollar 
and his task force for the afternoon of 2/5/81. 

On 2/5/81, Dr. Dollar and his task force visited 
FBIHQ. After introductory remarks by Inspector-Deputy Assistant 
Director Bresson, Dr. Dollar and his group were afforded a 
briefing of the FBI's Central Records System and were given a 
v/tour as requested (see copy of program attached). * The 
statistical data requested by Dr. Dollar on 2/3/81 was presented 
\yto him (see copy attached). Dr. Dollar presented a list of 
questions prepared by the NARS task force regarding the FBI's 
'Central Records System (copy attached), which were answered and 
explained at length. Dr. Dollar requested that similar 
statistics (i.e., volume of records by classification and number 
of cases by classification) be obtained for each field office. 

J. agreed to obtain this data for Dr. Dollar, and the appropriate 
^teletype (copy attached) was sent to all SACs and Legats on 
2/6/81, Dr. Dollar also requested that the task force be 
furnised with the number of drawers by letter in the inactive 
and active index. I agreed to secure this information and 
furnish same to Dr. Dollar at a later date. Finally, Dr. Dollar 
asked to borrow a copy of instructions utilized by employees of 
the Classifying Subunit. I agreed and furnished same to Dr. 
Dollar on 2/9/81. 

Dr. Dollar and members of the task force were most 
appreciative of the briefing and tour. Prior to his departure 
from FBIHQ, I reminded Dr. Dollar that, regardless of the 
disposition of the question of access by NARS to IRS and Grand 
Jury information contained in FBI files, all files selected for 
review by NARS in connection with the appraisal would be 
pre-screened by FBI employees and the identities of all sources, 
assets and informants contained in these files would be masked. 
Dr. Dollar advised that this arrangement was acceptable to 
NARS. 
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(A) DESTRUCTION OF FIELD FILES AND RECORDS 

Reference is made to Bureau teletypes <^ted 
January 11 and 14, 1980, ordering an immediate and total 
suspension of all record destruction programs as the result 
of the preliminary injunction issued by Judge Harold H. 

Greene, U.S. District Court, District of Columbia, on January 10, 
1980. The order has been modified somewhat and limited 
destruction authority for certain administrative records 
is now being granted. Receipt of complete destruction authority 
is not anticipated until final resolution of pending litigation 
which entails the review by the National Archives and Records 
Service (N^^S) of Headquarters and field office files, including 
administrative records which remain under restriction. 



Record categories have been reviewed and greatly 
expanded to derive full benefits from the modified order. 
Retention periods have also been adjusted in some instances to 
conform with retention periods authorized by the General 
Services Administration and the revisions should be observed. 
Manual changes are being prepared to denote the modifications; 


however, the changes are not complete due to the composite 
nature of the records and the limited authority granted. 


Therefore^ this communication and BUAirtel, 5/30/80, captioned 
"Destruction of Field Files and Records," regarding the 
disposition of physical evidence, should serve as the only 
guides and authority to engage in a olestruction program 
until the litigation is completely resolved. 


All records filed in Bureau Classifications 1 
through 213 are subject to review by NARS and, with the 
exception of the administrative records set forth hereafter, 
should not be destroyed. Records relating to certain personnel 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 

matters; i.e.. Conflict of Interest case files; Equal Employment 

Opportunity (EEO) records; Personnel Counseling records, 

including interviews and analysis and records relating to 

the Alcohol and Drug Abuse Program; Standards of Conduct 

files; Grievance, disciplinary and adverse action files; 

personal injury files; and temporary records relating to 

promotions continue to be restricted by the original court 

order. Budget preparation, presentation, and apportionment 

records; Informational services records (i.e,, general correspondence 

with the public and Freedom of Information and Privacy Acts 

correspondence); Administrative management records (i.e., 

official directives, forms, and records management files, 

and publications) ; Security and protective service records 

(i.e., classified documents control records, facilities security 

and checks, guard assignments, police functions, key control) ; 

Research and development records; Machine-readable records; 

and Audio-visual records continue to be restricted. Generally, 

these record groups are created and maintained at FBIHQ; 

however, all offices will continue to retain records of 

this nature until pending litigation is fully resolved. 

Authority is granted to implement a limited destruction 
program according to record categories/retention periods 
as follows: 

FILES AND RECORDS TO BE DESTROYED AFTER SIX YEARS, 

THREE MONTHS, IF CERTAIN CONDITIONS ARE MET 

Field Support Account - Including cancelled checks, 
bank statements, check stubs, and bank passbooks. 

Destroy six years, three months, after period 
covered by account for records created after Fiscal 
Year 1975 (June 30, 1975). 

NOTE ; Records created prior to Fiscal Year 1976 
(July 1, 1975) must be retained for ten years, 
three months , after period covered by account. 

RECORDS TO BE DESTROYED AFTER SIX YEARS, IF CERTAIN 
CONDITIONS ARE MET 

(1) Automobiles - Accidents - Retain if loss 
of life, personal injury to third party, or possible 
suits involved. 



11/24/80 

MEMORANDUM 39-80 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 


(2) Health Record Cards - Containing date of 
employees' visits, diagnosis, and treatment. 

Destroy six years after date of last entry. 

RECORDS TO BE DESTROYED AFTER FOUR YEARS, IF CERTAIN 
CONDITIONS ARE MET 


Automobiles - After vehicle leaves custody by 
sale, transfer, donation, or exchange. 

FILES AND RECORDS TO BE DESTROYED AFTER THREE 
YEARS, IF CERTAIN CONDITIONS ARE MET 

(1) Time and Attendance Register, FD-420 

(2) Registers No. 1, FD-31 

(3) Registers No. 2, FD-48 

(4) Registers No. 3, FD-256 

(5) Leave Accounting Listings 

(6) Leave Requests, FD-282 

(7) Record of Absences for Illness, FD-304 

(8) Doctors Certificates 

(9) Application for Leave, SF-71 

(10) Correspondence relating to position classification 
appeals. Destroy three years after resolution. 

(11) Correspondence relating to employee appeals 
of performance ratings. Destroy three years after 
resolution. 

(12) Tax Exemption Files - Tax exemption certificates 
and related papers. Security informants Income 

Tax Account Banking records. Destroy three years , 

after period covered by related account. 


11/24/80 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 


11/24/80 

MEMORANDUM 


(13) Telephone Toll Statements, invoices, and 
toll slips 

(14) Report of Excess Personal Property, SF-120 

(15) Correspondence, reports, and data relating 
to voucher preparation 

(16) Imprest Fund 

(17) Charity campaigns 

(18) Bills of lading 

(19) Government Transportation Requests and related 
correspondence 

(20) Household goods - Transportation 

(21) Correspondence relating to reimbursing individuals, 
such as travel orders, per diem vouchers, transportation 
requests, hotel reservations, and all supporting 

papers documenting official travel by officers, 
employees, dependents, or others authorized by 
law to travel. 

(22) Lost or damaged shipment files - Schedules 
of valuables shipped and related correspondence 

(23) Monthly recap of cost of operation and accrued 
railage of Bureau-owned motor vehicles, FD-150 

(24) Radio equipment maintenance log, FD-341. 

Retain for three years after completion. 

(25) Postal Irregularities - Correspondence relating 
to irregularities in the handling of mail, such 

as loss or shortage of postage stamps or money 
orders or loss or destruction of mail. Destroy 
three years after investigation completed. 


39-80 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 


11/24/80 

MEMORANDUM 


(26) Printing and duplicating - Files and correspondence 
pertaining to planning and other technical matters 
relating to the printing and duplicating function, 

(27) Telecommunications general files, including 
plans, reports, and other records pertaining to 
equipment requests, telephone service, and similar 
matters. 

FILES AND RECORDS TO BE DESTROYED WHEN TWO YEARS OLD OR 
AFTER OFFICE INSPECTION, WHICHEVER IS LATER 

(1) Daily Reports, FD-28 

(2) Record of Agents' individual accomplishments 
(SAC may retain FD-324 longer, if needed, as an 

aide in the overall evaluation of Agents' performance.) 

FILES AND RECORDS TO BE DESTROYED AFTER CLOSE 
OF FISCAL YEAR IN WHICH INSPECTION WAS CONDUCTED 

Log of toll calls, FD-296 

FILES AND RECORDS TO BE DESTROYED AFTER TWO YEARS IF 
CERTAIN CONDITIONS ARE MET 

(1) Applications for employment and related records 
in the 67 classification. Destroy after two years 

if appointment did not result and background investigation 
was not conducted. 

(2) Supply Management Files - Correspondence relating 
to supply requirements and procurement matters 
submitted for supply management purposes. Destroy 
when two years old. 

(3) Ammunition - Destroy two years after completion 
or cancellation of requisition. 

(4) Inventory lists, cards, and requisitions. 

Destroy two years after final action. 


39-80 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 


(5) Property Disposal Correspondence Files - 
Correspondence maintained by units responsible 

for property disposal, pertaining to their operation 
and administration. 

(6) Space files and related correspondence pertaining 
to the allocation, use, and release of space under 
agency control. Destroy two years after termination 
of assignment; when lease is cancelled; or when 
plans are superseded or obsolete. 

(7) Piles and correspondence relating to the 
administration, operation, and execution of the 
copying, duplicating, and printing functions. 

(8) Procurement matters - Original correspondence 
files concerning internal operation and 
administration not forwarded to FBIHQ. 

FILES AND RECORDS TO BE DESTROYED AFTER ONE YEAR, 

IF CERTAIN CONDITIONS ARE MET 

(1) Monthly Automotive Inspection Report, FD- 
212 

(2) Copies of correspondence forwarded to Office 
of Personnel Management relating to performance 
rating board reviews. Destroy one year after 
case is resolved (for files created prior to the 
Civil Service Reform Act of 1978) . 

(3) Notice of Tardiness, PD-120. Destroy when 
one year old at the end of the calendar year . 

(4) Photographic-Photocopy Log, PD-345. Destroy 
when one year old at the close of fiscal year. 

RECORDS TO BE DESTROYED AFTER ONE YEAR, ON AN ANNUAL BASIS 

(1) Field Personnel Files - Destroy superseded 
documents. Forward file to FBIHQ 90 days after 
separation or retirement of employee for final 
disposition. 


11/24/80 

MEMORANDUM 39-80 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 


(2) OFFICE PERSONNEL FILE - Destroy obsolete 
temporary documents relating to Bureau personnel 
only . (Remaining documents should be retained 
until resolution of pending litigation.) 

(3) Firearms Score Card, FD-39 


FILES AND RECORDS TO BE DESTROYED AFTER ONE YEAR, 
ON A MONTHLY BASIS 


Postal Records and mail and delivery service control 

files - Including Record of Registered Mail, FD- 

211; U.S. Postal Service Forms 3877 (Outgoing 

registered mail) and 3883 (Incoming registered 

mail) ; records relating to certified, insured, 

and special delivery mail, including receipts 

and return receipts; application for postal registration 

and certificates of declared value of matter subject 

to postal surcharge; reports of loss, rifling, 

delay, and other improper treatment of mail matter; 

records of receipt and routing of incoming and 

outgoing mail and items handled by private delivery 

companies; statistical reports on mail handled 

and work performed; records relating to checks, 

cash, stamps, money orders, or other valuables 

remitted by mail; and correspondence relating 

to the administration of the mail room operation. 


FILES AND RECORDS TO BE DESTROYED AFTER SIX MONTHS, 
IF CERTAIN CONDITIONS ARE MET 

(1) Daily Report of Support Services Supervisors, 
FD-127 

(2) Field Stenographer's and Typist's Daily Report, 
FD-76 

(3) CW Radio Log, FD-279 


11/24/80 

MEMORANDUM 39-80 


- 7 - 


Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 


(4) Telecommunications message registers, logs, 
performance reports, daily load reports, and related 
and similar records. 

(5) Report of stamps used, FD-161, and requisitions 
for stamps (exclusive of copies used as supporting 
documents to payment vouchers) . 


FILES AND RECORDS TO BE DESTROYED AFTER THREE MONTHS, 
IF CERTAIN CONDITIONS ARE~5[ET 

(1) Transmittal letters - checks and bonds 

(2) Automobile Record Form, FD-73 

(3) FM Radio Station Log, FD-283 

(4) Gasoline sales tickets (tissue copy) 

(5) Duplicate property card of separated employees, 
FD-107 

(6) Identification credentials, including cards, 
badges, parking permits, photographs, agency permits 
to operate motor vehicles, and property, dining 
room and visitors passes, and other identification 
credentials. Destroy three months after return. 

(7) Building and Equipment Service Files - Requests 
for building and equipment maintenance services, 
excluding fiscal copies. Destroy three months after 
work performed or requisition cancelled. 


FILES AND RECORDS TO BE DESTROYED AFTER TWO MONTHS, 

IF ClkRTAIN (toNDITIONS AREIiIt 

(1) Messenger Service Files - Daily logs, assignment 
records and instructions, dispatch records, delivery 
receipts, route schedules, and similar records 
related to the messenger function. 

(2) Telecommunications - Copies of incoming and 
outgoing messages retained in the message center. 


11/24/80 

MEMORANDUM 39-80 


- 8 - 


Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 


FILES AND RECORDS TO BE DESTROYED WHEN PURPOSE HAS 
BEEN Served 

(1) Acknowledgment of Transfer Orders, FD-67 

(2) Itinerary, FD-330 

(3) Circulars, flyers related to charity campaigns, 
recreational matters, open season for health benefits 
blood donor program. 

(4) Copies of SF-50 (3-634) documenting individual 
personnel actions. 

(5) Credentials - Papers related to identification 
credentials, including receipts, indices, listings, 
and accountable records. Destroy when all listed 
credentials are accounted for. 

(6) Telecommunications - Tapes of outgoing messages. 
Destroy after transmission. 


RECORDS TO BE DESTROYED AFTER SEPARATION OR TRANSFER 
OF EMPLOYEE 


Employee record cards used for informational purposes 


RECORDS TO BE DESTROYED WHEN ABOLISHED OR SUPERSEDED 

(1) Copies of position descriptions and related 
correspondence. 

(2) Copies of official publications, charts, 
posters, directives, regulations, forms, press 
releases or similar material. 


FILES AND RECORDS TO BE DESTROYED WHEN CANCELLED OR 
REVISED 


Mailing lists - Correspondence, request forms, and 
other records relating to changes in mailing lists. 


11/24/80 

MEMORANDUM 39-80 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 


card lists, and addressograph plates. Destroy 
when cancelled or revised, whichever is appropriate. 

Files and Records to be Destroyed Upon Termination 
or Completion 

(1) Copies of routine procurement files, including 
contract, requisition, purchase order, lease and 
bond and surety records. (Excluding original 
correspondence not forwarded to FBIHQ) 

(2) Copies of successful or unsuccessful bids. 
Manual changes are forthcoming. 


William H. Webster 
Director 


11/24/80 

MEMORANDUM 39-80 
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9/9/BO 



SAC, Seattle (70-5650) (P) 


Director, FBI (66-3286, SUB B) 



ET AL 

CGR - THEFT (C) ./V ' / / . / / -/ ; 

00: SEATTLE ^ / r / ^ ) / * J j 

Reurlet 9/2/80 captioned as above tequesting — \i 
FBIHQ to make a determination as to the proper disposition 
of certain business records acquired as evidence in captioned 
case . 

As you are aware, the preliminary injunction issued 
by U.S. District Court Judge Harold H. Greene, U.S. District 
Court, District of Columbia, 1/10/80, enjoining the FBI 
from further destruction of all Bureau files and records 
is still in effect. Therefore, you should hold in abeyance 
the disposition of physical evidence described in referenced 
letter pending resolution pf aforementioned injunction. 


NOTE: joased on Seattle letter 9/2/80 captioned as above 
requesting FBIHQ to make a determination as to the proper 
disposition of business records acquired as evidence in 
captionjed case. 


1 - Mr. Finzel (Admin.) 


TB0:tfcl 



Bnmc AD Inv. 

Eic«c AO Aden. ___ 

E)i«c AO LES 

Aiit. Dit.: 

Adi*- Servi. 

Cfim. lev, 

Ideiil. 

— 

Laboratory .. _ 

Legal Cown. 

Plan. & Imp. 

Rec. Mgnt. , 
Tech. $erv». 

Training 

PaUic AfU.Ofl. 
Telephone Rm. 
Direrfor'i Sec'y 


la 

i - 

n -itj- 

' L 


bl 




APPROVED 


Ekcc AO’A'jid. 
txsc AO-I.'^v 
Eauc AD-LtS , 


LSbOfCi vy . 


Legal Coun, _ 
Plan, S Insp.^ 
fine: MpnI. J 
Vj.-.S Sc/vs . 

rraniiHj ' 

0,1. Of Coi'C- 
& f-'ubic Art; 


NOT recorded" 

mo . 
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ALL INFORMATION CONTAINED \ 
HEREIN IS UNCLASSIFIED 
DATE 3 iasiia_BYiifa_i,i> 45 ,iJ(< 


■A 


MAIL lUlOM 




' V 


'IvV 

TO 


UNITED STATES GOVERNMENT 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


DIRECTOR, FBI (66-3286, SUB B) 

ATTN: RECORDS MANAGEMENT DIVISION, 

RECORDS SYSTEMS SECTION 
SAC, SEATTLE (70-5650) (P) 


date: 9/2/80 


subject: 



CGR - THEFT (C) 

00: SEATTLE 

Re B^eau airtel (66-3286, SUB B) , dated May 30, 
1980, entitletOoESTRUCTION OF FIELD FILES AND RECORDS". 

Captioned case opened May 13, 1977. 'SuBB^TTerct — ^ 
investigation led to trial in which both subjects were 
convicted and sentenced. 

During the course of the investigation, business 
records were subpoenaed froml I 


Since an agreement was not made for the retur n of 
le docu ments at the time they were subpoenaed, nor has l I 

made a specific request for the return of the documents, 
le question arises as to their proper disposition. 

The records consist of the following: 

1. Appointment sheet; 

2. Three (3) cancelled checks totalling 


3. Service records; 


necks totalling 


4. Asset purchases, 1977; 


2^- Bureau (66-3286, SUB B) 



NOT RECORDED 
® SEP 16 1980 . 


Seattle (70-5650) 

NLH/^ib j; ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 
0 ATE Y 

Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 


l2Qli ' ' Ni aa'fld TVNioiao 









SE 70-5650 

5. Equipment and parts invoices; 

6. Eight (8) bags of cash receipts; 

7. Route listing; 

8. Three (3) books of check stubs; 

9. Two (2) folders of alphabetized bills; 

10. Eight (8) packages of cancelled checks. 

REQUEST OF THE BUREAU 

The Records Management Division, Records Systems Section, 
is requested to make a determination as to the proper disposition 
of the business records and notify Seattle. 




(■ 


^ i 


UNll J;!) STATES C;( )V ERNMENTl' 

> Memorandum 


lo : Mr. Colw 


()N!TI’:i) STA'I'KS DKI'AK'l'MKNT dF .JUS'H(:K 

fkdkuai. (ujhfau uf investigation 


date; 8/25/80 


: Fin. 


object: proposed CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



C 4wC A D A Jut. 

E««c AD LES 

A,,t. Oi^ 

Adiii. Setvi. 

Cum. Inv, .... .. , 
Idtnr. * 

Jnleil . . 

Loborotery .. . 
Legul Coun 
PloA. & Imp. 

Rac . Mfnt. 

Tech. S«ivi. 

TtainiAp 

Pvbitc AHi. oh. 
Tel«fib0Ar Rbi. ..... 

DiffCtor' 1 Stc'y . 


PURPOSE: 




To rec;.;nmond change in the MAOP to-?;establish unlJEojygity 

herein is unclassified 

RECOMMENDATION. 

That upon approval of manual change and SAC I^JeiBOrandujD, 
instant memorandum and enclosure be forwarded to the Manuals 
Desk, Administrative Services Division, for appropriate 
action. 



DETAILS: 


AFPnOVEO; 

Dilcclor 

t>£OC. AQ li!V. 
ixto. Af> A...II1 
txcc. A'j LtS 


A'lci '' n 
Cl.;'.,. 1,'..'. 


Laoorjlury 


IcQal Court. _ 

Tlan. & In.'ip. . 

nou. Muni , [liyr 

Tfccli. Sorv3.^ 

T raining 

Public Alts. OH . 




REASON FOR CHANGE 




By memorandum R. W. Scherrer to Mr. Bailey, 7/30/80, 
captioned "Application of the General Records Schedules - 
Records Management," authority was granted to reestablish 
field office policy concerning disposition of employees' 
personnel files maintained in the field offices. Current 
policy permits destruction of employees' personnel files 
after 90 days unless separation resulted from disciplinary . A 
action. Certain papers were removed from the file and 
to FBIHQ for permanent retention. 0E45 / „-.y 


Enclosure 





66-04 

1 - 66-19198 (Manual of Administrative OperatiTOtts** and Procedures) 
1 - Manuals Desk . . -j -r cw 

1 - Mr. Lon g ^ 3 ^ “ y 

(Attn; A I , .. k<iC 

1 - MrV^d^^ws . SiSEi-PPm 

1 - Mr. Scherrer 

^ “ j » f n il iii 

CMC CTi L a ) 


0RfGW.M- Fir~ W ^ ^ J 





Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OP ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


In order to establish uniformity for the disposition 
of the files and comply with Federal regulations, personnel 
files of employees who have separated from service or transferred 
to other Government agencies should be forwarded to PBIHQ 
after a retention period of 90 days. Upon receipt at FBIHQ, 
all records duplicated in the Official Personnel Folder 
(OPF) will be destroyed immediately and nonduplicative records 
will be integrated into the OPF. Current policy regarding 
retention of file^of employees who transfer between offices 
is not altered. This matter has been coordinated with the 
Administrative Services Division. 

b6 


Appropriate contact was made with 
Manuals Desk, on 5/9/80. 


b7C 


CHANGED TEXT 

MAOP, Part I, Section 20-4(2), page 228, should 
be deleted and replaced with the followings 

(2) When an employee transfers to FBIHQ or becomes 
an SAC, the personnel file is sent to FBIHQ. The file of 
an employee who resigns or retires should be retained for 
90 days and then sent to FBIHQ for final disposition. The 
file of a permanent or temporary indefinite employee leaving 
for military service is maintained in the field office inasmuch 
as employees have certain mandatory restoration rights and 
may return to that office, and because, in their absence, 
they have a right to be considered for promotions that arise. 

The file should thus be available for review for qualifications. 

Upon notification from FBIHQ that an employee no longer 

has restoration rights, the file is to be forwarded to FBIHQ. 

MAOP, Part II, Section 2-4. 2. 1 ( 4 ) ( a) , page 285, 
should be deleted and replaced with the following: 

(a) Employees* personnel files: If the investigative 
file on the employee is in the field office to which the 
employee is assigned, such file is to be maintained with 
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Memorandum R. P. Finzel to Mr, Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


the personnel file. Both files are then to be kept under 
lock and key under the supervision of the SAC. Personnel 
file shall be sent to FBIHQ when an employee is designated 
SAC or transfers to FBIHQ. File of employee who resigns 
or retires shall be retained 90 days and then sent to FBIHQ 
where duplicate records will be destroyed immediately and 
nonduplicative records will be integrated into the Official 
Personnel Folder, When permanent or temporary indefinite 
employee leaves to enter the military service, retain file 
in field office. Upon notification from the Bureau that 
restoration rights of an employee have expired, the personnel 
file is to be forwarded to FBIHQ. The investigative file 
is to be maintained in the closed files section in the field 
office and disposed of in accordance with the regulations 
governing the disposition of investigative files in the 
67 classification. 

MAOP, Part II, Section 2-4.5.15(3), page 311, 
should be deleted and succeeding items renumbered. 

SAC MEMORANDUM 

An SAC Memorandum has been prepared and is attached 

herewith. 
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UNITED STATES GOVERNMENT 

Memorandum 

I 

TO ; Mr. Bailey 
PROM R. Scherrer 


UNiTKiJ STA'I KS DEI-AHTMKNT OK JUSTICE 
KEDKKAI. HUKEAU OK INVESTICATION 


date; 7/30/80 


aD u.». 
t 40 C AD Adm. 
e««< AD Llii 
A»tt Dm 
A dm Srrvfc. 
Cm«. I ftw 

Idcnl- 
Iftlell- 
Lobomtory 
Legal Conn. 
Plon. & ln\p 
Rec Mgoi 
Tech 5eiv«. 
Training 

Pwbfic AfU OH- 
Tclephene 
-Oi*«cior'« Sec V 


subject: file DESTRUCTION 

CIVIL ACTION CASES 

PURPOSE ; ^ 


The purpose of this memorandum is to provide data 
regarding pending litigation cases for record purposes. 

RECOMMENDATION; 

None. For record purposes. 


DETAILS: 


APPRO ^'tO; 

Oi'pciof 

J Af* <'nv. 
twc /jO Ac-ni 
Exec. AO*L£S 


A'Im' K ^rv. Legal Court, 

Of.i i. inv pj.'Ki, 4 la^p. ^ 

Hue. f/iyrtt. 

Tt.U 

lolc!!. Tfu»\inij _ 

LaboiatOfy Public A/ls. OH; 


Pursuant to the Attorney General's instructions 
of 6/6/77 that all files related to pending litigation must 
be preserved. Legal Counsel Division has provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information and 
Privacy Acts litigation cases. RMD has subsequently provided 
this information to field offices and Legal Attaches for 
appropriate searching and identification. A similar process 
is conducted at Headquarters. 

To insure that all pertinent subjects related 
to the cases are duly recorded, an attachment which has 
previously been forwarded for searching and retention purposes 
is attached herewith for record processing. -.iMcrv 


197-122, 


Enclosure 




1 - Mr. Bailey ( A dm i tu ) 
1 - Mr, .Sch errer'a^O -^ 

, “■ 

CMG : km 
(4) 


SSFRECORoBi*' 


ifi2 JUL 31 1980 
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Routing Slip 
0-7 (Rev. 5-8-78) 

TO: SAC: 

I I Albany 
I 1 Albuquerque 
I I Alexandria 
[ I Anchorage 
r~| Atlanta 
I 1 Baltimore 
I I Birmingham 
I I Boston 
□ Buffalo 
I I Butte 
: I charlotte 
r~1 Chicago 
! I Cincinnati 
I I Cleveland 
I I Columbia 
I Dallas 
I I Denver 
I I Detroit 
I I El Paso 
I I Honolulu 


(Copies to Offices Checked) 


I I Houston 
(33) Indianapolis 
r~| Jackson 
! I Jacksonville 
Kansas City 
(33) Knoxville 
I I Las Vegas 
I I Little Rock 
I I Los Angeles 
I I Louisville 
I I Memphis 
Miami 

I I Milwaukee 
I I Minneapolis 
I — I Mobile 
□ Newark 
I I New Haven 
I I New Or! eans 
I I New York City 


I ~ I Dklahoma City 
I I Omaha 
I I I’hiladelphia 
r~1 Phoenix 
I I Pittsburgh 
I — I I'ortlancl 
I I Richmond 
I I Sacramento 
I I St. Louis 
□ Salt Lake City 
I 1 Sun Antonio 
r~l San Diego 
I I San Proncisco 
I I San Juan 
I I Savannah 
(3) Seattle 
I 1 Springfield 
[ I Tampa 

I I Washington Field 




TO LEG AT; 

[ I Bern 
Q Bonn 
I I Buenos Aires 
I I Caracas 
I I Hong Kong 
I I London 

□ Madrid 

□ Manila 

I I Mexico City 
I I Ottawa 
I I Paris 
I I Rome 

□ Tokyo 


RE 


Honolulu (33 Norfolk Quantico 

(331 SAC, New Rochelle (MRA) (331 ASAC, Rapid City ( 
r ! SAC, Brookivn -tJueens (MKA) 

' DESTRUCTION OF FIELD FILES AND 


Mini”) 7/1 8 /80 

(Date) 

RECORDS 


conceal all 


Retention For appropriate 

I 1 For information "'31 optional (331 action (33] Surep, by , 

I I The enclosed is for your information. If used in a future report, 
sources, j33] paraphrase contents. 

( I Enclosed are corrected pages from report of SA 

dated 

ReBulet 8/15/77. Attached are new Civil 
Litigation and Information and Privacy Acts Liti- 
gation cases received to date which should be 
handled in accordance with procedures outlined in 
referenced letter. The documents are numbered 
1326 thru 1421. Also attached are three pages of 
closed ,.CL cases to be handled in accordance with 
instructions contained In referenced Bulet and 
Bureau teletypes dated I/I 6/78 and I/II/ 80 . 


File. 
Bufile 
Urfil c* 


RECORDS MANAGEMENT DIVISION 
Records Systems Section 


ALL INFORMATION CONTAWED 

herein 18 UNCLASSIFIED -4 - 1 v 

OATi q/aililft*^ - BY AlC,. 



REQUEST FOR RECORD. ISPOSITION AUTHORITY 
(See Instructions on reverse) 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON, DC 20408 


1. FROM (AGENCY OH ESTABLISHMENT) 

Departme n±_.Q f _jluati ce 

2. MAJOR SUBDIVISION 






fSlK !•] 1 1 


MINOR SUBDIVISION 


Records Manaqement Division 


4 . NAME OF PERSON WITH WHOM TO CONI ER 




LEAVE BLANK 


DATE RECEIVED 


NOTIFICATION TO AGENCY o 


1(1 acfordfliice wiih the provisions o( 44 U.S.C. 3303a Hie disposal 'e 
quest, incluiliiiK amendments, is approved e«cept lot items that ".ay 
Pe stamped "disposal not approved" or "withdrawn'' in column iO 


5. TEL EXT 


Paul L. Andrews 


8. CERTIFICATE OF AGENCY REPRESENTATIVE 


Arfhivixt of tht United Stotf'' 


I hereby certify that I am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

Q A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention. _ 


3/25/80 


7. 

ITEM NO 


D. SIGNATU 


>4 



PRESENTATIVE 


E. TITLE 


Section Chief 


6. DESCRIPTION Of ITEM 
(With Inclusive Dates or Retention Periods) 


SAMPLE OR 


ACTION TAKEN 


Investigative files, index cards, tapes, logs, 
transcripts, and related material maintained 
at Federal Bureau of Investigation (FBI) field 
offices and duplicate access cards maintained 
at FBI Headquarters (FBIHQ) which records compost 
the Electronic Surveillance (ELSUR) Indices. 
Headquarters indices are a duplication of field 
office indices and enable FBIHQ to identify 
the field office(s) to be contacted if the 
subject of an inquiry was of electronic surveil- 
lance interest or monitored in the field 
of£ice(s). ELSUR records are maintained in 
field offices as part of the investigative 
file and are both criminal- and security-re- 
lated. Proposed retention period will be 
consistent with Title 18, United States Code, 
Section 2518(8), which states that contents 
of the intercepted communication, original 
court orders or original applications for 
orders may not be destroyed unless ordered 
by the issuing or the denying judge and must 
be retained in any event for ten years. This 
will amend job NC 1-65-79-10 to insure that 
all ELSUR records are retained for at least 
ten years, whether criminal- or security-related 
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BTANOARO FORM ITS 
R«vtt«d April, 1975 
Prescribed by General Services 
Adminisiration 
FPbftB (A1 CFR) 101~1V4 











Request for R«6jerele Rieposil^BAuthertty- Continuation 



8. DESCRIPTION OF ITEM 
(With Inclusive Dales or Retention Periods) 

and whether maintained in office of origin 
(oontrolllng office) or auxiliary (lead) office. 
(Iteoorda System Justice/FBI-006, as printed 
in the Federal Register, Thursday, September 28, 
1978, provides a further description of the 
ELSOR Indices) . FBIHQ ELSUR Indices constitute 
27,4 cubic feet of records. 

A. pISFgSITION of field office records covered 
by Title IS, United States Co<^e, Section 
p lyj t) 

Selfroy after ten years upon orders 
of the issuing or denying judge. 


SAMPLE OR 
JOB NO. 


10 . 

ACTION TAKEN 


Blgg^ilTIOM Of field office records not 
by above citation 

EHiistfoy after ten years or when administra- 
tive needs have been met, whichever is later 

DISPOSITION of corresponding FBIHQ access 

Destroy upon notification that field office 
records have been destroyed. 


Four copits. Irtcludirig original, to be lubmlned to the National Archives 



STANDARD FORM 11$>A 

Revised July 1974 
Prescribed by General Services 
Administration 
FPMR (41 CFR) 101-11.4. 







44726 




Electronic Surveillance (131vur Indices), JUS I ICU/FIII*OOA: lilts 
Icm is revised lo more accurately describe the nature rif the 
•lem. The miHlirications to the system notice cotislitute ani|ilinca- 
ns rniher than an alierulic:i or cspansioti of (hc scope of the 
ords. The clariricaiiotis incorpoialed into the sysictii notice have 
!n ilalicircd for public convenience. The leal reprinlcd below 
lecis these modincalions. 

JUSTIUE/nil— 006 

Item name; Electronic Surveillance (Elsiir) Indices, 
iystem Incalion: Federal Bureau, of Investigation, J. Edgar lltKiver 
Ig., lOth and Pennsylvania Ave., NW., Wa.shington, D.C, 205.15. 
uf field offices which hare conducted electronic surveillances 
I maintain this index- See appendix to System 002. 
lalcsurics of Individuals covered by the aysleoi: Individuals who 
e bnn the targets of direct electronic surveillance coverage by 
FBI, who have participated in conversations monitored by an 
I electronic installation, or who hare been krtown to have owned, 
ed, or licensed premi.>>ca on which Ibv i'lll has coiuliictcd an 
.'tronic surveillance, and names of persons menthnej during con- 
ations between persons being monitored. Not all field office 
Ironic surveillance indices contain this last category of indirid- 

atetinrles of records in the system: 'Die Hlsur litiliccs arc tiiuin- 
cd on } a 5 cards, where set forth the iwmc of cai h (lersnn, 

lifnred or the proprietor of pn-miscs ou which an electronic 
’cillance was conducted by the 11)1 since January I. I'MiO, a 
ce nuiuher to identify the electronic surveillance, the ilate the 
versalion occurred, the location of the field nlTK'e which conduct- 
he monitoring, and the address and/ot telephone number where 
electronic surveillance iKcurrcd. 

Btborily for mainlenanet of the system: The l-.I.sur liidice.s were 
itcd ill October, 1066, at the instructions of the UeparlinrnI of 
ICC The authority for the maintenance of these records is I'illr 5,* 
ion 301, use, which giants the Alloriiey General tin: auilioriry 



to issue rules and regulations prescribing how Oepsrtmeni of JuUice 
information can be employed. Title' It, DSC, Section 25 It, also sets 
forth recordkeeping neqaircmeats. 

Routine uses of rccorda malnttinctl in (he aystca, Inchiding cstego- 
rice of iiaen and the porpiwcs of lurft naes: The Elsur Indices are 
utilized: (I) To respond to judicial inquiries about possible declroiue 
surveillance coverage of witnesses, defeiidania, or attorneys involved 
in Federal court proceedings, and (1) To enable the Govemmrtit to 
certify whether a person regordiiig whom court-order uulhorily is 
being sought fur electronic coverage has ever been so coverevl in the 
past. The actual users of the indices arc always emplogees of the 
I'MI 

Release of information to the news media: Information pcrtnillcd 
to be released to the news media and the piihllc pursuant to 28 C'l-'H 
50 2 may he made available from systems of records maintained by 
the Department of Justice unles.s it is determined that rcK-asr of (Ik- 
vpccinc information in the context of a particular case would cnitsti 
tule an unwarranted invteton of personal privacy. 

Release of information to Mcmben of Congress: Informalion i.-nn- 
uined in systems of records maintained by the Dcpartmcnl of Justice, 
not otherwise required to be rcicosed pursuant to 5 U.S.C. 552. may 
Ik made available to a Member of Congress or Staff acting tipon the 
Member’s behalf when the Member or staff requesta the itiformaiiou 
on behalf of .and at the request of the individual who is the subject of 
the record. 

Release of information to the National Arctiivea and Records Scrv - 
icc: a record from a system of records may be disclosed a.s a routine 
use to the National Archives and Records Service (N.A R.S.) in 
iccords niaiiagemenl inspections conducted under the authority of 44 
U.S.C. 2<KX ond 2906. 

PoUciea and practices tar sloring, retrieving, accessing, retaining, and 
tiisptising uf records in the system: 

Storage; he records arc maintained manually on 3 x 5 curds. 

RelrIcvabtIMy: Names are indexed alphabetically. Telephones moni- 
tored art ind e x ed by telephone number. Locations monitored in which a 
person has been known M have a proprietary interest are indexed hr 
address. 

Safeguarda: Tliey are mainluined in a guarded room al alt limes, 
with a .sjieciul locking system for off-duty hours when they arc not in 

U.-K. 

Ketealinn and diqiosal: Until advised to the contrary by the lA- 
pariincnt, the coiiris or Congress, these indices will be itiainiaincil 

iiulctiiiitely. 

Syslcra mtnngerfi) and addrcaa: Director, Federal Ouicau of Invrs- 
ligulion, Washington, D.C. 20535. 

NudficatiiM praecdnre: Same as ilic above. 

Record access procedures: Inquiry addressed to Director. FiU. 
Washinglon, D.C. 20535. 

Contestinp record procedures: Same as the above. 

Record tuurcc categories: Sec Category of Individunl. 

.Sy.stcins excnipled from certain provUions of the act: The Aiti>in>-y 
General has esempird this sy.stcni from stibscclioits (c) (3) .:nd (4t, 
(d), (c) (I). (2) anrf (3), (eX4) (G). (H). (c) (5) and (81. (I). (p> and <ni) 
of the I'livocy Act pursuant to 5 U.S.C. 552a (j). Rules have bwii 
promulgated to accordance with the requirements of 5 U.S.C. 551 
(b), (c) and (e) and have been published in the Federal Kcgisler. 

Controlled Substance Act NtippuMic Records, JUSTICE/OMF- 
U02: Revisions to this system of records effect editorial cluuigcs 
which are necessary because of a recent iiilemal reorgunizaliou. 
Other minor cdilori^ corrections are also reflected in (he lest re- 
printed below. 
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Clrclronic Sucvritlancr (lllsuf Ittdiccfc), Jl*S MC'lv'Mil-lKWi 
sysicm is revised to more (ceurairly describe the natuie of llie 
lystem. The ititslifn aiions to the system miiiet eoHMiiute aiii|tlirKa- 
lions rather than an a!terati(.;i or rspansii.n of the sio(>e of the 
records. The elaiirieamms ineorpoiutcd iiiio (he system notue have 
been ilaticircd for public convenicnee, the lesi rr|innlid below 
reneels these niodifieations. 


JUSTK T/THl-006 

SyilcB naiae: bleeironie Surveillance (Elsur) Indices. 

SyateiD loealino: Tederal Bureau, of Investigation, .1, I'alpar Hoover 
Bldg.. lOlh and Pennsylvania Ave., NW.. Washinglim, IJC 20.135. 
Thau field ojficts which ha*t cuitducled riecironif .turvei/Ainrer 
alto maimatn thu index. See uppendix to Spilrm VO!. 

CeKsnrlea of ImllvMiuls corned by ihe tyslrra; Inilividuats vvho 
have been the largeia of direct elecironir aurveilluncc coverage by 
the FBI, who have |>articipaled In conversations monitored by ao 
FBI electronic installation, of who hate tern hno-xn to have nwned, 
leased, or Ik-ensrd premises on which Ihr 1‘fll lias loiuliit ted an 

electronic survcill:iiK:c, and lujme.t of penons mentioned duonic riiit* 

HrsatioHS btlween perwnt being monilon'd. No! ull fii'h/ offite 
eletfronic iuneillontc inJicti rimiom ihh Ium talexory of indivnl- 
Mob. 


Calegurlea iif rreofcts in the system; The T'lsui IihIms me main- 
lainrd on 3 i 5 cards, where wt forth the iiiime of eai h pi rson 
mimitored or the pioptieior of iiieinises on whn h .m < lecHoiiic 
surveillance was coiuhicled hy the I'lll since Jiiiiii.iiy I. I'ltiO, ii 
lource number to ideiilify the eleitroiiic surveillani e. the dale the 
conversation ucciirred. the h>ciilioii of the field oITht which coiidiicl- 
ed the monitoring, and the address and/or tclepiuinc riunihcr where 
the electronic surveillance iiccuired , 

Aalhority fur mniatenanre of Ihe system; Ihe I Jmii bidii es were 
iniliiled ill fX'tohcr. lUfib. nl Ihr iiivtiiiclioiis of ihc l>i paiiiiie;il of 
Justice l ilt aiithoriiy for the niiiinlciuiic'e of these levords is liile 5, 
Section }f)l, use, which giants Ihe Alloinry (iriieial the authority^ 


ev-MUWPA7,.5f>'fiMBf« 2B, WTg 


In issue rules and regulations prescribing how Depulmenl of Jiivtu - 
iiifornialion con be employed. Title It, USC, Election 251"*. also »e,v 
forth rreordkeeping requirementa. 

Routine uses of rccurtb mainlained in Iks lysltah Inttndintt eal'i.i'- 
rlf* of atm ami fbe parpeccs of aiiHI uwK T(l« Ehtur Indices »i. 
uiilircd: (Ij In irspond to iiiJicial inquiries about possible elccironk 
surveillance coverage of witnesses, dcfriidanuc or stiomeys mvolsnl 
in r-'ederal court proceedings, and (2) To enable Ihe Oovrtnme' i to 
certify whether a person regarding whom court-order auihonly i.s 
liciiig vnighl for elcv'toinic coverage has ever been so covercvl m lie 
past The actual users of the indices arc always emp/uyis-t of ilw 
lilt 

Release of iitforinalion to Ihe news media: Information permitted 
to be released to Ihe news media and Ihe public pursuant In 2* f I it 
M' 2 may he made, available I'rtmi systems sif rerorvli m.siii|;uncd I \ 
the IXpuHiiuni of Justice unless it is determined that release of ih.- 
v|>cciric iiifoiinaiion in the contest of a particular case wi'uhl cxivi 
tote an unwarranted invasion of personal privacy. 

Release of information to Members of Congreis; Informalvm .-.in 
i.iined in systems of records msinlained hy Ihc Dcp.>rlment of Jusu,. - 
not otherwise required to be released pursuant to 5 V.5.C. 5J2. ncc, 
l>e made available to a Member of Congress or staff .wliiig tiin'n lb- 
Weniber's behalf when the Member or staff requests the mforniciii ■/! 
I'll bchjif .if .snd at Ihe fc.|iicsi of Ihe individual who Is Ihc subi>xi • ■ 

I be rcc.ird. 

Release of information to Ihe National Archivus atid Records Serv 
ice: a record from a system of records may be doclosed as a roLiinc 
live to the National Archives and Reemnts Servicq (NAR.SI i.i 
K'.'i'iJs iiiaiiagcmcnl inspections conducted under the authority of <1 
U.S.C 2<ttH and 2906 

I'olkies and practices for atoriog. rciritvifig, accesslnib retaining, and 
ftispvwinn i>f rccurds In the system: 

Sioroee: he records arc maintained manually Oil ) a S cards. 

Retricvabillty: Namei are Indesrit alphahetteaRy. Telephonn tnont 
iixrd an indexed by telephone number. Laeadomt audllond in wkir.l> o 
pcrcvi hat bitn known to kate a peoprirfen fnfeagsf are imJetof />« 
ailJrta, ■ 

Saftqptards: 1 hey are maintained in a guarded room at all litm v, 
with a ‘i«cial locking system for off-duty hours when they are not in 
use. 

Retealiua and dlspusol; Uulil adviscti lu like Ccuilraiy b> the l.b 
partineiit, the court* or Congrea.\ Iluae indices will be iiiai|i<aii»‘.i 
m.lcfiiiiiclv. 

Sysicin sianagcrSa) aad addreas; Director, bederid llureaii of Inve. 
tig.iiion, Washiiigion. U.C. 2U1J5. 

^utifieati■la procedure: .Some as Ihe above. 

Rceord arren pruredures: Inquiry addressed to Diirv ior, I HI 
'Vashiiiglon, IJ.C. 205.15. 

C'anIcklinK record procedures: Same as the above. 

Record source ratritoHes: See Category vif IndividuaL 

.Systems exempted from certain provWoBx of the act: Ttu; .A'lom. y 
CieiuTjl has fscmpicd this system from suhsccliotis {»•) (3) tiid fli. 

I II. (cl ID. (21 and ( 5 ). (eKO (OX (M), (e» (5) and ffl, HX (g) oi.l ,m) 
oi die rrivocy Act pursuant to 5 U.S.C. 552a OX Rules have bo u 
jiromulgated la accordance with Ihe requiremeuts nf 5 U.S C. SS) 
ib>. (c) and (e) and have been published in the Feslcral Kegisicr. 

('oiilrolled Siihslnnce Act Noppiiblic Record*, JUSTICE 20MF 
ttl2: Revisions to this system of records effect editorsal cliangis 
which are necessary because of a recerti tnlertial r<K>rguni7ati'iii. 
Dtlier minor ediiortal corrections ate also reflesded in the test r>'. 
Iiniiied below. 
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SAC, Oklahoma City (66-90) 




TED STATES GOVERN M'eKiT 



SAC, OK^l 

r= ^»j| fS^BALIZATION AND DESpUCXION-JOlE-JlQlJIJ^^ 




r. FBI 

Attention: Property Accounting Systems Unit 

On 6/20/80 Oklahoma City received a teletype 
from FBIHQ requesting a same day reply regarding security 
files that were housed in a combination lock safe. 

Two sound jmmL agents and one special agent 
who was a former U. S, Army lock expert worked on the 
safe, but were unsuccessful in their attempts, to open same. 

Due to the urgency of the teletype, prior 
Bureau authority could not be obtained before demolishing 
the safe. 

This safe was constructed with concrete and 
mesh walls and very little steel, so there is nothing to be 
salvaged. Bureau authority is requested to take the safe 
to a local dump. 



( 




Enclosed are two copies each of FD-500 and 
rD-519, as well as the F]^514. 

^ ''V/'/ 


^;^ureau (Enel) 
1-Oklahoma City 
EJP: pqh 
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vings Bonds Regularly on the Payroll Savings Plan 




OPTIONAL FORM NO* ^0 
(REV. 7-76) 

GSAFPMR(4tCFR) 101-11.6 
5010-112 
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REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 
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Positi^ Title Support Services Supervisor 

n-Ff t u - • a. information CONTAiNEO 

Oklahoma City ucdciki ta uu/^i AoaiciEn 


Date 6/24/8C 


Reviewed By 


Special in Charge 


HEREIN 18 UNCLASSIFIED a / i 

DATE^/aa/fiL BY Aup 


FD-500 (R^,4-25-77) 
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FEDERAL BUREAU OF INVESTIGATION 
EQUIPMENT INVENTORY DISCREPANCY REPORT 

Date: 6/^4/80 


To: Director, FM 

From: SAC, Oklahoma City Office: Okla.City 


Class. Item Descriotion 

Code (Include Manuftr ^Model #) 


Property 

Number 


r ted By: Support Services 
Supervisor 

Net 

Serial Acquisition Book 

Number Cost Value 


3102 


Cabinet, Safe Vile 
Four drawer \ 
Remington Rand \ 
Systems \ 


000311^5 4&448-407 $243.82 


Circumstances: □Damaged 6n Destroyed \ □ Lost □□ Other (Specify) 

Details of explanation and recommendation/ \ 


The combination lock on th^ cabinet malfunctioned and could not be 
unlocked. Many efforts t^ manipulate mis lock were made with no 
success. The only way ty open the cabi^t was by drilling the side 
and defeating the indivtaual drawer lockmg device, which was done. 
The lock remains lockecy and the cabinet i^no longer useful. 


FBi/DOX 


UNITED STATES GOVEjGiraENT 

4 ^ Mepiorandum 

TO ; |2JP()( PI. 


% 


Pinzel 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 9/12/80 


FROM : R. W. Scherrer J&U 

(C> 

subject: destruction of bureau records 

PAR TIAL' RESU MPTI ON ,OF-_-RRCORn 
[•RUCTION PROGRAMS 






Ekbc ad Inv. 

Exae AO Adm., 

Exac AO tES 

Asi^ Oir; 

Adn. 5#nf$ 

Cfim. I«v, 

Ident. 

Intell. 

Loborotoiy 

Legal Cewn. 

Plan. & Insp. 

Rec. Mgnl. 

Tech. Servs. 

Training 

Pufalic AH». OH. _ 

Telephone Rm. 

Director's Sec’y _ 


PURPOSE: 

The purpose of this memorandum is to provide 
guidelines to the Technical Services Division (TSD) on records 
which, may now be destroyed and those which continue to be 
restricted by the Court relative to the preliminary injunction 
issued by U. S. District Court Judge Harold H. Greene on 
1/10/80. 

SYNOPSIS: 


Headquarters divisions have observed a moratorium on 
record destruction in response to preliminary injunction issued 
by Judge Greene on 1/10/80. The Court Order has been modified 
and Headquarters divisions are being provided with specific 
guidelines in order to initiate a limited destruction program. 

RECOMMENDATION t 

That this memorandum be referred to TSD for 
appropriate action. 






APPROVED: 


Clreclor_ 


66-3286 


Exec. AD-Adtn,_ 
Exec. AD lnv. _ 
Exec. AD-LES . 


6 - Mr. Ba yse 
Attn: 

Attn: 

Attn: 

Attn: Mr. Lawler 
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1 - Mr. M iVitz 
Attn: 


1 - Mr. Pinzel (Admiri. ) 
1 - Mr. Scherrer 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


DETAILS: 


Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge Harold 
H. Greene, U. S. District Court, District of Columbia, on 
1/10/80 in civil action "American Friends Service Committee, et 
al. V. William H. Webster, et al. (U.S.D.C., D.C.) Civil Action 
No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant to 
certain General Records Schedules (GRS), 22 schedules which 
provide authorized retention periods for administrative records 
common to most Federal agencies. In addition, the modified 
orders addressed requests for relief in specific areas in which 
record maintenance imposed an administrative burden. The latter 
category was presented to the Court in the form of individual 
affidavits . 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized the Records Management Division (RMD) to initiate a 
limited destruction program for records applicable to the GRS. 

Therefore, in accordance with this authority, 

TSD may pursue a limited disposal program as outlined below, 
including action approved by Judge Greene in response to the 
individual affidavits. Retention periods which are not 
responsive to the needs of TSD due to inadequate or excessive 
retention or which deviate from established Bureau policy, 
should be brought to the attention of RMD, Records Systems 
Section, in order to secure proper authorization from the 
National Archives and Records Service (NARS) to extend/reduce 
the retention periods. Accurate statistics should be 
maintained for records destroyed for inclusion in the annual 
record count. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or the 
records are subject to review by NARS prior to any issuance of 
disposal authority. In any event, the records should be 
preserved. 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


EXEMPTED FROM COURT ORDER 

ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS 


EMPLOYEE RECORD CARDS 
Index used for informational 
purposes . 

SUPERVISOR'S PERSONNEL FILES 


LEAVE RECORDS 
T&A Registers; Number One 
Registers; Number Two Registers; 
Leave Accounting Listings; Leave 
Requests; SF-71s; Doctors 
Certificates; Record of Absences 
for Illness (FD-304). 

SERVICE LISTINGS 

Correspondence, forms, and other 
records relating to the 
compilation of directory service 
listings, assignment charts, and 
routing slips. 


GRS #1, Item 6. 

Destroy on separation or 
transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 

GRS #2, Item 3, 8, 9. 
Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing. 
(Request has been submitted 
to reduce retention to 
"Destroy after 
distribution" ) 


Records on individual employees 
duplicated in or not appropriate 
for the Official Personnel Folder 
(OPF), including production 
records and Notice of Tardiness. 


ADMINISTRATIVE UNIT 

MOTOR VEHICLE MAINTENANCE AND OPERATION RECORDS 
(Destruction Permitted by GRS #10) 

These records pertain to the management, maintenance, 
and operation of motor vehicles used by agencies. 

1. MOTOR VEHICLE CORRESPONDENCE 
FILE 

Correspondence in the operating Destroy when 2 years old. 

unit responsible for maintenance 

and operation of motor vehicles 

not otherwise covered in this 

schedule. 
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Memorandum R. W. Scherrer to Mr. 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


2. MOTOR VEHICLE OPERATING AND 
MAINTENANCE FILES 

a. Operating records 
including those relating to 
gas and oil consumption, 
dispatching and scheduling, 

b. Maintenance records, 
including those relating to 
service and repair. 

3. MOTOR VEHICLE COST FILES 
Motor vehicle ledger and work 
sheets providing cost and expense 
data. 

4. MOTOR VEHICLE REPORT FILES 
Reports on motor vehicles (other 
than accident, operating and 
maintenance reports). 

5. MOTOR VEHICLE ACCIDENTS FILES 
Records relating to motor vehicle 
accidents, maintained by 
transportation offices. 

6. MOTOR VEHICLE RELEASE FILES 
Records relating to transfer, 
sale, donation or exchange of 
vehicles . 

7. MOTOR VEHICLE OPERATION 
Records relating to individual 
employee operation of Government- 
owned vehicles, including driver 
tests, authorization to use, safe 
driving awards, and related 
correspondence. 


inzel 


Destroy when 3 months old. 


Destroy when 1 year old. 


Destroy 3 years after 
discontinuance of ledger or 
date of work sheet. 


Destroy 3 years after date of 
report. 


Destroy 6 years after case is 
closed. 


Destroy 4 years after vehicle 
leaves agency custody. 


Destroy 3 years after 
separation of employee or 3 
years after recision of 
authorization to operate 
Government-owned vehicle, 
whichever is sooner. 


Emergency Plans - This category of records continues 
to be restricted by court order (GRS #18) and records should not 
be destroyed. A description of the records is being provided 
for identification purposes only. 
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Memorandum R. W. Scherrer to Mr, 


DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 



Finzel 


Emergency Planning Records 

Records accumulating from the formulation and 
implementation of plans (such as evacuation plans) for 
protection of life and property during emergency conditions. 

Emergency Planning Administrative Correspondence Files 
Correspondence files relating to administration and 
operation of the emergency planning program. 

Emergency Planning Case Files 

Case files accumulated by offices responsible for 
preparation and issuance of plans and directives, 
consisting of a record copy of each plan or directive 
issued, with related background papers. 

Emergency Directives Reference Files 

Copies of plans and directives, other than those 

maintained in case files described above. 

Emergency Planning Reports 

Agency reports of operations tests, consisting of 
consolidated or comprehensive reports reflecting 
agency-wide results of tests conducted under emergency 
plans. 

Emergency Operations Tests Files 
Papers accumulating from tests conducted under 
emergency plans, such as instructions to members 
participating in tests, staffing assignments, 
messages, tests by communications and facilities, and 
retained copies of reports. 


CONTRACT REVIEW UNIT 

PROCUREMENT, SUPPLY AND GRANT RECORDS 
(Destruction permitted by GRS #3) 

Any records created prior to 1895 must first be 
offered to the National Archives and. Records Service for 
possible permanent retention before applying the disposal 
instructions. Records requiring submission of SF-115 have no 
disposal authority and records must be retained until disposal 
authority is granted by NARS. 
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Memorandum R. W. Scherrer to Mr. 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


1. UNIQUE PROCUREMENT FILES Submit SF-115, Request for 

Procurement files (as in Item 4, Records Disposition 
below) documenting the initiation Authority. 

and development of transactions 
that deviate from established 
precedents with respect to general 
agency procurement programs, other 
than those covered by tax 
exemption files. 

2. REAL PROPERTY FILES 
Title papers documenting the 
acquisition of real property (by 
purchase, condemnation, donations, 


exchange, or otherwise). 

a . Papers for property 
acquired prior to 

January 1, 1921. 

Submit SF-115, Request for 
Records Disposition 

Authority. 

b. 

Papers for property 
acquired since 

January 1, 1921, other 
than abstract or 
certificate of title. 

Dispose 10 years after 
unconditional sale or release 
by the Government of 
conditions, restrictions, 
mortgages or other liens. 

c . 

Abstract or certificate 
of title. 

Transfer to purchaser after 
unconditional sale or release 
by the Government of 
conditions, restrictions, 
mortgages, or other liens. 

3. GENERAL CORRESPONDENCE FILES 

Destroy when 2 years old. 


Correspondence files of operating 
procurement units concerning 
internal operation and 
administration matters not covered 
elsewhere in this schedule. 

4. ROUTINE PROCUREMENT FILES 
Contract, requisition, purchase 
order, lease, and bond and surety 
records, including correspondence 
and related papers pertaining to 
award, administration, receipt, 
inspection and payment (other than 
those covered in Items 1 and 2 ) . 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


a. Procurement or purchase 
organization copy, and 
related papers . 

1. Transactions of more Destroy 6 years and 3 months 

than $10,000 and all after final payment. (Place 

construction contracts in inactive file on final 
exceeding $2,000, payment, transfer fiscal year 

dated subsequent to block to Federal Records 
July 25, 1974. Center after 2 years.) 

2. Transactions of more Destroy 6 years after final 

than $2,500 dated payment. 

prior to July 26, 

1974. 

b. Obligation copy. Destroy when funds are 

obligated. 

c. Other copies of records Destroy upon termination or 
described above used by completion. 

component elements of a 
procurement office for 
administrative purposes. 

6. BID FILES 

a. Successful or unsuccessful Apply provisions of Item 4. 
bids . 

b. Lists or cards of Destroy when superseded or 

acceptable bidders. obsolete. 

8. NONPERSONAL REQUISITION FILE 

Requisitions for nonpersonal Destroy when 1 year old. 

services, such as duplicating, 

laundry, binding, and other 

services (excluding records 

associated with accountable 

officers' accounts (Schedule 6). 

9. INVENTORY REQUISITION FILE 
Requisitions for supplies and 
equipment for current inventory. 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


a. Stockroom copy. Destroy 2 years after 

completion or cancellation of 
requisition. 

b. All other copies. Destroy when 6 months old. 


12. CONTRACTORS' PAYROLL FILES 

Contractors' payrolls Destroy 3 years after date of 

(construction contracts) submitted completion of contract unless 
in accordance with Labor contract performance is 

Department regulations, with subject of enforcement action 

related certifications, on such date, 

anti-kickback affidavits, and 
other related papers. 

OFFICE OF INFORMATION SYSTEMS 
RESEARCH AND DEVELOPMENT 

Research and Development records are restricted from 
destruction by court order and should continue to be preserved. 

OPERATIONS MANAGEMENT SECTION 

The Court's Order of 1/10/80 continues to apply to 
machine-readable records and the records should continue to be 
preserved for review by NARS. 

COMMUNICATIONS RECORDS 
(DESTRUCTION PERMITTED BY GRS #12) 

The principal records documenting communication 
functions include messenger service data, telecommunications 
service control and operational records; and summary of long 
distance telephone reports. Any records created prior to 
January 1, 1921, must be offered to NARS before applying these 
dispositon instructions: 

MESSENGER SERVICE FILES 

Daily logs, assignment records GRS #12, Item 1 
and instructions, dispatch Destroy when 2 months old. 

records, delivery receipts, route 
schedules, and related records. 


* V «• tr* 
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COMMUNICATION CORRESPONDENCE , 
REPORTS AND REFERENCE FILES 
Correspondence and related 
records pertaining to internal 
administration and operation. 

Telecommunications general files 
including plans, reports, and 
other records pertaining to 
equipment requests, telephone 
service, and like matters. 

Telecommunications statistical 
reports including cost and volume 
data. 

Telecommunications reference 
voucher files. 

Reference copies of vouchers, 
bills, invoices, and related 
records . 

Records relating to 
installation, change, removal, 
and servicing of equipment. 


Copies of agreements with 
background data and other records 
relating to agreements for 
telecommunications services. 

TELECOMMUNICATIONS OPERATIONAL 
FILES 

Message registers, logs, 
performance reports, daily load 
reports, and related and similar 
records . 

Copies of incoming and original 
copies of outgoing messages, 
including SF 14, Telegraphic 
Message. 

Machine copies (hard copies), 
discs, and tapes of outgoing 
messages . 


GRS # 12, Item 2a. 

Destroy when 2 years old. 


GRS #12, Item 2b. 

Destroy when 3 years old. 


GRS #12, Item 2c. 
Destroy when 1 year old 


GRS #12, Item 2d. (1) 

Destroy when 1 fiscal year 
old. 

GRS #12, Item 2d. (2) 

Destroy 1 year after audit or 
when 3 years old, whichever 
is sooner. 

GRS #12, Item 2e . 

Destroy 2 years after 
expiration or cancellation of 
agreement 


GRS #12, Item 3a. 

Destroy when 6 months old. 


GRS #12, Item 3b. 

Destroy when 2 months old. 


GRS #12, Item 3c. 

Destroy after transmission. 
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TELEPHONE SUMMARIES 
Summaries of long distance 
telephone report used to indicate 
authorized use of telephone 
service as well as to audit 
expense vouchers. 

TELEPHONE RECORDS 
Telephone statements and toll 
slips. 

NATIONAL CRIME INFORMATION CENTER (NCIC) SECTION 

Deletion of entries on fugitives, stolen property. 
Federal criminal records under court order and missing persons 
data from the NCIC computer is now permitted; however, a log of 
all entries and deletions from the system must be maintained. 
(Based on Lawrence G. Lawler affidavit of 1/23/80), The court 
concluded that this information was not intended to be within 
the scope of the 1/10/80 Order. 

RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 
RECORDS OF THE CENTRAL RECORDS SYSTEM 

All records filed in classifications 1 through 212 are 
subject to review by NARS, are restricted by court order, and 
should not be destroyed. (Exceptions: Files related to Privacy 
Act requests and records of the Official Personnel Folder.) 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 

This record category includes budget policy files; 
budget estimates and justification files; budget correspondence 
files; budget background records; budget reports files; and 
budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 


GRS #12, Item 4. 

Destroy after the close of 
fiscal year in which 
audited. 


GRS #3, Item 11. 

Destroy 3 years after period 
covered by related account. 


This record category consists of routine inquiries, 
replies and related correspondence with the public; records 
created in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and 
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publications, such as press releases, press conference 
transcripts, official speeches and indexes thereto. The records 
continue to be restricted by court order (GRS #14) and should 
not be destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 


This category includes official directives, forms, 
records management files and committee, conference and 
organizational records. The records continue to be restricted 
by court order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 

This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property and 
key accountability. The records continue to be restricted by 
court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 


This category of records continues to be restricted by 
court order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by 
court order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This pategory of records continues to be restricted by 
court order (GRS #21) and records should not be destroyed. 
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DESTRUCTION PROGRAMS 
PURPOSE: 


The purpose of this raemorandura is to provide guidel 
to components of the Records Management Division (RMD) for 
records which may now be destroyed and those which continue 
to be restricted by the Court relative to the preliminary 
injunction issued by U.S. District Court Judge Harold H. 
Greene on 1/10/80. 

SYNOPSIS: 



Headquarters divisions have observed a moratorium 
on record destruction in response to preliminary injunction 
issued by Judge Greene on 1/10/80. The Court Order has 
been modified and Headquarters divisions are being prov 
with specific guidelines in order to initiate a limited 
destruction program. Field offices will be advised by 
communication. 

RECOMMENDATION ; 
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That this memorandum be brought to the attention of 
appropriate personnel. 

APPROVED; Adin.Serv. Legal Coun 

Cribi.Inv. Plan. 8lnsp._ 

Director 
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DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

DETAILS : 


Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge Harold H. 
Greene, U.S. District Court, District of Columbia, on 
1/10/80 in civil action "American Friends Service Committee, 
et al. V. William H. Webster, et al. (U.S.D.C., D.C.) Civil 
Action No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant 
to certain General Records Schedules (GRS) , 22 schedules 
which provide authorized retention periods for administrative 
records common to most Federal agencies. In addition, the 
modified orders addressed requests for relief in specific 
areas in which record maintenance imposed an administrative 
burden. The latter category was presentilto the Court in 
the form of individual affidavits. 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized RMD to initiate a limited destruction program 
for records applicable to the GRS. 

Therefore, in accordance with this authority, 

RMD may pursue a limited disposal program as outlined below, 
including action approved by Judge Greene in response to the 
individual affidavits. Retention periods which are not 
responsive to our needs due to inadequate or excessive retention 
or which deviate from established Bureau policy, should 
be brought to the attention of the Records Systems Section 
in order to secure proper authorization from the National 
Archives and Records Service (NARS) to extend/reduce the 
retention periods. Accurate statistics should be maintained 
for records destroyed for inclusion in the annual record 
count. Field offices will be advised by separate communication. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or 
the records are subject to review by NARS prior to any issuance 
of disposal authority. In any event, the records should 
be preserved. 
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EXEMPTED FROM COURT ORDER 


ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS: 


EMPLOYEE RECORD CARDS- 
Index used for informat i ona 1 
purposes. 

SUPERVISOR * S PERSONNEL 
FILES - Records on individual 
employees duplicated in or 
not appropriate for the Official 
Personnel Folder (OPF ) , includ- 
ing production records and 
Notice of Tardiness. 

LEAVE RECORDS - T&A Registers; 
Number One Registers; Number 
Two Registers; Leave Account- 
ing Listings; Leave Requests; 
SF-71S; Doctors Certificates; 
Record of Absences for Illness 
(FD-304) . 

SERVICE LISTINGS - Correspondence, 
forms, and other records relating 
to the compilation of directory 
service listings, assignment 
charts, and routing slips. 


GRS #1, Item 6. 

Destroy on separation 
or transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 

GRS #2, Items 3,8,9. 

Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing. 

(Request has been submitted 
to reduce retention to 
"Destroy after distribution") 


RECORDS SYSTEMS SECTION 


Consolidation Unit 


Destruction of entire files and related material 
pertaining to individual Privacy Act requests is permitted 
as well as 13 pending requests for partial expunction of 
file material, pursuant to established procedures. Upon 
notification by the FOIPA Branch, Consolidation Unit may 
complete action on the files. Litigation listings should 
be consulted prior to destruction or deletion to insure 
that substantive files are not involved in litigation. 
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Mail Services Unit 


Postal Records . 


Records relating to incoming GRS #12, Item 5a. 

or outgoing registered mail Destroy when 1 year old. 

pouches, registered, certified, 

insured, and special delivery 

mail including receipts and 

return receipts. 

Application for postal registration GRS #12, Item 5b. 
and certificates of declared value Destroy when 1 year old. 
of matter subject to postal sur- 
charge. 

Report of loss, rifling, delay, GRS #12, Item 5c. 

wrong delivery, or other improper Destroy when 1 year old. 

treatment of mail matter. 


Mail and Delivery Service 
Control Files. 


Records of receipt and routing GRS #12, Item 6a. 

of incoming and outgoing mail Destroy when 1 year old. 

and items handled by private 

delivery companies such as United 

Parcel Service, excluding both those 

covered by Item 5 and those 

used as indexes to correspondence 

files. 


Statistical reports of postage 
used on outgoing mail and fees 
paid for private deliveries 
(special delivery, foreign, 
registered, certified, and parcel 
post or packages over 4 pounds) . 

Requisition for stamps (exclusive 
of copies used as supporting 
documents to payment vouchers) . 


GRS #12, Item 6b. 

Destroy when 6 months old. 


GRS #12, Item 6c. 

Destroy when 6 months old. 


Statistical reports and data GRS #12, Item 6d. 

relating to handling of mail and Destroy when 1 year old. 
volume of work performed. 
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DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OP RECORD 
DESTRUCTION PROGRAMS 

Records relating to checks, cash, GRS #12, Item 6e. 

stamps, money orders or any other Destroy when 1 year old. 

valuables remitted to the agency 
by mail. 


Records of and receipts for mail GRS #12, Item 6f. 

and packages received through the Destroy when 6 months old. 

Offici’al Mail and Messenger 

Service. 


General files including correspon- 
dence, memoranda, directives, 
and guides relating to the 
administration of mail room 
operations. 


GRS #12, Item 6g. 
Destroy when 1 year old 
or when superseded or 
obsolete, whichever is 
applicable. 


Locator cards, directories, 
indexes, and other records relat- 
ing to mail delivery to 
individuals. 


GRS #12, Item 6h. 
Destroy 5 months after 
separation or transfer 
of individual or when 
obsolete, whichever is 
applicable. 


Penalty Mail Report Files. 

Offical penalty mail reports and GRS #12, Item 7. 

all related papers. Destroy when 6 years old. 

Postal Irregularities File. 

Memoranda, correspondence, reports GRS #12, Item 8. 
and other records relating to Destroy 3 years after 

irregularities in the handling completion of investigation 

of mail, such as loss or short- 
age of postage stamps or money 
orders, or loss or destruction 
of mail. 


Routing Unit 


Postal Records 


Records relating to incoming 
registered mail pouches, 
registered, certified, insured, 
and special delivery mail includ- 
ing receipts and return receipts. 


GRS #12, Item 5a. 

Destroy when 1 year old. 
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RECORDS SERVICES SECTION 


Filing Unit 

All records filed in classifications 1-212 are subject 
to review by NARS, are governed by the Order of 1/10/80, 
and should not be destroyed. (Exceptions; Files related 
to Privacy Act requests and records of the Official Personnel 
Folder . ) 


Personnel Records Unit 


(All records created prior to 1/1/21 and policy records should 
be retained.) 


Temporary Records 


Temporary papers from the Official 
Personnel Folder (OPF) of Out-of- 
Service clerical personnel pursuant 
to established guidelines. 

CAUTION should be exercised 
to insure that records involved in 
litigation or records relating 
to (Item 25) Conflict of Interest; 
(Item 27) Personnel Counseling 
records including interviews and 
analyses and records pertaining 
to the Alcohol and Drug Abuse 
Program; (Item 28) Standards of 
Conduct files; (Item 31) Grievance, 
Disciplinary and Adverse Action 
f^es; (Item 32) Personal InjuFy 
files; and (Item 33) Temporary 
records relating to promotions 
are retained. Items 25, 26, 27, 

28, 31, 32, and 33 continue to be 
governed by the 1/10/80 Order and 
should be preserved for the NARS 
review. 


GRS #1, Item 10. 

Destroy upon separation 
or transfer of employee 
or when 1 year old, which- 
ever is sooner . 


Employment Applications. 

Destruction of employment 
applications that did not 
result in employment is permitted 


GRS #1, Item 15. 

Destroy when 2 years old. 
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pursuant to established guide- 
lines. Litigation listing should 
be consulted prior to disposal to 
insure that the records are not 
involved in litigation. 

"Special Files". This category of files relates to personnel 
programs and functions. With minor exceptions, retention 
periods have not been established due to the historical 
content of certain files and determination of disposition 
has been deferred to the NARS review. Exceptions are: 

Inspection files for Head- PERMANENT. Files have 

quarters, field offices and been stamped for permanent 

Legate. retention and eventual 

transfer to the National 
Archives. 


Employee Awards Records. Reports 
Pertaining to the Operation of the 
Incentive Awards Program. 
Correspondence relating to agency 


sponsored cash and noncash awards 
(incentive awards, within grade 
merit increases, suggestions and 


outstanding performance) ; awards 
from other government agencies or 
private organizations; length of 
service and sick leave awards; and 


GRS #1, Item 12. 

Destroy when 2 years old. 


letters recognizing length of service 
and retirement and letters of 


appreciation and commendation for 
performance. 


Reports pertaining to the operation GRS #1, Item 13. 

of the Incentive Awards Program. Destroy when 3 years old. 


Files: 

67-561-A Comment - Commendation 
67-561-C Commendation - Laboratory 
67-5910 Commendation and Incentive Awards 
67-535182 Authorization for incentive award 
67-597841 Quality within grade salary increase. 
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Specifically excluded from this category are records 
of the OPF and records relating to awards made at the Departmental 
level or higher (Secretary's Awards, Presidential Awards, 
etc.) Case files of this nature (Rockefeller Public Service 
Award 67-729844) along with OPF of recipients have been 
offered to the National Archives for permanent retention. 


Duplicate Documentation 
Maintained Outside Per'sonnel 
OfficesT Duplicate documentation 
from field personnel files (after 
nonduplicative documents are 
integrated into the OPF) after 
separation or retirement of 
personnel. Files are retained 
in the field office for 90 days 
and forwarded to Headquarters. 


Performance Rating Records 

General or case files of forms, 
memoranda or correspondence. 
67-033 Performance Ratings 

Performance Rating Board 
Case Files 

Copies of case files forwarded 
to CSC or 0PM relating to 
performance rating board 
reviews. 


Performance Rating Appeals Files 

Memoranda, correspondence, and 
other records relating to 
employee appeals of performance 
ratings. 

Position Classification Files 

Correspondence, memoranda, and 
other records filed in position 
classification files of Head- 
quarters divisions, field offices, 
and Legats. 


GRS #1, Item 18b. 

Destroy when 6 months 
old. (Request has been 
submitted to reduce the 
retention to "immediately" 
for support personnel and 
"immediately after 
separation from service" 
for Special Agent personnel. 


GRS #1, Item 23b. 
Destroy after 3 years. 


GRS #1, Item 9. 

Destroy 1 year after case 
is closed (for case files 
created prior to Civil Service 
Reform Act of 1978.) 


GRS #1, Item 23c. 

Destroy 3 years after final 
settlement of case. 


GRS #1, Item 3b. 

Destroy when 5 years old. 
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DOCUMENT CLASSIFICATION AND REVIEW SECTION 

Security and Protective Service Records 
This category of records continues to be restricted 
by court order (GRS #18) and records should not be destroyed. 

A description of the records is being provided for identification 
purposes only: 

Classified Information Accounting and Control Records 

Records accumulating from measures taken by agencies 
to protect classified information from unauthorized disclosure 
in accordance with Executive Order 10501, other Executive 
Orders, or statutory or regulatory requirements. 

DESCRIPTION OF RECORDS 

Classified Documents Administrative Correspondence Files. 

Correspondence files pertaining to the administration 
of security classification, control and accounting 
for classi fed documents. 

V. 

Document Receipt Files. 

Classified documents receipts, relating to the 
receipt and issue of classified documents. 

Destruction Certificates. 



Classified documents destruction certificates 
relating to the destruction of classified documents. 

Classified Document Inventory Files. 

Forms, ledgers, or registers used to show identity, 
internal routing, and final disposition made of 
classified documents, but exclusive of classified 
document receipts and destruction certificates and 
documents relating to Top Secret material covered 
eslewhere in this schedule. 

Top Secret Accounting and Control Files. 

a. Registers maintained at control points to 
indicate accountability over Top Secret documents, 
reflecting the receipt, dispatch or destruction 

of the documents. 

b. Forms accompanying documents to insure continuing 
control, showing names of persons handling the 
documents, intra-office routing, and comparable data. 
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Access Request Files. 

Requests and authorizations for individuals to have 
access to classified files. 

Classified Document Container Security Files. 

Forms or lists used to record safe and padlock 
combinations, names of individuals knowing combinations 
and comparable data used to control access into 
classified document containers. 

UNIFORM CRIME REPORTING (UCR) SECTION 

Disposal request for records of the UCR Program 
is pending and no additional destruction authority is granted. 

FREEDOM OF INFORAMTION AND PRIVACY ACTS (FOIPA) BRANCH 

OPERATIONS SECTION 


Expungement/destruction of substantive records 
resulting from release of record material, pursuant to provisions 
of the Privacy Act, is now per mitted (based on Wi lliam L. 

Bailey affidavit, 1/24/80, and! 

2/20/80). - - - 


affidavit. 

The Court has concluaea tnar tne aescruction 


of total files pursuant to the Privacy Act, after individual 
review by NARS to determine historical value, may be excluded 
from the 1/10/80 Order, as well as 13 pending requests for 
expunction which may be processed immediately. 

Destruction of remaining records created by the 
FOIPA Branch will be subject to review by NARS. 


be 


b7C 


RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 
RECORDS OF THE CENTRAL RECORDS SYSTEM 


All records filed in classifications 1 - 212 are subject 
to review by NARS, are restricted by court order, and should 
not be destroyed. (Exceptions: Files related to Privacy 
Act requests and records of the Official Personnel Folder.) 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 

This record category includes budget policy files; budget 
estimates and justification files; budget correspondence 
files; budget background records; budget reports files; 
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* 

and budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 

This record category consists of routine inquiries, replies 
and related correspondence with the public; records created 
in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and publications, 
such as press releases, press conference transcripts, official 
speeches and indexes thereto. The records continue to be 
restricted by court order (GRS #14) and should not be destroyed. 

( ADMINISTRATIVE MANAGEMENT RECORDS 

This category includes official directives, forms, records 
management files and committee, conference and organizational 
records. The records bcontinue to be restricted by court 
order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 


This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property 
and key accountability. The records continue to be restricted 
by court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 

This category of records continues to be restricted by court 
order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 


This category of records continues to be restricted by court 
order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by court 
order (GRS #21) and records should not be destroyed. 
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The purpose of this memorandum is 't'o provide guTderiiiDS — ^ 
to the Office of Congressional and Public Affairs and the 
Training, Intelligence, Criminal Investigative, Laboratory, 

Legal Counsel, and Planning and Inspection Divisions for ■" 

records which may now be destroyed and those which continue 
to be restricted by the Court relative to the preliminary 
injunction issued by U,S. District Court Judge Harold H. 

Greene on 1/10/80. 




PURPOSE; 


SYNOPSIS; 

Headquarters divisions have observed a moratorium 
on record destruction in response to preliminary injunction 
issued by Judge Greene on 1/10/80. The Court Order has 
been modified and Headquarters divisions are being provided 
with specific guidelines in order to initiate a limited 
destruction program. 



RECOMMENDATION; 

That this memorandum be referred to the Office 
of Congressional and Public Affairs and the Training, Intelligence, 
Criminal Investigative, Laboratory, Legal Counsel, and Planning 
and Inspection Divisions for appropriate action. 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


DETAILS: 

Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge 
Harold H. Greene, U.S. District Court, District of Columbia, 
on 1/10/80 in civil action "American Friends Service Committee, 
et al. V. William H. Webster, et al. (U.S.D.C., D.C.) Civil 
Action No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant 
to certain General Records Schedules (GRS) , 22 schedules 
which provide authorized retention periods for administrative 
records common to most Federal agencies. In addition, the 
modified orders addressed requests for relief in specific 
areas in which record maintenance imposed an administrative 
burden. The latter category was presented to the Court 
in the form of individual affidavits. 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized Records Management Division to initiate a limited 
destruction program for records applicable to the GRS. 

Therefore, in accordance with this authority, 
the above Headquarters Divisions may pursue a destruction 
program as outlined below. Since the records maintained 
within those Divisions are minimal, specialized, and/or potentially 
historical, destruction authority is limited to the administrative 
records maintained by all divisions. Accurate statistics 
should be maintained for records destroyed for inclusion 
in the annual record count. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or 
the records are subject to review by NARS (National Archives 
and Records Service) prior to any issuance of disposal authority. 

In any event, the records should be preserved. 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


EXEMPTED FROM COURT ORDER 


ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS: 


EMPLOYEE l^CORD CyU)S- 
In^ex used for informa- 
tional purposes. 

SUPERVI SOR ' S PERSONNEL 

FILES - Records on individual 

employees duplicated in or 

not appropriate for the Official 

Personnel Folder (OPF) , including 

production records and Notice of 

Tardiness. 

LEAVE RECORDS - T&A Registers; 
Number One Register; Number Two 
Registers; Leave Accounting 
Listings; Leave Requests; SF-71's; 
Doctors Certificates; Records of 
Absences for Illness (PD-304) . 

SERVICE LISTINGS - Correspondence, 
forms, and other records relating 
to the compilation of directory 
service listings, assignment 
charts, and routing slips. 


GRS #1, Item 6. 

Destroy on separation 
or transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 

GRS #2, Items 3,8,9. 

Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing, 

(Request has been submitted 
to reduce retention to 
"Destroy after distribution"-} 


RESTRICTED FROM DESTRUCTION 
OFFICE OF CONGRESSIONAL AND PUBLIC AFFAIRS (OCPA) 

Records created or received in OCPA should continue 
to be retained in view of the historical significance of 
the records of the Research functions and the restrictions 
which continue to govern the records of the Correspondence/ 
Tours functions. The records will be subject to review 
by NARS prior to the issuance of disposal authority. 

TRAINING DIVISION 

Training Division should continue to insure that 
training and audio-visual records are retained for review 
by NARS. 
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Memorandum R. W. Scherrer to Mr. Pinzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL resumption of RECORD 
DESTRUCTION PROGRAMS 


INTELLIGENCE DIVISION 

Authority to delete information from FBI records 
pursuant to minimization procedures set forth in orders 
of the United States Foreign Intelligence Surveillance Court 
(USFISC) , as set forth in Edward J. O'Malley affidavits 
of 1/23/80 and 3/7/80, has not been granted and records 
should not be destroyed. 

Authority to destroy classified document receipts, 
relating to the receipt and issuance of classified documents, 
governed by GRS #18, a restricted schedule, is withdrawn 
and records should be retained for review by Ni\RS. 

Authority to destroy files and indices maintained 
as administrative aids will be determined by the NARS review. 
A listing of the indices appears in the "Federal Register" 
as part of the Central Records System and the records should 
be retained for the NARS review. 

CRIMINAL INVESTIGATIVE DIVISION 

Authority to destroy files and indices maintained 
as administrative aids will be determined by the Ni\RS review. 
A listing of the indices appears in the "Federal Register" 
as part of the Central Records System and records should 
be retained for the NARS review. 

LABORATORY DIVISION 


Authority to destroy the Evidence Control Index 
will be established during the NARS review and records should 
be retained. 

PLANNING AND INSPECTION DIVISION 

Authority to destroy working papers associated 
with inspections of Headquarters divisions and field offices 
is governed by GRS #16, a restricted schedule, and records 
should continue to be retained for review by NARS. 

RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 

RECORDS OF THE CENTRAL RECORDS SYSTEM 

All records filed in classifications 1 - 212 are subject 
to review by NARS, are restricted by court order, and should 
not be destroyed. (Exceptions: Files related to Privacy 
Act requests and records of the Official Personnel Folder) 
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Memorandeini R. W. Seherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 

This record category includes budget policy files; budget 
estimates and justification files; budget correspondence 
files; budget background files; budget reports files; and 
budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 

This record category consists of rountine inquiries, replies 
and related correspondence with the public; records created 
in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and publications, 
such as press releases, press conference transcripts, official 
speeches and indexes thereto. The records continue to 
be restricted by court order (GRS #14) and should not be 
destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 

This category includes official directives, forms, records 
management files and committee, conference and organizational 
records. The records continue to be restricted by court 
order (GRS #16} and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 

This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property 
and key accountability. The records continue to be restricted 
by court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 

This category of records continues to be restricted by court 
order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by court 
order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by court 
order (GRS #21) and records should not be destroyed. 
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The purpose of this memorandum is to provide 
guidelines to the Identification Division on records which may 
now be destroyed and those which continue to be restricted by 
the Court relative to the preliminary injunction issued by 
U. S. District Court Judge Harold H. Greene on 1/10/80. 


SYNOPSIS: 



Headquarters divisions have observed a moratorium on 
record destruction in response to preliminary injunction issued 
by Judge Greene on 1/10/80. The Court Order has been modified 
and Headquarters divisions are being provided with specific 
guidelines in order to initiate a limited destruction program. 


RECOMMENDATION : 

That this memorandum be referred to the 
Identification Division for appropriate action. 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


DETAILS: 


Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge Harold 
H. Greene, U. S. District Court, District of Columbia, on 
1/10/80 in civil action "American Friends Service Committee, et 
al. V. William H. Webster, et al. (U.S.D.C., D.C. ) Civil Action 
No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant to 
certain General Records Schedules (GRS), 22 schedules which 
provide authorized retention periods for administrative records 
common to most Federal agencies. In addition, the modified 
orders addressed requests for relief in specific areas in which 
record maintenance imposed an administrative burden. The latter 
category was presented to the Court in the form of individual 
affidavits. 


Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized the Records Management Division (RMD) to initiate a 
limited destruction program for records applicable to the GRS. 

Therefore, in accordance with this authority, the 
Identification Division may pursue a limited disposal program 
as outlined below, including action approved by Judge Greene in 
response to the individual affidavits. Retention periods which 
are not responsive to the needs of the Identification Division 
due to inadequate or excessive retention or which deviate from 
established Bureau policy, should be brought to the attention 
of RMD, Records Systems Section, in order to secure proper 
authorization from the National Archives and Records Service 
(NARS) to extend/reduce the retention periods. Accurate 
statistics should be maintained for records destroyed for 
inclusion in the annual record count. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or the 
records are subject to review by NARS prior to any issuance of 
disposal authority. In any event, the records should be 
preserved. 




Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


EXEMPTED FROM COURT ORDER 

ALL DIVISIONS MAY PROCEED WITH DESTR UCTION OF FOLLOWING RECORDS; 

GRS #1, Item 6. 

Destroy on separation or 
transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 


GRS #2, Items 3, 8, 9. 
Destroy when 3 years old. 


GRS#11, Item 3 
Destroy 2 months after 
issuance of listing. 

(Request has been submitted 
to reduce retention to 
"Destroy after 
distribution" ) 

IDENTIFICATION DIVISION 

Destruction of Federal applicant and employment 
fingerprint cards after individual reaches 75 years of age; 
destruction of criminal justice fingerprint cards after 
individual reaches 80 years of age with transmittal sheets from 
which data have been transferred to permanent record; and 
destruction, or return upon request, of fingerprint cards, 
transmittal sheets and other records when court orders require 
their deletion, expungement or return are permitted. Arrest data 
may be expunged from FBI identification records pursuant to 
directives from state and local agencies which furnished such 


EMPLOYEE RECORD CARDS 

Index used for informational 

purposes 

SUPERVISOR'S PERSONNEL FILES 
Records on individual 
employees duplicated in or 
not appropriate for the 
Official Personnel Folder 
(OPF), including production 
records and Notice of 
Tardiness . 

LEAVE RECORDS 
T&A Registers; Number One 
Registers; Number Two 
Registers; Leave Accounting 
Listings; Leave Requests; 
SF-71s; Doctors 
Certificates; Record of 
Absence for Illness 
(FD-304) . 

SERVICE LISTINGS 
Correspondence, forms, and 
other records related to the 
conpilation of directory 
service listings, assignment 
charts, and routing slips. 
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Meraoraihduin R. W. Scherrer to Mr. Finzel 
INSTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


information (based on C. Kenneth Arnold affidavit of 1/23/80). 
The Court concluded that retention of fingerprint cards was 
unnecessary and excluded them from the Order of 1/10/80. 

DESTRUCTION PERMITTED BY GRS: 


POSTAL RECORDS 

Records relating to incoming or GRS #12, Item 5a. 

outgoing registered mail pouches. Destroy when 1 year old. 
registered, certified, insured, 
and special delivery mail 
including receipts and return 
receipts . 

Application for postal registration GRS #12, Item 5b. 
and certificates of declared value 
of matter subject to postal 
surcharge. 

Report of loss, rifling, delay, 
wrong delivery, or other improper 
treatment of mail matter. 

MAIL AND DELIVERY SERVICE CONTROL 
FILES 

Records of receipt and routing of 
incoming and outgoing mail and 
items handled by private delivery 
companies such as United Parcel 
Service, exclusing both those 
covered by item 5 and those used as 
indexes to correspondence files. 

Statistical reports of postage used GRS #12, Item 6b. 
on outgoing mail and fees paid for Destroy when 6 months old. 
private deliveries (special 
delivery, foreign, registered, 
certified, and parcel post or 
packages over 4 pounds) . 

Requisition for stamps (exclusive 
of copies used as supporting 
documents to payment vouchers) . 


Destroy when 1 year old. 


GRS #12, Item 5c. 

Destroy when 1 year old. 


GRS #12, Item 6a. 

Destroy when 1 year old. 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


Statistical reports and data GRS #12, Item 6d. 

relating to handling of mail and Destroy when 1 year old. 

volume of work performed. 

Records relating to checks, cash, GRS #12, Item 6e. 

stamps, money orders or any other Destroy when 1 year old. 

valuables remitted to the agency by 
mail. 

Records of and receipts for mail and GRS #12, Item 6f. 
packages received through the Destroy when 6 months old. 

Official Mail and Messenger 
Service. 

General files including GRS #12, Item 6g. 

correspondence, memoranda. Destroy when 1 year old or 

directives, and guides relating to when superseded or obsolete, 
the administration of mail room whichever is applicable, 

operations . 

Locator cards, directories, indexes, GRS #12, Item 6h. 

and other records relating to mail Destroy 5 months after 

delivery to individuals. separation or transfer of 

individual or when 
obsolete, whichever is 
applicable. 

PENALTY MAIL REPORT FILES GRS #12, Item 7. 

Official penalty mail reports and Destroy when 6 years old. 
all related papers. 

POSTAL IRREGULARITIES FILE GRS #12, Item 8. 

Memoranda, correspondence, reports Destroy 3 years after 
and other records relating to completion of 

irregularities in the handling of investigation, 
mail, such as loss or shortage of 
postage stamps or money orders, or 
loss or destruction of mail. 

RESTRICTED FROM DESTRUCTION - IDENTIFICATION DIVISION 

Authority to destroy files and indices maintained as 
administrative aids will be determined by the NARS review. The 
Missing Persons Index, maintained in the Identification 
Division, should be preserved for review by NARS. 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 

RECORDS OF THE CENTRAL RECORDS SYSTEM 

All records filed in classifications 1 through 212 are 
subject to review by NARS, are restricted by court order, and 
should not be destroyed. (Exceptions: Files related to Privacy 
Act requests and records of the Official Personnel Folder) 

BUDGET PREPARATION, PRESENTATION, AND APPORTIONMENT RECORDS 

This record category includes budget policy files; 
budget estimates and justification files; budget correspondence 
flies; budget background records; budget reports files; and 
budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of routine inquiries, 
replies and related correspondence with the public; records 
created in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and 
publications, such as press releases, press conference 
transcripts, official speeches and indexes thereto. The records 
continue to be restricted by court order (GE^S #14) and should 
not be destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 


This category includes official directives, forms, 
records management files and committee, conference and 
organizational records. The records continue to be restricted 
by court order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 


This category of records includes classified document 
receipts relating to the receipt and dispatcli of classified 
documents; emergency planning records; and records relating to 
facilities security, including guard functions, lost or stolen 
property and key accountability. The records continue to be 
restricted by court order (GRS #18) and should not be 
destroyed. 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


RESEARCH AND DEVELOPMENT RECORDS 

This category of records continues to be restricted by 
court order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by 
court order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by 
court order (GRS #21) and records should not be destroyed. 
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PURPOSE: 


The purpose of this memorandum is to provide 
guidelines to the Personnel and Space Management Branch, 
Administrative Services Division (ASD) , on records which may 
now be destroyed and those which continue to be restricted by 
the Court relative to the preliminary injunction issued by 
U. S. District Court Judge Harold H. Greene on 1/10/80. 

SYNOPSIS ; 

Headquarters divisions have observed a moratorium on 
record destruction in response to preliminary injunction iss 
by Judge Greene on 1/10/80. The Court Order has been modified 
and Headquarters divisions are being provided with specific 
guidelines in order to initiate a limited destruction program. 
The Office of Equal Employment Opportunity Affairs and the 
Financial Management Branch are being advised by separate 
communication. 



RECOMMENDATION ; 




That this memorandum be referred to the Personnel and 
Space Management Branch, ASD, for appropriate action. 
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Memorandum R. W. Scherrer to Mr. Pinzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


DETAILS ; 

Bureau teletype, 1/11/80, advised PBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge Harold 
H. Greene, U. S. District Court, District of Columbia, on 
1/10/80 in civil action "American Friends Service Committee, et 
al. V. William H. Webster, et al. (U.S.D.C., D.C.) Civil Action 
No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant to 
certain General Records Schedules (GRS), 22 schedules which 
provide authorized retentioii periods for administrative records 
common to most Federal agencies. In addition, the modified 
orders addressed requests for relief in specific areas in which 
record maintenance imposed an administrative burden. The latter 
category was presented to the Court in the form of individual 
affidavits . 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized the Records Management Division (RMD) to initiate a 
limited destruction program for records applicable to the GRS. 

Therefore, in accordance with this authority, the 
Personnel and Space Management Branch may pursue a limited 
disposal program as outlined below. Retention periods which 
are not responsive to the needs of ASD due to inadequate or 
excessive retention or which deviate from established Bureau 
policy, should be brought to the attention of RMD, Records 
Systems Section, in order to secure proper authorization from 
the National Archives ajid Records Service (NARS) to 
extend/reduce the retention periods. Accurate statistics 
should be maintained for records destroyed for inclusion in the 
annual record count. The Office of Equal Employment 
Opportunity Affairs and the Financial Management Branch are 
being advised separately. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or the 
records are subject to review by NARS prior to any issuance of 
disposal authority. In any event, the records should be 
preserved. 
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DESTRUCTION OF BUREAU RECORDS 
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DESTRUCTION PROGRAMS 


EXEMPTED FROM COURT ORDER 

ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS: 


EMPLOYEE RECORD CARDS 
Index used for informational 
purposes . 

SUPERVISOR'S PERSONNEL FILES 
Records on individual employees 
duplicated in or not appropriate 
for the Official Personnel Folder 
(OPF), including production 
records and Notice of Tardiness. 


LEAVE RECORDS 
T&A Registers; Number One 
Register; Number Two Registers; 
Leave Accounting Listings; Leave 
Requests; SF-71s; Doctors 
Certificates; Record of Absences 
for Illness (FD-304). 

SERVICE LISTINGS 

Correspondence, forms, and other 
records relating to the 
compilation of directory service 
listings, assignment charts, and 
routing slips. 


GRS #1, Item 6. 

Destroy on separation or 
transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents ; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 

GRS #2, Item 3, 8, 9. 
Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing. 
(Request has been submitted 
to reduce retention to 
"Destroy after 
distribution" ) 


PERSONNEL AND SPACE MANAGEMENT BRANCH 
Special Agent Transfers and Traffic Management Unit 

TRAVEL AND TRANSPORTATION RECORDS 
(DISPOSAL PERMITTED BY GRS #9) 


This schedule covers records pertaining to the 
movement of goods and persons under Government orders. The 
record keeping involved in the movements centers around bills of 
lading, transportation requests, vouchers, and associated 
records, including those prescribed by Title 5 of the General 
Accounting Office Policy and Procedures Manual . 
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1. FREIGHT FILES 
Records relating to freight 
consisting of export certifi- 
cates, transit certificates, 
demurrage car record books, 
shipping documents pertinent to 
freight classification, 
memorandum copies of Government 
or commercial bills of lading, 
shortage and demurrage reports, 
and all supporting documents; and 
including records relating to the 
shipment of household goods. 

a. Issuing office memorandum Destroy when 3 years old. 

copies other than those 

identifed in Id. 

b. All other copies Destroy when 1 year old. 

c. Registers and control Destroy when 3 years old. 

records. 


d. Records on international Destroy 6 years after the 
shipments of household goods period of the account, 
moved by freight forwarders. 

2. LOST OR DAMAGED SHIPMENTS 
FILES 

Schedules of valuables shipped. Destroy when 3 years old. 

correspondence, memoranda, 

reports , and other records 

relating to the administration of 

the Government Losses in Shipment 

Act. 


PERSONNEL SECTION 
CIVILIAN PERSONNEL RECORDS 

Any records created prior to January 1, 1921, must be 
offered to the National Archives and Records Service for 
possible permanent retention before these disposition 
instructions may be applied. 
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DESTRUCTION OF BUREAU RECORDS 
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CAUTION should be exercised to insure that the 
following records are retained in accordance with the modified 
orders issued by Judge Greene: 

Conflict of Interest ; Personnel Counseling records 
including interviews and analyses and records relating 
to the Alcohol and Drug Abuse Program; Standards of 
Conduct files r Grievance ^ Disciplinary ^ and Adverse 
Action files; Personal Injury files and temporary 
records relating to promotions . Destruction of these 
record categories is authorized by GRS #1, Items 25 
through 28 and 31 through 33, which continue to be 
governed by the 1/10/80 Order. Pertinent records 
should be preserved for the NARS review. 

Official Personnel Folders 


Personnel Records Unit, Records Management Division, 
is being authorized to proceed with purge functions as they 
relate to files of Out-of-Service clerical personnel and 
applications for employment which did not result in appointment. 
The program will be conducted pursuant to established guidelines 
and above restrictions will be applied. Certain "Special files" 
will be purged according to previously granted authority; 
however, the majority will be retained for the NARS review due 
to the nature of the files and their historical potential. 

Directives, Forms and Manuals 


All records related to Bureau-issued directives, 
forms, manuals and supporting papers continue to be restricted 
by Court Order (GRS #16) and records should be preserved for 
review by NARS. 


(Disposal Permitted by GRS #1) 

2. SERVICE RECORD CARDS; 

OUT-Of-SERVICE PAYROLL CARDS 
Service Record Card (Standard 
Form 7 or its equivalent). 

a. Cards for employees Transfer to NPRC (CPR) 

separated or transferred on St. Louis, Missouri. Destroy 
or before December 31, 1947. 60 years after earliest 

personnel action date. 
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b. Cards for employees 
separated or transferred on 
or after January 1, 1948. 


Destroy 3 years after 
separation or transfer of 
employee . 


6. EMPLOYEE RECORD CARDS 

Employee record cards used for Destroy on separation or 

informational purposes outside transfer of employee. 

personnel offices (such as SF 

7-B). (Analytical and Aptitude 

Examinations Index; Field 

personnel needs; Supervisory 

Support Specialists, SP, Office 

of Preference; and Vocational 

Index. ) 


7. POSITION CLASSIFICATION FILES 
a. Position Classification 
Standards Files 


(1) Standards. CSC 
standards determining 
title, series, and grade 
based on duties, 
responsibilities, and 
qualifications 
requirements . 

( 2 ) Development . 
Memoranda, correspondence 
and other records 
relating to the 
development of standards 
for classification of 
positions peculiar to the 
agency and CSC approval 
or disapproval. 

(a) Case File. 


(b) Review File. 


Destroy 5 years after 
position is abolished or 
description is superseded. 


Destroy 5 years after 
position is abolished or 
description is superseded. 

Destroy when 2 years old. 


- 6 - 




Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


b. Position Descriptions. 
Piles describing established 
positions including 
information on title, series, 
grade, duties and 
responsibilities . 


(1) Record copy. Destroy 5 years after 

position is abolished or 
description superseded. 

(2) All other copies. Destroy when position is 

abolished or description 
superseded. 


c. Survey Files 

(1) Classification 
Survey Reports. Survey 
reports on various 
positions prepared by 
classification 
specialists, including 
periodic reports such as 
Annual Whitten Amendment 
report and Annual 
Supergrade Position 
Report. 

(a) Office of origin. Destroy when 3 years old or 2 

years after regular 
inspection, whichever is 
sooner. 

(b) Inspection, Audit Destroy when obsolete or 

and Survey Files. superseded. 

Correspondence , 

memoranda, reports 
and other records 
relating to 
inspections, surveys, 
desk audits and 
evaluations . 


d. Appeals Files. 

Case files relating to 
classification appeals 
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9. PERFORMANCE RATING BOARD CASE 
FILES 

Copies of case files forwarded to Destroy 1 year after case is 
CSC relative to performance closed for case files created 

rating board reviews. prior to Civil Service Reform 

Act of 1978. 


10. TEMPORARY INDIVIDUAL 
EMPLOYEE RECORDS 

All copies of correspondence and 
forms maintained on the left side 
of the Official Personnel Folder 
in accordance with Federal 
Personnel Manual, Chapter 293, 

&nd Supplement 293-31. 

(Personnel Records Unit, Records 
Management Division) 

11. POSITION IDENTIFICATION 
STRIPS; POSITION CARDS 

Strips such as Standard Form 7D, 
used to provide summary data on 
each position occupied. 

12. EMPLOYEE AWARDS FILES 

Di sposition of general award s 
files will be handled by the 
Personnel Records Unit based on 
previous approval. 


Destroy upon separation or 
transfer of employee or when 
1 year old, whichever is 
soone r . 


Destroy when position is 
cancelled or new strip is 
prepared. 


d. Lists or Indexes to 
Agency Award Nominations . 

Lists of nominees and Destroy when superseded or 

winners, and indexes of obsolete, 

nominations . 

Service Award Index - 
Headquarters and Field; 

Incentive Awards - Alpha 
Index; Payroll cards - 
employees due with in-grade 
increase; and Seniority 
Index. 
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13. INCENTIVE AWARDS PROGRAM 
REPORTS 

Reports pertaining to the 
operation of the Incentive 
Awards Program. 

14. NOTIFICATIONS OF PERSONNEL 
ACTION 

Standard Form 50 documenting 
initial employment, promotions, 
transfers, in or out, 
separation, and all other 
individual personnel actions, 
exclusive of those in Official 
Personnel Folders. 

b. All other copies 
maintained in personnel 
offices . 


15. EMPLOYMENT APPLICATIONS 
Applications (Standard Form 171) 
and related records, EXCLUDING 
records relating to appointments 
requiring Senatorial 
confirmation and applications 
resulting in appointment which 
are filed in the Official 
Personnel Folder. Disposition 
will be handled by the Personnel 
Records Unit. 


16. PERSONNEL OPERATIONS 
STATISTICAL REPORTS 
Statistical reports in the 
operating personnel office and 
subordinate units relating to 
personnel. 


Finzel 


Destroy when 3 years old. 


Destroy when 1 year old. 
(Request has been submitted 
to NARS to reduce retention 
to "1 year old or when 
administrative needs have 
been met, whichever is 
earlier. " ) 


Destroy upon receipt of Civil 
Service Commission inspection 
report or when 2 years old, 
whichever is earlier, 
providing the requirements of 
the Federal Personnel Manual, 
Chapter 333, Section A-4, are 
observed. 


Destroy when 2 years old. 
(Request has been submitted 
to NARS to extend retention 
to 10 years . ) 
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17. CORRESPONDENCE AND FORMS 
FILES 

Operating personnel office 
records relating to individual 
employees not maintained in 
Official Personnel Folders and 
not provided for elsewhere in 
this schedule. 

a. Correspondence and forms 
relating to pending personnel 
actions . 


b. Retention Registers. 

(1) Registers from which 
reduction-in-force 
actions have been taken. 


(2) Registers from which 
no reduction-in-force 
actions have been taken. 

18. DUPLICATE DOCUMENTATION AND 
PERSONNEL FILES MAINTAINED 
OUTSIDE PERSONNEL OFFICES 

a"! Supervisor *s Personne 1 
Files . 

Correspondence, memoranda, 
forms and other records 
relating to positions, 
authorizations, pending 
actions; copies of position 
descriptions; requests for 
personnel action, and records 
on individual employees 
duplicated in or not 
appropriate for the Official 
Personnel Folder. 


Destroy when action is 
completed. (Request has been 
submitted to NARS to extend 
retention to 5 years.) 


Destroy when 2 years old. 
(Request has been submitted 
to NARS to extend retention 
to 5 years . ) 

Destroy when superseded or 
obsolete. 


Review annually and destroy 
superseded or obsolete 
documents; or destroy all 
documents relating to an 
individual employee 1 year 
after separation or 
transfer. 
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b. Duplicate Documentation 

Other copies of documents 
duplicated in Official 
Personnel Folders not 
provided for elsewhere in 
this schedule. (Request 
submitted to NARS to adjust 
retention for duplicate 
records of field personnel 
files.) 

19. INDIVIDUAL HEALTH RECORD 

FILES" " , 

Cards which contain such 
information as date of 
employee's visit, diagnosis and 
treatment. 

20 . HEALTH UNIT CONTROL FILES 
Logs or registers reflecting 
daily number of visits to 
dispensaries, first aid rooms and 
health units. 

a. If information is 
summarized on statistical 
reports. 


b. If information is not 
summarized . 

21. INDIVIDUAL EMPLOYEE HEALTH 
CASE FILE 

Forms , correspondence and other 
records relating to an employee's 
medical history, occupational 
injuries or diseases, physical 
examinations, and all treatment 
received in the Health Unit, 
EXCLUDING pre-employment physical 
examinations and disability 


inzel 


Destroy when 6 months old. 


Destroy 6 years after date of 
last entry. 


Destroy 3 months after last 
entry. (Request has been 
submitted to NARS to extend 
retention to 1 year after 
last entry. ) 

Destroy 2 years after last 
entry. 


Destroy 6 years after last 
entry. (Request has been 
submitted to NARS to extend 
retention to coincide with 
disposition of the OPF.) 
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retirement and fitness for duty 
examinations which are filed in 
the Official Personnel Folder 
(OPF) upon separation of employee 
(Ref; FPMS 293-31). Those 
records not required for filing 
in the OPF, if not retained by 
the agency, may be transferred to 
the local Federal Records Center. 
Under no circumstances should 
these files be sent to the 
National Personnel Records Center 
(CPR) . 

22. STATISTICAL SUMMARIES 
Copies of statistical summaries 
and reports with related papers 
pertaining to employee health, 
retained by the reporting unit. 

23. PERFORMANCE RATING RECORDS 

b. General or case files of 
forms, memoranda, and 
correspondence . 

c. Appeals Files. 

Memoranda, correspondence and 
other records relating to 
employee appeals of 
performance rating. 

25. CONFLICT OP INTEREST CASE 
FILES 

Statements of employment and 
financial interests and related 
records . 

26. EQUAL EMPLOYMENT OPPORTUNITY 
RECORDS 


Destroy 2 years after date of 
summary or report. (Request 
has been submitted to NARS to 
extend retention to 5 years.) 


Destroy when 3 years old. 


Destroy 3 years after final 
settlement of case. 


Restricted by court order. 


Restricted by court order. 


a. Official Discrimination 
Complaint Case Files. 
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Complaints with related 
correspondence, reports, 
exhibits, withdrawal notices, 
copies of decisions, records 
of hearings and meetings, and 
other records as described by 
5 CFR 713.222. 

(1) Cases resolved within 
the agency. 

(2) Cases resolved by the 
Civil Service Commission 
or a U. S. Court. 

b. Copies of Complaint Case 
Files. 

Duplicate case files or 
documents pertaining to case 
files retained in Official 
File Discrimination Complaint 
Case File. 

c. Background Files. 

Background records not filed 
in the Official Discrimina- 
tion Complaint Case Files. 

d. Compliance Records. 

(1) Compliance Review 
Files . 

Reviews, background 
papers and correspondence 
relating to contractor 
employment practices. 

(2) EEO Compliance 
Reports . 
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e. Employee Housing 
Requests. 

Forms requesting agency 
assistance in housing 
matters, such as rental or 
purchase. 

f. Employee Statistics 
Files. 

Employment statistics 
relating to race and sex. 

g. EEO General Files. 

General Correspondence and 
copies of regulations with 
related records pertaining to 
the Civil Rights Act of 1964, 
the EEO Act of 1972, and any 
pertinent future legislation; 
and agency EEO Commission 
meeting and records including 
minutes and reports. 

h. EEO Affirmative Action 
Plans (AAP) . 

(1) Agency copy of 
consolidated AAP(s). 

(2) Agency feeder plan to 
consolidated AAP(s). 

27. PERSONNEL COUNSELING RECORDS Restricted by Court Order. 

a. Counseling files. 

Reports of interviews, 
analyses and related 
records . 
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b. Alcohol and Drug Abuse 
Program. 


Records created in planning, 
coordinating and directing an 
alcohol and drug abuse 
program. 

28. STANDARDS OF CONDUCT FILES 
Correspondence, memoranda and 
other records relating to codes 
of ethics and standards of 
conduct. 

29. LABOR MANAGEMENT RELATIONS 
RECORDS 

b. Labor Arbitration General 
and Case Files. 

Correspondence, forms, and 
background papers relating to 
labor arbitration cases. 

30. TRAINING RECORDS 

a. Training Aids 

(1) One copy of each 
manual, syllabus, 
textbook, and other 
training aid developed by 
the agency. 


Restricted by Court Order. 


Destroy 5 years after final 
resolution of case. (Deferred 
to the NARS Study. ) 


Submit SF-115, Request for 
Records Disposition 
Authority. 


(2) Training aids from Destroy when obsolete or 
other agencies or private superseded, 
institutions . 

b. General file of 
agency-sponsored training. 
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(1) Correspondence, 
memoranda, agreements, 
authorizations, reports, 
requirement reviews, 
plans, and objectives 
relating to the 
establishment and 
operation of training, 
courses and conferences . 

( 2 ) Background and 
workpapers 

c. Employee Training. 

Correspondence, memoranda, 
reports and other records 
relating to the availability 
of training and employee 
participation in training 
programs sponsored by other 
Government agencies or 
non-Government institutions. 

d. Course Announcement 
Files . 

Reference file of pamphlets, 
notices, catalogs and other 
records which provide 
information on courses or 
programs offered by 
Government or non-Government 
organizations . 

31. GRIEVANCE, DISCIPLINARY AND 
ADVERSE ACTION FILES 

a. Grievance, Appeals Files 
(5 CFR 771). 

Records originating in the 
review of grievance and 
appeals raised by agency 
employees , except EEO 


Destroy when 5 years old or 5 
years after completion of a 
specific training program. 


Destroy when 3 years old. 


Destroy when 5 years old or 
when superseded or obsolete , 
whichever is sooner. 


Destroy when superseded or 
obsolete. 


Restricted by Court Order. 
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complaints. These case 
files include statements 
of witnesses, reports of 
interviews and hearings, 
examiner's findings and 
recommendations, a copy 
of the original decision, 
related correspondence 
and exhibits, and records 
relating to a 
reconsideration request. 

b. Adverse Action Files (5 
CFR 752) . 

Case files and related 
records created in reviewing 
an adverse action 
(disciplinary or 
nondisciplinary removal, 
suspension, leave without 
pay, reduction-in-force) 
against an employee. The 
file includes a copy of the 
proposed adverse action with 
supporting papers; statements 
of witnesses; employee's 
reply; hearing notices, 
reports and decisions; 
reversal of action; and 
appeal records , EXCLUDING 
letters of reprimand. 

32. PERSONAL INJURY FILES 

Forms, reports, correspondence Restricted by Court Order. 

and related medical and 

investigatory records relating to 

on-the-job injuries, whether or 

not a claim for compensation was 

made, EXCLUDING copies filed in 

the Official Personnel Folder and 

copies submitted to the 

Department of Labor. 
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33. TEMPORARY RECORDS RELATING 
TO PROMOTIONS 

Records relating to the promotion Restricted by Court Order. 

of an individual that document 

qualification standards, 

evaluation methods, selection 

procedures , and evaluations of 

candidates, EXCLUDING any records 

that duplicate information in the 

promotion plan, in the Official 

Personnel Folders, or in other 

personnel records. 


PRINTING AND SPACE MANAGEMENT SECTION 
(Disposal permitted by GRS #11) 

Any records created prior to the establishment of the 
Public Buildings Administration in 1939 must be offered to the 
National Archives and Records Service before applying these 
disposition instructions. 


1. SPACE AND MAINTENANCE GENERAL 
CORRESPONDENCE FILES 
Correspondence files of the unit 
responsible for space and 
maintenance matters, pertaining 
to its own administration and 
operation, and related papers. 

2. AGENCY SPACE FILES 
Records relating to the 
allocation, utilization, and 
release of space under agency 
control, and related reports to 
General Services Administration. 

a. Building plan files and 
related agency records 
utilized in space planning, 
assignment, and adjustment. 


Destroy when 2 years old 


Destroy 2 years after 
termination of assignment, or 
when lease is cancelled, or 
when plans are superseded or 
obsolete. 
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b. Correspondence with and 
reports to staff agencies 
relating to agency space 
holdings and requirements. 

(1) Agency records to 
General Services 
Administration regarding 
space occupied in 
"Metropolitan Washington" 
and "Outside the 
"District of Columbia", 
and related papers. 

(2) Copies in subordinate 
reporting units and 
related work papers, 

3. DIRECTORY SERVICE FILES 
Correspondence, forms and other 
records relating to the 
compilation of directory service 
listings . 

4. CREDENTIALS FILES 
Identification credentials and 
related papers. 

a. Identification 
credentials including cards, 
badges, parking permits, 
photographs, agency permits 
to operate motor vehicles, 
and property, dining room and 
visitors passes, and other 
identification credentials. 

b. Receipts, indices, 
listings and accountable 
records . 


Finzel 


Destroy when 2 years old 


Destroy when 1 year old. 


Destroy 2 months after 
issuance of listing. 
(Request has been submitted 
to NARS to reduce retention 
to "Destroy after 
distribution.") 


Destroy credentials 3 months 
after return to issuing 
office. 


Destroy after all listed 
credentials are accounted 
for. 
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5. BUILDING AND EQUIPMENT 
SERVICE FILES 

Requests for building and Destroy 3 months after work 

equipment maintenance services, performed or requisition 

excluding fiscal copies. cancelled. 


Printing, Binding, Duplication, and Distribution of Records 
(Disposal permitted by GRS #13) 

Any records created prior to January 1, 1921, must be 
offered to the National Archives and Records Service before 
applying these disposition instructions. 


1. PUBLICATIONS FILES 


a. Record copy if maintained 
in duplicating or 
distribution unit, of each 
publication, poster, chart, 
directive, regulation, 
booklet, speech, form, press 
release, and similar 
material. (This item does 
not cover copies and related 
program material retained in 
originating office.) 

b. All other copies. 


Submit SF-115, Request for 
Records Disposition 
Authority. 


Destroy when superseded, 
obsolete or no longer 
needed. 


2. ADMINISTRATIVE CORRESPONDENCE 
FILES 

Correspondence files pertaining Destroy when 2 years old. 

to the administration and 

operation of the unit responsible 

for printing, binding, 

duplication and distribution 

matters, and related papers. 


3. PROJECT FILES 
Job or project records containing 
all papers and data pertaining to 
the planning and execution of 
printing, binding, duplication, 
and distribution jobs. 
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a. Files pertaining to the 
accomplishment of the job, 
containing requisitions, 
bills, samples, manuscript 
clearances, and related 
papers exclusive of (1) 
requisitions on the Public 
Printer and related records; 
and (2) records relating to 
services obtained outside the 
agency. 

b. Files pertaining to 
planning and other technical 
matters . 

4. CONTROL FILES 

Control registers pertaining to 

requisitions and work orders. 


5. MAILING LISTS 

a. Correspondence, request 
forms and other records 
relating to changes in 
mailing lists. 


b. Card lists. 


c. Plate or stencil mailing 
lists . 

6. JCP REPORTS FILES 
Reports to Congress and related 
records . 

a. Agency reports to Joint 
Committee on Printing 
regarding operation of Class 
A and B Plants and 
inventories of printing, 
binding, and related 
equipment in Class A and B 
Plants or in storage. 


Destroy 1 year after 
completion of job. 


Destroy when 3 years old. 


Destroy 1 year after close of 
fiscal year in which compiled 
or 1 year after filling of 
register, whichever is 
applicable . 


Destroy after appropriate 
revision of mailing list or 
after 3 months, whichever is 
earlier. 


Destroy individual cards when 
cancelled or revised. 

Destroy plates or stencils 
when cancelled or revised. 


Destroy when 3 years old. 
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b. Copies in subordinate 
reporting units and related 
work papers. 

7. INTERNAL MANAGEMENT FILES 
Records relating to internal 
management and operation of the 
unit . 


Finzel 


Destroy 1 year after date of 
report. 


Destroy when 2 years old. 


SECURITY AND PROTECTIVE SERVICES RECORDS 


This category of records continues to be restricted by 
Court Order (GRS #18) and records should be preserved for review 
by NARS. A description of the records is being provided for 
identification purposes only. 

1. SECURITY POLICY FILES 

Manuals, directives, plans, reports, and correspondence 
reflecting policies and procedures developed in the 
administration and direction of security and protective 
services programs. 

FACILITIES SECURITY AND PROTECTIVE SERVICES RECORDS 

Records relating to measures taken for the protection 
of Government-owned facilities and privately operated facilities 
given security cognizance by the Government from unauthorized 
entry, sabotage, or loss. 

9. SECURITY AND PROTECTIVE SERVICES ADMINISTRATIVE 
CORRESPONDENCE FILES 

Correspondence files relating to administration and 
operation of the facilities security and protective services 
programs . 

10. SURVEY AND INSPECTION FILES 
(Government-owned facilities) 

Reports of surveys and inspections of Government -owned 
facilities conducted to insure adequacy of protective and 
preventive measures taken against hazards of fire, explosion, 
and accidents, and to safeguard information and facilities 
against sabotage and unauthorized entry. 
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11. SURVEY AND INSPECTION FILES 
(Privately owned facilities) 

Reports of surveys and inspections of privately owned 
facilities assigned security cognizance by Government 
agencies, and related papers. 

12. INVESTIGATIVE FILES 

Investigative files accumulating from investigations of 
fires, explosions, and accidents, consisting of retained 
copies of reports and related papers when the original 
reports are submitted for review and filing in other agencies 
or organizational elements, and reports and related papers 
concerning occurrences of such a minor nature that they are 
settled locally without referral to other organizational 
elements. 

13. PROPERTY PASS FILES 

Property pass files, authorizing removal of property or 
materials. 

14. GUARD ASSIGNMENT FILES 

Files relating to guard assignments and strength. 

a. Ledger records. 

b. Requests, analyses, reports, change notices, and 
other papers relating to post assignments and 
strength requirements. 

15. POLICE FUNCTIONS FILES 

Files relating to exercise of police functions. 

a. Ledger records of arrest, cars ticketed, and outside 
police contracts. 

b. Reports, statements of witnesses, warning notices, 
and other case papers relating to arrest, 
commitments, and traffic violations. 

c. Reports on contact of outside police with building 
occupants . 

16. PERSONAL PROPERTY ACCOUNTABILITY FILES 

Files relating to accountability for personal property lost 
or stolen. 
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a. Ledger files. 

b. Reports, loss statements, receipts and other papers 
relating to lost and found articles. 

17. KEY ACCOUNTABILITY FILES 

Files relating to accountability for keys issued. 

18. VISITOR CONTROL RECORDS 

Registers or logs used to record names of outside 

contractors, service personnel, visitors, employees admitted 

to areas, and reports on automobiles and passengers. 

19. FACILITIES CHECKS FILES 

Files relating to periodic guard force facility checks. 

a. Data sheets, door slip summaries, check sheets, and 
guard reports on security violations. 

b. Reports of routine after-hours security checks which 
either do not reflect security violations, or for 
which the information contained therein is documented 
in agency files. 

20. GUARD SERVICE CONTROL FILES 


a. Control center key or code records, emergency call 
cards, and building record and employee 
identification cards. 

b. Round reports, service reports on interruptions and 
tests, and punch clock dial sheets. 

c. Automatic machine patrol charts and registers of 
patrol and alarm services. 

d. Arms distribution sheets, charge records, and 
receipts. 

21. LOGS AND REGISTERS 

Guard logs and registers not covered elsewhere in this 
schedule . 
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a. Central guard office master logs. 

b. Individual guard post logs of occurrences entered in 
master logs. 


TRAVEL AND TRANSPORTATION RECORDS 
(Disposal permitted by GRS #9) 

This schedule covers records pertaining to the movement 
of goods and persons under Government orders. The record keeping 
involved in the movements centers around bills of lading, 
transportation requests, vouchers, and associated records, 
including those prescribed by Title 5 of the General Accounting 
Office Policy and Procedures Manual . 

1. FREIGHT FILES 
Records relating to freight 
consisting of export 
certificates, transit 
certificates, demurrage car 
record books, shipping documents 
pertinent to freight 
classification, memorandum copies 
of Government or commercial bills 
of lading, shortage and demurrage 
reports, and all supporting 
documents; and including records 
relating to the shipment of 
household goods. 

a. Issuing office memorandum 
copies other than those 
identified in Id. 

b. All other copies. 

c. Registers and control 
records. 

d. Records on international 
shipments of household goods 
moved by freight forwarders. 


Destroy when 3 years old. 

Destroy when 1 year old. 
Destroy when 3 years old. 

Destroy 6 years after the 
period of the account. 
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2. LOST OR DAMAGED SHIPMENTS 
FILES 

Schedules of valuables shipped. Destroy when 3 years old. 

correspondence, memoranda, 

reports, and other records 

relating to the administration of 

the Government Losses in Shipment 

Act. 

PUBLIC PRINTER FILES (GRS #3, 

Item 7) 

Records relating to requisitions 
on the Printer, and all 
supporting papers. 

a. Printing procurement unit Destroy 3 years after 

copy of requisition, invoice, completion or cancellation of 

specifications, and related requisition. 

papers. 

b. Accounting copy of Destroy 3 years after period 

requisition. covered by related account. 


RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 

RECORDS OF THE CENTRAL RECORDS SYSTEM 

All records filed in classifications 1 through 212 are 
subject to review by NARS, are restricted by court order, and 
should not be destroyed. (Exceptions; Files related to Privacy 
Act requests and records of the Official Personnel Folder.) 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 

This record category includes budget policy files; 
budget estimates and justification files; budget correspondence 
files; budget background records; budget reports files; and 
budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of routine inquiries, 
replies and related correspondence with the public; records 
created in administering the Freedom of Information and Privacy 
Acts Programs; and formal infoirmational releases and 
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publications, such as press releases, press conference 
transcripts, official speeches and indexes thereto. The records 
continue to be restricted by court order (GRS #14) and should 
not be destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 


This category includes official directives, forms, 
records management files and committee, conference and 
organizational records. The records continue to be restricted 
by court order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 


This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property and 
key accountability. The records continue to be restricted by 
court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 

This category of records continues to be restricted by 
court order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 


This category of records continues to be restricted by 
court order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by 
court order (GRS #21) and records should not be destroyed. 
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UNITED STATES GOVERNMENT 


'*'0 • Mr. Finzel 


FROM : R, Scherrer 


subject;^^cords disposition program 

^gE BTRuc 'ri m *T5 r g U i a : iA ; u" ‘ MFca gDs -Gcwit ra t-- 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OP INVESTIGATION 


date:9/24/80 


Ev»e AO Inr. 

E.,f AD Adm. 4_ 

E»«c AO LfS 

Atit. Oil.: 

Adn. Sicrvi. 

Crim^-V. 

Went. 

liiteU- 

Lobefotory 

Legal Coen. 

Plan. & Uip. 

Rec. Mgni. 

Te<li. Servi, 

Traiawg 

PuUic Affi, Off.^ 

Telepkene Rm. 

Oireeter’s Sec y ^ 




mm 


PURPOSE ; The purpose o^this memorandum is to record receipt of 


De partment of^I^ust ice \3rder/ t)0J 

icn establisnes the records dispositi 


12 710. 9A ^ dated 


isposition program for all 


8/6/80, wh 

^components of the Department j h accordance---W-i±.h -.- exlstina'~~ ' 
regulations. 


RECOMMENDATION ; None. For record purposes. 


APPROVED: 


Adm.Serv. . 
Crim. Inv.. 


Director 

Exec. AD-Adrr'.._ 
Exsc. AD-inv, _ 
Exec. AD-LES . 


tdscl. 

Intell. 
Laboratory 


Legal Coun 

Rian, ainsp. 

Rec. Mont. 4b46i4*_- 

Tech. 30 * 1 / 5 . 

T rsining 

Off. of Cong. 

& Public Affs.. 


txec. rtiJ-uco — 

DETAILS ; By letter dated 5/6/8 0, the Justice Management Division,r 
was advised that DOJ Order 2710. 9A had been reviewed and 
that this Bureau concurred with the contents. The records 
disposition liaison officer was also designated. 



Upon receipt of DOJ Order 2710.9, dated 7/10/79, and 
prior to receipt of instant Order, Robert M. Yahn, Records and 
Publications Staff, Justice Management Division, was 
telephonically contacted regarding the procedure for submitting 
requests for records disposition authority (SF-115) for individual 
Privacy Act requests. On both occasions, Mr. Yahn advised that, 
for the sake of expediency, individual requests related to the 
Privacy Act should continue to be submitted directly to the 
National Archives and Records Service. 


A copy of approved DOJ Order 2710. 9 a, dated 8/6/80, 
which is self-explanjfcory, is attached,^ 

Enclosure 

66-3286 





1 - Mr. Finzel (Admin.) 
1 - Mr. Scherrer 



23 SEP 24 19S0 


b6 



ALL INFORMATION CONTAINEO 
HEREIN IS UNCLASSIFIED 
nATF q->ti- 5 t> 


b7C 



^iPARTMENT 
OF JUSTICE 




r 

L 


ALL INFORMATION CONTAINED 

herein » UNCLASSIFIED ^ / . 

DATE ijaaM BY kut. UdiUit 


Order ^ 

DOJ 2710.9A 


Aug. 6, 1980 


Subject: 


RECORDS DISPOSITION PROGRAM 


1. PURPOSE. This order establishes a program for the disposition of 
records of the Department of Justice (DOJ) in accordance with 

44 U.S.C. 3102 and the General Services Administration Federal Property 
Management Regulations. 

2. SCOPE. This order applies to all components of the DOJ. 

3. CANCELLATION. Order DOJ 2710.9 is cancelled. 

4. DEFINITION OF TERMS. 

a. Records. As defined in the Records Disposal Act of 1943 (now 

44 U.S.C. 3301), ". . . books, papers, maps, photographs, machine 
readable materials, or other documentary materials, regardless of 
physical form or characteristics, made or received by an agency of 
the United States Government under Federal law or in connection 
with the transaction of public business and preserved or appro- 
priate for preservation by that agency or its legitimate successor 
as evidence of the organization, functions, policies, decisions, 
procedures, operations, or other activities of the Government 
or because of the informational value of data in them. ..." 

b. Disposition. As described in 41 CFR 101-11.102-5, "provisions. . . 
made to insure that records of continuing value are preserved but 
that records no longer of current use to an agency are promptly 
disposed of or retired. Effective techniques for accomplishing 
these ends are the development of records control schedules; the 
transfer of records to records centers and to the National 
Archives; the microfilming of appropriate records; and the disposal 
of valueless records." 

5. PROGRAM OBJECTIVES. The basic objectives of the records disposition 
program are: 

a. The timely and systematic removal of records deemed temporary by 


Dtetribution: OBD/H-2 
BUR/H-2 

LL~3Si 


Initiated By: Justice Management 

Division, Records and 
Publications Staff 


L J 




p 

DOJ 2710. 9A 
I ; -Aug. % I 960 



the creating component, the Department and the Government for 
later destruction by the Department or a Federal Archives and 
Records Center. 


b. The designation of permanent records having sufficient historical 
and archival values to warrant immediate or later transfer to the 
National Archives for permanent preservation. 


6. RESPONSIBILITIES. 


a. Justice Management Division. The Records Management Group (RMG), 

Records and Publications Staff (RPS), Justice Management Division 

sha'l 1 : 

(1) Establish general records disposition policy and standards 
for the DOJ. 

(2) Act as a liaison with the National Archives and Records 
Service (NARS) for Department program direction. 

(3) Review all requests for records disposition authority 
(Standard Form 115) which are originated by Offices, Boards, 
Divisions and Bureaus and submit them to NARS for approval. 

(4) Provide assistance and advice on records disposition matters 
to officials throughout the Department. 

(5) Evaluate the Department's program periodically to ensure its 
operation at peak efficiency. 

b. Offices, Boards, Divisions and Bureaus. Each Office, Board, 

Division and Bureau shall: 

(1) Implement policy and standards for records disposition set 
forth in guidance published by the Department and the 
General Services Administration (Federal Property Management 
Regulations). Submit any supplementary program guidance to 
RMG for review prior to issuance (Offices, Boards, and 
Divisions only). 

(2) Submit all requests for records disposition authority 
(Standard Form 115) to NARS via RMG. 

(3) Ensure timely removal from office space and equipment of 
noncurrent records. 
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(4) Encourage the use of Federal records centers as storage 
facilities for records with reduced reference activity. 

(5) Ensure that records of archival value are identified 
properly for eventual transfer to NARS. 

(6) Establish a central point for approval or disapproval of 

all requisitions for filing equipment by evaluating need and 
by checking compliance with authorized records disposition 
instructions. 

(7) Provide adequate staff to carry out program responsibilities. 

(8) Ensure that program staff are adequately trained in 
coordination with RMG. 


DESIGNATION OF RECORDS DiSPOSniON LIAISON. Each Office, Board, 

Division and Bureau shall designate a records disposition liaison officer 
to serve as the primary contact point for the component, including its 
field offices, and advise RMG in writing of the name of that individual. 
Changes in designation should be reported as soon as possible. 




KEVIN D. ROONEY 
Assistant Attorney 
for Administration 


i Gener^ 


IX)J'T9SI><W 
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^NITED STATES GOVERNMENT 

^ Memorandum 


Mr . Colwell 




UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 10/7/80 


. Pinzel 


reject: proposed change IN MANUAL 

OF ADMINISTRATIVE OPERATIONS I 

AND PROCEDURES (MAOP) 


Ex 0 c AD Inv. 

Ex«c AD Aifm. ^ 

Ex0e AD LES 

Criin. Ixv. -- - 



Intell- 

Loborotofy 

^T«ch. S«rvi. 

Trainiag 

Pubik Affs. Off. - 
Tei«pbonr Rn. 
Oirectof's Stc'y _ 




The purpose of this memorandum is to record receipt 
of FPMR (Federal Property Management Regulations) Bulletin 
B-98 which authorizes Federal agencies to resume disposal 
of military service records and to delete the previous withdrawal 

of authority from the MAOP. ALL INFORMATION CONTAINED 
RECOMMENDATION: HEREIN IS UNCLASSIFIED 

That, upon approval of manual change, instant ' 
memorandum be forwarded to the Manuals Desk, Administrative / /L 
Services Division (ASD) , for appropriate action. 


DETAILS: 


APPROVED; 

Direelor 

Exsc. AD-Adm, 
Exec. AO-tr.v, 
Exec, ADLES 


Adm, Sen/' 
Crim. lAv. 


Laboratory . 


Legal Coun. 

Plan. 4 Insp. . /y 
Rec.Mor.t. ^ 

lecli. Servs. 

T reining 

Off. cl Cong. 

S Public Affa. 


REASON FOR CHANGE 


By way of background,! I memoranaum j -i 

to Mr. Marshall, dated 11/27/73 (66-3286-1146), advised that disposal ''^1 
authority for certain military records was withdrawn due 
to the fire at the Military Personnel Records Center building. 

Enclosure 

*66-3286 « 

36 ^ "■ a 

1 - 66-19198 (Manual of Administrative Operations and 

1 - 42-00 (Deserters - Adroinistratiq^)..- Jr 

1 - Mr. McKinnon (Attn; Manuals De^“^^ ^ ^ ^ ^ 

1 - Mr. Revell (Attn: Mr. Cavanagh) ^ ~ p 

1 - Mr. Finzel (Admin.) ""W ^ 

1 - Mr. Scherre r ;IS OCT 27 1980 w 

1 •H |(RMD Control Folder) Q 


memorandum 




:is OCT 27 1980 






Fei/DOJ 







MieTnpra?id>t 3 ni P, Finzel to Mr. Colwell 
CHANGE IN MANUAL 
:®fRATiVE OPERATIONS 
AN® P^ipi^ipORES (MAOP) « 

SI:. IfOWiSf Mo, , and enclosed a copy of FPMR Bulletin B-40, 
(fet<ed ^/21/73| which set forth criteria for records to be 
I* The' memorandum noted that Tom Wadlow, Records 
iiOiEi Division, Archives and Records, General Services 
had b een contacted regarding disposal of 
f fceld office records. I I advised that, if the field 
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Offices had forwarded the records to Headquarters, the Headquarters 
re^rd would be* considered as the record copy and field 
ofitfces could destroy their files in aceordance with existing 
authority. Fie^d offices were furnished these instructions 
by SAC MeTnoranduro 55-73, dated 12/4/73 (66-04-3964). 

- FPMR Bulletin B.r-98, dated 4/28/80 (attached), cancelled 
inllfetia B-40 and authorized Federal agencies to resume 
disjjbsat, of the previously restricted records. Due to pending 
^itig|!i|tOn which prohibits destruction of investigatory 
records^ field offices are not being delegated this authority. 
However, to preserve the integrity of our manuals, it appears 
that this restriction should be deleted from the MAOP. 


Appropriate contact was made with] 
JtaOiaals Desk, ASD, on 9/29/80. 

CHANGED -TEXT 


V , MAOP, Part II, Section 2-4»5.2, page 303, should 

^ be deleted. 

SAC MEMORANDUM 

An SAC memorandum is not being prepared since 

■ ^ aik ^ ^ 4b *■ 4b Ia ^ ^ fl'-B ^ B ^ V B B B m Am Lb B.B. mm. mS 4 mm 
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GSA BULLETIN FPMR B- 9H 
ARCHIVES AND RECORDS 


TO; Heads of Federal agencies 

SUBJECT •.y tlf'^nnsal authorization cover jnfj_rnn i tary cc_r_ec_oj;^ 


1 Purpose Tliis bulletin reinstates disposal fluthnri.’ations that were 
iithSr'by GSA Bulletin FPMR B-40. All Federal agencies may rosu.iie 
dlsposTo/theso records in accordance with approved disposition 

Ichedtiies . 

2. fesfepipation dale. This bulletin contains infomiation of a continuing 
nature and will remain in effect until canceled. 

(MillTf^^sonne/prcorL^Buildin^^^ 

t?:ns^rFSi-4o^d5%cifFr:^:R:nci:sio^s^ 

as a result of that bulletin increased the Center s reconstruction 
capability and the freeze on disposals can now be lifted. 


Cancellation. GSA Bulletin FPMR B-40 is canceled. 


^ES E. O'NEILL 
^ting Archivist 
©f the Uftited States 


AliTlNFORMATION CONTAINED 




USA iic-oioo«rt04 


ENCLOSURI 


5 'JHi ^ ^ ^ f 




UNITED STATES GOVERNMENT 

Mehiorandum 


Finzel 


from : R. w. Scherrer, 




UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 9/12/80 


subject: Destruction op bureau/ recoreIs 

J/gpTlAL RESUMPTIOM OF RECORD 
D^fsoCriON'I^SIsRAiyiS" 


Ejck ad Inv. ■/ 

Exae AO Adm. 

E*«c AD LES 

A$st. Dir.': 

Adfli. 

CriiB. Inv. 

Idwt. — 

liitell. 

Lflborotery 

Legal Covn. 

Plon. & Insp. 

Rec. Mgnt. 

i^Tech. Servi. 

Troining 

Public Affs. Off. - 

Telephone Rm. 

Oirecfor'i Sec’y _ 


PURPOSE; 

— 

The purpose of this memoranduin is to provide 

guidelines to the Office of Equal Employment Opportunity! 

(EEO) Affairs and the Financial Management Branch, AdministnpF 
Services Division (ASD) , on records which may now be destro^d 
and those which continue to be restricted by the Court relativ 
to the preliminauk^n junction issued by U.S. District Court 
Judgie Harold ^lJftar.e ene on 1/10/80 . 
p,a> 

SYNOPSIS; 

r ' 

Headquarters divisions have observed a moratorium 
on record destruction in response to preliminary injunction 
issued by Judge Greene on 1/10/80. The Court Order has 
been modified and Headquarters divisions are being provided 
with specific guidelines in order to initiate a limited 
destruction program. Due to the volume of records maintained 
within ASD, the Personnel and Space Management Branch ia 
being advised separately. \ 

RECOMMENDATION; V 



That this memorandum be refert 
and Financial Management Branch, ASD, fg: 


^APPROVED: 


66-3286 


Director 

Exoc. AO-Acim.. 
Exoc.AO ltw. . 
Exec. AD LES . 


Adm. Serv, J 
Criio. Inv. 



tnteil. 

Laboratory . 


- Mr. McKinnon 
Attn. Mr ♦ Groover 
Attn. 

Attn. 

Attn. 

Attn. 

- Mr. M^ 

'^^^r j na rjn . ) 


ilNOl 


ed to “EKeH^O Officer 
^ appropriate action. 

Legal Coun. 

Plan. 6 Insp 

Rec. Mont, .fj-ti- 




ALL INFORMATION COMTAlNp 
HEREIN IS UNCLASSIFIED 
naTF q.^T-ya. RYx px ciwlwo:: 
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RK: DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


DETAILS : 




Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs pursuant 
to the preliminary injunction issued by Judge Harold H. 

Greene, U.S. District Court, District of Columbia, on 1/10/80 
in civil action "American Friends Service Committee, et 
al. V. William H. Webster, et al. (U.S.D.C., D.C.) Civil 
Action No, 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant 
to certain General Records Schedules (GRS) , 22 schedules 
which provide authorized retention periods for administrative 
records common to most Federal agencies. In addition, the 
modified orders addressed requests for relief in specific 
areas in which record maintenance imposed an administrative 
burden. The latter category was presented to the Court 
in the form of individual affidavits. 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized the Records Management Division (RMD) to initiate 
a limited destruction program for records applicable to the 
GRS. 


Therefore, in accordance with this authority, 

ASD may pursue a limited disposal program as outlined below. 
Retention periods which are not responsive to the needs 
of ASD due to inadequate or excessive retention or which 
deviate from established Bureau policy, should be brought 
to the attention of RMD, Records Systems Section, in order 
to secure proper authorization from the National Archives 
and Records Service (NARS) to extend/reduce the retention 
periods. Accurate statistics should be maintained for records 
destroyed for inclusion in the annual record count. The 
Personnel and Space Management Branch is being advised by 
separate communication. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or 
the records are subject to review by NARS prior to any issuance 
of disposal authority. In any event, the records should 
be preserved. 
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EXEMPTED FROM COURT ORDER 


ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS; 


EMPLOYEE RECORD CytDS- 
Index used for informational 
purposes . 

SUPERVISOR’S PERSONNEL 

FILES - Records on individual 

employees duplicated in or 

not appropriate for the Official 

Personnel Folder (OPF) , including 

production records and Notice of 

Tardiness. 

LEAVE RECORDS ~ T&A Registers; 
Number One Registers; Number 
Two Registers; Leave Accounting 
Listings; Leave Requests; SF-71s; 
Doctors Certificates; Record of 
Absences for Illness (PD-304) . 

SERVICE LISTINGS - Correspondence, 
forms, and other records relating 
to the compilation of directory 
service listings, assignment 
charts, and routing slips. 


GRS #1, Item 6. 

Destroy on separation or 
transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents relating 
to an individual employee 1 
year after separation or 
transfer . 

GRS #2, Items 3,8,9. 

Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing. 

(Request has been submitted 
to reduce retention to 
"Destroy after distribution") 


OFFICE OF EQUAL EMPLOYMENT OPPORTUNITY (EEO) AFFAIRS 

EEO records remain under the Order of 1/10/80 and should 
be preserved for review by NARS. 

FINANCIAL MANAGEMENT BRANCH 
BUDGET AND ACCOUNTING SECTION 


All budget preparation, presentation, and apportionment 
records remain under the Order of 1/10/80 (GRS #5) and should 
be preserved for review by NARS. A description of the records 
is being provided for identification purposes only. Records 
created prior to 1/1/21 must be offered to the National 
Archives. 
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Budget Policy Files. 

Correspondence or subject files in formally organized 
budget offices documenting agency policy and procedures 
governing budget administration, and reflecting policy 
decisions affecting expenditures for agency programs. 

Budget Estimates and Justifications Files. 

a. Copies of budget estimates and justifications 
prepared or consolidated in formally organized 
budget offices at the bureau (or equivalent) 
or higher organizational level. Included are 
appropriation language sheets, narrative state- 
ments, and related schedules and data. 

b. Working papers and background materials. 

Budget Correspondence Files. 

Correspondence files in formally organized budget 
offices pertaining to routine administration, internal 
procedures, and other matters not covered elsewhere 
in this schedule. 

Budget Background Records. 

Working papers, cost statements, and rough data 
accumulated in the preparation of, annual budget 
estimates, including duplicates of papers described 
in item 2. 

Budget Reports Files. 

Periodic reports on the status of appropriation 
accounts and apportionment. 

a. Annual report (end of fiscal year) . 

b. All other reports. 

Budget Apportionment Files. 

Apportionment and reapportionment schedules, 
proposing quarterly obligations under each 
authorized appropriation. 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE; DESTRUCTION OF BUREAU RECORDS- 
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PROPERTY PROCUREMENT AND MANAGEMENT SECTION. 


Procurement y Supply, and, Grant Records 
(Disposal permitted by GRS #3) 

Any records created prior to 1895 must first be offered 
to the National Archives and Records Service for possible 
permanent retention before applying the disposal instructions. 

Additional items from this schedule were forwarded to the 
Contract Review Unit, Technical Services Division. 


1. Unique Procurement Files. 

Procurement files (as in item 4, Submit SF 115, Request 

below) documenting the initiation for Records Disposition 

and development of transactions Authority. 

that deviate from established 

precedents with respect to general 

agency procurement programs, 

other than those covered by Item 

13. 


3. General Correspondence Files. 

Correspondence files of operating Destroy when 2 years old 
procurement units concerning 
internal operation and administrat- 
ion matters not covered else- 
where in this schedule. 


4. Routine Procurement Files. 


Contract, requisition, purchase 
order, lease, and bond and surety 
records, including correspondence 
and related papers pertaining to 
award, administration, receipt, 
inspection and payment (other than 
those covered in Items 1, 2, and 13) . 

a. Procurement or purchase 
organization copy, and 
related papers. 
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(2) Transactions of $10,000 or 
less and construction con- 
tracts under $2,000, dated 
subsequent to July 25, 1974; 
and transactions of $2,500 
or less dated prior to July 
26, 1974. 


(3) Transactions of more than 
$2,500 dated prior to July 
26, 1974. 

b. Obligation copy. 


Destroy 3 years after final 
payment, (close file at the 
end of the fiscal year, retain 
3 years and destroy, except 
that files on which actions 
are pending shall be brought 
forward to the next fiscal 
year's files for destruct- 
ion therewith.) 

Destroy 6 years after final 
payment. 


Destroy when funds are 
obligated. 


c. Other copies of records de~ Destroy upon termination 
scribed above used by component or completion, 
elements of a procurement office 
for administrative purposes. 


5. Supply Management Files. 

Files of reports on supply 
requirements and procurement 
matters submitted for supply 
management purposes (other 
than those incorporated in 
case files or other files of 
a general nature) , exclusive 
of Department of Defense Reports 
reflecting procurement under 
exemptions authorized under Section 
201 (a) of the Federal Property 
and Administrative Services Act 
of 1949 (40 U.S.C. 481) . 

a. Copies received from other Destroy when 2 years old. 

units for internal purposes 

or for transmission to 
staff agencies. 

b. Copies in other reporting Destroy when 1 year old. 

units, and related work papers. 

8. NOnpersonal Requisition Files. 


Requisitions for nonpersonal ser- Destroy when 1 year old. 
vices, such as duplicating. 
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laundry, binding, and other services 
(excluding records associated with 
accountable officers' accounts 
(Schedule 6) . 

9 . Inventory Requisition File. 

Requisitions for supplies and 
equipment for current inventory, 

a. Stockroom copy. 


b. All other copies. 
10. Inventory Files. 

a. Inventory lists. 


b. Inventory cards. 


c. Report of survey files and 

other papers used as evidence survey action or date of post- 
for adjustment of inventory ing medium, 
records, not otherwise covered 
in the GRS. 

13 . Tax Exemption Files. 

Tax exemption certificates and Destroy 3 years after period 
related papers. covered by related account. 

VOUCHER AND PAYROLL SECTION 

Payrolling and Pay Administration Records 
(Disposal permitted by GRS #2) 

Any record created prior to January 1, 1921, must be offered to 
the National Archives and Records Service before applying 
these disposition instructions. 


Destroy 2 years after 
completion or cancellation 
of requisition. 

Destroy when 6 months old. 


Destroy 2 years from date 
of list. 

Destroy 2 years after 
discontinuance of item 
or 2 years after stock 
balance is transferred 
to new card or recorded 
under a new classification, 
or 2 years after equipment 
is removed from agency control. 

Destroy 2 years after date of 
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1. Individual Accounts Piles. 


Individual earning reports. 


Transfer to the 
National Personnel Records 
Center (NPRC) , St. Louis, 
Missouri. Destroy 56 years 
after the date of the last entry. 


4. Individual Authorized Allotments 
Files. D.S. Savings Bond 
authorizations; Standard Form 1192 
or equivalent; savings authorizations 
and authorization for individual 
allotment to Combined Federal 
Campaigns. 


Destroy 3 years after 
separation of employee. 


6. Bond Receipt and Transmittal Files. 


Receipts for and transmittals of 
U.S. Savings Bonds and checks. 


7. Bond Purchase Files. 

Forms and reports with related 
papers pertaining to deposits 
and purchases of bonds. 

10 . Records of Leave Data 
Transferred. 

Agency Copy . 

(Original SF 1150 filed 
permanently in the Official 
Personnel Polder) 


Destroy 3 months after date 
of receipt. (Request will be 
submitted to NARS to extend 
retention to 3 years.) 


Destroy when 3 years 
old. 


Destroy when 3 years old. 


11. Notification of Personnel Action Files. 


Copies of SP 50 (3-634) , not 
filed in the Official Personnel 
Folder . 

a. Pay or fiscal copy. Destroy when related pay 

records are audited by GAO 
or when 3 years old, whichever 
is sooner. (Request will 
be submitted to NARS to extend 
retention to "3 years after 
transfer or separation of 
employee".) 
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DESTRUCTION PROGRAMS 

12. Budget Authorization Reference Files. 

Copies of budget authorizations Destroy when superseded, 
in operating payroll units used 
to control personnel ceilings 
and personnel actions. 

13. Payroll files. 

Memorandum copies of payrolls, 
check lists, and related certification 
sheets, such as SF 1013, SF 1128A, 
or equivalents. 

a. Security copies of documents Destroy when Federal Records 
prepared or used for disburse- Center receives second sub- 
ment by Treasury disbursing sequent payroll or checklist 
offices, with relating papers, covering the same payroll unit. 


b. All other copies. 


(1) 

If earning record card 
is maintained. 

Destroy after GAO audit 
or when 3 years old, which- 
ever is earlier. 

(2) 

If earning record card 
is not maintained. 

Transfer to NPRC, St. Louis, 
Missouri, when 3 years old. 
Destroy when 10 years old. 

Payroll Change Files. 


Payroll 

change slips, exclusive 



of those of the OPF, such as SF 1126. 

a. Copy used in GAO audit. Destroy when related 

pay records are audited 
by GAO or when 3 years old, 
whichever is sooner. 

17 . Administrative Payroll Report Files. 

Reports, statistics, with 
supporting and related records 
pertaining to payroll operations 
and pay administration. 

a. Reports and data used for Destroy when 2 years old. 

workload and personnel 
management purposes. 

(Miscellaneous Reports.) 
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RE: DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

18. Tax Files. 

a. Withholding tax exemption Destroy 4 years after form 

certificates, such as IRS is superseded or obsolete. 

Form W-4, and similar state 

tax exemption forms, 

b. Returns on income taxes such Destroy when 4 years old. 
as IRS Form W-2. 

c. Reports of withheld Federal Destroy when 4 years old. 
taxes, such as IRS Form W-3, 

with related papers, including 
reports relating to income and 
social security taxes. 

21. Retirement Files. 

a. Reports and registers. 

Reports, registers or other 
control documents, and 
other records relating to 
retirement, such as SF 2807 
or equivalent. 

b. Assistance Files. 

Correspondence, memoranda. Destroy when 1 year old. 
estimates, and other records (Request will be submitted 
used to assist retiring to NARS to extend retention 

employees or survivors claim to 3 years.) 
insurance or retirement 
benefits . 

c. Deduction files. 

SF 2806 or equivalent and other 
records used to document retire- 
ment deductions of individual 
employees. (Maintained in 
Official Personnel Folder as 
permanent record.) 

22. Insurance Deduction Files. 

Reports and related papers Destroy when 3 years old. 

including copies of vouchers 
and schedules of payments pertaining 
to insurance deductions. 
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Destroy when 3 years old. 
(Request will be submitted 
to NARS to extend retention 
to "3 years after transfer or 
separation of employee.") 
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23. Levy and Garnishment Files. 

Official Notice of Levy or Destroy when 3 years old. 

Garnishment (IRS Form 668A or 
equivalent ) , change slip, work- 
papers, correspondence, release 
and other forms, and other records 
relating to charge against retire- 
ment funds or attachment of salary 
for payment of back income taxes 
or other debts of Federal employees. 

24 . Wage Survey Files. 

Wage survey reports and data. Destroy after completion of 

working papers and related second succeeding wage survey. 

correspondence pertaining to 

area wages paid for each employee 

class; background papers establishing 

need, authorization, direction, 

and analysis of wage surveys; 

development and implement ion of 

wage schedules; and request for 

and authorization of specific rates 

(excluding authorized wage schedules 

and wage survey recapitulation sheets) . 

Travel and Transportation Records 
(Disposal permitted by GRS #9) 

This schedule covers records pertaining to the movement of 
goods and persons under Government orders. The record keeping 
involved in the movements centers around bills of lading, 
transportation requests, vouchers, and associated records, 
including those prescribed by Title 5 of the General Accounting 
Office Policy and Procedures Manual. 

3. Passenger Transportation Files. 

Memorandum copies of vouchers (SF 
1113A) , memorandum copies of 
transportation requests (SF 1169) , 
travel authorizations, transportation 
request registers, and all supporting 
papers . 

a. Issuing office memorandum Destroy when 3 years 

copy . old . 

b. Obligation copy. Destroy when funds are 

obligated. 
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c. Unused ticket redemption Destroy when no longer needed 

forms, such as SP 1170. for administrative use. 

4. Passenger Reimbursement Files. 

Records relating to reimbursing 
individuals, such as travel orders, 
per diem vouchers, transportation 
requests, hotel reservations, and 
all supporting papers documenting 
official travel by officers, employees, 
dependents, or others authorized by 
law to travel. 


a. Travel administrative office 
files. 

b. Obligation copies. 


5. General Travel and Transportation 
Files. 

a. Correspondence, forms and 
related records pertaining 
to agency travel and transpor- 
tation functions, not covered 
elsewhere in this schedule. 


b. Accountability records. 

Accountable Officers' Accounts Records 


Destroy when 3 years old. 


Destroy when funds are 
obligated. 


Destroy when 2 years old. 


Destroy 1 year after all 
entries are cleared. 


(Disposal permitted by GRS #6) 


Any records created prior to January 1, 1921, must be offered 
to the National Archives and Records Service before applying 
these disposition instructions. 


1. Accountable Officers* Files. 


a. Original ribbon copy of 

accountable officers' accounts 
maintained in the agency for 
site audit by GAO auditors, 
consisting of statements of 
transactions, statements of 
accountability, collection 
schedules, collection vouchers, 
disbursement schedules, dis- 


(1) Records created prior 
to Fiscal Year 1976 
(July 1, 1975) : Destroy 
10 years, 3 months, after 
period covered by account. 

(2) Records created after 
Fiscal Year 1975 (June 30, 
1975): Destroy 6 years, 3 
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RE: DESTRUCTION OP BUREAU RECORDS- 
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bursement vouchers, and all months, after period covered 

other schedules and vouchers by account. 

or documents used as schedules 

or vouchers, exclusive, of 

freight records and payroll 

records. If an agency is operating 

under an intergrated accounting 

system approved by GAO, certain 

required documents, supporting 

vouchers, and/or schedules are 

included in the site audit records. 

These records document only the 
basic financial transaction, money 
received and money paid out or 
deposited, in the course of operation 
of the agency. All copies except the 
certified payment or collection 
copy, usually the original or ribbon 
copy, and all additional or support- 
ing documentation not involved in 
an integrated system are covered by 
succeeding items in this schedule. 

b. Memorandum or extra copies of Destroy 3 years after the 
accountable officers' returns period of the account, 
including statements of trans- 
actions and accountability, all 
supporting vouchers, schedules, 
and related papers not covered 
elsewhere in this schedule, and 
excluding freight records covered 
by Schedule 9 and payroll records 
covered by Schedule 2. 


2. GAO Exceptions Files. 


General Accounting Office notices Destroy 1 year after 
of exceptions, such as Standard exception has been reported 
Form 1100, formal or informal, as cleared by GAO. 

and related correspondence. 


3 . Certificates Settlement Files . 


Copies of certificates of settle- 
ment of accounts of accountable 
officers, statements of differences, 
and related records. 


a. Certificates covering closed Destroy 2 years after 
account settlements, supple- date of settlement, 
mental settlements, and final 
balance settlements. 
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DESTRUCTION PROGRAMS 

b. Certificates covering periodic 
settlements. 


4. General Fund Files. 

Records relating to availability, 
collection, custody and deposit 
of funds including appropriation 
warrants and certificates of deposit 
(SF 201, 209, and 219), other than those 
records covered by Item 1 of this schedule. 

5. Accounting Administrative Files. 

Correspondence, reports and data 
relating to voucher preparation, 
administrative audit, and other 
accounting and disbursing operations. 

a. Files used for workload and Destroy when 2 years old. 
personnel management purposes. 

b. All other files. Destroy when 3 years old. 

6. Federal Personnel Surety Bond Files. 

a. Official copies of the bond and 
attached powers of attorney. 

(1) Bonds purchased prior to 
January 1, 1956. 

(2) Bonds purchased after 
December 31, 1955. 


b. Other bond files, including 
other copies of bonds and 
related papers. 


7. Gasoline Sales Tickets. 

Hard copies of sales tickets 
filed in support of paid invoices 
for credit card purchases of 
gasoline. 

8. Telephone Toll Tickets. 

Originals and copies of toll 
tickets filed in support of 
telephone toll call payments. 


Destroy 15 years after 
bond becomes inactive. 

Destroy 15 years after 
the end of the bond 
premium period. 

Destroy when bond 
becomes inactive or 
after the end of the 
bond premium period. 


Destroy after GAO audit 
or when 3 years old, 
whichever is sooner. 


Destroy after GAO audit 
or when 3 years old, 
whichever is sooner. 


Destroy when subsequent 
certificate of settlement 
is received. 


Destroy when 3 years old. 
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9 . Telegrams. 


Originals and copies of telegrams 
filed in support of telegraph 
bills. 


Destroy after GAO audit 
or when 3 years old, 
whichever is sooner. 


Expenditure Accounting Records 
{Disposal permitted by GRS #7) 

Any records created prior to January 1, 1921, must be offered 
to the National Archives and Records Service before applying 
these disposition instructions. 


1. Expenditures Accounting General 
Correspondence and Subject Files. 

Correspondence or subject files Destroy when 2 years old. 
maintained by operating units 
responsible for expenditures 
accounting, pertaining to their 
internal operations and admin- 
istration. 


2. General Accounting Ledgers. 

General accounts ledgers, showing Destroy 10 years after the 
debit and credit entries, and re- close of the fiscal year 
fleeting expenditures in summary. involved. 

3. Appropriation Allotment Files. 


Allotment records showing status Destroy 10 years after the 
of obligations and allotments close of the fiscal year 

under each authorized appro- involved, 

priation. 


4. Expenditure Accounting Posting 
and Control Files. 


Records used as posting and control 
media, subsidiary to the general 
and allotment ledgers, and not 
elsewhere covered in this schedule. 

a. Original records. Destroy when 3 years old. 

b. Copies Destroy when 2 years old. 
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Property Disposal Records 
(Disposal permitted by GRS #4) 


1. Surplus Property Precedential Case 
Files. 


Case files on sales of surplus 
personal property (as described 
in item 6 below) documenting 
the initiation and development 
of transactions that deviate 
from established precedents with 
respect to general agency disposal 
or to major disposal programs. 


Submit SF 115, Request 
for Records Disposition 
Authority. 


2. Property Disposal Case Files. 

Case files on disposal of surplus Submit SF 115, Request 
real and related personal property, for Records Disposition 

Authority. 

3. Excess Real Property Reports. Submit SF 115, Request for 

Records Disposition Authority. 


4. Property Disposal Correspondence Files. 

Correspondence files maintained by Destroy when 2 years old. 

units responsible for property 

disposal, pertaining to their 

operation and administration, and 

not otherwise provided for. 

5. Excess Personal Property Reports. Destroy when 3 years old. 

6 . Surplus Property Case Files. 

Case files on sales of surplus personal 
property, comprising invitations, bids, 
acceptances, lists of materials, 
evidence of sales, and related corres- 
pondence (other than those covered in 
items 1 and 2) . 


a. Transactions subsequent to 
July 25, 1974, of more than 
$10,000; and transactions 
prior to July 26, 1974, of 
more than $2,500. 


Destroy 6 years after final 
payment. (Place in inactive 
file on final payment and 
transfer to Federal Records 
Center 2 years thereafter.) 


- 16 - 




Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OP RECORD 
DESTRUCTION PROGRAMS 


b. Transactions subsequent to 
July 25 , 1974, of $10,000 or 
less; and transactions prior 
to July 26, 1974, of $2,500 
or less. 


Destroy 3 years after final 
payment. (Close file at the 
end of each fiscal year, retairt 
3 years, and destroy except 
that files on which actions 
are pending will be brought to 
the next fiscal year's files 
for disposal therewith.) 


7 . Real Property Files. 


Records necessary or convenient 
for the use of real property 
sold, donated, or traded to 
non-Federal ownership, includ- 
ing, if pertinent as determined 
by the releasing agency, site 
maps and surveys, plot plans, 
architect's sketches, working 
diagrams, preliminary drawings, 
blueprints, master tracings, 
utility outlet plans, equipment 
location plans, specifications, 
construction progress photograph 
inspection reports, building and 
equipment management and maintenance 
records, allowance lists as well 
as duplicate copies of title papers, 
provided (a) that the records can 
be segregated without harm to 
other documents of enduring value, 

(b) that no responsibility attaches 
to the Government because of dis- 
agreement between the transferred 
documents and the physical condition 
of the property at the time of 
conveyance, and (c) that if the 
property is released for historical 
use or purpose the user agrees to 
retain them and return them to the 
Federal Government immediately upon 
the discontinuance of its use for 
historical purposes. 


Transfer to new custodian 
upon completion of sale, 
trade, or donation pro- 
ceedings, or acceptance 
of purchase money mortgage, 
(Also, see GRS 22, Design 
and Construction Records.) 


Stores, Plant, and Cost Accounting Records 
(Disposal permitted by GRS #8) 

Any records created prior to January 1, 1921, must be offered 
to the National Archives and Records Service before applying 
these disposition instructions. 
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1. Plant Accounting Files. 

Plant account cards and ledgers 
pertaining to structures. 


2. Plant, Cost and Stores General 
Correspondence Files. 

Correspondence files of units 
responsible for plant, cost 
and stores accounting 
operations. 

3. Stores Invoice Files. 


Submit SF 115, Request 
for Records Disposition 
Authority. 


Destroy when 3 years old. 


Invoices or equivalent papers used Destroy when 3 years old. 
for stores accounting purposes. 


4. Stores Accounting Files. 

Stores accounting returns and 
reports. 

5. Stores Accounting Work Papers. 

Work papers used in accumulating 
stores accounting data. 

6. Plant Accounting Files. 

Plant account cards and ledgers, 
other than those described in 
item 1. 


Destroy when 3 years old. 


Destroy when 2 years old. 


Destroy 3 years after 
item is withdrawn from 
plant account. 


7. Cost Accounting Reports. 

a. Copies in units receiving Destroy when 3 years old. 

reports. 

b. Copies in reporting units. Destroy when 3 years old. 

and related work papers. 

8. Cost Report Data Files. 

Ledgers, forms, and machine- 
records used to accumulate data 
for use in cost reports. 
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a. Ledgers and forms. Destroy when 3 years old. 

b. Machine-records. 


(1) 

Detail cards. 

Destroy 

when 

6 

months old 

(2) 

Summary cards. 

Destroy 

when 

6 

months old 

(3) 

Tabulations. 

Destroy 

when 

1 

year old. 


RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 


RECORDS OF THE CENTRAL RECORDS SYSTEM 


All records filed in classifications 1 - 212 are subject to 
review by NARS, are restricted by court order, and should 
not be destroyed. (Exceptions; Files related to Privacy 
Act requests and records of the Official Personnel Folder) 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 


This record category includes budget policy files; budget 
estimates and justification files; budget correspondence 
files; budget background records; budget reports files; 
and budget apportionment files. The records continue to 
be restricted by court order (GRS #5) and should not be 
destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of routine inquiries, replies 
and related correspondence with the public; records created 
in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and publications 
such as press releases, press conference transcripts, official 
speeches and indexes thereto. The records continue to be 
restricted by court order (GRS #14) and should not be destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 


This category includes official directives, forms, records 
management files and committee, conference and organizational 
records. The records continue to be restricted by court 
order (GRS #16) and should not be destroyed. 

SECURITY AND PROIECTIVE SERVICE RECORDS 


This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 




Memorandum R. W. Scherrer to Mr. Pinzel 
RE; DESTRUCTION OP BUREAU RECORDS- 
PARTIAL RESUMPTION OP RECORD 
DESTRUCTION PROGRAMS 




emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property 
and key accountability. The records continue to be restricted 
by court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 


This category of records continues to be restricted by court 
order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 


This category of records continues to be restricted by court 
order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 


This category of records continues to be restricted by court 
order (GRS #21) and records should not be destroyed. 
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ATTENTION 


The following documents appearing in FBI files have been reviewed under the provisions of The Freedom of 
Information Act (FOIA) (Title 5, United States Code, Section 552); Privacy Act of 1974 (PA) (Title 5, United States Code, 
Section 552a); and/or Litigation. 


n FOIA/P A D Litigation O Executive Order Applied 

Requester: 


Subiect: 


Computer or Case Identification Number: 


Title of Case: 

Section 

♦File 



Serials Reviewed: 


Release Location: *File 


Section 


This file section has been scanned into the FOIP A Document Processing System (FDPS) prior to National Security 
Classification review. Please see the documents located in the F DPS for current classification action, if warranted. Direct 
inquires about the FDPS to RIDS Service Request Unit, 202-3241" 

y * J ^9 


File Numbw; 
Serial(s) Reviewed: 




Section 


211 


FOIPA Requester: 

FOIPA Subject: 

FOIPA Computer Number: ■ ~ 

File Number: Section 

Serial(s) Reviewed: 


FOIPA Requester: 

FOIPA Subject: 

FOIPA Computer Number: 


File Number: . Section 

Saial(s) Reviewed: 


FOIPA Requesto-: 

FOIPA Subject: 

FOIPA Computer Number: 


THIS FORM IS TO BE MAINTAINED AS THE TOP SERIAL OF THE FILE, BUT NOT SERIALIZED. 


ATTENTION 


DO NOT REMOVE FROM FILE 
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subject: proposed CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


:S (MAOP) f 


fkdfAf /i 


District 


PURPOSE; />«" * , 

The purposes of this memorandum are to issue an ^ / 

appropriate Memorandum to All Special Agents in Charge to 

advise of a change in records destruction policy based on - 

modified orders issued by Judge Harold H. Greene, U.S. District 
Court, District of Columbia (U.S.D.C., D.C.)» on 2/20/80 
and 4/3/80, which will permit field offices and Legats to 
implement a limited destruction program for administrative records 
and to recommend revisions in the MAOP to coinc^e with this action. 

RECOMMENDATION ; ^ 

That, upon approval of manual changes and SAC 
Memorandum, instant memorandum be referred to the Manuals Desk, ^ 
Administrative Services Division (ASD) , for apprqp&ia tSra etj.on. ^ 

APPROVED' Ss'v. tegs! Cwn. Af „ ^ ^ 

^AGENCiag APPROVED. P*«n, 5 OP 


aPI'HO'FWi! IE AGENC1B5 
Ajro FIELD OFFICES X 

advised b un^ 

si.iP(S) 

DETAILS; ^ 


APPROVED: 


w 


t ion . 


Direc!or___^^^ 

eiec. A':!-'''.'. ' ■■■ 

E>:^sc. AD-l l: C' 

REASON FOR CHANGE 


R<<C. .fjU 

T*^'!**. 5ClV;'.. 

ik Ms,._ 






It is necessary to change Bureau polic^ 
the destruction of certain administrative records. 


far ding' ' 


Bureau teletypes, 1/11 and 14/80, advised 
FBIHQ and all offices to immediately suspend all 
destruction programs based on the preliminary injunction 
issued by Judge Harold H. Greene, U.S.D.C., D.C., on 1/10/80 


Enclosure 




66-19198 (Manual of Administrative Operations and Procedures^- *- 
66-3286 Sub B (Destruction of Field Files and Records) 

Manuals Desk _____ ' _ 

Mr. Mints (Attn: — — * 

Mr. Finzel (Admin H ' . ^ n 

Mr. Sober rer E3 


69 F, 



ontrol Polder) 


Ciassim 

Dectassi 










Memorandum R. P. Pinzel to Mr. Colwell 
RE; PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS ^ 

AND PROCEDURES (MAOP) 


in civil action, "American Friends Service Committee, et al. 

V. William H. Webster, et al. (U.S.D.C., D.C.) Civil Action 
No. 79-1655." On 2/20/80 and 4/3/80, modified orders were 
issued by Judge Greene which would permit destruction of 
certain administrative records. Legal Counsel memorandum 
to the Director, dated 8/15/80, authorized the Records Management 
Division to proceed with destruction of these records since 
the plaintiffs' appeal time for the modifications had expired. 
Accordingly, Headquarters Divisions were delegated authority 
to initiate limited destruction programs, based on the General 
Records Schedules (GRS) and individual affidavits, by memoranda 
dated 9/12/80, which were subsequently approved. 

A review of administrative records maintained 
by field offices has been completed and records identified 
as being within the scope of the modified orders are being 
enumerated within authorized and defined retention periods 
as a guide for field office destruction programs. Retention 
periods have been amended in certain instances to comply 
with authorized retention periods as set forth in the GRS. 
Destruction of substantive file material in response to 
Privacy Act requests has not been addressed inasmuch as 
this matter was handled separately by Airtel to all SACs, 
dated 10/29/80. 

Field offices are being advised that, due to the 
limitations of the destruction authority, pertinent sections 
of the MAOP cannot be completely revised and, therefore, 
the attached SAC Memorandum and BUAirtel, 5/30/80, captioned 
"Destruction of Field Files and Records", regarding the 
disposition of physical evidence, will serve as the only 
guides to authorized record destruction programs. Manual 
revisions, although fragmentary, are being recommended for 
records coming within the scope of the modified orders to 
preserve the integrity of the Manual. Additional revisions 
to Section 2-4.5 of the MAOP will be required upon resolution ^ 
of pending litigation. 


Appropriate contact was made with 
Manuals Desk, ASD, on 10/28/80. 
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OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 

CHANGED TEXT 

MAOP, Part I, Section 9-12(1), page 118, should 
be revised as follows: 

(1) Time and Attendance Registers (FD-420) , Registers 
No. 1 (FD-31) , Registers No. 2 {FD-48) , and Registers No. 

3 (FD-256) are to be retained three years. These records 
should be destroyed on an annual basis when three years 
old. 

MAOP, Part II, Section 2-4. 5. 6 (3), page 304, should 
be deleted. 

MAOP, Part II, Section 2-4. 5.9, page 307, through 
Section 2-4.5.18, page 314, should be deleted and replaced 
with the following: 

2-4. 5. 9 Noninvestigative Files and Records to be Destroyed 

If More Than Six Years, Three Months, Old, If 

Certain Conditions Are Met 

Field Support Account - Including cancelled checks, 
bank statements, check stubs, and bank passbooks. Destroy 
six years, three months, after period covered by account 
for records created after Fiscal Year 1975 (June 30, 1975) . 

NOTE; Records created prior to Fiscal Year 1976 (July 1, 

1975) must be retained for ten years, three months, after 
period covered by account. 

2-4.5.10 Files and Records to be Destroyed If More Than 

Six Years Old, If Certain Conditions Are Met 

(1) Automobiles - Accidents - Destroy six years 
after case is closed. Retain if loss of life, personal 
injury to third party, or possible suits involved. 

(2) Health Record Cards - Cards containing dates 
of employees visits, diagnosis, and treatment. Destroy 
six years after date of last entry on card. 
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2-4 .5.11 Files and Records to be Destroyed If More Than 
Four Years Old, If Certain Conditions Are Me*!" 

Automobiles - After vehicle leaves custody by 
Sale, Transfer, Donation, or Exchange. 




(5) All Leave Accounting Listings (See >Part I, 9-12;) 

(6) Leave Requests, FD-282 (See Part I, 9-12.) 

(7) Record of Absences for Illness, PD-304 
(See Part I, 9-12.) 

(8) Doctor's Certificates (See Part I, 9-12.) 

(9) Application for Leave, SF-71 (See Part I, 9-12.) 

(10) Correspondence relating to position classification 
appeals. Destroy three years after resolution. 

(11) Correspondence relating to employee appeals 
of performance ratings. Destroy three years 
after resolution. 

(12) Tax Exemption Files - Tax exemption certificates 
and related papers. Security Informants 
Income Tax Account Banking records. Destroy 
three years after period covered by related 
account. 


3 


Files and Records 

to be Destroyed If More Than 


Thr 

ee Years Old, If Certain Conditions Are Met 


(1) 

Time and Attendance Registers, FD-420 (See 

'ii 


Part I, 9-12. 

) 


(2) 

Registers No. 

1, PD-31 (See Part I, 9-12.) 

.M 

(3) 

Registers No. 

2, FD-48 (See Part I, 9-12.) 


(4) 

Registers No. 

3, FD-256 (See Part I, 9-12.) 











Meraorajpt^ttm R* P, Finzel to Mr. Colwell 
R£: ’ PR@POSED CHANGE IN MANUAL 
OF -ABMiNlSTRATIVE OPERATIONS 
AND FRgiCEDURES (MAOP) 


(13) Telephone Toll Statements, invoices, and 
toll slips 

(14) Report of Excess Personal Property, SF-120 

(15) Correspondence, reports, and data relating 
to voucher preparation 

(16) Imprest Fund 

(17) Charity campaigns 

(18) Bills of lading 

(19) Government Transportation Requests and related 
cor r espondence 

(2G) Household Goods - Transportation 



(21) Correspondence relating to reimbursing individuals, 
such as travel orders, per diem vouchers, 
transportation requests, hotel reservations, 

and all supporting papers documenting official 
travel by officers, employees, dependents, 
or others authorized by law to travel. 

(22) Lost or damaged shipment files - Schedules 

of valuables shipped and related correspondence 

(23) Recap of Cost of Operation and Accrued 
Milage of Bureau-owned Motor Vehicles, FD-150 

(24) Radio Equipment Maintenance Log, FD-341. Retain 
for three years after completion. 

(25) Postal Irregularities - Correspondence relating 
to irregularities in the handling of mail, 
such as loss or shortage of postage stamps 

or money orders or loss or destruction of . 

mail. Destroy three years after investigation 
completed. 

(26) Printing and duplicating - Files and correspondence 
pertaining to planning and other technical 
matters relating to the printing and duplicating 
function. 


CONFiptN'^'^'- 
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(27) Telecommunications general files, including 
plans, reports, and other records pertaining 
to equipment requests, telephone service 
and similar matters. 

(28) Speech material - except one copy of speech 
material of continuing interest. 


(29) 


(30) 


Quarterly and/or semiannual reports of 
the national organization of the Communist 
Party USA, furnished all offices by New York. 

If desired, individual offices may maintain 
for historical value. New York will retain 

Copies of annual letters submitted on informants 
maintained in control file. 



(31) Firearms 


(32) Inspections (For destruction of work papers, 
see Part II, 2-4.5.13(7).) 

(33) Office Personnel File (SAC is to review prior 
to destruction and specify documents to be 
retained longer than three years.) 

(34) SAC Letters and SAC Memorandums (See Part 
II, 2-4. 2.1 (3).) 

(35) Surveillances 

(36) Technical Equipment 

(37) Technical Plants 

(38) FBI Domestic Terrorist Digest 

(39) Record of positive contacts with sources 
of Bureau cases under the liaison program. 



] 
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(40) Monthly Administrative Reports 

(41) Copies of correspondence maintained in administrative 
control file concerning non-tax criminal 
information requested and obtained from the 
Internal Revenue Service (IRS) . See MIOG, 

Volume III, Part II, Section 19. 

2-4.5.13 Files and Records to be Destroyed When Two Years 

Old or After Office Inspection, Whichever Is Later 

(1) Daily Reports, FD-28 

(2) Record of Agents' individual accomplishments 
(SAC may retain FD-324 longer, if needed, 

as an aide in the overall evaluation of Agents' 
performance) . 

(3) Copies of correspondence requesting record 
checks of Baltimore Source 4 and Passport 
Office, Department of State, maintained in 
control file. 

(4) Copies of quarterly progress letters submitted 
concerning informants (FD-374) and data maintained 
in control file to compile these letters. 

(5) Copies of semiannual inventory of property 
acquired during investigations, PD-192. 

(6) Indexing Lists for the FBI Law Enforcement 
Bulletin 

(7) Inspection work papers (yellows) covering 
prior inspection provided inspection just 
completed was full inspection and not a recheck. 

If longer retention deemed essential, appropriate 
notation to be made. (See Part II, 2-4.5.12(32).) 
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; (8) Copies of the Statistics Letter (FD-515) 

maintained in the control file. 

.. 2-4 ; 5 , 14 Record? to be Destroyed After Close of Fiscal 

Year In Which Inspection Was Conducted 

Log of toll calls, PD-296 

2"’ 4 • 5.15 Files and Records to be Destroyed When Two Years 
^ Old, If Certain Conditions are Met 


^ (1) Applications for employment and related records 

in the 67 classification. Destroy after 
two years if appointment did not result and 
background investigation was not conducted. 


(2) Supply Management Files - Correspondence 

relating to supply requirements and procurement 
matters submitted for supply management purposes. 
Destroy when two years old. 


(3) Ammunition - Destroy two years after completion 
or cancellation of requisition. 








(4) Inventory lists, cards, and requisitions. 

Destroy two years after final action. 

(5) Property Disposal Correspondence Files - 
Correspondence maintained by units responsible 
for property disposal, pertaining to their 
operation and administration. 

(6) Space files and related correspondence pertaining 
to the allocation, use, and release of space 
under agency control. Destroy two years 

after termination of assignment, when lease 
is cancelled, or when plans are superseded 
or obsolete. 

(7) Files and correspondence relating to the 
administration, operation, and execution 
of the copying, duplicating, and printing 
functions. 





- 8 - 


Memorandum R. P. Pinzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



(8) Procurement matters - Original correspondence 
files concerning internal operation and 
administration not forwarded to FBIHQ. 

2-4.5.16 Files and Records to be Destroyed When One Year 

OU, I^ Certain Conditions are Met 

(1) Monthly Automotive Inspection Report, FD-212 

(2) Copies of correspondence forwarded to Office 

of Personnel Management relating to performance 
rating board reviews. Destroy one year after 
case is resolved (for files created prior 
to the Civil Service Reform Act of 1978) . 

(3) Notice of Tardiness, FD-120. Destroy when 
one year old at the end of the calendar year. 

(4) Photographic-Photocopy Log, FD-234. Destroy 
when one year old at the close of fiscal 
year . 

(5) Noninvestigative files and material of no 
continuing value in the following classifications: 


Classification 1 - Training Matters only 
Classification 32 - Identification (Fingerprint 

Matters) 

Classification 33 - Uniform Crime Reporting 
Classification 62 - Miscellaneous Matters only 
Classification 64 - Foreign Miscellaneous 
Classification 66 - Administrative Matters 
Classification 80 - Public Affairs Matters (At 
FBIHQ, Laboratory Research 
Matters) 

Classification 94 - Research and Correspondence 
Classification 95 - Laboratory cases, other than Bureau 
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(6) Channelizing memoranda - copies of domestic 
security informants' statements designated 
for the 100 and 157 classification case files 
of informants. (See Part II, 2-4.5,23.) 

A memorandum must be prepared and placed 
in the file listing each item destroyed and 
the location of the original information. 

Use form FD-388a for this purpose. Employee 
destroying the channelizing memoranda must 
place date of destruction and his/her initials 
on the destruction memorandum. Thereafter, 
this memorandum will be filed in the case 
file as a permanent record of the serials 
destroyed. 

I 

(7) Forms 

(8) Gun Vault Charge-Out Records, FD-79 

(9) Bank robbery, bank burglary, and bank larceny 
summaries 






(10) Theft from Interstate Shipment and Interstate 
Transportation of Stolen Property summaries 

2-4.5.17 Files and Records to be Destroyed When One Year 

Old on an Annual Basis 

(1) Field Personnel Files - Destroy superseded 
documents. Forward file to PBIHQ 90 days 
after separation or retirement of employee 
for final disposition. 

(2) Office Personnel File - Destroy obsolete 
temporary documents relating to Bureau personnel 
only . (See Part II, 2-4.5.12(33), for disposition 
of remaining documents) . 

(3) Firearms Score Card, FD-39 




COi'^rll^ariALi 
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(4) In the absence of specific instructions to 
the contrary, material in any administrative 
• file not listed for destruction in this Manual 

may be destroyed when one year old on an 
annual basis if of no value, except for the 
following administrative files which must 
be retained: 

(a) Arraignment 

(b) Arrests 

(c) Interviews including confessions and 
signed statements 

(d) Searches and seizures 

(e) In destroying this material, carefully 
examine SAC memoranda to ensure that 
instructions which are still applicable 
and which will be of future value are 
retained as provided in Part II, 2-4. 2.1 
(3) of this Manual. 

2-4.5.18 Files and Records to be Destroyed When One Year 
Old on a Monthly Basis 

(1) Postal Records and mail and delivery service 
control files - Including Record of Registered 
Mail, FD-211; U.S. Postal Service Forms 3877 
(Outgoing registered mail) and 3883 (Incoming 
registered mail) ; records relating to certified, 
insured, and special delivery mail, including 
receipts and return receipts; application 
for postal registration and certificates 
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of declared value of matter subject to postal 

surcharge; reports of loss, rifling, delay, 

and other improper treatment of mail matter; 

records of receipt and routing of incoming 

and outgoing mail and items handled by private 

delivery companies; statistical reports on 

mail handled and work performed; records relating 

to checks, cash, stamps, money orders, or 

other valuables remitted by mail; and correspondence 

relating to the administration of the mail 

room operation. 

(2) Except New York and Washington Field Offices: 

Copies of INS form 1-94 or equivalent form 

used locally to furnish information from 

the 1-94 to PBIHQ which pertain to individuals 

within the provisions of the Manual of Investigative 

Operations and Guidelines, and which are 

retained in control files only and the index 

cards relating thereto. 

2-4.5.19 Files and Records to be Destroyed When Six Months 

Old, If Certain Conditions are Met 

(1) Daily Report of Support Services Supervisors, 

PD- 127 

(2) Field Stenographer's and Typist's Daily Report, 

FD-76 

(3) CW Radio Log, FD-279 

(4) Telecommunications message registers, logs, 
performance reports, daily load reports, 
and related and similar records. 

(5) Report of stamps used, FD-161, and requisitions 
for stamps (exclusive of copies used as supporting 
documents to payment vouchers) . 
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2-4.5.20 Files and Records to be Destroyed When Four Months 

Old 

In auxiliary offices, investigative leads requesting 
only records checks, when results are negative or of no 
continuing value. 

2-4.5.21 Files yd Records to be Destroyed When Three Months 

Old, If Certain Conditions Are Met 

(1) Transmittal letters - checks and bonds 

(2) Automobile Record Form, PD-73 

(3) PM Radio Station Log, FD-283 

(4) Gasoline sales tickets (tissue copy) 

(5) Duplicate property card of separated employees, 
PD-107 

(6) Identification credentials, including cards, 
badges, parking permits, photographs, agency 
permits to operate motor vehicles; property, 
dining room, and visitors passes; and other 
identification credentials. Destroy three 
months after return. 

(7) Building and Equipment Service Files - Request 
for building and equipment maintenance services, 
excluding fiscal copies. Destroy three months 
after work performed or requisition cancelled. ^ 

(8) Carbon copy of printout produced by NCIC 
terminal (Retain previous two months plus 
current month.) 

(9) Visiting employees 

2-4.5.22 Files and Records to be Destroyed When Two Months 

Old, l£ Certain Conditions Are Met 

(1) Messenger Service Piles - Daily logs, assignment 
records and instructions, dispatch records, 
delivery receipts, route schedules, and similar 
records related to the messenger function. 
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(2) Telecommunications - Copies of incoming and 

outgoing messages retained in the ‘mies sage center. 

2-4.5.23 Piles and Records to be Destroyed When Purpose 
Has Been Serv^ 

(1) Acknowledgement of Transfer Orders, pD-67 

(2) Itinerary, FD-330 

(3) Circulars, flyers related to charity campaigns, 
recreational matters, open season for health 
benefits, blood donor program. 

(4) Copies of SF-50 (3-634) documenting individual 
personnel actions. 

(5) Credentials - Papers related to identification 
credentials, including receipts, indices, 
listings, and accountable records. Destroy 
when all listed credentials are accounted 

for . 

(6) Telecommunications - Tapes of outgoing messages. 
Destroy after transmission. 

(7) Channelizing memoranda in criminal cases 

and security cases must be destroyed following 
submission of reports or following submission 
of LHM in nonprosecutable espionage and 
nationalistic tendency cases. In addition, 
in domestic security matters, channelizing 
memoranda may be destroyed following preparation 
of an “investigative insert" for later inclusion 
in an LHM or report. 

(8) Channelizing memoranda in security cases 

must be destroyed when the contents have not been 
included in a report or LHM because the information 
is of no value to the report or LHM. In 
destroying these memoranda, be guided by 
the following instructions: 

(a) The Agent, at the time he/she dictates 

the report or the LHM in nonprosecutable 
espionage and nationalistic tendency 
cases, is to prepare a memorandum (form 
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FD-338) listing the channelizing memoranda 
to be destroyed by serial or serial 
scope and requesting Support Services 
Supervisor to destroy. List channelizing 
memoranda to be destroyed because they 
are of no value to the report or LHM 
by file and serial number. This memorandum 
should indicate that pertinent information 
contained in the serials to be destroyed 
was incorporated in the report or the 
LHM, or in security cases was not included 
because the information was of no value 
to the report or LHM. 

(b) The cover pages accompanying the report 
or the cover document accompanying 

the LHM will list the file and serial 
number of the original informant reports 
or master channelizing memorandarexcept 
in cases concerning reports or LI&4 
prepared by Legal Attaches since Legat 
sources a^ not usually available for 
testimony.J 

(c) In the case of multiple volumes, the 
destruction memorandum should be prepared 
by the Agent in sufficient numbers 

so that one copy will appear in each 
volume of the multiple volume file 
being stripped. 

(d) Prior to destruction, the Agent's recommendations 
are to be reviewed and approved by 

the supervisor at the time he/she reviews 
and approves the report or the LHM. 

(e) Employee destroying the channelizing 
memoranda must place date of destruction 
and his/her initials on the destruction 
memorandum. Thereafter, this memorandum 
will be filed in the case as a permanent 
record of the serials destroyed. 
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(f) Channelizing memoranda based on confidential 
investigative techniques may be destroyed 
after submission o^ LHM or report. 

The cover pages of the report or the 
cover document of the LHM must record 
the exact location in the office files 
of the original information. 

(g) Channelizing memoranda of translatieaas 

of foreign language newspapers and 
periodicals may be destroyed provided / 
the original translation is maintained 
in the main file of the publication; 
concerned. ■<. 

(h) Channelizing memoranda from other 'o^ices 
may be destroyed provided the eomm^lcation 
of transmittal and one copy of the' efi^ne lining 
memoranda are retained in your officel 
The cover pages to the report or the 
cover document to the LHM should list 
field office and the file number in 
which the original recording is located, 
as well as location in your files of 
the retained copy. 

(9) Do not destroy channelizing memoranda in 

the following instances: The original recording; 
serial one of a file regardless of its nature; 
serials containing indexing. It would appear 
that if indexing was necessary to channelizing 
memoranda, such indexing would only be done 
in the main case file as set forth in the 
title of the communication; serials showing 
"action" information: e.g., opening, closing, 
posting, or instructions given by a supervisor 
to an Agent concerning the case. 

(10) The destruction of these channelizing memoranda 
should be subject to close supervisory control 
to insure that all pertinent information 
contained in these memoranda is reported 
in the investigative report or the LHM. 
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(11) Correspondence received by coastal offices 
requesting affirmative action in connection 
with stop notices placed with INS maintained 

, in administrative file (if no case file exists) 
when stop notices have been canceled or expired. 

(12) Correspondence from chronic letter writers 
which is nonspecific, frequently incoherent, 
and contains no data of interest to this 
Bureau or to other agencies. Prepare memorandum 
summarizing known background of each individual 
involved. Place memorandum, together with 

a typical letter from correspondent, in file 
and destroy remaining letters. Future irrelevant 
correspondence may be destroyed after notation 
showing receipt of material ^ placed on 
the memorandum in file which summarizes known 
background of the individual, 

(13) Teletype summaries or reproduced copies of 
teletype summaries on civil unrest sent to 
all field offices by FBIliQ. 

(14) Copies of communications concerning matters 
referred for prosecution to USAs maintained 

in subfiles which have been totaled and included 
in quarterly report to FBIHQ. 

2-4.5.24 Files and Records to be Destroyed Upon Notification 


of Death 


FBI National Academy graduates (office of origin) . 
2-4.5.25 Records to be Destroyed After Separation or Transfer 
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(2) Copies of official publications, charts, 
posters, directives, regulations, forms, 
press releases or similar material. 

2-4.5.27 Files and Records to be Destroyed When Cancelled 
or Revised 

Mailing lists - Correspondence, request forms, 
and other records relating to changes in mailing 
lists, card lists, and addressograph plates. 

Destroy when cancelled or revised, whichever is 
appropriate. 

2-4.5.28 Files and Records to be Destroyed Upon Termination 

or Completion ' 

(1) Copies of routine procurement files, including 
contract, requisition, purchase order, lease, 
and bond and surety records. (Excluding original 
correspondence not forwarded to FBIHQ) 

(2) Copies of successful or unsuccessful bids. 


SAC Memorandum 


herewith. 


An SAC Memorandum has been prepared and is attached 
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UNITED STATES GOVERNMENT 

Memorandum 

^ avA^' 


Mr . Col 


Finzel 


‘ UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


DATEI/14/81 




, AD Inv. __y 

Eavc AD Adm.l^ 
Eic«e AD LES _ 
k\tS. Dir.: 

Adn. Servi. : 

Crim. Inv. 

(dent jC1_ 

iMelt. : 

Laberafory 

Ltgol Cotffi. 

Plan. A Imp. 

Rec. 

Tvck. S*rvi. 

_ Training - - 
Public Affs. 
Ttitphon* Rm{^. 
Director'* Secy — 


SUBJECl 


!LmQUIRY_BY CONGRESSjyiAN do: 
REGARDING FBI RECaRDSlma 


RURFGSE : 




To record details of contact by Congressman Don 
Edwards (D-Cal.) with Records Management Division Section 
Chief Robert W. Scherrer regarding current FBI records 
destruction regulations. , 


RECOMMENDATION : 




For information. 


APPROVED: 

Director 
Exec. AO-Adm., 








Adm. son 
Crim. Inv.. 


DETAILS: 


fcxec. AU-MClUr . rV y- 
Exoo. AO-lw. *‘'t2**- 


Eseo, AD-LES . 


LabcralCiV 


Legal Coun. 

Plan. S inao. 
Roc, 

Tach. Ser.3. 

Trxr.lrQ 

Oif. j' Ccr-.g. 
a A!fs. 


During the morning of 1/14/81, Congressman Don 'yfjtf 
Edwards, Chairman of the House Subcommittee cSJI^P-vil snd 
Constitutional Rights, contacted SA Emil Mosc^B^a / .J* 
Office of Congressional and Public Affairs, W"oraer^o^^ 
ascertain the identity of the FBI official knowledgeable 
regarding current FBI records destruction regulations. wmmmm 

Moschella referred Congressman Edwards to SA Scherrer. ^ ^ 

Subsequently, Congressman Edwards telephonicallf® 

contacted SA Scherrer at FBIHQ on 1/14/81. Congressman 

Edfvairds explained that he desired information regarding •— 

current FBI records destruction regulations in order to answer 
-.a question presented to his Subcommittee by the "Los Angeles \ 

66-3286 I 'H 



1 - Mr. Colwell j. 

1 - Mr. O'MalTey 
1 - Mr. Young 

Attn: Mr. Moschella 
1 - Mr. Fin?:e1 

1 - I I 

(1 - Mr. Scherrer 




i ± - I'ar • DC 

V 

' BWS:evp (7) 


, r.Qpftja 




CONTINUED OVER 



w^tj Copy 



? MeitipraTKaum R., P. Finzel to Mr. Colwell 

^ / iMI^iRY By DON EDWARDS 

Pif ’^cdfebS DESTRUCTION REGULATIONS 


Times'* regarding the destruction of COINTELPRO material 
. contained in FBI records. Congressman Edwards advised that 

.. the "Los Angeles Times" apparently was preparing an article on 

- ‘ '' the COINTELPRO and the fact that the FBI had not, as a matter 

^ . of policy, destroyed COINTELPRO material contained in FBI 
files had surfaced. Congressman Edwards requested a brief 
. summary of current FBI records destruction regulations. SA 

Scherrer pointed out to Congressman Edwards that, at present, 

'■ all previously approved National Archives and Records Service 

(NARS) destruction of FBI investigative records has been 
suspended since 1/10/80, based on an Opinion and Order of U. 

S. District Judge Harold Greene on the same date, 

. ./ rftdditionaHy., SA Scherrer explained to Congressman Edwards 

/ that. it would be necessary for NARS to conduct an extensive 

re-appraisal of FBI records holdings, bpth at FBIHQ and the 
field, in order to develop new retention schedules f^or 
submission to Judge Greene for his review ahd approval. SA 
Scherrer also called Congressman Edward's attention , to the 
fact that the vast majority of COINTELPRO material contained 
in FBI records is filed in security classifications and that 
no FBI records in these classifications had been destroyed 
sihi^ 1/16/78, based on a seif- imposed FBI moratorium on 
, destruction of such material due to the discovery proceedings 

A'. the Felt, Gray, Miller cases. SA Scherrer also explained 

' ^ to Congressman Edwards -that, based on the Attoriiey .General ' s 
i hist ruction of 6/6/7 7, all FBI files and records related to 
pending litigation.. Congressional interest or .FOIPA requests 
have not been destr(^ed. In conclusion, SA Scherrer 
emphasized to Congressman Edwards that the FBI had not 
promulgated a policy of not destroying COINTELPRO material 
contained in our files. 

Congressman Edwards expressed his appreciation for 
the information provided and indicated he would re-contact SA 
Scherrer through the Office of Congressional and Public 
Affairs should additional questions arise. 
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UNITED STATES GOVERNMENT 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE ^ 
FEDERAL BUREAU OF INVESTIGATION 


TO 



DIRECTOR, FBI 


, SAN DIEGO (66-3286) Sub B 


date: 2/2/81 


sqBljfec&-; ^BS..rJSnC.T.I.O^-QF,-E.rE IJa 


b6 

b7C 


Re Bureau letter to all SACs, dated 5/30/80. 


Title 18, use. Section 2518, specifies that the 
contents of any wire on oral coiranunications that were inter- 
cepted "Shall not be destroyed except upon an order of the 
issuing judge or denying judge and in any event shall be kept 
for ten years." United States Attorney's Office, San Diego, 
advised that because of Judge Greene's preliminary injunction, 
no applications ordered destruction of Title III tapes should 
be made without authority of the Justice Department. 


Because of the above, the Bureau is requested to 
contact Department and advise whether application for court 
ordered destruction of Title III tapes kept longer than ten 
years may be made. 





198 , 



i 
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b6 

b7C 


t 



To ' 


Ftom 


\ 

ftr . Colwi 


R. P, Fi 



Date 



/- feopg-tgyy 


4/17/81 / 


Subi&Gt' : 

^ PROPOSED CHANGE IN MANUAL OF ADMINISTRATIVE 
OPERATIONS AND PROCEDURES (IflOlAi*) 



Laboratory 

L090I Coun. 

Plan. & inopi.^ ' 
ftoc. Mjitr. _■ _ 

I / Toch* Sotvo. 

^ Troloinp , '■ 

OH.o(C»ns. 

& Public 
Tolopbono Rm. 
Dlracter*! $•«> *' ■ 





To reconunend that the MAOP be changed to accurately reflect 

/destruction period for Form FD-150 (Recap of Cost of Operation 

and Acerued Milage of Bureau-Owned Motor Vehicles) , and FD-111 and 
FEi-^llJLa (Semiannaal Motor Vehicle Report) . 


REASON FOR CHANGE 

By memorandum R. P. Finzel to Mr. Colwell 1 1/7/8 O’J^^tioned 
Part II, Section 2-4.5.12(23), page 309, was inadV^tently 
to reflect that Form FD-150 (Recap of Cost of Operation ahid 
Milage of Bureau-Owned Motor Vehichle) is to be destroyed 
three years old. Form FD-150 is used to recap cost of operation 
for i^ividnal vehicles and is retained in the individual car file, 
retentiem period for car files is four years after vehicle leaves 
by shle, transfer, donation, or exchange; therefore, the above 
citation regarding the three year destruction of Form FD-150 ih 
inoorreet inasmuch as the form is an integral part of the car file and 
;|^ald be retained for the life of the file. Forms FD-111 and 
^'-llla (Semiannual Motor Vehicle Report) should have been identified 
as the forms to be destroyed when three years old. The FD-111 
and ,F©-llla is prepared semiannually and the original forwardedi, 
to PBiHjQ. The copy maintained in a control file in the field 
is of ao value beyond the three year period and can be destroyed 
persaant to general records schedule #10, item #3. 

Regaired contact has been made with the Manual Desk, 
aistratlve services Division, for necessary coordination and 
prior to the preparation of this memorandum. 

AM iNFORMATIfM CONTADi^^^^ 
t i^E K SIStCLASSlFO 

liK 


d^p) 
i - Mr. Colwell 
■ %, Mr- Mullen uli i L ■ 

1' * Otto ^ ■'Y 

1 - Assistant Director Afft ST 

1 - Steel 
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lual Control Folder) 
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Memorandum Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL OF ADMINISTRATIVE 

OPERATIONS AND PROCEDURES 


CHANGE TEXT 

MAOP Part II, Section 2-4.5.12(23), page 309, delete and 
replace with the following information; 

"Semi-Annual Motor Vehicle Report, Form FD-111 and FD-llla." 

SAC MEMORANDUM 

An SAC Memorandum is not necessary since the aforementioned 
is routine in nature and can be communicated to the field and 
by regular monthly manual changes. 
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Memorandum 









:Mr. Finzel 


:R. W. Scherrer 


Date 




Subie^-^STROCTION OP REGQfiDS— 

NATrORSlTARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


4/30/81 



t»mf AD LES 

kitK Dir.: 


Adnt. ^ 

Crim, Inv, 

T 



Lcbo^ats^y 

L* 0 e) Coun. 

PipA. & Insp. 

Rec. Mgnt.- 

T»ch. S«rrft. 

Troining 

0{(. CorkQ. 

& Public 

T»Upher»« Rm- - 

Dir*c(or*a S«c*y ^ 


PURPOSE: 


To advise that on 4/29/81 the NARS Appraisal Group 
was furnished copies of certain documents from FBIHQ files in 
connection with their appraisal of FBIHQ and Field Office records. 


RECOMMENDATION : 

For information. 





APPROVED: 

Ad^ Ssrv. _ 

Lega! Court 

C'ttt*' ipv 

PI»p tl-ep 

Director 


R--- ‘ 

T''*"'*.*; I'A. 

E/.ec- AD s;,!’ 

.'V > - 

ir.it 

Oil, c. C r-,^ 

& , ..'.s 

HxcL AO'cES 



DETAILS; 


On 4/29/81 the NARS Appraisal Group was furnished 
Volumes 9 through 14 of Thomas H. Bresson Deposition, Civil Action 
#75-1121, entitled, "Michael Meeropol, aka Rosenburg, et al., Plainti 
V. Edward H. Levi, et al.. Defendants", and copies of attached 
documents from FBIHQ files. Enclosed documents were reviewed by the 
Document Classification and Review Section, Records Management 
Division, for classification action prior to being furnished to the 
NARS group. 


Enclosures 


66-19249 
1 - Mr. Finzel 
1 - Mr. Scherrer 
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emorandum 
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To Mi-. Finzel 
From : R. w. Schcrrer 
Subject: ^^isTRUCTION OF RECORDS 


Date 4/9/81 


t5estruction of records 

NAtlOHAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


A 


C«*c AD A(^ 

Eir«c AD (>tv. 

Emc Ab LE5 
Ai»i.«Dlr. 

Adi*i. S«rva. 

Crlm. In’*. - 

ld«nt. _________ 

— 

Loborotery — 
L«gal Ceun. ____ 
Pfon. & Insp. ■_ 
R*c. bIgtH. — 
T*eh. 

rr-f r 

Off.ofCo^ 

& Public 

T«Upho<^ <6Sb^B^ 
D iruct or'» 


PURPOSE: 

To advise that certain FD and FBIHQ forms were 
furnished to the NARS Appraisajl Staff for their assistance in 
reviewing FBIHQ and field file|s. 


RECOMMENDATION; For information. 


AFPROVHD; 

Directrr 

(itiCC 

cscc- .■-i.'.'-Lr.r 


Ssrv. 
C'irr,. inv. 


Leo;-! Cc-un, 




Off. ct Conn, 
u Put:,; /.if; 


DETAILS ; 

In order 

review of FBIHQ and 
FD and FBIHQ forms 
3/17/.81: 


to assist the NARS Appraisal Staff in their 
field files, blank copies of the following 
were provided to the NARS Appraisal Staff on 


VMMV 


LaJ Ua-I 


<c 

■ft* 

r6-“249 


-36 

-65 

-204 

-205 

-220 

-263 

-272 

-302 

-356 

-430 

-430a 

-467 

-515 

-517 

■532 


1-336 

7-72 

4-21 

4-22 

4-22a 

4-22b 

4-312 

4-674 

4-679 

4-720 


Mr. Mintz (Attn: 
Mr. Finzel 
Mr. Andrews 
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lemorandum 


c 



To 


From 


Mr. Finzel 


R. W. Scherrer 


Date 


4/7/81 


•' ■^^isTRUCTION OF RECORDS 

^TIOKAL ARCH I VES AInD- RETO j^ M S SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 




Ck«c. ad A 4 im. _ 
Ck*C ad fnv. — - 

C««e AD LCS 

A»sf .DeV.l 
Adm. S«rv«. 

Criat. - 

Idvfif. ^ 

Infall. 

L>aborotor]r — 
L« 9 oi Caun. — 
PioA. 4 Intp. 

Ret. Mpw*. 

Tael), Saras. — 
Tvolninp ■ - 

Off.ofCong. 

& Public Affa.— 
Talapbana Rnt«_ 
Oirac»ar*a Sac'jr*. 




PURPOSE: 


To record correspondence received from NARS regarding 
security clearances held by NARS personnel. 


RECOMMENDATION ; 


For information. 

ATPROVEC: 

Difor:cr 


Adm. G‘ 7 iv. 
CriiTi. iTiv. 


Lc'*! C-''jrt. 

r-'l-.n 7i!r;p. 

r : ; 


DETAILS: 


‘;>:ec.. /.D-Lh3 


In connection with the appraisal of FBIHQ and field 
files by NARS, the attached communications relating to security 
clearances held by NARS personnel were received and should be 
made a matter of record. 


Communications attached to the original of this 
memorandum are letters dated March 11, 1981, and March 7, 1980, 
from the Chief, Personnel Security Branch of General Services 
Administration. In addition, a memorandum dated 3/3/80 from the 
Assistant Archivist is attached. 

All (MFORMATO CONTAfie 


Enclosures 


66-19249 




- Mr. Mintz (Attn; 

- Mr. Finzel 

-r-£l£ flnayOMC 


,0AT£^. 




1 - Mr. bcnerrer 
RWS;evp 
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Assistant Attorney GenerJil 
Criminal Division - Appellate Section 
Attentions Mr. Prank J. Marine 

Assistant Director - Legal Counsel ^ - 
Federal Bureau of Investigation 


Attn* Mr. Lawler 
1 — Mr. Stcunes 

Attn: Mr. Arnold 
® Koveraber 4, 1930 



JOHS DOE V. 

WILLIAM H, WEBSTER,» et al, 
(D.S.D.C.^ DaC.C.) 

CODET OF APPEALS NO. 77-2011 


V ^ ; ."‘'Reference is made ;to your letter; captioned as 

_ above, 'dated July,, 29^ 1980.- '/ c:,! ■’T'"- ' '.i^ 'y, 

~ H ' conmxulication sets jSorth a- detailed ex-, a 

' bianation-'/as to why, .''/-after considering Mr. Marine ’s^v. 
isW^^.suggestions in the above- referenced letter, the Identlfi- " 
tC^l^llication Division (ID) continues to believe that ev pnnction ^ 

' ^^^^ frconvietion^set-aside • (CSA) records is the most appropriate / ' 

S ~~ y method ot compliance with the decision of the court in the 

css®« Brief ly stated; the ID points out 
risk of Inadvertent disclosure during employment and . 
licensing inquiries at state and local agencies; and the 
resulting harm thett might be caused from the acquisition 

only partial information by the inquirer. The camber- . -v- V 

some and ti^ oonsuraing method of providing the total 

agencies entitled to it is also, inentioned;:^,>fc-/'j^|^^|| 


1, ' Particular e9q>hasis is given to the fact that- 

only approximately 400 CSA certificates per year are involy^,"p^^?^^ 
S;-' ■' This fact coupled with the small rate of recidivism amoDg. ^ '-y,!-' 
«'i.--‘;.--those receiving CSA certificates diminishes the import3nce^f<?=i^*;u‘^'^^ 
is -of maintaining the records when balanced against the ba-ra 
■ might result from disclosure of the information. i:;< 


- BFBltlb .:V 

(8) .V. 


/I /vwO 


icusfp 


-MsS 
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Assistant Attorney General 


The ID concludes with a discussion of the 
availability of the same information through other sources, 
and the extensive cost involved in implMtenting the approach 
suggested by Mr. Marine, Our Technical Services Division 
concurs with the ID suggestion for reasons stated infra . 

The position of the Legal Counsel Division (LCD) is 
also in accord with that of the ID, As long as there exists 
a clear possibility that information regarding the conviction 
may be disseminated. Inadvertently or otherwise, the express 
intent of the court in this case will be ffustrated, hs' the 
court stated, "The plain fact is that - irrespective of ax>tatlons 
and certification - unless the slate- Is wiped dean in such a 
way that the FBI will ixit disclose, and the youthful ex-offender 
whose conviction was set 2 iside flay legally dany^ the existence 
of that previous conviction, he will alnost ineviteibly and 
forever bear its stlgraa in terms of both social relationships 
and economic opportunities. Anything less leaves him at best 
only slightly better off than if his conviction had never been 
set aside at all," Doe v, Wedsster, 606 F,2d 1226 (D,C»C, 1979), 
at p. 1239-1240. 

The priln^u:y concern of the Depaortxnent appears to be 
the permanent loss of the record, which might prove useful in 1 
future law enforcement investigations. According to a footnptSv 
of the opinion, numerous district courts do not share this ? - 'S • 
concern, in that many iire cited as viewing section 5021 as - 
authorizing expunction. Ibid. , n. 47 at p, 1237, Hor was the - 
Doe court averse to the general Idea of records being expunged, ' 
as evidenced in that portion of the opinion beginning on page .. 
1235, dealing with the federal record-keeping laws. The court 
was concerned with the fact that there might be some Xegitimate 
law enforcement interest in the CSA records, but the primary . 
emphasis was on insuring that the records not be "disseminated to 
anyone, public or private, for 2 my o t h e r purpose (than a bona fide 
criminal investigation)," Ibid, at p, 1244, • The suggested 
systera of sending out a caveat to eLLl inquiring agencies to the 
effect that more information is available would protect the law 
enforcement interest, but not the interest of the ex-offender, 
about. whom the court was primarily conceinaed, 

When this is considered in conjunction with the fa^ 
that the information is available from other sources, as pointed 
out in more detail later, and the indication that Occasions when 
the information might be needed would be extremely rare, the 
conceim over expunging the FBI record should be assuaged. 



Assistant Attorney General 


The following represents the basis for the belief 
by the ID that CSA records should be expvmgeds 

By meaoranduia froia Assistant Director - Legal Counsel 
to the Assistant Attorney General, Criadnal Division - Appellate 
Section, dated P^ruary 26, 1980, captioned as above, the DOJ 
was requested to authorize exfnmction of identification record 
entries representing*' convictions under the Federal Youth Coi^ 
rections Act {FYCA) when the conviction is later set aside. By 
meiaoranduia from Prank Marine, Attorney, Appellate Section, 
Criisinal Division, to John A. Mints, Assistant Director " Legal 
Counsel, dated Only 29, 1980, the OOJ responded to our laeaiorzuiduia. 

The Karine Besorandum stated that the DOJ did not agree 
with the P3Z request because (a) expunction of the CSA entries 
would deprive lav enf orceoient of such . Information in bona fide 
criminal investigations; (b) the Department would be deprived of 
information it needs in determining future FYCA eligibility; 
and (o) "we should hot unnecessarily yield prerogatives that the 
court permitted." Accordingly, the DOJ proposed that CSA entries 
be deleted frtus any responses to employment and licensing inquiries. 
The DOJ farther proposed that arrest fingerprint cards and other 
criminal justice inquiries be answered by deleting CSA entries 
and adding a caveat to the record advising that additional in£or~ 
mation was available if the inquiry was in connection with a 
bona fide criminal investigation. The agency would then have 
to make another request for the complete record, certifying that: 
it was in connection with such an investigation. 

The XD has serious reservations about implementing the ' - 

procedure suggested by the DOJ. It wuld cause identification 
records bearing the caveat to be placed in the files of state 
central crixainal history records repositories as well as the 
files of state and loceil lav enforcement agencies where they 
might be revealed in response to eiaployR^nt and licensing inquiries. 
Metny of these agencies allow Federal agencies eiccess to their files 
for employment and licensing purposes. The ZD is aware that the 
Office of Personnel Memagement (0PM) and the Defense Investigaf^ye. 
Service (DIS) , two agencies which coztduct the vast majority ofT- 
employment and licensing inquiries for the Federal Government, 
review the files of state amd local criminal justice agencies. 

Evan thongh OPM and DIS would not receive CSA information from 
the ID, they may be alerted to this information during a state or 
local agency records check when the agency files contain an FBI 
Identification record bearing the caveat. Further, although 
state and local criminal justice agencies are not authorized 
to furnish information from FBI identification records in response 
to nori—Federal onployn^nt emd licensing, inquiries, such informa- 
tion may be disclosed inadvertently. 
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Assistant Attorney General 


The release by a state or local criiainal justice 
agency of information from an FBI identification record bearing 
the caveat could result in harm to an applicant if the inquirer 
presumes from the caveat that there are additional arrests and 
does not receive the complete facts, i*e«, there was an arrest 
and conviction but the subject’s good conduct resulted in the 
conviction being set aside. The ID is concerned over the 
possibility of lovsuits aginst the FBI when identification 
record information is obtained in this manner and the applicant 
is denied employment* . 


A record bearing the caveat can also harm the subject 
whose name arises during a law enforccsaent inquiry* The caveat 
may lead a criminal investigator reviewing the record to pxeaiaae 
the i»iividual has a more serious record than actually exists* 
This may result in detriiaental action against the record subject 
The mere feu:t that the record is unusual will caill attention to 
it, contrary to the intent of the Doe decision which seeks to 
protect those who earn CSA treats^t. 



Another problem with the DOJ*s proposal is the added 
tiiae for an agency entitled to the coi^lete record to receive . 
it. First, the fingerprint card submission or other request will 
be answered with the restricted record and the caveat. The 
recipient will then have to make a second request for the CSA 
information* Several additlohal wee3cs will elapse before the 
full record is obtained, Xn the meantime, the record subject 
may be in custody pending a bail determination, or awaiting a : ' 
prosecutive determination* Here again the intent of Poe will ' ^ 

be frustrated. 

The DCXr argues that law enforcement would be deprived ' 
of CSA information for bona fide criminal investigative purposes ^ 

if our proposal to expunge such entries is adopted* It is , ' ? 

pointed out that the ID receives only approximately 400 CSA ^ " 

certificates each year. Recipients are persona who have 
demonstrated exetaplairy conduct which earned them eaxly termina- 
tion of confinement or probation. Officials of the Adalnlstrativa ' 
Office of United States Courts (AOOSC) have advised they maintain 
no data on recidivism by persons receiving CSA certificates y 
however, very few individuals who receive certificates becx>me 
repeat defendants in the Federal jiidicial system. Since many 
of these persons will never again become involved, in the criminal 
justice process as a suspect or defendant, there will be no 
later need for theix' records to be disseminated* The futures of 
all who earn the CSA certificate should not be unnecessarily 
jeopeirdized for the small benefit gained by having these records 
available. 


••4 


Assistant: Attorney General 



Mr. Mariners a^aorandua states tlie COJ would be 
deprived of inforaation needed to detemine future PYCA eligibility 
if the ID procedure were adopted. It is acdcaowledged that ID 
records would provide the isost cosprebeaslve check to detemine 
if a person has a prior <K>nvictioii. Bowever^ the saste information 
say also be available through the D.S. gro b a ti on Office where 
the individual tras supervised or the Baorezcs of Prisons if the 
individual was OTnfined. The AOCSC sMuLstalns limited records 
concerning CSA matters ^ and aay be able to identify persons who 
have been bandied under the FTCA. Further, in view of the AOUSC 
statement that vctxy few persons obtain the certificates become 
repeat offenders in the i^deral judicial system, there will be 
minimal need for this information. 

, : The DOJ argues that we should not unnecessarily yield 
prerogatives the court permitted. Givem the serious problems . , 
encountered in trying to follow the court*s instructions, the 
ID still believes exposction is the most ^^adicious course of action 
when the danger of hara to the record subject eatd the possibility 
of lawsuits against the f3I are balanced against the small benefit 
to be derived from maintaining the records. If this means yielding 
certain prerogatives permitted by the Oocrt, then it seoss a small 
price to pay for protecting individual rights. 


A final objection to the DOJ's proposal is the cost 
and effort of iapleiaentlng and saintajLiting the new syst«i.J The /.O 
DOJ* 3 nesiorandus suggests that a sis^Ia xsoding procedure can be ! 
ixaplaniented to provide automated rsspcKise for CSA records. While '-' 
it is agreed that the necessary progr^amtisg can be accomplished, 
it is estimated that it will tkke three mas~months to identify ' ^ 

oi^ make the necessary changes to the functional specifications and 
six man-iaonths to program, check out, aad document all changes to 
the existing AIES programs. The ID believes that t*is is an ex- 
tensive and costly undertaking and not be characterized as 

a simple progransiing cdtiange. 


Based on all the consideraticnss involved, the ID 
strongly believes that the procedures rec o aoe oded by the DOJ 
should not be auSopted. • 

The .Technical Sezrvices Division (TSD) agrees ■with 
both the ID and the DOJ that CSA inforaatiem should not bo dis- 
seminated for cB^loyrient and licensing larposes. Disseoioation of 
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missis tant Attorney General 


W 


CSA infomation In response to all crijainal fingerprint 
card subniaaioQS is considered siost desirable in serving 
the needs of the criminal justice conemnity; however, 
given the constraints ioposed by the DOJ proposed pro- 
cedure, any dissemination would be iapractlcal. The pro- 
posed procedures are likewise iapractical in regard to the 
oJcchango of records fron the fICIC conputorlseti Criminal 
History file*. TSD, therefore, concurs with the rect^esendation 
of the ID. • 

In view of the above, the DepartTaent is requested 
to reconsider the recocsaeiulation that CSA records be expunged. 


Agent 

Amo2 


1 

?lt PTS 1 

4 at PTS 1 ^ 

r — 


jor Special Agent Seuneth 


1 — Honorable Charles - P. - C» Ruff 

United States Attorney / .'Sx x - 
Hooi® 2300— A U.S. Courthouse 
3rd & Constitution Avenue, Ktf 
Washington, D.c. 20001 

Attentions Ms. Pat Frohean 

Assistant Dnited States Attorney 


■ 7- —V 
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NOTE: This letter requests that the DOJ reconsider^ its position '^ ,,-;.. 
with regard to the disposition of Conviction— Set-Aside records, 
under the Federal Youth Corrections Act. The Departxaent pre- v 
viously rejected our proposal that all such records be expiingediJ!.-;.?:- 
This letter relates the basis for the Identification Division's - ' 

continued belief that expunction is most consistent with the . - ’ V* •. 
Doe Court's decision. With regard to the statements in the 
first paragraph of Page 4 pertaining to the AOUSC, Mr. Kenneth 
Arnold, Section Chief, I.O., advised that this information 
was provided to him by a representative of, that court during , . 

a telephone conversation. He could not recall the name -of the ~- ■■ 

individual to whcmi he spoke. ~ . r 
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Memorandum 


Redacted info not a FOIA deletion 


To : Assistant Director (Sn 

Records Management DivIsijdD^ 



Date 4/22/81 


Froin ; Legal Couns 




Subject ; 


:bisiRatTuti of 

£'r«r/ 


Cjiec A6 Im, 

CsK AO kdm. ^ 

• C.*c AD LC& 1 

A«il. Dir.: 

A4b. itrvs..; 

CrM. Nv. 

IrfMf 

iRttir 

i»Urtf*7 

Lff9of Cmr. 

PloR- & InRf. 

R«c. Mgnr. 

Ttch. $«rv«. 

TrtiR^Rf _■■■ 

PwbNc Affi. Off. . 
TeUglMR* Ra. 
0(ttc4«v*» S«c*y — 



'f[ PURPOSE : To provide a legal analysis of the Federal Youth VYrr^ 

(' Corrections Act (FYCA) , Title 18, United States 

Code (USC) , Section 5021(b), upon which a policy can be de- / ^/ 
veloped by Records Management Division (RMD) for processing ^ 
y, expungement orders, pursuant to the FYCA, such as arose 4 / 

connection with captioned Subject. 

SYNOPSIS ; By memorandum from*R. W. Scherrer to Mr. Bailey, 

^ dated 7/10/80, RMD requested guidance from Legal ^ ^ 

H Counsel Division (LCD) regarding the proper disposition of 
ca file material following the receipt of a court order callind/^^// 

> for the expunction of the criminal record of an individual 

^ afforded treatment under the FYCA, Title 18, USC, Section 

^ ca ^ 5021(b). It is the opinion of LCD, that future dissemination 

^ bs of records concerning the arrest and/or conviction of any 

individual afforded expunction under the FYCA must be limited 
„ to bona fide law enforcement agencies for bona fide law en- 

^ forceraent purposes, which would not include an investigation 

fa » for the purpose of determining an individual's suitability ' 

E S ^ for employment w ith a law enforcement agency. It is LCD's 

“ “ ** opinion that theRHV Order in question did not intend to 

ca ^ require expunction in accordance with Title 21, USC, Section 

LTS 844(b)(2) but only used this statute as an analogy when^is- ^ ^ 

xjJt cussing the authority of a federal court to expimge '«^>4:rriJffniSl 
^ -record. — ^ s 


QD 

ra « 




cussing the authority of a federal court to expmig e »eVgrfTffr BSl . 
record. . ^ J . . _ ' ^ 

Ju ^ ' 7 4\uii 27 lytfl ^ 

RECOMMENDATION ; That dissemination of arrest and convicti on^ 

information subject to court ocde^^d exjAM?g3*- ' 
ment under the FYCA be limited to inquiries from law enforcemeht ^ 
agencies for bona fide law enforcement investigative purposes, \ ^ 
not to include an investigation to determine suitabilit^for | 
employment. ^ _ 


RECOMMENDATION ; 


"SET ASIDE 

Tiginal filed in the Special Fill 
oom pursuant to Federal Youth i 
orrections Act, 18 USC, Section 
021 ( 1 )). 


APPROVED; 

Directar 

Exec. AD-Adm, 

Exec.AO-Inv. 

Extc.AD-LES - 

I /I V xEsoar 


Aflm Scrv. . 
Cf.'m. !nv. 

Went. 

InteO. 

Labomlory , 


LraetCcim, V 
Pf?.a. & lnsp.2 
Roc. 

Tech. Sen-A 

Training 

Off. of Cong, 
a PuMc Atts. 


1 - Mr . t’lnxel ' . 

t (Attn; Mr. Scherrer ) DEC_D. 1981- 
- Md. Starnes 

_ l»> - 

B;l/ar (6) . , 




ft-Cc I 


1 -I I 

1 - Mr. Blackburn 
1 - Legal Research Unit 


rsi/ ooj 



redacted info not an FOIA deletion 



DETAILS ; By memorandum from R. W. Scherrer to Mr. Bailey, 

dated 7/10/80, RMD requested guidance from LCD re- 
garding the proper disposition of file material following 
the receipt of FYCA expungement orders such as the one which 
arose in connection with captioned matter. Attached is a 
copy of an order from the United States District Court for 
the Southern District of Il linoi s calling for the expunction 
of the "criminal record" of HHP^who was afforded treatment 
under the FYCA. 1/ While theHHlim Court notes that expunction 
is not explicitly mentioned in the FYCA, the Court bases its 
authority for this expunction on its "inherent power to expunge 
a criminal record if, in the particular case, expunction would 
further the purposes of the Youth Corrections Act." Based 
uponaprevious recommendation from LCD, RMD has segregated 
the file from the central records Hies in order to pre- 

vent dissemination of information from this file until a 
policy for handling FYCA orders is implemented. LCD believes 
that a policy for handling such cases is necessary in order 
to comply with the legislative intent of the FYCA and all 
future FYCA orders. 

The Congressional purpose of the FYCA was to prevent 
young offenders from becoming habitual criminals and "to help 
the offender get a job and keep him from having to be turned 
down by a prospective employer because of the fact that he 
has had a conviction." 2/ 


y Title 18, use. Section 5021 (1970). In full, the statute 
provides: 

(a) Upon the unconditional discharge by the division 
of a committed youth offender before the expiration of the 
maximum sentence imposed upon him, the conviction shall be 
automatically set aside and the division shall issue to the 
youth offender a certificate to that effect. 

(b) Where a youth offender has been placed on probation 
by the court, the court may thereafter, in its discretion, 
unconditionally discharge such youth offender from probation 
prior to the expiration of the maximum period of probation 
therefore fixed by the court, which discharge shall automa- 
tically set aside the conviction, and the court shall issue 

to the youth offender a certificate to that effect. 

• 

y Hon. Orie L. Phillips, Chief Judge, U.S. Court of Appeals, 
Tenth Circuit, before the Senate Committee on the Judiciary 
on S.1114 and S.2609, 81st Cong., 1st Sess., (1949) p. 70. 

3/ Correctional System for Youth Offenders: Hearings on S.1114 
and S.2609 Before a Subcommittee of the Senate Committee on 
the Judiciary, 81st Cong., 1st Sess., 1 (1949). What is now 
referred to as section 5021 was originally section 5025. 


2 


Redacted info not an FOIA deletion 


Memo LC to tf RMD 
Re: 



Although the Congressional purpose of the FYCA is 
clear, just what is encompassed by the term "set aside" con- 
tained in Section 5021(b) is not clear from the legislative 
history as there was only limited discussion of this term 
in the Committee hearings. What remarks were made did little 
to dispel the doubt surrounding the term "set aside". 3/ 
Because of the lack of documentation of the Congressional 
intent behind Section 5021, the courts have had the task of 
defining the proper implementation of the statute. This has 
resulted in the meaning of the "setting aside" of a conviction 
still continuing to cause controversy among the federal courts 
which do not agree on the construction to be given Section 
5021. 4/ The meaning and effect of "set aside" has been 
variously interpreted by federal courts and described as "ex- 
punged", "sealed", "vacated", "wiped out" or "pardoned". 

United States v. McMains 5/ was the first case to 
deal directly with the expuriction o7 conviction records under 
the FYCA. In McMains tha Court concluded that Congress did 


4/ Compare, Schaefer, The Federal Youth Corrections Act: 

The Purposes and Uses of Vacating the Conviction. Fed. Proba- 
tion, Sept., 1975 at 31, with Cough, The Expungement of Adjudi- 
cation Records of Juvenile and Adult Offenders: A Problem 
of Status, 1966 Wash. U.L.Q. 147. Language used by courts 
when only parenthetically referring to the effects of Section 
5021 upon the records of an ex-offender is often ambiguous. 
Language which appears to indicate that the provision acts 
to expunge both the conviction and the youth's criminal record 
has been used by several courts. See , Cox v. United States , 

473 F.2d 334, 336, 340n.4 (4th Cir. 1973) ; United Statei~^ 
McDonald , 481 F.2d 513, 525 (D.C. Cir. 1973) (dissenting opinion) f 
United States v. McDonald , 386 F.Supp. 587, 589 (D.N.H. 1975); 
United S tates v. Bailey , 343 F.Supp. 76, 78 (W.D. Mo. 1971); 

United ftates v. Caviness , 239 F.Supp. 545, 553 (D.D.C. 1965) . 
other” courts, however, have used language indicating that 
Section 5021 expunges only the record of conviction. See 
United States v. Mollet , 510 F.2d 625, 628 (9th Cir. 1975); 

Braqer v. United States , S27 P.2d 895, 897n.l (8th Cir. 1975); 
United States v. Bronson , 449 F.2d 302, 305 (lOth Cir. 1971); 
United States v. Prianos , 403 F.Supp. 766, 769 (N.D. 111. 

1975) ; United States v. Borawski , 298 F.Supp. 198, 200 (E.D. 

N.Y. 1969). 

V 540 F.2d 387 (8th Cir. 1976). 
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not intend Section 5021 of the PYCA to remove a youth's record 
from public scrutiny, but intended instead to compromise the 
rehabilitative goals of the PYCA in favor of "the important 
societal interest served by criminal record keeping" and held 
that the PYCA does not authorize or empower a federal court 
to expunge a criminal record of one whose conviction has been 
"set aside”. 6/ 

After McMains , the Sixth Circuit in United States 
v. Doe 7/ also held that Section 5021 did not authorize ex- 
punction, but stated that the setting aside of a person's 
conviction should be noted on all records. Previously, in 
United States v. Pryer 8/ the Sixth Circuit had referred to 
the PYCA as an ** expungement" statute. The Sixth Circuit dis- 
tinguished this apparent conflict by a difference in the defi- 
nition of the term "expungement". The Fryer Court equated 
expunction with vacating the judgment of a conviction, whereas 
in Doe , expunction meant the destruction or erasure of records. 
The Doe Court went on to say that the PYCA is an expunction 
statute in that it annuls convictions. 9/ Thus, consistent 
with Fryer , the conviction may not be used in later prosecu- 
tions, but it is not erased and remains available to law en- 
forcement agencies. 

The District of Columbia Circuit has considered 
the subject of expunction on several occasions. In 1962, 
the Court of Appeals in Tatum v. United States 10/ stated 
in dictum that section 5021 of the PYCA allowed the expunction 
of both "the conviction and the record". 11/ This dictum 
was followed by Stevenson v. United States 12/ where the Court 
noted that it could spare an ex-offender the burden of a life- 
long criminal record by setting aside the conviction. 13/ 

The District Court for the District of Columbia in United 
States v. Glasgow 14/ stated the purpose of the Act, as men- 
tioned above, and Tn dictum suggested that the records of 
the ex-offender could be sealed, thereby freeing him of the 


§/ Id., 389. 

7/ 556 P.391 (6th Cir. 1979). 

^ 545 F.2d 11 (6th Cir. 1976). 

9/ 556 F.2d 391, 393. 

10/ 301 F.2d 854 (D.C. Cir. 1962). 
11/ Id., 856n.2. 

U/ 380 F.2d 590 (D.C. Cir. 1967). 
^ Id., at 593. 

14/ 389 P.Supp. 217 (D.D.C. 1975). 
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taint of conviction. 15/ Doe v. Webster 16/ is the first 
case in which a federal court of appeals has found that Sec- 
tion 5021 authorizes expunction of a conviction record. This 
Court examined the reasoning of McMains and United States 
V. Doe and then parted with their precedent, the Webster 
Court did not find it fatal that Congress did not specifically 
use the word "expungement" in Section 5021. This Court's 
reading of the legislative history of the FYCA led it to con- 
clude that there was nothing which would indicate that the 
term "set aside" did not mean expunction; and in fact the 
Court found support in some statements contained in the legis- 
lative history such as: "wiped out , . . the conviction", 17 / 
"completely set aside the conviction so that (the person) 
will not have a criminal record staring him in the face", 18/ 
and that "this law blots out (the person's) sentence and lets 
(him) go without any stigma . . .", W to indicate that ex- 
punction was the proper remedy. 

The Webster Court was unpersuaded by the government's 
arguments that expunction was barred by the record-keeping 
power vested in the Attorney General. 20/ Congress can limit 


IV Id., 224n.l7. 

16/ 606 F.2d 1226 (D.C. Cir. 1979). 

17/ Senator Harley M. Kilgore, Congressional Record, Oct. 18, 

1949, 81st Cong., 1st Sess., p. 14889; Hearings before the 
Senate Committee on the Judiciary on S.1114 and S.2609, 81st 
Cong., 1st Sess., 1949, p. 70n.2. 

IZ/ Id., 45. 

19/ Id., 19. 

20/ The government cited 28 USC, Section 534 (1976) as authorizing 
the retention of records by the Attorney General. Section 
534 provides in pertinent part: 

534. Acquisition, preservation, and exchange of identifi- 
cation records; appointment of officials 

(a) The Attorney General shall 

(1) acquire, collect, classify, and preserve identi- 
fication, criminal identification, crime, and other records; 
and 

(2) exchange these records with, and for the official 
use of, authorized officials of the Federal Government, the 
States, cities, and penal and other institutions. 

(b) The exchange of records authorized by subsection (a) (2) 
of this section is subject to cancellation if dissemination 

is made outside the receiving departments or related agencies. 
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the record-keeping power of the Attorney General, as evidenced 
by a recently enacted statute expressly authorizing the expunction 
of the records of certain federal drug offenders. 21/ It 
is only logical that Congress, which conferred the record- 
keeping power on the Attorney General may limit the power 
as it later sees fit. Courts have also intruded into this 
power by the equitable expunction of criminal records in extra- 
ordinary circumstances. 22/ The Webster Court found that 
Section 5021 was a statutory exception to the power of the 
Attorney General and that, in any case, the Court's inherent 
equity power to expunge records could be invoked to override 
the statute. 

The Webster Court incorporated into its interpretation 
of the FYCA a balancing of governmental law enforcement needs 
against the individual ex-offender's right to privacy. The 
Court defined "expunction" to mean a separate storage of the 
conviction records which may be used only "in the course of 
a bona fide criminal investigation". 23 / The Court reasoned 
that this type of "expunction" will not burden law enforcement 
agencies and yet will afford individual ex-offenders maximum 
protection. The Court stated that law enforcement agencies 
would have complete access to arrest records, and that the 
conviction records will be available in a "bona fide criminal 
investigation". The Court found that the interests of the 
ex-offender and law enforcement could both be protected by 
this form of "expunction". 

The plaintiff in Webster also sought the expunction 
of his arrest records. Such expunction is not within the 
scope of Section 5021 of the FYCA, as by its language, 5021 
provides only for setting aside of convictions. However, 
under the FYCA a "conviction" is a judgment, a verdict, or 
plea of nolo contendere. 24/ This definition precludes any 
construction of Section 5021 that might include arrest records 
in those records which are set aside under the Act. So, the 
decision as to whether the plaintiff's arrest records should 
be expunged rested upon the Webster Court exercising its 


2^/ 21 use. Section 844(b)(2) (1976). 

22/ E.g., united States v. McLeod , 385 F.2d 734 (5th Cir. 
1967); United States v. Benlizar , 459 F.Supp. 614 (D.D.C. 
1978); Urban v. Breier ," 401 F.Supp. 706 (E.D. Wis. 1975). 
Contra, Rogers v. Slaughter, 469 F.2d 1084. 1085 (5th Cir. 
1972). 


^/ 606 F.2d at 1244. 

^/ 18 use 5006(g) (1976). 


6 


redacted info not an FOIA deletion 


Memo LC to 


RMD 



equitable power of expunction. The Court employed the test 
of whether federal law enforcement interests outweigh the 
plaintiff's right of privacy, the outcome of which depends 
on the facts of each particular case. The Webster Court found 
that the governmental interest in law enforcement outweighed 
the plaintiff's right to privacy, and held the arrest records 
could not be expunged because no extraordinary circumstances 
such as a constitutional violation were at issue. The Court 
noted that persons arrested but not convicted are not entitled 
to expunction as a matter of course, and that a convicted 
person should not gain any advantage solely by virtue of his 
conviction. This reasoning is supported by precedent. The 
District of Columbia Circuit has found on numerous occasions 
that arrest records may not be expunged absent statutory 
authority. 25/ Other circuits are largely in agreement with 
the D.C. Circuit. 26/ 

Recently, two federal district courts have followed 
the basic reasoning of the Doe v. Webster Court. However, 
unlike the Doe v. Webster Court, they have concluded from 
a review of the FYCA legislative history that Section 5021 
not only implicitly authorizes, but requires expungement of 
a youth's arrest records, as well as his conviction records. 
United States v. Thomas A. Henderson 27/ and United States 
V. John Doe . 28/ Both Courts state that a federal court has 
the inherent power to expunge a youth's arrest record where 
expungement would further the purposes of the FYCA. The basic 
difference between these cases and Doe v. Webster is that 
they chose to read the phrase "set aside the conviction" very 
literally, while the Doe v. Webster Court chose to interpret 
the word "conviction" narrowly so as to exclude the arrest record 
from the expungement remedy. The Henderson Court noted that 
federal and state courts have often recognized that the word 


25/ See, e.g., Utz v. Cullinane , 520 F.2d 467 (D.C. Cir. 1975); 
Sullivan v. Murphy , 478 F.2d 938 (D.C. Cir.), cert, denied , 

411 U.S. 880 (1973); Morrow v. District of Columbia , 417~F. 2d 
728 (D.C. Cir. 1969); United States v. Benlizar, 459 F.Supp. 

614 (D.D.C. 1978). ~ 

26/ E.g., Shipp v. Todd , 568 F.2d 133 (9th Cir. 1978); United 
States v. Schnitzer, 567 P.2d 536 (2d Cir. 1977); United States 
V. Linn , 513 F.2d 925 (10th Cir.), cert, denied . 423 U.S. 

836 (1975); United States v. McLeod . 385 P.2d 734 (5th Cir. 
1967); see , Coleman v. United States Dep't. of Justice , 429 
F.Supp. 411 (N.D. Ind. 1977). 

21/ 482 F.Supp. 234 (D. N.J. 1980) . 

28/ 496 F.Supp. 650 (D. R.I. 1980). 
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"conviction" is of equivocal meaning. In United States v. 
Cody 29/ the Court stated that what constitutes a conviction 
"varies according to the purpose for which its definition 
is sought". 30/ Even courts which have not explicitly ad- 
dressed this~Tssue have in actuality looked to the intent 
of a particular statute in order to derive a definition for 
the word "conviction". 31/ 

It should be noted that although both courts in 
United States v. Henderson and United States v. John Doe 
ordered "expungement** of both arrest and conviction records, 
they specifically referred to "expungement" as the remedy 
fashioned by the District of Columbia Circuit in Webster . 32 / 
The Henderson Court extensively discussed the Government's 
investigative need to maintain criminal records and stated 
that this remedy would adequately accommodate both the inter- 
ests of the law enforcement community in record-keeping and 
the youthful offender's interest in freedom from the taint 
of a criminal conviction. 


73 / 529 P.2d 564, 566n.3. (8th Cir. 1976). 

30/ See also. People v. Fabian , 192 N.Y. 433, 449 (1906); 

DeVeau v. Braisted , 5 N.Y. 2d 236, 242 (1959); Richetti v. 

New York State Board of Parole , 300 N.Y. 357, 360 (1950). 

31/ E . g . , Quershi v. Immigration and N. S. Dept, of J. of 
United States , 519 F.2d 1174, 1175-76 (5th Cir. 1975) (looks 
to Congressional intent of "conviction" in 18 USC, 1251(a)(5); 
Zabanazad v. Rosenbery , 306 F.2d 861, 861-62 (9th Cir. 1962) 
(determines that a violation of 11530 of the California Health 
and Safety Code is a "conviction", and therefore warrants 
deportation) ; Postma v. International Bro. of Teamsters, Etc., 
Local 294 , 229 F.Supp. 655, 658 (N.D. N.Y.), add'd , 337 F.2d 
609 (2nd Cir. 1964) (construes the word "conviction" as used 
in 29 USC, 504); United States v. Lee , 227 F.Supp. 450 452 
(D. N.D. 1964) found a court-martial conviction to fall within 
the ambit of the term "conviction" as used in 15 USC, 902(e)). 

32/ The text of Webster's remedy is as follows: 

The set-aside must be actual: the conviction records 
must be physically removed from the central criminal files 
and placed in a separate storage facility not to be opened 
other than in the course of a bona fide criminal investigation 
by law enforcement authorities and where necessary for such 
an investigation. These records may not be used by appellees 
FBI for any other purpose, nor may they be disseminated to 
anyone, public or private, for any other purpose. 

Once notified of the entry of a set-aside order, appellees 
and their agents will be required to respond in the negative 
to any and all inquiries concerning the set-aside conviction. 
Similarly, the ex-offender whose conviction is or has been 
set aside under section 5021, may legally reply in the negative 
to any and all inquiries concerning his former conviction. 
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The United States v» John Doe Court ordered: 

1. Once a district court issues its order setting 
aside a conviction under section 5021 and transmits 
that order to the Federal Bureau of Investigation, 
it will not be sufficient for the Identification 
Division of that Bureau merely to enter the words 
"set aside" on its records. The set-aside must 

be actual: the conviction records and the arrest 
records must be physically removed from the central 
criminal files and placed in a separate storage 
facility not to be opened other than in the course 
of a bona fide criminal investigation by law en- 
forcement authorities and where necessary for such 
an investigation. These records may not be used 
by the government for any other purpose, nor may 
they be disseminated to anyone, public or private. 

2. Once notified of the entry of a set-aside order, 
the government and its agencies will be required 

to respond in the negative to any and all inquiries 
concerning the set-aside conviction and arrest 
records. 33/ 

The Webster decision prescribes a system of segre- 
gation of identification records for the Federal Bureau of 
Investigation (FBI). This restriction, which is short of 
expungement in its purest sense, serves the interests of 
rehabilitation without denying law enforcement agencies access 
to a criminal record. Several cases have held that a court 
can shape a remedy in equity in the absence of a specific 
statutory remedy. Thus a court can shape relief in the form 
of something less than actual expunction by ordering records 
sealed and prohibiting disclosure of their contents. 34/ 

Thus, the FBI must not only comply with PYCA expunc- 
tion orders for identification records but must insure that 
information concerning an ex-offender's arrest and conviction 
is not disseminated so as to negate the purpose of the FYCA. 


33/ The wording of this order was taken from Doe y. Webster , 
supra , at 1244, except as to that portion pertaining fo arrest 
records. 

34/ 424 U.S. 693, 47 L.Ed. 2d 405 (1976). 
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The above court decisions agree that the purpose of "setting 
aside" the conviction record is to protect the youthful ex- 
offender from the social stigma and loss of economic opportunity 
that accompanies the status of an "ex-con" label. The courts 
agree that the intent of the FYCA, as indicated throughout 
its legislative history is to afford individuals processed 
under the FYCA an opportunity to gain employment and reintegrate 
into the productive segment of society; although, in providing 
this protection, these courts recognize the legitimate law 
enforcement interests of the Government in keeping criminal 
records and the statutory duty of the FBI to maintain these 
records. 35/ 

Thus, it is LCD's opinion that RMD must insure that 
information concerning the conviction of captioned subject, 
as well as any other individual whose record is "set aside" 
or "expunged" under the FYCA pursuant to a federal court order, 
is not disseminated other than to a bona fide law enforcement 
agency for a legitimate law enforcement investigative purpose. 
Such a purpose would not include an investigation to determine 
suitability for employment by a law enforcement agency. 36/ 
Furthermore, LCD is of the opinion that dissemination ofTnfor- 
mation concerning an individual's arrest should likewise be 
restricted, to a legitimate law enforcement agency for a legiti- 
mate law enforcement investigation when a court order commands 
expunction of both an individual's conviction and arrest records. 

LCD notes that the FBI and the Appellate Section 
of the Criminal Division, Department of Justice (DOJ) are 
currently discussing various methods by which the Identification 
Division (ID) can comply with set aside orders pursuant to 
the FYCA directing expungement of Identification records or the 
arrest and conviction information they contain. See, memorandum 
from the Director to the Assistant Attorney GeneraTT Criminal 
Division, captioned "John Doe v. William H. Webster, et al., 
dated 11/4/80, copy attached. 


35/ United States v. Rosen , 343 F.Supp. 804 (S.D. N.Y., 1972). 
Only where the "original arrest was unlawful, or a statute 
directs the court to expunge." United States v. Seasholtz , 

376 F.Supp. 1288 (D. Okla. 1974) , or where equity requires 
the expungement to effect the requirements of justice. United 
States V. Doe , 556 F.2d 391 (6th Cir. 1977), will a court 
order a record expunged. 

36 / See , 482 F.Supp 234. 
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The ID is concerned with the risk of an inadvertent disclosure 
during an employment og licensing inquiry by a state or 
local agency and so desires the identification record to 
be physically destroyed. The primary concern of the DOJ 
appears to be the permanent loss of the record which might 
prove useful in future law enforcement investigations. 

The position reached in this memorandum is not 
inconsistent with the point of view of the ID because the 
records here are the raw investigative files of the FBI, 
which are not normally available to state or local agencies 
as are the ID's records. We thus conclude that while the 
ID may, out of an abundance of caution, find it more prudent 
to completely destroy the identification records, we do 
not think that this solution is required by the law for 
the investigative records. Thus, LCD recommends that the 
investigative records maintained by the Records Management - 
Division which are the subject of a set aside order pursuant 
to the FYCA not be destroyed but rather be completely segre- 
gated from the main investigative files. 
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The purpose of this memorandum is to record receipt 
of GSA Bulletin FPMR B-111 which reduces the retention period 
for General Accounting Office's (GAO) site audit records. 


RECOMMENDATION : 


That this memorandum be referred to the Voucher and 
Section, Administrative Services Division, for appropriate 
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iSA Bulle-t-in FPMR (Federal Property Management RegusLa^ons) 
:ed 7/7/81 (copy attached) , authorizes a reduced re±fi!^ClpjQ. 
-si>x--yeLatg.a^rid.. three- mojDiiis after period covered by the 



account fo r all GAO site aud.it re.coiC.ds* 

We have previously observed the split retention period of 
10 years, three months, after period covered by' account for records 
created prior to Fiscal Year 1976 (July 1, 1975), and six years, 
three months, after period covered by account for records created 
after Fiscal Year 1975 (June 30, 1975). GAO has now ruled that 
the "six-year" limitation applies to all site audit records, 
regardless of date. i 
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Memorandam R. W. Scherrer to Mr. Finzel 
RE; DESTRUCTION OF BUREAU RECORDS 



Modification to the preliminafry ihjanction issued by 
Judge Harold H. Greene on 1/10/80, permits destruction of records 
encompassed by General Records Schedule #6; therefore, the 
Voucher and Payroll Section, Administrative, Services Division, 
may apply the reduced retention period ©h,^e authority of 
this memorandum and FPMR Bulletin B-111. 
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I TO: Heads of Federal agencies 


SUBJECT: Revision of General Records Schedule (GRS) 6, item 1 

1. Purpose . This bulletin announces an amendment to General Records 
Schedule (GRS) 6, Accountable Officers’ Accounts Records, item 1, 
Accountable Officers' Accounts. 

2. Expiration date . This bulletin contains information of a continuing 
nature and will remain in effect until canceled or superseded. 





3. Background . At the request of the National Archives and Records 
Service, the General Accounting Office (GAO) reevaluated the effect of 
the General Accounting Office Act of 1974 (Pub. L. 93-604) that reduced 
the statute of limitation on claims brought before the Comptroller 
General from 10 years to 6 years. Initially, GAO believed that a 
corresponding reduction in the retention period could be made for its 
extremely voluminous site audit records. In fact, a request was approved 
in 1975 establishing a 6-year standard. Shortly after this schedule was 
processed, however, GAO determined that the reduced statute of lindtations 
was not retroactive. Consequently, a new schedule was approved providing 
for the current split retention period. Site audit records created before 
FY 1976 are destroyed after 10 years while those created after FY 1975 may 
be destroyed after only 6 years (GRS 6, item la) . GAO now has ruled 

that the 6-year limitation applies to all site audit records, regardless 
of date. 

4. Explanation of change . The current description of site audit files in 
GRS 6,. item la, will not change. However, the disposition instruction is 
modified by deleting the standards in items la(l) and la(2). All site 
audit files now are governed by the disposition instruction to "Destroy 

6 years and 3 months after the period covered by the account," 

5. Action . Make the necessary pen-and-ink changes to GRS 6, itan la, and 
cite this GSA bulletin as authority. 
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ESTRuCTION OF FIELD FILES AND RECORDS 

RE bureau TELETYPE TO ALL FIELD OFFICES, JUNE 1*0, 1 98 1 . 
FOLLOWING COMPLETION OF TRIaL IN U. S. DISTRICT COURT, 
NASHVILLE, TENN., IN FIRST CaPTIONED MATTER, SUBJECT ) | waS aBLE 
TO SHOW BONAFIDE INTEREST IN IsEIZED BY 


FBI. insurance company ALSO HaD BONaFIDE INTEREST IN VEHICLE 

and a settlement was reached wherein the vehicle would be sold 


AND 



WHEN VEHICLE SEIZED KENTUCKY 

ALSO seized. 

ON JUNE 25, 19S1, U. S. ATTORNEY JOE B. BROyN, NaSHVILL 
TENNESSEE, REQUESTED FBI GIVE INSURANCE CO MP A (iiii TO VEHICLE, 

(pUT' 


ML INFORMATIOH dMTjW 
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AUG 4 ?981 





S5 flUG 17 1981 


b7C 






TITLE TO insurance COMPANY, OR SECOND ALTERNATIVE yo'uLD BE TO ENTER 
Car TITLE INTO EVIDENCE IN COURT, At WHICH. TIME IT CO'jLD THEN 3E 
RETlRNED TO INSijRaNCE COMPANY. IT WAS EXPLAINED TO USA BY BijaOENT 
that this probably COULD NOT 3E DONE, INASMUCH AS NO TRIAL IS 
IN PROGRESS and MATTER HaS BEEN aLREaDY TRIED IN COURT AND, 
THEREFORE, NO EVIDENCE COULD^BE ENTERED. 

IT WAS FURTHER EXPLAINED TO USA THaT IF LOCa.L COURT ORDER 
ISSUED FOR RETURN OF TITLE, 8UAGENT HaD A DECISION TO MAKE aS TO 









Page three me 2€-403ii, me ee-ise uncles e f t o 
OR DISTRICT COURT IN WASHINGTON, D.C. 
legal counsel WILL BE KEPT ADVISED. 
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RobBirt P» Fl*>««l# Mala tank Diraotor 
iiMifCia ManaBaMnt Divition 
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Qp -Au fhcftyUtj - 

On January 2# 1991# tha Arehiaiat of tha 
Unitatf Stataa appraaad a diapoaal aci w i Bai a which will 
paralt tha ^opar dlapoaltlen of OtPa satntalnad by 
tha Fadacal Baraau of Znwaatigatian CFBX), TtM dlapeaal 
achadula aad a^baittad to tha Rational AraMwaa and 
Raeorda Barwlaa (BARB) to aota raroorda wM<Mb .wara datami 
by tha Fit to ba paraanantly waluabla at dtai^ahXa 
aiB tha faldOFO warn aubaaquantly appiaiaad bf BARS, 
ftnea tha fBl fatal na tha foldara of dofafatad ppiaonnal 
fflM BappiaBiiil 193-31# aubohaptar 8S# aaotlon 9i-9a. )# 
wa hawa dalayad iaplaaantinf action an Mita mattac 
tnitll jao warn proparly appriaad of oox tirtantiOMi. 

taraawit to tha approved diapaaaS aohadula# 
jraoarda a# blatorlaal valua will ba tranaiarvod tf.:' 



tha Batiandl Arehivaa at tha oenoluaian of daoifi 
retantlon itflada# fbm prepoaad tr ana far of ra< 
ia oadaiatiiit with tha raqulraaianta of tha pandlnf 
action "Ahaaioan rrlonda sarvioo CaavilttoWji at al. 

V. Billian R« Babotar# at al. (U.s.o.C*# b«B#) Civ«> 
Action BAar 79-1695*. 
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Gaac AD Inv. 

E»c AD.Adia^^C 
««ac.AD LES 

At St. Qir.: 

Ada. Sanr» ^ 

. Cfia. lav. . 

, Jdtm. 

lalall. 

Loharatary 

l!lon..&'iatp. 

■ Rac. MpAt, . 

Tacli. Sarvf. ___ 

Tfoiaiap 

ftWic A«t. OH. , 

tcUplioaa Rn. 

Otraetoir’s Sec’y 


1 - Mr. Mintz (Attn; [ 

1 - Mr. Revel! (Attn; 

Finzfl (Admin, f 
I'^ ISr. Andr'i^^ 
i - Mr. scherrer 
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Dlr««toc 

Offio* of PorMHMMl M4inog« 
19Qa A Stroot, 11,11. 
tfaohliigton, &.C, 20415 


lont 


Th* toBalning OPVo and aarvioa ragord carda 
trill ba daatro^ad aeoordlng to the ratentlon periods 
authoziaad by dtniatal Raoorda schadola |1. ivmf&iim 
laplcnafitation ill not anticipated due to the currerdk 
imattttlty of the teeorda and reatriotiojia .placed «ii .. 
certain temporary recotde by the preliainery injuneHbii 
Isaued by Judge Barold H. Qreeneveh January 10, IffO.'" 

MOTSt Baaed on R. W. oeherrer aei|e to Mr. Finael# 
dated 1/21/01* oi^ioned, "Archival Btfthoricatien for , 
Deatruotion of 'Bittteau Records," vhioh atteohed the 
dlapeaal aohedale am^roved ^ the Arehtviit of the 
Baited Rtatee. and para ita ud^to transfer IG|ffa of hlstorloal 
value to the'Betional Arehiaes and deatr^ the remaining 
reeorda. Referonoed uemoranduB noted thet/ alnoe the 
OPPa axe a ayetam ef records of the trffiod of Personnel 
Management «RMf^ aiid the Federal Personnel lu^rds 
Center generally deatroya 6PPa ifter deal gM ted periods, - 


aetiQn< eottld ba Raid in abeyande ug^il om eaa pddporly 
notifiad ot eur plana. Ho have adeipad OPN Inat ve 
tflll pcoeead vlth fhe trenafer of hieterical OPPa to 
the national ArchIveB but' that tba doatreftion. peoeoaa.Mill 
be held in abeyance due to tlie current ipiilitttrity of the 
recofda and reatrlgtlena plaeed on temporary recede filed ' 
in the OPfa. 


APPROVED: 


Director _ 


feec. 

fexec.AD-Inv. 
Exec. AD-LES 


•Adm. Serve.. 
Cr»Ti. Inv. _ 


Ident. 


inscectloi t 

_ Intell. ” - .. 


Laboratory 
Legal 'Coun 
Oft, of Cong 

a public Al 
Rec. Mgnt 
Tech Ssrv^r, 
■Training 
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Hr, Colvttll 


R. P. Fiac*l 


raoposro.CBMWi m mandal 
OF AWlHIfTiMPZVE OPERATIONS 
AND PROCBOOn^S (NAOP) 


sm/ti 


rpoMHcnd ohang«B In tb* MAOF .to redooo 
the retentl^ poifod for General Aoeotmtliiit^Of floe's 
(GAO) site abdit focords, insert retentldn period for 
New Aoents* Trolhins Onit class books* aiid issue an 
appropriate Meaor and isi. 

HECOWMaSPATIOHl 

That* upon appxdwal efaenual ohattges and 
SAC Moeoranduo* instant nenorandue and etiflidsure be 
fonracded to the Manuals Desk, Atetnistrative Services 
Division* for appk^riate action. ^ 



Enclosure 

66-04 

1 - 66 - 
CO~ 66 - 

- Mr. 



MsAotAnduo lU K riRtel to Mr, colwoll 
BB» PfiOPOSBO CjnilSi IN MUTUAL 
or juppmif imTxvir ovivATi^ 


' Qgyi^ttsi . V... . 

KBASOH FOR CHMIOV 

i'- 

By menoran^uR R. w. SeMMrrwc to Jlr. Finaal, 
8^6/81# XiaptloiM^ *Ba8tructioa of Boraau ROOOrda," 
aathority 1 NI 8 grantiifl to apply a reductO ratantlon 
parlod of aix yaara^ tliraa RoathSf |iftar period eooared 
by :R8« account r to-^^JL <3A0 alte lairfit reaorda pursuant 
to^OAO ruling. He b^ve piceelously obaoreed split retention 
paxiods of 10 years* three iioRths* after |N»riod coeered 
, by iK^flOuet for r^wrda ordr^8 prior to Flfcal Year 

197f« and sir yeairs> three .iMpths* after Mr led covered by 
accottiit fee reedtda createi/ after Fiscal fear 1975. 

By eesavaadiai J. D. iM^enrle te Mr. Finxel* dated 8/17/81* 
captioned "Hew Traiaim Records*. Freedos of 

lafonMltibn > Prleaoy Acts (Vi|pA)* approval vas granted^ 
to doatP% Mte Agenta* vrainlng'^^lt class books after 
toteeaioa j^ dba year* Zepleaentatlon is peraitted 
in both ll^aneaB, pursuant to <"<x3i8ications to the 
preliminary lAfuiUst ion isOtted by Judge Harold H. Greene 
do 1/10/80. 

■ -tT ' I' 

Appreprlato contact vas made wltb| 

I I Manuaia Peak. Adeinistrativs Ssrviees Division* 

on 8/25/81. 

CHANGED TEXT 

KAOF* Part .11* aection 2-4. 5.9 (1)* page 
397* ahould be delated and raviaed as follovaf 

(l> PteXd Support jbcoount - Xacloding canoelled 
ehocKs* bank statoeents* check stuba* and bant passbooks, 
oeotroy six ysars* three months, after^ period covered 
by account. 

To ■ . ' 

^ ' s. 

MAOF* >aft II, section 2-4.5.16 (11), page 
313* sbould be ;^brted as followst 

'? ' r ,’"L 

(II): How Agents* Training Unit clast hooka. 

SAC MEHORAaDUl^ 

An SAC Neaorandum has been prepared and is 
attached hereottb. > 
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T/p«4 AagiMt 38, llMll 
PBkaOHAL ATTSHTXM 


HSISOKMiOlIM TO ALL S9BCZAL AQOrrs 18 C8AII6E} 


MCt OCSTRtKrrXOK OP PXBUI PILPi AKB HSCOUDS 

TiM Gemral S«irvlc«a A^lnlAlcation ha« authoclsad 
FederaX a 9 «iieia 8 to apply the tetentioo period of "six 
years, three aontha, after period eeeered by the account” 
for ail Oenecal Accounting Office's «UIP) site audit 
reeorda* Field offices were previoualy authorised 
to use t!)« split retention period of ten years, three 
aenths, after period covered by account for records 
created prior to Piaeal Fear 1976 (July 1, 1975), and 
air years, three aonthe, after period covered by account 
Cor recorde created after Fiscal fear 1975 (June 30, 

1975}, GAO baa now ruled that the *aia-year” liaitation 
applies to all site audit records, regavdleaa of date. 

Field offices may, tlterefora, apply the newly authorised 
retention period to deatrusNlien of Field Support Account 

Hodlfication to the prelim Inary injunction 
issued by Judge Bacold J. Greene on January 10, 1980, 
peralts the disposal of records of this nature. 

Manual changes follow. 

IMm^yATinu pmmilirn slp i4i98j 


Manual changes follow. 

ALL DIFOaATION CflMllD 

rEi:En; i ai^ssm 

OAIt 


Willi«> 9« Webster 
Director 


NOTE: Based on R. p. Flnsel meroorandtin to Mr. Colwell 
dated y 31/81, captioned "Proposed Change in Manual 
OE Administrative Operations and Procedures (maop)." 


A‘3minlstratlve Operations and Procedures) 

66*'32nn .Qnb r\f: emJ m . . ' 


66-19198 (Manual^of Adminlstrati 
66-3286 Sub Bt^fDe s tract ion of pj 
Mr. Colwell 

Mr. Revell (Attn: Manuals Desk) 
Mr. Flnzel (Admin.) 

Mr, Scherrer 

kRMD Control Polder) 


£ld Files and Records) 


Assifltant Attorney General 
Office of Legal Counsel 


September 1, 


1981 





Esee AO fnv. _ 
i«*e AD Adm, . 
E«*c AO LCS ^ 
Aait. Oil.: 

AAa, Servi. 

C#»e. lay. 

Idmt. 

InJeM. 


Lg^rotery 

Lejel Cwa. 

P*on. A Imp 

Rtc. Mgst. 

Tacfc. 

TialsMg . 
PaUic A»«. Off. _ 

Tafepkoac-Rn 

Oirccfar'i Sac'y __ 


Assistant Director, Reeerds Nanagonent Division 
Federal Bureau of Investigation 

FBI PARTICIPATION IN DISCOVER! IN THE KEARNEY 
CASE AND THE GRAY * PELT , AND KILLER CASis" 


The 


}RAY , PELT , AND KILLER CASES I 

nm has observed U morabprium on the 


destruction of t files of a security nature since January 16, 
1978, as a result of contact with Mary C, Lawton, 
former Deputy Assistant Attorney General, Office of 
Legal Counsel, in connMtion with the Kearney case. 

By letter dated April ll, 1978, Ms. Lawton advised 
former Deputy Associate Director John J. McDermott 
that an attempt would be made to limit the number of 
field office Hies involved in discovery in the Gray , 

Felt, and Miller oases in order to permit a norma!! 
<3estruction program in the field offices. No further 
action was taken in this rggard and the restriction 
imposed by the Department has remained in effect. / 

As you are aware, the trial of former Associate 
Director N. Mark Pelt and Hrmer Assistant Director ' 
Edward S. Miller conuneneed on September 15, 1980. 

Messrs. Pelt and Miller were later convicted by jury, 
fined by the presiding judge, and later pardoned by 
President Reagan. The trial of former Acting Director 
L. Patrick Gray waa severed from the Pelt~Miiler case 
in early 1979 and prosecution was droppeil in December, 

1980. 

It now appears to be timely to request an 
official termination of this moratorim. while the 
pending action, "American Friends service Committee, 

il. Webster, et al. (D.S.D.C., D.C.) 
er 79*-1655,” will continue to limit 
vmstigafclve records pending court approval. 


et al. v. Willi 
Civil Action 
destruction of 
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records pending court approval. 


Mints (Attn: 
Finzel (Admin. ) 
Scherrer 
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I 
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M«liUlnt Attori}f 7 ^G«n«iral 
0ff4e« of L« 9 ^ CounMl 


tlio national Acclii^aia and Rocords Servloa vlll now 
ctonftldar approval of roquoata for cour.t-ordorad fflo 
doatruetlon puraoant to aodifiod ordora laauod dj' Judgo 
Harold H. Graana* Taralnatian of tha aoratorliai* oatabllahad 
ott January 16 « IRTij will parait racord daatr^ion 
Id thaao inatancaa knd vill adainlatcativalj raaova 
a raatrldtion which ap longar aarvaa a purpdaa. 

NOTE: By ‘teletype dated 1/16/7B, all offices were 
advised to suspend all record destruction in security- 
related classifications for discovery in the Kearney 
case. By letter dated 4/12/78, Mary C. Lawton advised 
former Deputy Asscciate Director John J. McDermott 
that the Department would aitteropt to limit the field 
office files involved in discovery in the Gray , Felt , 
and Miller cases to permit normal" destruction programs 
in most of the offices. No action was taken in this- 
regard and the restriction remains in effect. We are 
requesting an end to this moratorium which no longer 
serves a useful purpose. Copies of referenced communications 
are attached for information. ’ 


>U\PPROVED: 

Pirectcr 

Excc. AO-Adm. 
fixsc. AD-inv. 
Exec: AD-LES 


Adm. Servs 
Crim. inv. 


I.ispcr;:..'! 

Intel!. 


Laboratory _ 
Legal Cotin, 
or cct ) 






rjCT^D TO IM.MEDI7;TI;LY SL’EPIw." 



C.^P,D PURC-E DEETRUCTIOH IS? ALL SECURITY REL7‘,'?!:n 

CI^SEIFICATIORS. .SECUPaTY CLASSIP'IC'vTIOL'S APT? IDRLTTIFIRO 
iri EURT-aU LI'TTER to AI.L OFFICTS dated OCTOBER 2a, 19 77, 
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•orm T5J-H0 

UNITED STATES GOVERNMENT 

Memorandum 


FROM 


OEPARTMEL 




John J, McDermott J 

Deputy Associate Director, FBI^^ 

Iv • . . 

Mary C. LavTton^ . 

Deputy Assistant Attorney .General 
Office of Legal Counsel 


bate: Apri 




subject; Participation in Discovery Iti the Kearney 

and the Gray, Felt and Miller cases. 


AtMC. Dir. 

tUf . AD kirn. _ 
xk.p. ad l»o. 
Aitt. Dii.; 

Aim. l*rv» 

Cris. Uv. ^ 

M*«t. 

falftl 

Labaraicrf 

Lagel Cm*. 

Pfo*. A Uip. — 

S«c. Mgat. 

T«cl. S*r*t 

Tf«i*!*g 

Pablrc Affs. OH. _ 
T*lcfK*>r R«. — 
Otr*cl*t'( S*c'ir _ 


This memorandum will confirm our discussion of April 11, 
.1978 concerning the processing of FBI files and other mater- 
ials in response to the discovery order in the Kearney case 
«id In anticipation of riiacovety^^fa|,jaaU.,£ ^ ^‘i SilSt 
ca-seB. herein IS UNCLASSIFED , . \ 

In the interest of preserving a -record of the work al- (/ 
ready done by the FBI in the Kearney discovery, the FBI should 
preserve a listing of materials which have already been reviewed 
and processed, as well as noting inaterials which have yet to 
be processed so that this work will not have to be duplicated. 

The FBI should also prepare an Inventory of materials which 
it collected from sources other than official f iles ,■ noting 
both the general' content and the location where the material 
was found or the custodian of the material, ’'Leads*' to addi- 
tional material, not yet found and reviewed, should also be 
preserved so that further efforts to locate this material can 
be made if necessary. o - 

I understand that the Bureau has already made arrange- 
ments to retrieve material previously furnished to Kearney 
defense counsel and that the Department will be notified when 
this is completed. 

In anticipation of future discoveiry requests in connec- 
tion with the Gray . Felt and Miller cases, the Bureau will 
keep a email staff together for the purpose of processing 

® virtual certainty- 

.a I ft 


:< 1 <' 


th'CLOC’jRE 


7 




namely, the files relating to individuals against whom actions 
were taken that form the basis of the indictment. To the 
extent these files were not already processed, processing will 
continue using the same basis of redaction contained In the 
Kearney discovery order. 


^ We also agreed that the moratorium on destruction of 
field office security files should be continued until such 
time as we determine what the scope of discovery will be in 
the Gray . Felt and Miller cases. The Department will attempt, 
however, to limit the field office files involved in discovery 
in those cases so that normal destruction can resume in most 
of the Offices, 


We will do our best to see that the discovery in these 
cases is more limited than that ordered in the Kearney case. 
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N*e AO LE5 _ 
SM. Oir.: 

Strvg. 

rriw. Iii». 

dtfil. 

nttll. 


Asiictant Attorney General 
for Adnlnistration 
Justice Manageaent Division 

■'v'< 

Assistant Director 
Records .Management Division 

COURT ORDBRBD DISPOSITION OF OmCIAL 
RECORDS OfMSR THAN CONTROLLED 
SUBSTANCES ACT ORDERS 


September 2, 1981 


^IksT^o csUnl' jf0 id&t v 



This is in response to DOJ Or"3er 27 It^ which 
establishes procedures for executing an order of the 
court to seal or expunge records when such an order 
is not covered by the Controlled Substances Act/ 21 
U.S.C./ Sectipn 844. 

The Identification Division of the FederalJureau 
of Investigation (FBI) has no policy for sealing arceupt 
records and resolves the issue in favor of expungemei^. 

The Records Management Division has no policy to permanently 
seal records of the central records system, but has 
temporarily sealed records while awaiting final disposition 
authority, 

. Item 5c. of DOJ 2710 directs the responsiblfl 
U.S. Attorney to transmit a certified copy of a court 
order to eaoh individual, agency, or component which 
might maintain a record on the defendant. This procedure 
would defeat the purpose of the centralized concept. 

Direct contact between the U.S. Attorney and FBI Headquarters 
would be most suitable to insure that all involved 
field offices and Headquarters are cognisant of and 
in complete compliance with the order of the court. 

NOTE: Referenced DOJ Order 2710 places responsibility 
on the U.S. Attorneys' Office for executing court orders 
to seal or expunge records unrelated to juvenile drug 
offenders and not specifically covered by 21 U.S.C., 

Section 844. We are advising the Department that the 
Identification and Records Management 
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Awf-s t ant Attorney 
for Adminlstratioi^' . 
Justice Management Division-^ 


no policy to seal records and we would prefer direct 
contact betWjeen.Headquarters and the U.S. . Attorney 
to InAure tdtel ooinpliance with the court order. This 
mat^rr^ has been coordinated with the Identification 
Divisiftn. Copy of DOJ. Order 2710 is attached for information. 


APPR0V|0: 

Director ^ 
Exec. Ao-A<^. 

Exei;. AD-::!v. 
Exse. / D-i/i;:; 


Adm. Serve.. 
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IntelL". 
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Legal Couiy ^ 
Off of Cong. I 
& Af(s 
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Ti'aifiing - 


CLEARANCE RECORD 


Type of Document 

Order 


Subject Court Ordered Disposition of 
Official Records Other than Contro I 1 
Substance Act Orders 


lilenliricalion (If any) 

DOJ 2710 


PREPARED BY 


Office and Extension 


Explanation of Issuance ( Coiiiiniie un reverse) 

To establish procedures to be followed for executing an order of the court 
to seal or expunge records when such an order is NOT covered by the 
Controlled Substances Act, 21 U.S.C. 844. 

b6 

; — b7C 

Proposed Distributton f out-Do not use c(Hle) 

All U.S. Attorneys* Offices, Criminal Division, U.S. Marshals Service, 
Federal Bureau of Investigation, Drug Enforcement Administration 



urnaine | OlficeSymbol 


I? 


OrganiT^ution 


Criminal Division 


U.S, Marshals Serv 


FBI 


ORIGINATING OFFICE CLEARANCE 


Title 

ssistant Attorney 

era! for Administratl 





Coninicnis 

Accepted 

Changes 

Made 


FINAL ADMINISTRATIVE CLEARANCE | 

Organisation 

Signature 

Date 

ifler Approval/CIcarancc Send to: 

RPS/RMDS 

Room 1004 Todd Building 

Approval Date 






























DEPARTMENT 
OF JUSTICE 


Order 

r “1 


COURT ORDERED DISPOSITION OF OFFICIAL RECORDS OTHER 
Subject: THAN CONTROLLED SUBSTANCES ACT ORDERS 


PURPOSE . This Order establishes the procedure to be followed for 
executing an order of the Court to seal or expunge records when 
such an order is NOT covered by the Controlled Substances Act, 

21 U.S.C. Section 844. 

2, SCOPE . This Order applies to all U.S. Attorneys' Offices, the 

Criminal Division, the U.S. Marshals Service, the Federal Bureau 
of Investigation, the Drug Enforcement Administration and the 
Justice Management Division. 


3. DEFINITIONS. 


Seal . Fastened up in any manner so as to be closed against 
inspection of its contents. 

b. Expunge . To destroy, delete or obliterate; it implies not a 
legal act, but a physical destruction; to blot out; to efface 
designedly, to strike out wholly. 


4. RESPONSIBILITY . The U.S. Attorneys' Office will be responsible 
for executing court orders to sea,l or expunge records unrelated 
to juvenile drug offenders and not specifically covered by 21 
U.S.C. Section 844. The recipients of court orders directing 
sealing or expungement of official records not within their pur- 
view should forward such requests to the responsible U.S. Attorneys' 
Office , 

5. FORM DOJ-XXX . Form DOJ-XXX, Court Ordered Disposition of Official 
Records will be used to initiate sealing or expungement of 
official records as directed by the court. This form will al.so 
provide a record that such action has been completed. Upon receipt 
of a certified copy of a court order to seal or expunge official 
records, the responsible U.S. Attorney shall: 

a. Complete Part I - Defendant Information and Part II - Court 

Ordered Disposition of Form DOJ-XXX, Court Ordered Disposition 
of Records. 


Distribution: OBD/USA/CRM/ JMD/H-1 
OBD/USA/F-2 

BUR/USM/FBI /DEA/H- 
LL FBI iNFORWATION CONTAIN6L 
EREIN IS UNCLAGSir SO 

ATE«iiaa/iti.Ry 


Initialed By: 


Justice 
lords 


Management Division 
and Publications Staff 
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b. Seal or expunge records of the U,S. Attorneys' Office on the 
defendant as required by the court order. 

c. Transmit a copy of Form DOJ-XXX and a certified copy of the 
court order to each individual, agency or component (Federal, 
State, or local) whom the Assistant United States Attorney 
knows or has reason to believe is maintaining a record on 
the defendant. 

d. Ensure that all copies of Form DOJ-XXX, with Part III - 
Certificate of Disposition of Official Records completed on 
each, are returned. 

e. Seal or expunge the original and all copies of Form DOJ-XXX, 
as required by the court order. 

6. AVAILABILITY . Form DOJ-XXX, Court Ordered Disposition of Official 
Records shall be made available through the Department’s warehouse 
facility . 


KEVIN D. ROONEY 
Assistant Attorney General 
for Administration 




Subject : 
To; 


Court Ordered Disposition of Official Records 


Date ; 
From : 


PART I - DEFENDANT INFORMATION 

Name : ^ 

F.B.I, No.; 

U.S. Marshals No.: 

U.S. Attorney Control Key No; 

Date and Place of Offense: 

Other Identification; 

On the reverse side provide the name and address of each individual , 
or agency or component whom you have reason to believe is maintaining 
a record of the above case. 


Date of Birth: 
DEA File No. ; 
Criminal No . : 


PART II - COURT ORDERED DISPOSITION 

By Order of the United States Di.strict Court for the 

District of dated 

, ALL official records (headquarters and field 

office) of the above named individuals shall be /_/ sealed / 

/_/ expunged. After appropriate action complete Part III of this 
form and return it to the U.S. Attorneys' Office indicated above. 

A certified copy of the court order is attached. 


PART III - CERTIFICATE OF DISPOSITION OF OFFICIAL RECORDS 

I hereby certify that records of 

in the case of 


Name 

and 


_ _ Title Number 

have been /_/ sealed / /_/ expunged pursuant to the above court 


order . 




T)a.te 


Signature 


m iNFORMATlON ■ 

^ERE1N IS UNCi.A5P''FE.D ^ h i 

DATU AUCJetfaiO 0e^ w 


Typed or printed name and title 


Form DOJ-XXX 
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Records Managenusnt 

Records and Publications Staff 


Hie National Archives and Records Service (NARS) has proposed a change to 
its current policy for accessioning agency records to its records center 
system. Please review the attached memorandum, dated August 27, 1981, and 
advise my office no later than Se ptoto er 8, 1981 of any adverse impact such 
a change would have on your records operations. Ws will prepare a 
Departmental reply to NARS. Questions on tliis subject may be referred to 
of ny staff at 
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Services and 
Administration Records Service 



Washington, DC 20408 




August 27, 1981 


MEMORANDUM FOR ALL AGENCY RECORDS OFFICERS 


Because of recent budget cuts and severe space problems throughout the records 
center system, the Office of Federal Records Centers is re-examining its current 
accessioning policy. At present that policy allows us to accept all scheduled 
records with a retention period in the records centers of , one year or more. The 
change we are considering would limit our accessions to those records that would 
remain in our centers at least three years before their scheduled disposal. 

While this change would result in considerable savings to us by reducing the volume 
of our annual accessions by about 15%, it is felt that the impact on agencies should 
not be too severe. Data we have obtained from our NARS-5 computer system 
indicates that for most agencies, the annual volume is small, particularly when 
dispersed among many offices. 

However, while this change could prove beneficial to NARS, we realize there may 
be factors of which we are unaware and this change therefore might have a 
negative impact on your own operation. Before we make a final decision we would 
like your comments on how your agency would be affected if this new policy is 
adopted. Please provide this information to us no later than September 15, 1981, 
so that your comments can become part of our determination of a future course of 
action. 

Questions or feel you need further information on this matter. 


b2 

G. N. SCABOO 
Acting Assistant Archivist 
for Federal Records Centers 
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GSA Bulletin FPMR B- 112 

5, Agency action . Until a revision of GRS 1, item 21, is approved and 
announced. Federal agencies should suspend the disposal of all records 
described under that item. 



■SJ. > 




EDWARD WELDON 


Acting Archivist 
of the United States 


CSA DC.0II0SI29 
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Assistant Attornay General 
for Administration 
Justice Management Division 
Attnt Vincent A. Lobisco 
Assistant Director, Records Manag 
Federal Bureau of Investigation 

fftOPOSED CHARGE IN RECORDS 
CERTBR AGCBSSpRIHG POLICY ^ 

' im e/VAe ..i^W ^ 


September 4 , 1981 


-/f 




Exec AO Inv, 

Exec AD Adm. 

Exec AD LES 

Asit. Dir.: 

Adm. Servx. 

Crlm. Jsv. 

Ideet 

IsfelJ. 

Leberotery 

Ltgoj Coes. 

P(on. & la«p. 

Rec. lignt. 

TetK. Sefv«. 

Troistsg 

Public A«t.OH. _ 

Telepbens Rm. 

Dirtcter's S««'y . 


^ This is in response to your leCter, dated 
September 2, 1981, with attachment, whloh requested 
comments regarding the proposed change in policy by 
the National Archives and Records Service which will 
require that records accessioned for storage in the 
records centers remain there for at least three years 
before their scheduled disposal. 

The proposed policy will have no adverse 
effect on storage of Federal Bureau of Investigi^leii 
records in the records centers. / / 


NOTE; By letter dated September 2, 1981, Vincent A. 

Lobisco, Assistant Director, Records Management, Justice 

Management Division, requested comments regarding a 

proposed policy change which would limit accessions 

to the records centers to records requiring storage 

for at least three years. Attached letter, dated August 27, 

1981, from G. N. Scaboo, Acting Assistant Archivisrt 

for Federal Records Centers, provided rationale for 

the proposed changes. FBI records stored at the Washington 

National Records Center are stored in excess of the 

proposed three-year minimum period and we are advising 

Mr. Lobisco that the policy change would have no 

effect on our record transfers. Referenced communicating’ 

are attached for information. 16 1981 

66-3286 


1 - Mr. Finsel (Admin. ) 
1 - Mr. scherrer 
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APPROVED; Adm. Sdrvt. L»bofafory_ 

Crim.inv. LenaKC<ii<n. , 

Dlra^ o'Cong, 
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WINDS NOUVIt'OiNi IIV 


Memorandum 


SONQi^ 



To Mr. Pinzel 


From ; R. yg. Schcrrer ^ 


DISPOSITION OP EMPLOYEE MEDICAL RECORDS 


Date 10/5/81 


Ex«e»^AD Adm.^ 

Emc ad 
Enc AD 
Aaat. Dk.t 
Adai. Sarva* 

Crim. Inv. — 

Idaitr. 

Intall. 

Labarotory — . 

Lagol Caun. 

Plan. & Inap. 

Rac. Mfiit. 

Tach* Sarva. — 
Training - . . . 

OH.ofCang. 

& Public Affa 

Takphana Rn» 

Diractar*a SacV — 


PURPOSE; 

The purpose of this memorandum is to record 
receipt of GSA Bulletin PPMR B-112, relating to individual 
employee health case files. 


RECOMMENDATION; 

None. Por record purpos 
APPROVED: Adm. Serv8./>83! 


DETAILS: 


Director 

Exec. AD-Adm._ 

Exec.AO-Inv. 

Exec.AO-LES 


Crim. Inv. 


inspection 


KaDorator v ^ 

Legal Coun. 

Of' of C■.^ng. 

S PiiLSic Affs 
Re- ^t.snt. * 

Tect‘ Ssrvs. 

Trainina , 
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GSA Bulletin PPMR S^ii2, dated B/Vbl^(Gopy 
attached), notifies Pederal agencies that disposal 
of employee medical records has been suspended in view 
of conflicting retention periods established for the 
records. Additionally, the Interagency Task Group ( ^ 

on Pederal Employee Medical Records has recommended V 7" 

significant changes in the structure, maintenance, 
and disposition of the records. 

My memorandum, dated 1/21/81, captioned, 

"Archival Authorization for Destruction of Bureau Records," 
provided the disposal schedule relating to General 
Records Schedule (GRS)#1 which was approved by the 
Archivist and permitted us to destroy employee medical 
records in accordance with disposition of the Official 
Personnel Folder (OPF). A revised retention period 
as noted in Item 3c. of attached bulletin, i.e., "duration 
of employment plus thirty (30 years)" could drastically 
effect disposition of the OPFs. Upon receipt of the » 

approved revision, necessary adjustments will be made. / 


CJ 


Enclosure 


66-3286 


1 - Mr. Revell (Attn; 

/ Pinzel (Admin. 

CMG;tfc (6) 

/ ENCL0S^.";S 



upuri xeuexpt ut tiie j j ^ 

adjustments will be made, / 

LOCT 1 3 1981 


Mr. Andrews 
Mr. Scherrer 


PERS. W 
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GENERAL SERVICES ADMINISTRATION 
WASHINGTON, O. C. 20405 


August 5, 1981 



GSA BULLETIN FPMR B-112 
ARCHIVES AND RECORDS 


TO: Heads of Federal agencies 


SUBJECT: Suspension of disposal of employee medical records 
(General Records Schedule 1, item 21) 

1. Purpose . This bulletin notifies agencies that the National Archives 
and Records Service (NARS) has temporarily withdrawn application of the 
disposition provisions of General Records Schedule (GRS) 1, item 21, 
relating to individual employee health case files. 

2. Expiration date . This bulletin contains information of a continuing 
nature and will remain in effect until canceled. 


3. Background . 


a. Executive Order 12196, issued to provide direction for the 
implementation of section 19 (Federal employee occupational safety and 
health programs) of the Occupational Safety and Health Act of 1970 

(29 U.S.C. 668), requires the head of each Federal agency to comply with 
all health and safety standards issued under section 6 as promulgated at 
29 CFR 1910. 

b. Section 3303a of title 44 U.S.C. makes application of the General 
Records Schedules, as approved by the Archivist of the United States, 
mandatory for all Federal agencies. 

c. There is a conflict between 29 CFR 1910. 20(d) (i) , which provides 
that employee medical records "shall be preserved and maintained for at 
least the duration of employment plus thirty (30 years)," and the dispo- 
sition standard for GRS 1, item 21, Individual Employee Health Case Files 
("Destroy 6 years after last entry") . 


d. In addition. Interagency Task Group on Federal Employee Medical 
Records, jointly sponsored by the Office of Personnel Management (0PM) and 
the Department of Labor (DOL) , has recommended significant changes in the 
structure, maintenance, and disposition of Federal employee medical records, 
which would render the current GRS standard insufficient. 

4. NARS action . NARS will work with OPM and DOL to develop new descrip- 
tions and disposition instructions for employee medical records for 
inclusion in the GRS. A subsequent GSA bulletin will announce the approved "i 

revision. j 
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Memorandum 




K 

1 ] IlDaRMi BUVJERtt^pfy 

Object 


Dale 

Proposed Change in 

Records Center 

1 ? SEP I53t 

Withdrawal Policy 





From/ 


Bureau Records Officers 


Vincent A. Lobisco 
Assistant Director 
Records Management 
Records and Publications Staff 
> j V j- — Justi cg^^^ nagement Division 

<54)^wtion6r Du/eAi^. 

The National Archives and Records Service (NARS) has proposed 
a change to its current policy for withdrawal of agency records 
from the records center ^system. Please review the attached 
memorandum, dated September 10, 1981, and advise my office no 
later than October 2, 1981 of your views on this subject. We ^ 
prepare a Departmental reply to NARS. Questions on this subject 
may be referred to 




of my staff at 


Attachment 
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Gen^l 

Ser'^res 

Administration 



NgJUETN^rghives 
anc^ 

Recorc^ Service 


Washington, DC 20408 




MEMORANDUM F(fiR ALL AGENCY RECORDS OFFICERS 


Recently it was proposed to the Office of Federal Records Centers by the Office 
of Audits of the Inspector General, GSAy that we establish deadlines or limits 
on the amount of time agencies can retain entire cartons of records that are 
withdrawn from our records center system. We realize that this proposal could 
cause difficulties for agencies but, in order for us to be responsive to the 
recommendation, we would appreciate hearing from you concerning the advantages 
or disadvantages such a system might have for your agency. It was suggested 
in the report that agencies be required to return all withdrawn records in a 
period not yet established, but presumably not to exceed one year. We are aware 
of instances where records are withdrawn and needed for much Longer periods of 
time. We also are aware of the fact that legal custody of the records in our 
records centers remains with the agency that created the records and that the 
imposition of such a deadline may present legal problems. In addition, extra 
paperwork and controls will be required at the records centers to monitor such 
a program. Disposition problems also could result if the records were retained 
beyond the "time limit" unless the record(s) is returned as a new accession. 
This, however, could create additional control (inventory) problems for 
agencies. 



We woald appreciate heating from you concerning your thoughts about this proposal, 
we are working with a short deadline we would like to receive your 
jsejno later than Oc tobe r 9, 1981. 



G. N. SCABOO 

Acting Assistant Archivist 
for Federal Records Centers 
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ALL FBI INFORMATION CONTAINED 




Aeslatant Attorney General 

for Adninlatration Octo 

Justice Management Division 
Attentions Vincent A. Loblsco 
Assistant Dlrector« Records Management Division 
Federal Bureau of Inve^igation 


October 5 , 1981 


_PROPOSI 

ciafHR 




This vill respond to your letter, dated September 17, 
1981, with attachment, in which the Rational Archives A 
and Records Service requested comments regarding proposed U 
deadlines for returning entire cartons of agency records NjencVu. 
which have been withdrawn froa the records centers. 

The establislaent of deadlines for withdrawn 
records would require no modifications to the current 
procedures of the Federal Bureau of Investigation. 

NOTE: Based on letter from Vincent A. Lobisco, Justice 
Management Division, dated 9/17/81, with attached letter, 
dated 9/10/81, from G. N. Scaboo, National Archives 
and Records Service, which requested comments on a 
proposal to establish a time limit for which agency 
records may be withdrawn from the records centers. ^ — 

We are advising the Department that the proposal woul<^ 
not affect our current withdrawal procedures. This 
matter has been coordinated with the Voucher and Payroll 
Section, Administrative Services Division. Referenced 
communications are attached for information. 

66-3286 hfi 
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Assistant Attorney General 12/18/81 

Office of Legal Counsel- 

JSDSBAL OOVERJaMiyaX 

Robert P. Pinzel 

Assistant Director, Records Management Diivision 


& 

(il 


F BI PAgTlCIM TTOM TW PrsgOVBm IM ^fj^eURHW 

CASE 

By ■ letiti'lr'^teH 81 , with attachments, 

I requested that consideration be directed toward administratively 
terminating the moratorium on destruction of security-related 
records which the Peder^ Bureau of Investigation has observed^, 
since January 16, 1978 response to /captioned»-mafei;er . if L . 

Completed copi es ~o f" Requera foi j >iopeei t r o w '* **” ''’ 

Authority (SF 115) have been submitted to the National Archives 
and Records Service (NARS) for destruction of complete files 
pursuant to court orders and to provisions of the Privacy Act of 
1974 and we anticipate immediate approval. While the pending 
status of the action "American Friends Service Committee, et al. 

V. William H. Webster, et. al. (U.S.D.C., D.C.) Civil Action 
Number 79-1655" would continue to prohibit destruction of 
investigative files until final resolution of the case. Judge 
Harold H. Greene has modified his original order of January 10, 
1980, to exclude destruction of records related to court order 
and the Privacy Act. / 

Your further consideration of this matter would be 
appreciated. Relief from the moratorium would permit us i- o 

•HSiHWW 


1 - Mr. Vincent M. GarveyTOTS^ WLASaHflJ ^ 

Civil Division narr 

NOTE: On 9/1/81, Department was initially r guested to terminate 
the moratorium on security- related records which was imposed on 
1/16/78. We have received no response. We are again attempting 
to seek termination of the moratorium in view of the proposed 
approval of our disposal requests related to court orders and 
Privacy Act ‘requests. 


ta AO hn, 

U AO Adm. . 
ft'Ap Il£S . 
a . Dir.; 

ka. Servi. — 


^11 

Wraf »7 ^ 

moUCmb. 

Im. & iifp. _ 

. Mgiii. 

•n. Strri. 
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UNITED STATES GOVERNMENT UNITED STATES DEPARTMENT OF JUSTICE 

FEDERAL BUREAU OF INVESTIGATION 

Memorandum 


TO 



DIRECTOR, FBI 

(ATTN: RECORDS MA%GEMENT DIVISION, 

RECORDS SYffiMlSECTION 

SA ROBERT W JeJCfeERRER , SECTION CHIEF 


1/22/82 


INFORMATION AND PRIVACY ACTS 
T^ TTGATION UNIT. ROOM 364 8 

SA| I 


be 

b7C 


PHOENIX (1-351) 


SUBJECT 



'/c n 




<'t U n_ 


p, 


rtf 




Re Phoenix tel to Bureau, 12/11/81; B 
1/11/82; Phoenix tel calls to Bureau, 1/11/82, 

^ Enclosed for the information of the B’ 
of Idgal memorandum of Assistant D.S. Attorney 
on Rujle 6 (e) Disclosure Orders. 



Phoenix 


o copies 
E. Aspey 


/ Referenced teletypes addressed the problem of disposition 
of documentary evidence in Bureau cases to be referred to a state 
jurisdiction for prosecution and the orders Issued by U.S. District 
Court Judge Harold H, Greene in the civil matter, "American Friends 
Service Committee, et al v. William H. Webster, et al". 


iit 
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Enclosures are being forwarded to the Bureau for information. 
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Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 
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’ ^ • memorandum 



Subject 


Rule 6(e) Disclosure Orders 


Due 


December 21, 1981 


® All Fraud Section Attorneys Mark E. Aspey 

Chief, Fraud Section 

I. DISCLOSURE OF GRAND JURY MATERIAL GENERALLY . 

The proceedings of the American grand jury have an established 
history of secrecy. The tradition of secrecy of the grand jury was origin- 
ally controlled by the common law. In 1946, Rule 6(e) was adopted as a 
codification of existing law. The rule has been amended on numerous 
occasions, but the section dealing with court-ordered disclosures "pre- 
liminary to or in connection with judicial proceedings" has remained un- 
changed. Formerly Rule 6(e)(2)(C)(i), it is now Rule 6(e)(3)(C)(i). The 
common law and the rule reflect a general reluctance to grant disclosure to 
any party outside the Department of Justice. See, United States v. John- 
son . 319 U.S. 503 (1943); United States v. Socony-Vacuum Co. , 310 U.S. 
150 (1940). If disclosure of grand jury material is desired, most courts 
require the party requesting disclosure to show that the disclosure meets 
6(e) requirements. 1/ Having stated the general rule, its application under 


1/ Rule 6(e), Fed.R.Crim.P. . provides in pertinent part: 

(3) Exceptions. 

(A) Disclosure otherwise prohibited by this rule of matters 
occurring before the grand jury, other than its deliberations and the 
vote of any grand juror, may be made to— 

(i) an attorney for the government for use in the perfor- 
mance of such attorney’s duty; and 

(ii) such government personnel as are deemed necessary by 

an attorney for the government to assist an attorney for the government 
(cont’d next page) ^ . f- 


I 



a specific set of facts is much more difficult. As stated by the district 
court in United States v. Tager , 506 F.Supp. 707, 725 (D. Kan. 1979), 


(cont'd) 

in the performance of such attorney's duty to enforce federal criminal 
law. 

(B) Any person to whom matters are disclosed under subpara- 
grraph (A)(ii) of ^is paragraph shall not utilize that grand jury material 
for any purpose other than assisting the attorney for the government in 
the performance of such attorney's duty to enforce federal criminal law. 

An attorney for the government shall promptly provide the district 
court, before which was impaneled the grand jury whose material has 
been so disclosed, with the names of the persons to whom such disclo- 
sure has been made. 

(C) Disclosure otherwise prohibited by this rule of matters 
occurring before the grand jury may also be made— 

(i) when so directed by a court preliminary to or in con- 
nection with a judicial proceeding; or 

(ii) when permitted by a court at the request of the defen- 
dant, upon a showing that grounds may exist for a motion to dismiss 
the indictment because of matters occurring before the grand jury. 

If the court orders disclosure of matters occurring before the 
grand jury, the disclosure shall be made in such manner, at such time, 
and under such conditions as the court may direct. 

But see . In re Special February. 1975 Grand Jury . 652 F.2d 1302, 
1305 (7th GIF. 1981), where the court indicated: 

The court in rare situations may have some discretion to slip entirely 
around Rule 6(e) and permit disclosure, but that discretion in any 
event is strictly limited. In In re Biaggi . 478 F.2d 489 (2d Cir. 1973), 
disclosure determined to be in the 'public interest' was affirmed, one 
judge dissenting, despite a finding that the disclosure could not be 
justified by any Rule 6(e) exception. 

See also . United States v. B. F. Goodrich Co. . 619 F.2d 798 (9th Cir. 
1960), holding that § 4F(b) of file Clayton Act, 15 
U.S.C. 15f(b) amends Rule 6(e) and permits disclosure of grand jury 
materials to State Attorney Generals in anti-trust cases without a showing 
of particularized or compelling need. Other circuits have held to the con- 
trary . In re State of Illmois Petition to Inspect and Copy Grand Jury Mate- 
rials . F.2d (7th Cir., Sept. 16. 1981) 50 LW 2193. ~ 

See also . United States v. Penrod . 609 F.2d 1092, 1097 (4th Cir, 1979), 
where the court stated: 

Docviments produced pursuant to a grand jury subpoena remain the 
property of the person producing them, and they may be revealed to 
persons other than the grand jury and the prosecuting attorneys only 
upon the consent of the owner of the dociunents or upon a court order. 
United States v. Interstate Dress Carriers, Inc. , 280 F.2d 52, 54 (2d 
Cir. 1960). [Footnote omitted]. 
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"The law in this area may be characterized as troublesome at the very 
b*st" 

A. Attorneys for the Government . 

The first sentence of Rule 6(e)(3)(A) allows for disclosure of grand 
jury materials to an attorney for the government, without an order from the 
district court, for use in the performance of that attorney’s duty. The 
term "attorneys for the government" is defined by Rule 54(c) as "...the 
Attorney General, an authorized assistant of the Attorney General, a United 
States Attorney , an authorized assistant of a United States Attorney . . . " . 
Therefore, attorneys for federal administrative agencies and state officials 
cannot obtain disclosure unaer this section. 2/ Although iinsettled, it is 
possible disclosure cap be made under this section to both civil and criminal 
United States Attorneys in certain circumstances. 3/ The major restriction 


2/ See, e.g. , In re Grand Jury - J. R. Simplot Co. . 11977] U.S. Tax 
Cas. (CCH) 119146 (1976), vdthdravm as moot on other grounds . 11977] 
U.S. Tax Cas. 119511 (9th Cir. 1977) (stating that IRS personnel did not 
qualify as "attorneys for the government"); In re Grand Jury Investigation , 
414 F.Supp. 74 (S.D.N.Y. 1976) (stating that SEC lawyers did not qualify 
as "attorneys for the government"); United States v. Downey , 195 F.Supp. 
581 (S.D. 111. 1961) (stating that State Attorney General did not qualify as 
"attorney for government"); In re 1979 Grand Jury Proceedings , 479 
F.Supp. 93 (E.D.N.Y.) ("attorney for the government" does not include 
attorneys for state and local governments); see also . In re Miami Federal 
Grand Jury No. 79-8, 478 F.Supp. 490 (S.D. Fla. 1979); In re Grand Jury 
Procee^ngs, 29 F.R.D. 151 (E.D. Pa. 1961), aff'd , 309 F.2d 440 (3d Cir. 
1962) (drying "attorney for the government" status to FTC attorneys). 

3/ See . In re Grand Jury , 583 F-2d 128 (5th Cir. 1978) (stating that 
^attorneys for the government" include United States Attorneys in both civil 
and criminal divisions). But see , In re Grand Jury, September 20, 21, 22 
and 25, 1967 , 82 F.R.D. (N.D.W. Vir. 1979); Capital Idem. Co. v. First 
Minn. Const. Corp. , 405 F.Supp. 929, 932 (D. Mass. 1975), ^d In re 
Grand Jury Investigation; Sells, Inc, v. United States . 642 F.2d 1184 (9th 
Cir. , April 2, 1981) (a petition for rehearing en banc is pending), to the 
contrary . 
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on disclosure to an attorney for the ifovemment is that the grand jury 
process cannot be used as a subterfuge to prepare for civil litigation. 4/ 
B. Government Personnel . 

Rule 6(e) also allows for disclosure of grand jury material without an 
order from the district court to such "government personnel as they deem 
necessary to facilitate the performance of their duties relating to criminal 
law enforcement". Although the rule appears liberal, care should be utilized 
when disclosing under this section. Arguably, attorneys for the government 
may be required to show there is a need for special assistance from federal 
agencies outside the Department of Justice. 5/ 

The exact scope of what constitutes "government personnel" is some- 
what open to debate.. In two district court opinions, decided within two 


4/ In re J. R. Simplot Co. , supra at n. 4. See , generally , United States 
V. Proctor & Gamble Co, , 356 U.S. 677, 689 (1958); In re April 1956 Term 
Grand Jury , 239 F. 2d '263, 271-272 (7th Cir. 1956); Capital Indem. Corp. 
V. First Minn. Const. Co. , supra at n. 5. The fact that an indictment was 
returned by the grand jury is sufficient to show good faith on the part of 
the government. See , United States v. Morton Salt Co. j 216 F.Supp. 250 
(D. Minn. 1962), aff'd , 382 U.S. 44 (1965). However, failure of the grand 
jury to return an indictment is not evidence of lack of good faith. United 
States V. Proctor & Gamble Co. . 356 U.S. 677 , 683 (1958); Petition of 
United States for 27 Enclosures Etc. , 518 F.Supp. 163 (E.D. Wis 1981). 

5/ Sm, generally . In re J. R. Simplot Co. . supra at n. 4 (suggesting 
government must show need for IRS personnel assistance) and Administra- 
tive Agency Access to Grand Jury Materials. Columbia Law Review, Vol. 
75:162 (1975). 

But see also . United States v. Tager . 506 F.Supp. 707, 716 (D. Kan. 
1979) , revelled on other grounds . United States v. Tager , 638 F.2d 167 
(10th Cir. 1980), where the district court and the appellate court indicated 
that Rule 6(e) contemplated assistance to the grand jury from any required 
federal agency. The district court opinion indicated: 

In his explanation to the House Subcommittee on Criminal Justice, 
Professor I^Fave stated that the Amendment: 

'is intended to make it clear that Rule 6(e) does not forbid United 
States attorneys to make use of other government personnel, such 
as employees of administrative agencies and government departments . 
when such outside expertise is necessary* . [Emphasis added] . 
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months of each other, the exact opposite conclusions were reached on 


nearly the same facts. In In re 1979 Grand Jury Proceedings , supra , the 
court held that the term "government personnel" was not confined to federal 
employees and encompassed municipal employees assisting the federal grand 
Jury. Yet, in In re Miami Federal Grand Jury No. 79-8 , supra , the court 
held that state law enforcement officers were not "government personnel" 
under Rule 6(e)(3)(A)(ii) and the court could not authorize disclosure in 
order to assist the grand jury. (The court also refused disclosure under 
Rule 6(e)(3)(C)(i)). In accord. In re Grand Jury Proceedings , 445 F.Supp. 
349 (D.R.I. 1978); In re Grand Jury Proceedings . 580 F.2d 13 (1st Cir. 
1978); United States v. Tager . supra . 6/ 


6/ But see . United States v. Stanford . 589 F.2d 285 (7th Cir. 1978), 
where the circuit court indicated court-ordered disclosure to state personnel 
in order to assist the g;rand Jury was authorized under the "in connection 
with" or "preliminary to" language of Rule 6(e). The ultimate adoption of 
this view in other circuits is somewhat doubted in light of Rule 6(e)'s 
legislative history. In United States v. Tager . supra , the district court 
indicated: 

Discussion in the legislative history clearly indicates that 'government 
personnel' embraces only federal agency employees. 

» « a 

Every example cited in the deliberations on the amended rule embraced 
solely officials of United States governmental agencies .... 

506 F.Supp. 716. 

The possibility of permitting non-govemment personnel to assist the 
government attorney in work before the grand jury was expressly 
investigated and considered by the Advisory Committee that drafted 
that (2)(A) language ultimately adopted by the Senate. The amended 
(2)(A) l^gfuage was specifically designed not to embrace that possibility. 
Professor LaFave, Reporter for the Advisory Committee, explained his 
understanding to the House Subcommittee on Criminal Justice during 
questioning by Representative Mann: 

'Mr. Mann: Along that same line, the rule seems to restrict to 
other Government personnel the experts—and 1 will use that term 
loosely— that the attorney for the Government may call upon. 

We have a pretty big Government with a lot of experts but on 
certain matters there may not be a governmental employee who is 
expert in that field. Is it your intention not to permit the prosecu- 
tor to call in an astrologer or astronomer, for example? 

(cont'd next page) 
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(cont'd) 

Prof. LaFave; Yes, that is correct. 

Apparently representatives of he Justice Department whom we talked to 
about this particular problem did not seem to think that was a problem, in 
other words, that there was an occasion when they would need an expert 
and couldn't find the astrologer some place in the Federal Government. 
Apparently, that is not the problem'. 

Hearings on Proposed Amendments, supra , at 92. (Emphasis added). 

Had the Advisory Committee or the Committee on Rules and Practice 
intended to authorize disclosure to persons such as House, they could 
have easily deleted the word 'Government* from 'Government personnel'. 
Additionally, Congress gave the proposed amendments considerable 
attention because of its 'great concern' with the alteration of a rule that 
'touch [ed] upon the basic function of the grand jury system'. 123 
Cong. Rec. H3223 (daily ed. July 27, 1977); 123 Cong. Rec. H7868 
(daily ed. July 17, 1977) (remarks of Rep. Mann). Apprised of the 
contemplated breadth of 2(A), Congress could have altered it with little 
effort . This Court must conclude that Congress intended that the scope 
of the 2(A) secrecy exception go no further than to federal personnel 
who assist in the preparation of the grand jury investigation. Non - 
govenunental personnel may not be given access to grand jury material 
under this subsection, regardless how essential the government attorneys 
might consider that assistance to be ! 

506 F.Supp. 717. (Emphasis added). 

This Court so acts not without great hesitation. The government's 
actions here apparently represent a new policy adopted by the Depart- 
ment of Justice to utilize non-govemmental personnel in complicated 
cases. This Court is not unsympathetic to the potential need for that 
assistance in difficult cases. Nor is this Court unmindful of the poten- 
tial difficulties that the constraints of Rule 6(e) may create in those 
cases. As the Seventh Circuit stated in United States v. Stanford , 
supra . 589 F.2d at 293: 

'[0]ur acceptance of [defendants’ contentions] could substantially 
nullify, particularly in a case of any complexity, one of the basic 
purposes of this [gfrand jury] body, that of thorough, knowledgeable 
investigation of the matters before it. This group of lay persons 
should not be locked into a position which lacks full comprehension 
of the factual situations as to which they are inquiring'. 

This Court is left troubled that the Department of Justice, dissatis- 
fied with the provision for 'assisting personnel' granted it by Congress, 
now seeks to circumvent that limitation through application to the courts. 
The Advisory Committee drafted the new Rule 6(e) in order to provide 
for this very type of disclosure. It did so only after consideration of 
this problem in light of comments from the bench and bar and, not 
insignificantly, after apparent consultation with Department of Justice 
sources. Congress gave great thought to this matter and was informed 
of the positions of both the Advisory Committee and the Department of 
(cont'd next page) 
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As for private individuals assisting the grand jury, even with a court 
order, such a procedure is violative of Rule 6(e). United States v. Tager , 
supra (I.C.P.I. investigator assisted grand jury under court order). 

C. Preliminary to or in Connection With 
Judicial Proceedings . 

If disclosure cannot be made under the Rule 6(e)(3)(A) exceptions, 
then a court order might be sought to obtain disclosure under Rule 6(e)(3) 
(C)(i). To obtain disclosure of grand jury material under this section, the 
government must first demonstrate to the court that the disclosure is "pre- 
liminary to or in connection with a judicial proceeding". In addition, the 
government must generally show a compelling and particularized need for 
the disclosure. 7/ Although when dealing with documents, as opposed to 
grand jury testimony^ the degree of proof is less and the documents may 
not even come within the perview of Rule 6(e). SEC v. Everest Manage- 
ment , 87 F.R.D. 100, 105 (S.D.N.Y. 1980). In some instances, documents 
have been disclosed to agencies when sought for their own intrinsic value 
and where they do not disclose what occurred "before the grand jury". 
See . Securities and Exchange Commission v. Dresser Industries , 628 F.2d 
1368 (D.C. Cir.), cert, denied . 101 S.Ct. 529 (1980); United States v. 
Interstate Dress Carriers. Inc. , 280 F.2d 52 (2d Cir. 1960); Capitol 


(cont'd) 

Justice. If Congress has so recently considered this very situation and 
has chosen not to provide for the requested disclosure, this Court 
should be most reluctant to do so. Legislating a new exception to the 
requirement of grand jury secrecy so recently following the Congres- 
sional treatment of the subject should require some degree of judicial 
trepidation. The House Committee's foreboding that the new rule might 
lead to further unclarity on the subject has perhaps become a reality. 

506 F.Supp. at 726. 

7/ Pittsburgh Plate Glass Co. v. United States . 360 U.S. 395 (1959). 



Indemnity Corp. v. First Minn. Construction Co. . 405 F.Supp. 929 (D. 
Mass. 1975). 


1. Judicial Proceedings Defined . 

There are a variety of interpretations of the term "judicial proceeding'". 

The most widely accepted definition seems to be that of Judg'e Learned Hand 

in Doe v. Rosen berry , 255 F.2d 118 (2d Cir. 1958). Doe held: 

[T]he term 'judicial proceedingr' includes any proceed- 
ing determinable by a court, having for its object the 
compliance of any person, subject to judicial control, 
with standards imposed upon his conduct in the 
public interest, even though such compliance is 
enforced without the procedure applicable to the 
punishment of the crime. 


Id, at 120, 

This liberal definition allows for many administrative procedures to fit 
within Rule 6(e). and explains the expanding interpretation of "judicial 
proceedings" to include a wide range of federal, state, and local proceed- 
ings. 8/ An excellent susuaation of such proceedings and the legislative 
history of Rule 6(e) can be found in the district court's opinion in United 
States V. Tager . supra . 

Caselaw generally supports the inclusion of state proceedings within 
the term "judicial proceeding" rather than limiting the term merely to fed- 
eral proceedings. 9/ There is also wide acceptance for the inclusion of 


8/ A wide range of proceedings have been found to satisfy the 6(e) judi- 
cial proceedings requirement. See , Matter of Disclosure of Testimony Before 
the Grand Jury , 580 F.2d 281 (sQi (Sir. 1978) (allowing disclosure to munici- 
pality, bar assocaition, and state commission inquiring into the conduct of 
judges); In re Special February 1971 Grand Jury v. Conlisk , 490 F.2d 894 
(7th Cir. 1973) (allowing disclosure to a police board of inquiry); Doe y. 
Rosenberry , supra (allowing disclosure to grievance committee of a bar 
association). But s^. In re Holovachka , 317 F.2d 834 (7th Cir. 1963) 
(denying disclosure to State Attorney General for disbarment proceeding); 

and United States v. Sobotka , ^ F.2d (2d Cir. 1980) 48 LW 2779 

(denying disclosure to bar committee for displinary proceedings). 

9/ In re Miami Fede ral Grand Jury No. 79-8, supra; United States v. 
Tager . supra . 
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civil cases within the scope of "judicial proceedings". 10/ However, even 
with this liberal interpretation, general administrative agency investigations 
probably do not satisfy the "judicial proceeding" requirement. H/ 

2. Compelling or Particularized Need . 

Rule 6(e) empowers a judge, within his discretion, to allow disclosure 
where there is a showing of compelling or particularized need for the grand 
jury material which outweighs the general policy of secrecy. 12/ This par- 
ticularized need must be shown in detail in each individual case. 13/ Once 
a compelling, particularized need is shown, it is then balanced against the 
reasons for secrecy which are: (1) to prevent the accused from escaping 
before indictment or arrest; (2) to prevent tampering with the grand jury 
witnesses; (3) to insure freedom to the grand jury in its deliberation and 
prevent people from importuning the grand jurors; (4) to encourage wit- 
nesses to speak freely; and (5) to protect the accused who has not been 
indicted. H/ By this process of balancing, the judge can determine whether 
the need outweighs the reasons for secrecy, making disclosure appropriate. 


10 / See , e.g. . Allis Chalmers Mfg. Co. v. City of Fort Pierce, Florida , 
323 F.2d 233 (5th Cir. 1963); In re Minkoff, 349 F.Supp. 154 (D.R.I. 
1972). 

H/ See, In re Grand Jury Proceedings , 309 F.2d 440 (3d Cir, 1962) (stat- 
ing that investigations by a federal agency preliminary to ex parte admini- 
strative proeeedbings were excluded under 6(e)). A later case from the 
Seventh Circuit indicated general investigations were included if there 
would be "ultimate resort to the courts". Sepcial Feb. 1971 Grand Jury v. 
Conlisk , supra at n. 13. 

12/ Pittsburgh Plate Glass Co. v. United States , supra at n. 10; United 
States v . Proctor & Gamble Co . . supra at n. 6. 

13/ State of Texas v. United States Steel Corp. . 546 F.2d 626 (5th Cir. 
1977) , cert, denied , 434 U.S. 889 (1977). 

14/ United States v. Amazon Ind. Chero. Corp. » 55 F.2d 254 (D. Md. 
1531) (first expounding reasons) . See , United States v . Proctor & Gamble 
Co. . supra at n. 6 (quoting with approval the Amazon reasons); United 
States Industrial, Inc, v. United States District Court , 345 F.2d 18 (9th 
Cir. 1965) (citing and applying Amazon reasons). 
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One of the most important factors in the balancing process is whether 
the grand jury is still is session or whether it has been dismissed. The 
raticmale for secrecy is at ite highest when the grand jury is still is session 
so that only the most compelling necessity would outweigh the secrecy 
policy. 


a. Grand Jury in Session . 

Generally, there is great reluctance by courts to authorize disclosure 
while the grand jury is still in session. Not only do all five reasons for 
grand jury secrecy apply, but the Ninth Circuit seems particularly worried 
about the use of the grand jury by agencies for civil discovery purposes. 
16/ The only way to defeat the secrecy policy is to express and show a 
strong, compelling, particularized need to disclose the gn^and jury material. 
In re Grand Jury Proceedings , 483 F.Supp. 422 (E.D. Pa. 1979), dealt with 
a request by a state attorney for disclosure while the grand jury was in 
session. The court found the state had failed to show a particularized 
need. at 424. The court in In re Miami Federal Grand Jury No. 79-8 , 
478 F.Supp. 490 (S.D. Fla. 1979), also refused to allow disclosure to Florida 
Department of Public Safety officials while the grand jury was in session. 
According to the court, the government failed to make the requisite showing. 
In denying disclosure, the court reiterated the 


15/ In re Miami Federal Grand Jury No. 79-8 , 478 F.Supp. 490 (S.D. Fla. 
1579 ): 

16/ In re J. R. Simplot Co. . supra at n. 4. Judge Hufstedler stated that 
Congress bad given the IRS the investigative tools it believed necessary to 
protect the publto. ^ Lack of IRS access to grand jury material in Rule 6(e) 
was seen as indicative of lack of necessity for such material. While there 
are at least certain "^ideUnes" available for most forms of 6(e) disclosures, 
once IRS becomes involved, the type of disclosure permitted is almost 
impossible to determine. In re Special February 1975 Grand Jury , 652 F.2d 
1302 (7th Cir. 1981); In re December 1974 Term Grand Jury Investigation. 
449 F.Supp. 743 (D. Md. 1978). 
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Supreme Court's mandate that disclosure should be made "discretely and 
limitedly". 17/ 

An aripiment which mii^ht prove successful in obtaining disclosure 
while a grand jury is in session is that there is a strong need to protect 
the public. Many agencies and public officers are charged with a specific 
duty to protect the public from civil and criminal violations of law. Although 
the court has an interest in protecting grand jury secrecy, it often has an 
equal or larger interest in expeditiously remedying civil violations. 18/ The 
request for disclosure should also stress that the grand jury was not a 
subterfuge for civil discovery, but was engaged in a legitimate criminal 
investigation. 19/ 

b. Grand Jury Dismissed . 

Once the grand jury has concluded its business and been dismissed, 
there is greater latitude in allowing 6(e) disclosures. Basic support in 
favor of disclosure comes from the Supreme Court in United States v. 
Cocony- Vacuum Oil Co. , 310 U.S. 150 (1940), where the Court stated that 
"after the grand jury's functions are ended, disclosure is wholly proper 
where the ends of justice require it". at 234. This "ends of justice" 
standard still requires a showing of particularized need, relevancy to the 
existing proceeding, and a balancing process to show that need for the 
material outweighs the reasons for secrecy. 

After the grand jury is dismissed, most of the reasons for secrecy no 
longer exist or exist with less urgency, thus, the argument in favor of 


17/ United States v. Proctor & Gamble Co. . 356 U.S. 677, 683 (1958). 

18/ See, e^, SEC v. Gilbert . 79 F.R.D. 683 (S.D.N.Y. 1978) (stating 
that public has interest in quickly remedying civil securities violations). 

19/ See , In re December 1974 Term Grand Jury Investigation , 449 F.Supp. 
743 (D. Md. 1978) (stressed importance of showing legitimate criminal inves- 
tigation whether grand jury in session or dismissed). 
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disclosure becomes less burdensome. However, the court has recently 
admonished that even after the grand jury has concluded, district courts 
should consider not only effects upon the particular grand jury, but also 
possible effects upon the functioning of future grand juries. W There- 
fore, although it is easier to obtain disclosure of grand jury material after 
the grand jury has concluded, it still must be shown through a request for 
a 6(e) order that there is a compelling need and the ends of justice require 
disclosure. 

D. Right to Financial Privacy Act . 

Under the Right to Financial Privacy Act, 12 U.S.C. 3401, ^ seq. . 
the govetfunent is strictly limited concefhng the uses to which an indivi- 
dual's financial record can be put even when subpoenaed by a grand jury. 
Title 12 U.S.C. § 3420 provides: 

Financial records about a customer obtained from a 
financial institution pursuant to a subpoena issued 
under the authority of a Federal grand jury— 

(1) shall be returned and actuaUy presented to the 
grand jury; 

(2) shall be used only for the purpose of consider- 
ing whether to issue an indictment or presentment 
by that grand jury, or of prosecuting a crime for 
which that indictment or presentment is issued, or 
for a purpose authorized by rule 6(e) of the Federal 
Rules of Criminal Procedure; 

(3) shall be destroyed or returned to the financial 
institution if~hot used for one of the purposes speci- 
fied in paragraph (2); and 

(4) shall not be maintained, or a description of the 
contents of such records sh^ not be maintained by 
any Government authority other than in the sealed 
records of the grand jury, unless such record has 
been used in the prosecution of a crime for which 
the grand jury issued an indictment or presentment 


jTO/ Douglas Oil Co. v. Petrol Stops Northwest . 441 U.S. 211 (1979). 

21/ See, In re Grand Jury Proceedings . 309 F.2d 440 (3d Cir. 1962) 
^sclosure not allowed after grand jury had returned indictment because 
material was sought by FTC in aid of administrative investigation. Court 
stated that judge's discretion should not allow disclosure unless it is "per- 
suasively shown that the ends of justice require it"). at 444. 
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or for a purpose authorized hy rule 6(e) of the 
Federal Rules of Criminal Procedure. 


(Emphasis added). Fortunately, under 12 U.S.C. 3420(2), the Act specific- 
ally indicates that Rule 6(e) preempts the Act and, if the Rule 6(e) disclo- 
sure is proper, it ndll be proper under the Act. 

E. Remedy for Improper Disclosure . 

Although it is certainly inadvisable, in some cases the government has 
disclosed grand jury materials without complying with Rule 6(e) . This 
failure to comply has not always required dismissal of an indictment in the 
absence of a showing of abuse. In determining the proper remedy for 
failure to comply with 6(e), a court might consider whether the defendant’s 
rights had been substantially impaired or whether the integrity of the 
grand jury had been ‘impugned . United States v. Malatesta , supra at 754. 

The most obvious remedy for a violation of 6(e), as set forth in 6(e) 
(2), is a citation for contempt of court. 23/ The Ninth Circuit supported 
such a sanction recently in United States v. Stone and United States v. 
Weber . Nos. 78-2882 and 78-2838 (9th Cir., Dec. 10, 1979). In deciding 
whether the presentation to a grand jury of testimony elicited before another 
grand jury required dismissal of the indictment, the court looked at whether 
the second grand jury had been misled or significantly deceived. In 

United States v. Hoffa , 349 F.2d 20 (6th Cir. 1965), and United States v. 
United States Court for the Southern District of West Virginia , 238 F.2d 20 
(6th Cir. 1965), both courts stated that unauthorized disclosure could be 
punished by contempt citations, but that dismissal Of the indictments would 


M/ See, United States y. Malatesta . 583 F.2d 748 (5th Cir. 1978) (pre- 
sentation to grand jury of transcript of testimony before another grand jury 
without a 6(e) order was not grounds for dismissing indictment). 

A knowing violation of Rule 6 may be punished as a contempt of court. 


S3- 





not be Justified. United States v. Hoffa . supra , n. 37 at 43. However, 
although Rule 6 suggr^sts punishment by contempt citation, the rule does 
not require such a remedy merely stating "may'*. Therefore, if disclosure 
is made to an agency or official without a 6(e) order, there can be no 
guarantee as to the type of remedy a court, particularly the Ninth Circuit, 
might impose. 

II. DISCLOSURE OF GRAND JURY MATERIAL TO STATE 
AUTHORITIES FOR STATE CRIMINAL PROSECUTIONS . 

Although there is little appellate law on the subject, it would appear 

that a persuasive argument can be made that it is within the discretion of 

the district court to disclose to state and local aJ^horitie6 tmder the aus- 

pices of Rule 6(e)(3)(C)(i) federal grand jury material where the purpose 

of the disclosure is 'ultimately to be state or local criminal prosecution. 

During the congressional amendment process of Rule 6(e), Congressman 

Wiggins of the House Judiciary Committee indicated: 

There will come a time when a g^rand jury uncovers 
violations of civil laws, or state or local laws. It 
then becomes the duty of the attorney for the 
government, if he or some other attorney for the 
government cannot act on that information, to turn it 
over to the appropriate governmental agency so that 
such agency can do its duty. However, the attor- 
ney for the government may do this only after 
successfully seeking an order of the court. 

123 Cong. Rec, 15196 (1977). 

Consistent with the above statement, one district court has gone so far 
as to hold that: 

...Indeed, it would be improper to withhold evidence 
of an alleged violation of state law from state prosecu- 
tors. See , In re Petition for Disclosure of Evidence, 
etc. , 184 F.Supp. 38 (E.D. Va 1960). Cooperation 
between state and federal prosecutions in the public 
interest is to be encouraged, not discouraged. 

In the Matter of the Grand Jury 1974, Misc. No. 127 . 337 F.Supp. 1282, 

fn. 1 (W.D. Okla. 1974). 
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The difficulty with most district court decisions authorizing 6(e) dis- 
closures to state and local authorites is that they have no authority support- 
ing their conclusions. In In re 1979 Grand Jury Proceedings , 479 F.Supp. 
93 , 96 (E.D.N.Y. 1979), and In the Matte of the Grand Jury 1974, Misc. 
No. 27 , supra , both district courts held it was perfectly proper for the 
court to disclose under Rule 6(e) grand jury materials to state and local 
authorities for their review to determine whether state or local criminal 
prosecutions were warranted. In both instances, there were no objections 
from the United States Attorneys. In In the Matter of Petition for Disclo- 
sure of Evidence for the October 1959 Grand Jury of the Court . 184 F.Supp. 
38 (EiD. Va. 1960), the district court permitted disclosure of grand jury 
material to the Commonwealth's prosecuting attorney for review and ultimate 
criminal prosecution over the objection of the United States Attorney. The 
court did indicate though that disclosure would not be permitted until the 
United States Attorney had completed his utilization of the evidence. 

As indicated previously, some of the courts’ hesitancy in revealing 

grand jury matters to state and local authorities centers upon whether the 

grand jury is still in session and whether actual testimony or documents 

were sought to be disclosed. As to the grand jury still being in session, 

the court in In re Grand Jury Proceedings . 483 F.Supp. 422 , 424 (E.D. 

Pa. 1979), expressed its concern as follows: 

A federal court does have an obligation to cooperate 
with state officials in the proper enforcement of state 
law, but the court must balance the great interest in 


M/ To be contrasted with these holdings is the case of In re Miami Federal 
Grand Jury No. 79-8 , supra , where the district court held there was no 
federal policy of permitting disclosure to state officials notwithstanding the 
fact that Rule 6(e)(3)(C)(i) did contemplate in some instances referral of 
grand jury matters for state proceedings. The case was cited with approval 
in United Stat es v. Tager, supra. See also. In re Grand Jury Proceedings, 
483 F.Supp. 422 (E.D. Pa. TsW- 
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grand jury secrecy against the goal of a just result 
^ a possible state judicial proceeding. 

In the exercise of judicial discretion, it makes a 
difference if the material sought is that of a federal 
grand jury no longer in existence or that of an 
on-going investigation and the target is BtiU the 
subject of federal grand jury consideration. 

Likewise, if we are seeking to disclose merely documentary evidence, 

the ”law of the Seventh Circuit*' as set forth in Securities and Exchange 

Commission v. Everest Management Corp. . 87 F.R.D. 100, 105 (S.D.N.Y. 

1980) is extrem^y relevant: 

A request for grand jury documents evokes different, 
and less exacting, considerations than a request for 
transcripts of grand jury testimony. Illinois v. Sar- 
baugh, 552 F.2d 768, 772 n. 2 (7th Cir.), cert. 
denied . 434 U.S. 889, 98 S.Ct. 262 , 54 L.Ed.2d“2857 
291 “(7th Cir. 1978), cert, denied . 440 U.S. 983, 99 
S.Ct. 1791, 60 L.EOd 294 (1979). Documents - 
produced to the grand jury do not intrinsically 
reveal what transpired in the grand jury room. 

This reasoning has led some courts to comment that 
documents may not fall within the ambit of rule 
6(e)'6 secrecy requirement. United States v. Wein- 
stein, 511 F.2d 622, 627 n. 5 (2d Cir.), cert. 
aimed , 422 U.S. 1042, 95 S.Ct. 2655 , 45 L.£d.2d 
§93 ri976); In re Grand Jury Investigation of Ven- 
Fuel . 441 F.Supp. 1299, 1303 (M.dT Fla. 1977). 

The more prevalent view, and the one opted for by 
this court, is expressed in United States v. Inter- 
state Dress Carriers. Inc. , 280 F.2d 52, 54 (2d Cir. 

1960); 'Documents as well as oral testimony of course 
may come within rule 6(e)'s proscription against 
disclosure*. Emphasis is placed on the purpose for 
which grand jury documents are sought. Disclosure 
is appropriate where documents are sought to further 
legitimate purposes in connection with kwful investi- 
gations or judicial proceedings. See, e.g. , Inter- 
state Dress Carriers, Inc. , supra , 280 F.2d at 54 
(disclosure to further lawful agency investigation); 

United States v. S^s & Co. . 426 F.Supp. 812, 815 
(S.D.N.Y. 1976) (same). Capitol Indemnity Corp. 
y. First Minnesota Construction Co. i 405 F . Supp . 

929 , 931 (D^ Mass. 1975) (disclosure to further 
discovery in civil litigation). 
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III. AMERICAN FRIENDS SERVICE COMMITTEE v. WEBSTER. 

(U.S.D.C.. b.C. CIVIL K0. 7&-1655T : 

The maintenance and disposal of records of the United States Govern- 
ment is controlled by a series of laws codified in Title 44 of the United 
States Code. The Archivist of the United States under the administrative 
direction of the General Services Administration has overall responsibility 
for the management and disposal of all governmental records. The duties of 
the Archivist and those of the various agencies which generate, collect, 
maintain, and dispose of records are set forth in the Archival Administra- 
tion Act, 44 U.S.C. S 2101 ^ seq. ; the Records Management by Federal 
Agencies Act, 44 U.S.C. f 3101 et seq. ; the Disposal of Records Act, 44 
U.S.C. § 3301 seq. ; and various regulations promulgated pursuant to 
these laws. These statutes contemplate and require the preservation of a 
multitude of categories of records. The Archivist is charged by law with 
the duty to establish records management standards, procedures, and, 
guidelines, as well as the more specific responsibility to set standards for 
the selective retention of records of continuing "historical value". He must 
also promulgate procedures for the disposal of records authorized to be 
destroyed and the various federal agencies, in turn, are required to cooper- 
ate with the Archivist in applying these standards, procedures, and tech- 
niques. 

An action was brought before the District Court for the District of 
Colvimbia (Judge Harold H. Greene) pursuant to these statutes by a niunber 
of individuals and organizations who claimed that the FBI's record destruc- 
tion program violated the above congressional mandates and interfered in a 
number of respects with the plaintiffs' rights and interests. The defen- 
dants to the civil action were the officials of the National Archives and 
Records Service (NARS) and the FBI. The Department of Justice is 
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defending the natter. Due to an extreaely lengthy history of abuse by the 
FBI, 25/ the district court held that an injunction would be issued requir- 
ing the Archivist with the assistance of the FBI to formulate a retention 
plan for the FBI’s records meeting all statutory standards and requiring the 
FBI to formulate records control schedules consistent with the law. The 
court further ordered that, until the plan was submitted to the court for 
its approval, any further destruction of FBI records would be halted . The 
proposed destruction plan was to be submitted to the court within ninety 
days. American Friends Service Committee v. Webster . 485 F.Supp. 22 (D. 
D.C., Jan. 10, 1980). 

Shortly after issuance of the injuncffiSfr, the government requested and 
was granted exemption from the ban on destruction of certain classes of 
records such as National Crime Information Center entries, fingerprint 
cards, pending Privacy Act expungement material, specific arrest data, and 
specified general records schedule categories. Throughout the early stages 
of the litigation, the govenuaent indicated to the court that it was contem- 
plating appellate review, but no appeal was perfected. 

Notwithstanding the court's order that a proposed destruction plan be 
submitted within ninety days, for well over one year neither the Archivist 
nor the FBI took any action to carry out the court's order or the mandates 
of the law. Ultimately, the plaintiffs advised the court of the failure of the 
government to act and on February 26, 1981, the court held a hearing 
during which various witnesses from both the FBI and the Archives con- 
veniently placed the bulk of the blame for their failure to act on a former 
Department of Justice attorney who had left the government's employment 
and moved to Cincinnatti. Needless to say. Judge Greene was not pleased 

25/ Over thirty years, primarily during the Hoover years. 
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and on June 9, 1981, entered additional orders setting: forth specific time 
periods during: which identified tasks were to be accomplished by the Archi* 
vist and the FBI. During February and March, the government requested 
the court to modify its order to exclude from its scope tax returns, tax 
return information, grand jury material , and various so-called Title III wire 
tap documents on the grounds that archival review of these materials is 
prohibited by the operation of other statutes. The government also re- 
quested exclusion from the scope of the order the objects of Privacy Act 
expungement requests, informants' names, and seized or voluntarily con- 
tributed personal property. In brief, the g:ovemment was not very success- 
ful. 

Insofar as Rule 6(e) disclosures are concerned, only the court’s dispo- 
sition of the grand jury material is relevant to this memorandum. Judge 
Greene ordered that the Bureau submit additional information to him by way 
of affidavit as to the scope of the grand jury material in the FBI's posses- 
sion and the manner in which it was accumulated. Pending further resolu- 
tion of the issue, the court entered an order on June 9, 1981, that "no 
records in any of these categories shall be disposed of without further 
order of this court". 

Subsequently, the goverment moved to reconsider and vacate the 
court's order of June 9, 1981, alleging that "administrative chaos" was 
resulting from certain aspects of the June 9 order. Again, on July 18, 
1981, Judge Greene did not view the government's plight very favorably, 
indicating: 

...In any case, it is indisputable that to the extent 
that any problem currently exists, it is basically the 
product of the government's refusal over the history 
of this case either to comply with court orders or to 
appeal them, preferring instead to modify them 
unilaterally or by informal negotiations among the 
defendant agencies. 
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Regardless of these considerations, and without 
prejudice to said action as the court may take upon 
consideration of defendants’ motion to reconsider 
when briefing is complete, it is appropriate at this 
time to modify the court's orders of January 10. 

1960, June 9, 1981, and July 1, 1981, to protect the 
interests of the third parties whose personel records 
have become involved to the extent that this can be 
done consistently with the obligation of the court to 
ensure the archival review statutes are properly 
implemented" . 

But the court did modify its previous orders slightly: 

...to allow the FBI to return seized or voluntarily 
contributed dociunentary evidence to their owners, 
should said owners request their return, provided 
that the FBI preserves archival value of the material 
by retaining copies of all documents so disposed of 
and by documenting the fact of the disposition of the 
originals. (Emphasis added). 

On August 27, 1981, at the request of the government. Judge Greene 
again modified his order indicating that where demand had been made by 
the ovmer of documentary ’ evidence for its immediate return, the Bureau 
could respond in one of two ways. The Bureau could request the National 
Archives to immediately review the materials and if, in the opinion of the 
National Archives, there were no reasons for the documents’ retention, the 
originals could be returned without photocopying and retention of the 
photocopies in the Bureau's files. If this method were utilized, the National 
Archives' representative, James £. O'Neill, was to file an affidavit with the 
court describing with particularity the documents disposed of and certifying 
his finding that their preservation was not warranted under the guidelines 
of the Archival Statutes. Otherwise, the Bureau could only return the 
material to the original owners if it maintained photocopies of each piece of 
paper in their files for review later by the National Archives. Needless to 
say, Judge Greene was still not overly impressed with the government's 
performance as he indicated: 
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In response for a request for an explanation, the 
FBI has indicated that the present problem has 
arisen because the FBI failed, for many months, to 
comply with the court's order, and has just recently 
begun to do so. Any administrative problems that 
may now exist are thus entirely the creation of the 
FBI, 

On September 28, 1981, the government moved the court to modify its 
previous order of July 28, 1981, to permit the return of grand jury sub- 
poenaed docximentary material when requested by its owners in the same 
manner as the court permitted the Bureau to return seized or voluntarily 
contributed documentary evidence with the exception that, due to Buie 
6(e), the government felt the National Archives should not be permitted to 
review the material prior to its return. The government also sought dis- 
cretion for the FBI to determine whether copies should be maintained vdthin 
their files of such material. To date, the court has not ruled on the 
government's most recent request to modify its previous orders. Therefore, 
there is no answer from Judge Greene as to whether the FBI may dispose of 
grand jury material in any manner, with or without local court order, even 
if it retains copies of the material in its files. 

IV. CONCLUSION . 

From the above, it would appear that Rule 6(e) clearly contemplates 
court- authorized disclosure of gfrand jury materials to state and local offi- 
cials under a variety of circumstances. The difficulty lies in determining 
with any degree of specificity the exact factual background necessary to 
obtain a proper Rule 6(e) order. While at least one court has indicated 
that a grand jury's request that materials be forwarded to state and local 
authorities has "no effect at law". In the Matter of Petition for Disclosure 
of Evidence Before the October 1959 Grand Jury of the Court , supra , other 
courts in approving 6(e) orders have noted in passing, without specific 
comment, the fact that the grand jury had, in fact, terminated its 


- 21 - 


r 

m investigation or had been notified of tiie govemnent’s request to transfer 

f the material to state or local authorities. As such, it would seem advisable 

to notify the grand jury of our intentions and hopefully obtain their 
approval. 

While a grand jury request may have no "effect at law", the fact that 
they do not object or have actually approved the request may be of some 
assistance to the court in weighing the need for "grand jury secrecy" 
against the public's interest in seeing justice done under state law. 

As for Judge Greene's orders in Washington, D.C., little can be done. 
On the literal face of the orders, the FBI is prohibited from transferring 
the grand jury material to anyone. According to the spirit of the orders 
though, if we instruct the Bureau to maintain copies of the records in their 
files (notwithstanding the Right of Financial Privacy Act to the contrary, 12 
U.S.C. S 3420), the material will be preserved for ultimate review by the 
National Archives and the "spirit" of the order maintained. Therefore, it is 
suggested that once the 6(e) orders are obtained, the FBI be instructed in 
writing to maintain copies of all grand jury materials in their files pending 
the resolution of the litigation in Washington. It is also recommended that 
in obtaining 6(e) orders, the district court here in Arisona be advised of 
Judge Greene's orders so that no one can accuse us of misleading the 
court. 
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Reference is made tb my memoranda Idatedj December 18, 
1981, and September 1, 19 8T ,,. || fhich requested that>bfc>nsideration 
be given to admlnistrativelsiplferminate or modify the moratorium 
on the destruction of secuirt|fey -related records, which has been 
observed by the Federal Bureau of Investigation since January 
16, 1978, in connection with captioned matter. 

For your information, I am attaching copies of 
separate Standard Form 115 (Request for Records Disposition 
Authority), which were approved by the Archivist of the .United 
States. Since the files approved for destruction by thb 
Archivist of the United States are security related, no 
disposition action may be taken by the Federal Bureau of 
Investigation until the moratorium, previously mentioned, is 
lifted or modified by the Departa^nt. 




Enclosures (4) 






1 - 


Criminal Division 


1 -r 


-[ 


Civil Division 


Civil Division 


]A'.L W 
I i;EREiH -v I 



} 


lUI . 


be 

b7C 


I 

cc 

<x. 



Office of Legal Counsel 

;^NUTE; This memorandum forwardi'apprS^H" 3-F T-lSs for 
'd ‘Struct ion of redbrds pursuant to the Privacy Act. Previous 
msmoranda, as identified above, have been directed to the 
g)ipartment, howev^, no response has been received. 



6B-3286 j 
ij - Mr. Mini 
ij - AD, RMD 
"dr ~ Mr. Scherrer 

1 -I 



Aim. Dir.: 1 ~L 

haj*. icm — . RWS : e vp (11) 

. lav. 



''L<ibafotaiy 

■ L#9at CowR. 

Ploii. A IftSp 

R««, M9fih 

Ttch, Scrvt. , 

TraiMA9 j- c . 

PiM*c iM»s. OH. _ 

TWtiihoiit 

-vRiiNttiof’i 5e.e> - MAIL ROOM 


ARPHOVIO! 


r'r 


U<i«.40-iiS. 


Adm, etrv« 

Grim. l.T 







tntoli.. 


Raining, 








liCQUEST FOR RECORDS DISPOSITION mETHORITY 
(Sec l|B/uc(/ons on rcycrsc) 


TO. GENERAL SERVICES ADMINISTRATION. 

NATIONAL archives AND RtCOftOS SERVICE, V.'ASHINGTON, DC 20408 


1 . TROM (AGENCY OR ESTABLISHMENT) 

Departmont of Justice 


2. MAJOR SUBDIVISION 

Federal Bureau of Investigation 

3. MINOR SUBDIVISION 

^cords Management Division 


4 . NAME OF PERSON WITH WHOM TO CONFER J 5. TEL. EXT. 






NOTIFICATION TO AGENCY 


!n ^ccotd^ncf Rith (he p<Ovisioni 0 / 44 U S C. 33033 Ihe 6sp0i3l ft 
Quest, including ameRdfnents, is approved eicept fof ilefns 
be st^fT'pcd **(Jis;A 0 ia) no1 appio^eiJ” w "wittidiaarn ' in cofunvfl 10 


Robert W. Gcherrer 

6. CERTIFICATE OF AGENCY REPRESENTATIVE; 


7 ^ 


ArtUik ist t‘f the l/nitcJ Stutrx 


I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 
that the records proposed for disposal in this Request of ^ page(s) are not now needed for the business of 
this agency or will not be needed after the retention perluJs specified. 

. - — ■ ' 132 

Lx) A Request for immediate disposal. 

□ B Request for disposal after a specified period -of time or request for permanent 
retention. 


12/9/81 


7. 

ITEM NO. 





Section Chi 


8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 


r 

SAMPLE OR 
JOB NO. 


10 . 

ACTION taken 



Files, index cards and related material main- 
tained ah Federal Bureau of Investigation 
Headquarters and field offices relating to 
background loyalty investigation conducted ir 
1948-1951, background applicant investi- 
gation conducted in 1938-1942, and espionage 
investigations conducted during the period 
of 1938-1948, The files consist of approxi- 
mately 250 documents which were released 
pursuant to provisions of the Privacy Act 
of 1974, The records have been determined 
to serve no useful purpose and continued 
maintenance could conflict with subsection 
(e)(1) and (5) of the Privacy Act. 

File numbers 65-800, 65-46310, 77-9361, 
121-13297 


Immediate destruction. CSJMm 
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REQUCST FOR RLCjfiiRDS DlSPOSlllON AUTHORITY 
(See l^/Muclions on reverse) 


I IAV£ OLAHK 


10 GENERAL SERVICES ADMINISTRATION, 

NATIONAL archives AND RECORDS SERVICE, WASHINGTON, DC 2C408 


I, fHOM (AGENCY OR ESIABLISHMENTJ 

Dep artment of Justice 

J. MAJ(3H SUBDlYtStON 

Federal Dureau of Investigation 

3. MINOR SUBDIVISION 

Records I'anagement Division 

4. NAME OF PERSON WITH WHOM TO CONFER 


/ f, I9SI 

NQllflCATION TO AGEN^ 

In ncctiiilancn w>tt It't fioviiions o) 4^ U S C TJQJa V't dispoinl tt 
Quesl, incluiinj imeniinenls. is appiovcd e>ctpt loi items Ihetiira^ 
te Slampci) "disposal not appueed" or "AilliiiraAn" in colsmn 10 


S. TEL EXT. 


1 / 2-7 




Robert \J, Sober rer 


6. CERTIFICATE OF AGENCY REPRESENTATIVE: 




4n hi\ isl tfj thv ijtur--' 


I 


I hereby certify that I am authorized fo act for this agency in matters pertaining to the disposal of the agency’s records; 
that the records proposed for disposal in this Request of . pagefs) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

Q A Request for immediate disposal. 

CH B Request for disposal after a specified period of time or request for permanent 
retention. 


C. DATE 

. 12/9/81 

D. SIGNATURE OF AGENCY REPRESENTATIVE 

/^ ■ . r- 1. . I ! ■, . ■ .V 

E. TITLE 

Section Chief 



7. 

8. DESCRIPTION Of ITEM 

a. 

SAMPLE OR 
JOB NO. 

10. 

ITEM NO. 

(With Inclusive Dales or Releniion PeriodsI 

ACTION taken 


Files, index cards and related material 
maintained at Federal Bureau of Tnvestigatio 
Headquarters and field offices regarding 
applicant background investigation conducted 
in 1963 and subsequent documents dated in 
1973-1975. The records consist of approxi- 
mately 45 documents which were released 
through provisions of the Privacy Act of 
1974. The records were determined to 
serve no current or future investigative 
purpose and continued retention could 
ccr.Qpromise the contents of subsection (e)(1) 
of the Privacy Act. 

File number 151-464 

Immediate destruction. 


OPMATiOtVi CONYaJNF:,.-!; 
feUNCILASSIFieiP 


STANDARD FORM ItS 
Rcvik«^ April, J97S 
Prescribed by General Service« 
Administration 
FPMfl (41 CFR) 101-11.4 













m-OULST FOR nCCORDS DISPOSITION AUTHORITY 
(See fggruclions on reverse) 


TO: GENERAL SERVICES ADMINISTRATION, 

KATIONAl archives AKO RECORDS SERVICE, WASHINGTON, DC ?0408 


1. rnOM (AGENCY OH ESTABLISHMENT) 


I LAVE BLANK 


► t 9 ■ 




8. OESCfllPTlOW OF ITEM 
(With Inclusive Oates or Retention Periods) 


Files, index cards, and related docrunents 
maintained at Federal Bureau of Investigation 
Headquarters and field offices relating to a 
brief investigation conducted in 1967-1968 
involving an alleged security matter. The fill 
consists of approximately 10 documents which 
were released pursuant to the Privacy Act of 
1974. Further retention of this material coul' 
conflict with subsection {e)(5) of the Privacy 
Act. 

Pile number 105-171585 
Immediate destruction. 


sample on 

JOB NO. 


101 

ACTION taken 


ALL ;.^JFOPV3.ATION 


STANDAftD FOAM IfS 
R»viftrd April, 1973 
Prescribed by General Servicet 
Administration * 

FPMR (4f CPH) 101-11.4 









nrouEST fOR rkcprds disj'Osition authority 

(See t^j^ucfi'ons on reverse) 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 


». TBOM (AGENCY OH ESTABLISHMENT) 


DeparLtment-O-E— Joii 

i. MAJOR SUBDIVISION 


3, MINOR SUBDIVISION 


4. NAME OF PERSON WITH WHOM TO CONFER 


6. CERTIFICATE OF AGENCY REPRESENTATIVE; 


5. TEL EXT. 


In i»fcor(J?nce willi O'C p'oif'SfCMii 0 / l/.S C. 3303a disposal it 
quest, including arneridmenfs, is Appioved e>cepl for ilenrs iM.rrjjf 
be ilaaiped **d»spiu! not approved" or "willidiawn” in column JO 

( CUtt^ •'/ 1^*^ tfnitrj Slain | 


I hereby certiJy that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 
that the records proposed tor disposal in this Request of 1 pagefs) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

Q A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention. 


D. SIGNATURE OF AGENCY REPRESENTATIVE 

e. TITLE 

Section Chief 



a. DESCRIPTION OF ITEM 1 

•• i 

SAMPLE on ; 
JOB NO. 1 

10. 

(With Inclusive Dates or Retention Penods) I 

ACTION taken 


Files, index cards, and related material 
maintained at Federal Bureau of Investigation 
Headquarters and field offices which contain 
the results of inquiry into organizational 
affiliations in 1975-1976. The records 
consist of approximately 15 documents which 
were released through provisions of the 
Privacy Act of 1974. Continued maintenance 
of the material could be violative of sub- 
section (e)(7) as the information is no 
longer within the scope of an authorized 
law enforcement activity. 

File number 100-484211, 

Immediate destruction. 
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STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Service* 
Adminislislion 
fPMR (41 CFH) 101-11.4 
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United States Attorney . 
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Dear Hr. Webbt 
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Tble is in reference to your letter of January 26, 

1982^ wfaicib i«^as directed to Haael SteUHNEtf Justice Kanageinent 
Group» Justice Mana^einent Division/ Dei^artiBent of Justice, aac 
whlcb refereed to five cases that were ordered expunged pursuant 
to the Federal Youth Corrections Act. 

Please be advised that although tha Department of 
Justice has not given final approval to an order outlining a 
procedure for handling cases expunged pursuant to the Federal 
Youth Corrections Act, the Federal Bureau of Investigation (PSl) 
has developed a standard procedure for processing such records. 

'3%ue, pursuant to your reguest, the records of the 
individuals naned In your ooaimunication have been purged from the 
files of the PBf’s Identification Division. Additionally, the 
investigative files that refer to these individuals have been 
^hvsjl^jjjally reaeoved from the FBI's central oriminal files to 
!T3f95!^ that information concerning the ex-offenders* arrests and 
eonvfo iems is not aissemlnated so as to negate the purpose of 
^e eral Youth Corrections Act. 

<^o Sincerely yours, A /J 

^ Thomas H, Bresson 
“■ Inspector -Deputy 

Assistant Director 

Records Management Division ^ j 


1 - Mr,,Jc^n D. Rea 




Unt«Sd^t^f§ A 

66-3286 " 
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_,vMr> Dan K. Webb 

v,"-; ' ^ 

jl0TBt Based on receipt, of Form dated 2/24/0^, from the 

/' Justice Management Division, ordering expungement of; records 
pursuant to Controlled Substances Act, 21 U.S.C., Section 
844ib)(2)', although subjects of court or^iers were being afforded 
treatment under the Federal Youth Corrjeciions Act:, (?yCA). In 
response to request by the^ Records Managenienb ’Division-, the Legal 
, .Counsel Division (LCD) pi:ovii3t4 a legal ana^sis of the FYCA, 18 
U.S.C., Section 5021(b), by memorandum date# 4/22*^! ; 

(66-3286— 1364X)' and recommended that pertinent records be 
segregated from the central records system and disseminated only 
- to bona f4.de law enforcement agencies for legitimate law 

enforcement inyestigative purposes. We are stating, pur position 
the U.B. Attorney in view of our reluctance to ^dispose of 
legitimate investigative files without positive definition or 
Clarif ication and the prospects of obtaining archival 
‘ • authorissation and court . approval for destruction under these 
uncertain conditions. Hasel Stewart, who coordinates the 
expungement orders in the Justice Management Division, was 
contacted on 2/18/8 2. Ms, Stewart^^gas sympathetic with the 
problem and supportive in our efforfe'to resolve the^matter with 
the U.S. Attorney, Chicago. This matter is being closely 
"coordinated with the Legal Research Unit, LCD. 




Memorandum 




Subject 


FBI participation in Discovery in the 
Kearney, Gray, Felt and Miller Cases 


2 6 MAR 1982 




Thomas H. Bresson 
Assistant Director 
Records Management Division 


Larry ly Simms 
Deput/y general Counsel 


^taiK 


i<j6f Legal Counsel 




This responds to your request of December 18, 1981 for 
advice on whether to end the moratorium oa j^estruction of 
security related records which the Federal'^-Sureau of Investigation 
has observed since January 16, 1978. We have received comments 
from the Torts Branch of the Civil Division (attached) and the 
Criminal Division. Both object to any lifting of the moratorium. 
The Federal Programs Branch of the Civil Division, which is 
handling American Friends Service Committee v. Webster , No. 
79-1655 ( D. D.C. ) , is indifferent because of the outstanding 
injunction in that case. This Office has no institutional 
interest in this matter and therefore defers to the judgment 
of the Civil and Criminal Divisions, since they are the 
litigating divisions who will have to produce any documents 
that are requested. 

I Uni t Chief, Field Coord ination/'*y^^%w 
Appeals Unit (FBi)| | has expressed some dissat^-/ 

faction with these decisions . Since this Office is J' 

responsible for the litigation, we cannot determine whetne-r-"^ 
it would be appropriate to destroy the documents with which 
he is concerned. We recommend that any further correspondence 
be directed specifically to the litigating divisions and not 
to this office. 

cc; John j. Farley, III y . 

^ . William C. Bryson 

^/Z^Chief, Appellate Section ,,,, 

i* j’y ( Criminal Division ® 

Vincent M. Garvey ' 

Assistant Branch Di ^cto r 
Federal prograijLS-'^fanc^ 
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March 8, 1982 


MEMORANDUM 


TO: 


PROM< 


SUBJECT: 


Mr. Larry L. Siraias 

Deputy Assistant Attorney General 

Office of Legal Counsel 

John J. Farley, III 
Director, Torts Branch 
Civil Division 

FBI - Document Destruction 


Your memorandum of February 11, 1982, requests our 
comments on the Bureau's proposal to lift a raoritorium on the 
destruction of certain security-related records. This 
raoritorium was imposed by your office in view of the pendency 
of criminal proceedings against former FBI officials Kearney, 
Gray, Felt and Miller. 


First of ail, the criminal case against Messrs. Pelt 
and Miller remains "pending" since an appeal has been filed. 
Moreover, the above individuals currently are defendants in a 
civil suit pending in the United States District Court for 
the Southern District of New York captioned Judith Clark, et al. 
V. United States, et al. , 78 CIV 2244 MEL (S.D. N.Y.), which 
arises out of the Weather Underground and Weather Fugitive 
investigations. This case is primarily handled by the United 
States Attorney. That office should be consulted fully 
before any documents are destroyed. It night be noted, 
however, that it is likely that any documents retrieved in 
connection with the criminal cases would be deemed relevant 
to the related civil case, in view of the broad relevancy 
concept embodied in the Federal Rules of Civil Procedure. 


Aside from the above, you should be aware that this 
Division handles several cases which challenge national 
security investigations conducted by the Bureau over the 
years. These include investigations of the Black Panther 
Patty, National Lawyers Guild, Socialist Workers Party, 

ALL FBI INFORV-VnoN CONTAINEC ' 
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Jewish Defense League, Peoples Coalition for Peace and Justice 
Students for a Democratic Society, P^ast Coast Conspiracy to 
Save Lives and numerous other grouos. we are concerned that 
any destruction of aecurity-rclated records might hinder our 
ability to defend the governmental and individual interests 
we represent in these lawsuits. It is perhaps significant 
to note that the Legal Counsel Division of the FBI, with which 
we work closely in defending these cases, does not aopear to 
have been consulted on the question of resuming destruction. 
Its view would be helpful. 

At the present time we are inclined to recommend anainst 
destruction of any security-related documents. At the very 
least, in the event the Bureau is permitted to commence 
normal destruction of records, provision should be made to 
ensure that this Division is advised in advance of any pro- 
posed destruction in order that bur litigation interests and 
obligations might be protected. Various document retrieval 
and destruction programs notwithstanding, the destruction of 
relevant documents of potential evidentiary value could 
adversely impact on presently pending cases, particulary 
when they are subject to non-destruct orders. 


CC! Mr. W. Ronald Bonds 

Deputy Assistant Attorney General 
Civil Division 

Mr, Vincent M. Garvey 
Assistant Branch Director 
Federal Programs Branch 
Civil Division 
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Memorandum R. W, Scherrer to AD, RMD 
RE: DESTRUCTION OF RECORDS; 

CREATION OF A RECORDS DISPOSITION 
AND ARCHIVAL SUBUNIT 

- SECTION r 

RECORDS MANAGEMENT DIVISION (RMD) 

After approval by the Court, the FBI will be bound by the 
provisions of the retention plan and disposition schedule. The 
critical space problems at FBIHQ and in the field resulting 
from the records destruction prohibition requires the prompt 
resumption of a records destruction program after authority is 
received from the Court. The NARS review of FBI records was 
the most extensive undertaking of its kind ever conducted by 
that agency. The resulting retention plan and disposition 
schedule are exceptionally complex and complicated. 

Previously, the FBI had been generally authorized to 
destroy a4feinistrative and investiga^j^e files by administra- 
tive, criminal and subversive categories with few exceptions 
and/or restrictions. The field and Legat destruction programs 
were administered by individual- field and Legat offices with 
minimal direction from FBIHQ. The new retention plan and 
disposition schedule developed by NARS will require continuous 
FBIHQ direction and control with regard to the destruction of 
field and Legat records. In addition, the new retention plan 
and disposition schedule will require that the FBI maintain a 
wide variety of administrative and investigative records for 
eventual transfer to NARS. The new retention plan and 
disposition schedule call for. the retention of certain 
investigative and administrative records by classification, 
utilizing a statistical sampling procedure. All multi-volume 
files at FBIHQ, the field and in Legat offices in specified 
classifications will have to be retained and prepared for 
transfer to NARS. Also, specific criteria to identify 
exceptional cases have been established by NARS and these 
records also must be retained and prepared for transfer to 
NARS. The corresponding field records must be combined with 
multi-volume FBIHQ files for retention and transfer to NARS. 

The reverse is also true. Corresponding index cards from FBIHQ 
and the field related to files that must be permanently 
retained and ultimately transferred to NARS must be recovered 
and also transferred to NARS for retrieval purposes. Prior to 
the transfer of any FBI records to NARS, there must be a review 
for classification. In addition, records permanently 
transferred to NARS must be thoroughly reviewed in order to 
protect the identity of FBI informants or assets. 

The foregoing activity will be continuing and 
ongoing. No FBI files, with the exception of World War I era 
records, have ever been transferred to NARS. In addition, no 
significant destruction of FBIHQ records has ever taken place. 
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Memorandum R- W. Scherrer to AD, RMD 
RE: DESTRUCTION OF RECORDS; 

CREATION OF A RECORDS DISPOSITION 

■ ' RicojIbS ' SYSTEMS SECTION 

RECORDS MANAGEMENT DIVISION (RMD) 


Personnel selected to carry out the destruction and 
archival retention of FBI records, in addition to having a 
broad RMD background, must also have the ability to analyze and 
interpret the subject matter under consideration for 
destruction and/or transfer to NARS. Personnel must also have 
the ability to work with a minimum of supervision. A 
preliminary RMD analysis of the proposed Disposition and 
Archival Specialist position leads to the belief that the 
incumbent should occupy the position of a GS-7 analyst with 
promotional opportunities through GS-9, after necessary 
experience has been obtained and performance has been 
demonstrated. Due to the huge amounts of FBIHQ, field and 
Legat records involved, RMD believes a targeted staffing level 
for the new Record Disposition and Archival Subunit should be 
fixed at 25 employees. RMD will be in touch with the 
Administrative Services Division for guidance and assistance in 
developing required position descriptions. 
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REBUTEL lQ/7/fil-, UNDER THE FIRST CAPTION. 

BASED ON RECENT INQUIRIES DIRECTED TO THE RECORDS HANAGE- 
HENT DIVISION -CRHD} BY SEVERAL FIELD OFFICES AS TO WHETHER 
PIRATED NOTION PICTURE FILHS-. VIDEO CASSETTES OR SOUND RECORD- 
INGS SEIZED BY THE FBI WERE CONSIDERED DOCUHENTARY OR PHYSICAL 
EVIDENCE-. THE FOLLOWING INFORHATION AND GUIDANCE IS SET FORTH: 

CONSULTATION BY RHD WITH LEGAL COUNSEL DIVISIONS CIVIL 
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PIRATED POTION PICTURE FILDS-i VIDEO CASSETTES AND SOUND 
*RE?SmN6S APPEAR TO FALL WITHIN THE BROAD DEFINITION OF 
DOCUHENTARY EVIDENCE- AS ALL OFFICES ARE AWARE-. THE DISPOSITION 
OF DOCUHENTARY EVIDENCE RETAINED BY THE FBI IS GOVERNED BY 
ORDERS ISSUED JULY 3fi-. IHfll-, AND AUGUST St.-. IHfil-, BY U-S- 
DISTRICT JUDGE -[USDJI HAROLD H. GREENE IN THE CIVIL MATTER 
"AMERICAN FRIENDS SERVICE COMMITTEE-. ET AL. V. WILLIAM H- 
WEBSTER-. ET AL-" U-S- DISTRICT COURT-, WASHINGTON-, D-C--. CIVIL 
ACTION NUMBER ?H-lt.55. SPECIFIC INSTRUCTIONS REGARDING THE 
IMPLEMENTATION OF THE AFOREMENTIONED ORDERS ISSUED BY JUDGE 
GREENE WERE SET FORTH IN REBUTEL- 

THE CIVIL DIVISION-. U-S- DEPARTMENT OF JUSTICE-, WILL SEEK 
CLARIFICATION FROM JUDGE GREENE AS TO WHETHER PIRATED MOTION 
PICTURE FILMS-, VIDEO CASSETTES OR SOUND RECORDINGS SEIZED BY THE 
FBI ARE CONSIDERED TO BE DOCUMENTARY OR PHYSICAL EVIDENCE- 
UNTIL CLARIFICATION OF THIS ISSUE IS RECEIVED FROM JUDGE GREENE-. 
ALL OFFICES SHOULD ADHERE TO THE INSTRUCTIONS SET FORTH IN 


REBUTEL CONCERNING THE DISPOSITION OF DOCUMENTARY EVIDENCE 













note, instant teletype provides guidance and instructions to 

THe'pIELD IN CAPTIONED NATTERS AND THE DISPOSITION OF PIRATED 
notion PICTURE fILN, VIDEO CASSETTES AND SOUND RECORDINGS SEIZED 
BY THE FBI. THIS NATTER NAS COORDINATED BY THE RECORDS 
NANAGENENT DIVISION WITH THE CRININAL INVESTIGATIVE AND LEGAL 

COUNSEL DIVISIONS. 
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General Accounting Office (GAO) Records 
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The NcTtional Archives and Records*''Service (NARS) recently issued 
GSA Bulletin PPMR B-111, dated July 7, 1981/ which reduced the 
retention period of site audit records from ten years to six 
years. 

In addition, NARS approved a GAO schedule whereby duplicate 
contract ct>pies maintained for audit purposes (except contracts 
relating to Indians) may be destroyed six years, three months 
after close of file. The schedule also eliminated the require- 
ment to maintain duplicate contract copies for audit purposes as 
of March 7, 1975, which made all such records disposable on 
October 1, 1981. 

Please advise this office of any records disposition schedules 
citations, approved as either a separate schedule or part of a 
comprehensive schedule for your component, which relate to 
(1) site audit records or (2) GAO contract copies. This 
information is necessary for NARS to facilitate proper disposaJ_^ 
of these records which are currently maintained in the 
Washington National Records Center. 

Your response by April 9, 1982, will be appreciated. I &- voi& ^^ 
have any questions, please cont act Robert M. Yahn, Chief, b 2 

Records Management Services, at | 
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Management & Information Systems Branch 
Bureau of Prisons 

James L. Greene 

Chief, Records Management Section 
Management Analysis Division 
Drug Enforcement Administration 
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, c^iives Specialist, Records Systems Section 
Records Management Division 
Federal Bureau of Investigation 


Information Services Division 
Immigration & Naturalization Service 

Margaret Kaye 

Chief, Records Management Staff 
Office of Operations Support 
Office of Justice Assistance, Research 
and Statistics 
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U. S. Marshals Service 
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Assistant Attorney General 
for Administration 
Jlistice Management Division 
n^tn; Terry AppenzelZar 

Assistant Director 
Records Management Division 


April 7, 1982 
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reii *4 response to your letter of March 31 r 198'2r^l!fc2S 

«Kf disposal of site audit records and GAO contract copies 

nicit-;|re currently maintained in the Washington National Records 
Center (WNRC) , 

. These particular records are not forwarded to ^RC but 
are maintained at Federal Bureau of Investigat;ion Headquarters. 

NOTE: In dfeponse to letter dated 3/31/82, frcrni Terry Appenzellar, 

Library staxf. Office of Information Technology, Justice Management 
Division, regarding disposal of site audit records and GAO contract 
copies maintained in the records center. We have advised that 
these, particular records are maintained at FBIHQ. This matter 
5^^‘^^r»®ted with the Voucher and Payroll Section, Fina^ial 
Manageil|||nt Branch,, Administrative Services Division. A cony of 
referenced letter is attached for information. 
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Assistant Attorn<a^ General 
for Administration 
Justice Management Division 
Attention: Terry Appena«i 


April 28, 1982 


Assistant Director, Records Management Division p. i 
^ ^^=1 Bureau of 

^^_„„>1?ECORDS DISPOSITION S-^ 

This is in resg^se to your memorandum dated April 16, 1982, 
which noted the policy change regarding storage of recotds in the 
Federal records centers and the proposed change that would limit 
/accessions to records with established date of disposition. 

The policy changes will have no immediate application 
to storage of Federal Bureau of Investigation records* 

NOTE: Referenced conraiunicatioiji ^Wtes that, effective 10/1/82, 

Federal records' centers will accept records for storage only if 
the records will remain in the center for at least three years 
before their scheduled disposition and a proposed change to 
limit storage to records which have established dates of disposition. 
We are advising that the policy changes will have no immeiMete . 
app lication. Reference d communication; related corresponTOftce 
fron t I dated 8/27/81, 3/29/82, apd 4/5/82; and 

GSA Bulletin FPMR‘'B-117, dated ?/2/83, are attached for infer- 
mation. 
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Subject 


Date 


Records 


Disposition — ACTION MEMORANDUM 


April 16, 


1982 


To 

Bureau Records Officers 



irector 


From 

Terry App^z( 

Library Staff 
Office of Information Technology 
Justice Management Division 


Reference the memorandum, dated September 2, 1981, from Vincent 
A. Lobisco, Assistant Director, Records Management, Records and 
Publications Staff, subject; Propos’SSt Change in Records Center 
Accessioning Policy. Piles maintenance and records disposition 
program functions were recently transferred to the Library Staff 
of the Justice Management Division (JMD) . The National Archives 
and Records Service (NARS) has issued a change in records center 
accessioning policy. Effective October 1, 1982, Federal records 
centers will accept records for storage in the records centers 
only if those records will remain in the centers at least three 
years before their scheduled disposition. In cases where major 
problems may develop as a result of the implementation of this 
new policy, center directors will evaluate requests for an 
exception on an individual basis. Any request for an exception 
should be sent to the Records Management Services (RMS) , Library 
Staff, Office of Information Technology, JMD. 

NARS is also proposing a change which would limit accessions 
solely to records transferred with an established date of 
/ disposition . Please review the attached letter, dated April 5, 
1982, and furnish your comments to RMS no later than April 28, 
1982. We will prepare a Departmental reply to NARS. 

If you have any questions on the above su bjects, please call 
Robert M. Yahn, Chief, RMS, at l I Also attached for your 

information is GSA Bulletin FPMR B-117, dated March 2, 1982, on 
the subject of Federal records retention requirements. 

2 attachments 
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ADDRESSEES 



Robert Scherrer, Chief 
Records Systems Section 
Records Management Division 
Federal Bureau of Investigation 
(Room 5644 JEH) 


Thomas E. Williams, Chief 
Documents, Distribution & Control Unit 
Management and Information Systems Branch 
Bureau of Prisons 


(Room 246 HOLC) 


James L. Greene, Chief 
Records Management Section 
Management Analysis Division 
Drug Enforcement Administration 
(Room 903C EYE) 

Cecil G. Christian, Jr., Chief 
Records Administration and Information Branch 
Immigration and Naturalization Service 
(Room 5122 CAB) 

Margaret L. Kaye, Chief 
Records Management Staff 
Office of Operations Support 
Office of Justice Assistance, Research 
and Statistics 
(Room 1004 IND) 


John A. Stanley, Chief 

Information Systems and Service Division 
United States Marshals Service 
(Room 272 TCC) 



General National Archives 

Services and 

Adnninistration Records Service Washington, DC 20408 


April 5, 1982 


MEMORANDDM FOR ALL AGENCY RECORDS OFFICERS 


Because of recent budget cuts and severe space problems throughout the records 
center system, the Office of Federal Records Centers must reexamine Its current 
accessioning policies. At present these policies allow us to accept scheduled 
records having contingent disposition Instructions. The change we are considering 
would limit our accessions solely to records transferred with an established date 
of disposition . 

The following are examples from current disposition schedules containing 
contingent disposition Instructions: 

a. Transfer to Federal records center one year after certification of 
aircraft. Destroy when aircraft no longer exists. 

b. Transfer to Federal records center one year after completion of 
project. Destroy when all research needs are nidt. 

c. Transfer to Federal records center when two years old. Destroy one 
year after removal of entire commodity from the national stockpile. 

Although these contingent disposition standards cover disposable records, the 
disposition Instructions are so vague that the end result Is that records are 
maintained for an indefinite period. In addition, our experience Indicates 
that records with a contingent disposition Impose a considerable administrative 
burden on our records centers, requiring repeated contacts with the agency In 
an effort to determine whether the contingency has occurred and the records have 
become eligible for disposition. The requirement that accessions have an 
established date of disposition should promote turnover of records In center 
space, thereby alleviating space problems, and reduce the cost of administering 
center holdings. 


While this change would prove beneficial to NARS, we believe there may be factors 
of which we are unaware that would result in the change having an adverse impact 
on your own operation. Before making a final decision we would like to receive 
your comments on how your agency would be affected by adoption of this new policy. 
Please provide us this information no later than May 3, 1982, so that we can 
utilize agency comments In determining our future course of action. 


If you have any qt 
call me on I 

y? 


ir feel you need further information on this matter. 




G* n! scaboo 

Acting Assistant Archivist 
for Federal Records Centers 
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March 29, 1982 


Genera! National Archives 

Services and 

Administration Records Service Washington, DC 20408 

# * 


MEMORANDUM FOR ALL AGENCY RECORDS OFFICERS 



Because of substantial budget reductions and severe space problems throughout 
the records center system, the Office of Federal Records Centers has been 
reexamining all of its program areas. In an August 27, 1981, memorandum to 
agency records officers (copy enclosed) , we requested your comments concerning 
an accessioning policy change we were considering that records centers would 
accept for storage only those records that would remain In our centers at least 
three years before their scheduled disposition. This Is a change from the 
present policy of accepting records having a minimum retention period in the 
centers of one year. 

We received numerous comments from various agencies and evaluated these carefully 
in making our decision. While many agencies anticipated no difficulties adjusting 
to such a change, others indicated serious problems could develop. Therefore, 
although we are aware this change in policy may cause problems for some of you, 
we feel some change in this area must be made because of our funding and personnel 
situation and this one should result in the least problems for the Federal 
community we serve as a whole. 

Therefore, effective October 1, 1982, Federal records centers will accept records 
for storage in the records centers only if those records will remain in our 
centers at least three years before their scheduled disposition. 

We should point out however that center directors will evaluate requests for an 
exception, on an individual basis, involving agencies where major problems may 
develop as a result of the implementation of this new policy. In making these 
decisions, center directors will be guided principally by the availability of 
space in their center, personnel resources required to accept and service the 
records involved, and the overall cost savings to the Federal government. 
Certainly, in many Instances, it will not be possible to accept the records 
simply because space is not available for the agency to retain the records 
even though it will be more costly for the agency to make alternate storage 
arrangements. 


You may be assured that we will make every effort to minimize the impact of this 
procedujal change on your agency. Based on our future budget projections, however, 
we dp'‘'n3 anticipate any easing of the present space and personnel situation, 
av^ea^ not in the fores eeable futu re. If you have any questions on this 
>, please call me on j | 



b2 


G. K. SCABOO 

Acting Assistant Archivist 
for Federal Records Centers 

Enclosure 

cc: Archivist of the United States 
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August 27, I 9 EI 




MEMORANDUM FOR ALL AGENCY RECORDS OFFICERS 


Becatue of recent budget cuts and severe space problems throughout the records 
center system* the Office of Federal Records Centers is re-examining its current 
accessioning policy* At present that policy allows us to accept all scheduled 
records with a retention period in the records centers of. one year or more. Yhe 
change we are considering would limit otu: accessions to those records that would 
remain in our centers at least three years before their scheduled disposal. 

While this change would result in considerable savings to us by reducing the volume 
of our annual accessions by about 15 %, jt is felt that the impact on agencies should 
not be too severe. Data we have obtained from our NARS-5 computer system 
indicates that for most agencies, the atmxial volume is small, particularly when 
dispersed among many offices. 

However, while this change could prove beneficial to NARS, we realize there may 
be factors of whidi we are unaware and this change therefore might have a 
negative impact on your own operation. Before we mahe a final decision we would 
like your comments on how your agency would be affected if this new policy is 
adopted. Please provide this information to us no later than September 15, 1981, 
so that your comments can become part of our determination of a future course of 
action. 

questions or feel you need further information on this matter, 


Acting Assistant Archivist 
for Federal Records Centers 
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March 2, 1982 


GSA BULLETIN FPMR B- 117 
ARCHIVES AND RECORDS 

TO: Heads of Federal agencies 

SUBJECT: Federal records retention requirauents 

1. Purpose . This bulletin transmits guidelines designed to ensure agency 
compliance with the records disposition provisions of the Federal Records Act. 

2. Expiration date . This bulletin will remain in effect until superseded or 
canceled. 

3. Background . 

a. Chapter 33 of title 44, U.S. Code, provides procedures for the disposal 
of Federal records. Section 3314 of title 44 specifies that Federal Government 
records may be destroyed only in accordance with Chapter 33. Under this 
chapter, Federal records may be destroyed only after the Archivist of the United 
States, as delegate of the Administrator of General Services, has approved the 
disposal. Procedures for obtaining the necessary approval are contained in 
FPMR 101-11.406. 

b. Agencies with program responsibility for Government-wide functions such 
as personnel, health and safety, and protection of nuclear materials have pub- 
lished regulations concerning records creation and records retention standards 
for the Federal sector. 

4. Application . Records retention standards set by agencies other than NARS 
should be viewed as guidelines. They do not serve as the authority for records 
destruction unless incorporated into agency records control schedules approved 
by the Archivist of the United States or in General Records Schedules published 
by the General Services Administration, 

5. Agency action . Federal agencies wishing to apply records retention standards 
recommended by agencies other than NARS should request authority to do so follow- 
ing the procedures provided in FPMR 101-11.406. 

6. NARS action . NARS will attempt to analyze retention guidelines set by other 
agencies to determine the propriety of incorporating them into the General 
Records Schedules, which are mandatory for all Federal agencies (44 U.S.C. 3303a). 

7. Questions . Any questions regarding the contents of this bulletin should be 
addressed to the National Archives and Records Service (NC) , Washington, DC 20408. 


ROBERT M. WARNER 

Archivist of the United States 
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Terry Appen<zeljf^r , W)f rector 
Library Staff 

Office of Information Teeii%^ 
Justice Management Division 


fhe National Archives and Records Service (NARS) has requested , 

Oepartiisent of Justice to review and comment on a proposed 
of Olli^lJulletin PPMR B-74, Disposfltis* of Federal records in res^Ms^ 
tQ reiiuests made pursuant to the Privacy Act (attachment). 

1 wedsid appreciate receiving by April 30, 1982 any comments you pay 
h^ve 0fi this subject so that we can incorporajte them into a Depart-' 
mental response to NARS. For purposes of comparison, a copy of' 
current ®SA Bulletin PPMR B-74, dated January 17, 1978, is also 
ottaoiiO-d;, 


O^estiens on this subject may be referred to Ro] 
Records Slanagement Services, Library Staff, at|_ 
for your cooperation. 


ihn. Chief 
Thank you > 
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ADDRESSEES 


Robert P. Finzel, Assistant Director 

Records Management Division, Federal Bureau of Investigation 
(Room 5829 JEH) 

Thomas E, Williams 

Management and Information Systems Branch, Bureau of Prisons 
(Room 246 HOLC) 

James L. Greene, Chief 

Records Management Section, Management Analysis Division 
Drug Enforcement Administration 
(Room 903C EYE) 

Cecil G. Christian, Jr-, Chief 

Records Administration and Information 
Immigration and Naturalization Service 
(Room 5122 CAB) 

Margaret L. Kaye, Chief 

Records Management Staff, Office of Operations Support 
Office of Justice Assistance, Research and Statistics 
(Room 1004 IND) 

John A. Stanley, Chief 

Information Systems and Service Division 
United States Marshals Service 
(Room 272 TCC) 

M. Miles Matthews, Acting Director 
Office of Administration 
Criminal Division 
(Room 2121 MAIN) ; 
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Leslie H. Rowe, Acting Assistant Director 
Legal Services 

Executive Office for United States Attorneys 
(Room 1630 MAIN) 
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ADDRESSEES 


Richard L. Huff, Acting Director 

Office of Privacy and Information Appeals 
Office of Legal Policy 
(Room 938 TODD) 


Administrative Counsel 

Justice Management Division b7c 

(Room 6239 MAIN) 

Warren Oser, Director 

Personnel and Training Staff 
Justice Management Division 
(Room 1309 MAIN) 
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igton, DC 20408 


April 5, 1982 


Mr. Robert M. Yahn, Chief 

Records Maintenance and Disposition Section 
Library Staff 

Justice Management Division 

Todd Building, Room 1004 | 

Department of Justice j 

Washington, DC 20530 ; 

Dear Mr. Yahn: i 

Enclosed for review and comment is a proposed revision Of GSA Bulletin FPMR 
B-74, Disposal of Federal records in response to requests made pursuant to 
the Privacy Act. The revision is prompted by concern that the partial 
expunctlon of records pursuant to the Privacy Act, a process not subject to 
NARS review under the current bulletin, can Involve disposal of a major 
portion of a file or files and may result in the destruction of records 
of historical value. The revision resolves this problem by modifying current 
policy in regard to Privacy Act expunctlons and asking agencies to submit a 
records disposition request (Standard Form 115) for authority to amend, 
remove, or expunge documentation from any file not authorized for eventual 
destruction in a records schedule approved by the Archivist of the United 
States. In response to submission of the records disposition request, 

NARS will review the file covered by the request and determine whether the 
expunctlon of documentation could result in the loss of any records warranting 
permanent retention by the Federal Government. The revision thereby assists 
in ensuring the preservation of permanently valuable records against the danger 
of loss or destruction of critical documentation through application of the 
Privacy Act. 


While the revision would prove beneficial in terms of safeguarding permanent 
records, we realize there may be factors of which we are unaware and the 
change might have, an adverse impact on your agency’s operations. Before 
making a final decision we would like to receive and evaluate the comments 
of any components of your agency that might be affected by the adoption of 
this new policy. We are aware that, for one, the policy will affect the 
Records Management Division of the Federal Bureau of Investigation. Please 
provide us the comments no later than May 14, 1982, so that we can use this 
information in determining a future course of action. 

If you have any q uestions or feel you need further ' information on this matter, 
pleawe^all me on [ 
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6. N. SCABOO 

Acting Assistant Archivist 
for Federal Records Centers 

Enclosure 
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GENERAL SERVICES ADWINlSTRATiON 
WASHINGTON, O. C. 20405 



GSA BULLETIN FPMR 
ARCHIVES AND RECORDS 


TO : Head of Federal agencies 


SUBJECT; Disposal of Federal records in response to requests made 
pursuant to the Privacy Act 


1. Purpose . This bulletin transmits revised guidelines designed to ensure 
agency compliance with Federal records disposal requirements when re- 
sponding to requests to amend a record under provisions of the Privacy Act 
of 1974. 

2. Expiration date . This bulletin will remain in effect until superseded 
or canceled. 

5. Background . 

a. Chapter 33 of title 44, United States Code, sets forth procedures 
for the disposal of records of the U.S. Government. Section 3314 of 
title 44 provides that no records of the Government shall be alienated 
or destroyed by a Federal agency except in accordance with chapter 33. 

Under this chapter, Federal records may net be destroyed unless dis- 
posal is approved by the Archivist of the United States, as delegate of 
the Administrator of General Services. Procedures for obtaining the nec- 
essary approval are contained in FPMR 101-11.406, 

4 

b. The Privacy Act permits an individual to examine records rel_ating 
to him maintained in a system of records by Federal agencies. The 
individual may also request that records containing inaccurate, 
out-of-date, or misleading information be amended by correcting or 
expunging the information. An agency may agree to amend a record, or 
the individual may institute judicial action to try to compel an agency 
to amend a record . 


c. Since there has been some misunderstanding concerning disposal of 
Federal records in response to requests made pursuant to the Privacy Act , 
it is necessary to specify which records ray be destroyed nd itow 
destruction is to be accomplished. Records already accessioned into the 
National Archives are exempted from the Privacy Act provision allowing, 
individuals to request that records relating to them be amended. Most 
provisions of the Privacy Act apply only to those systems of records 
which are undo-r the legal ccntrol of the criginating agency; e.g., an 
agency’s current operating files or records stored at a Federal records 
center. 




2 


u^r 

r vd». ‘ The guldclIBfe listed In paragraph A are d^W^ned to clarify the 
provisions of the Federal Records Act and the Privacy Act as they relate to 
the destruction of records as a result of requests for amendment. In addition, 
the guidelines are designed to ensure that records destroyed in response to 
Privacy Act requests do not warrant preservation for historical or other 
purposes. 

A, Guidelines . The disposal of records in response to requests for individuals 
to amend records under the Privacy Act must be carried out in accordance with 
chapter 33 of title AA, United States Code, and FPMR 101-11. A06. Adherence to 
the following guidelines will ensure that these requirements are met, 

a. Data elements or file items may be amended, expunged, or removed from 

a file without submission of a Standard Torm 115 (Request for Records Disposition 
Authority), provided that the following conditions are met; (1) the individual 
formally requests such action; (2) the agency agrees to the action; and (3) the 
affected record Is scheduled for destruction by a NARS-approved agency schedule 

i 

or by a General Records Schedule. In terms of these guidelines a data element 
Is a piece of information recorded on a document; e.g., block 3, date of birth, 
on Standard Form 50, Notification of Personnel Action. A file items Is a document 
with related attachments. 

! 

b. If an agency wishes to destroy immediately one or more complete file 
units (folders) or amend, remove, or expunge documentation from a file not schedule^ 
for destruction, the agency must submit a Standard Form 115 to the General Services 
Administration (NCD), Washington, DC 20A08, requesting authority for such 
action. The Standard Form 115 must identify the file unit or specific documentation 
covered by the request. 

5. Cancellation . GSA Bulletin FPMR S-7A of January 17, 1978, is canceled. 



ROBERT M. WARNER 

Archivist of 'the United States 
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GENERAL SERVICES ADMINISTRATION 
WASHINGTON, O. C. 2040S 


January 17, 1978 

GSA BULLETIN FPMR B-74 ■, 

ARCHIVES AND RECORDS i 

^ i 

TO : Head of Federal agencies 

jl 

SUBJECT: Disposal of Federal records in response to requests made I 

pursuant to the Privacy Act ;| 

1. Purpose . This bulletin transmits revised guidelines designed to ensure 
agency compliance with Federal records disposal requirements when re- 
sponding to requests to amend a record under provisions of the Privacy Act 
of 1974. 

2 . Expiration date . This bulletin will remain in effect until superseded 
or canceled. 


3. Background. 

a. Chapter 33 of title 44, United States Code, sets forth procedures 
for the disposal of records of the U.S. Government. Section 3314 of 
title 44 provides that no records of the Government shall be alienated 

or destroyed by a Federal agency except in accordance with chapter 33. 
Under this chapter. Federal records may not be destroyed unless dis- 
posal is approved by the Archivist of the United States, as delegate of 
the Administrator of General Services. Procedures for obtaining the nec- 
essary approval are contained in FPMR 101-11.406. 

b. The Privacy Act permits an individual to examine records relating 
to him maintained in a system of records by Federal agencies. The 
individual may also request that records containing inaccurate, 
out-of-date, or misleading information be amended by correcting or 
expunging the information. An agency may agree to amend a record, or 
the individual may institute judicial action to try to compel an agency 
to amend a record. 

c. Since there has been some misunderstanding concerning disposal of 

Federal records in response to requests made pursuant to the Privacy Act , 
it is necessary to specify which records may be destroyed and how 
destruction is to be accomplished. Records already accessioned into the 
National Archives are exempted from the Privacy Act provision allowing, 
individuals to request that records relating to them be amended. Most 
provisions of the Privacy Act apply only to those systems of records 
which are under the legal control of the originating agency; e.g,, an 
agency's current operating files or records stored at a Federal records 
center. ^ 

i ALL FBI INFORMATION CONTAINED 


1 



GSA Bulletin B-74. 


J anuai‘~y - 1 7 « 1 978 . 



d. The guidelines listed in paragraph 4 are designed to clarify 
the provisions of the Federal Records Act and the Privacy Act as they 
relate to the destruction of records as a result of request for 
amendment . 

4. Guidelines. The disposal of records in response to requests from 
individuals to amend records under. the Privacy Act must be carried 
out in accordance with chapter 33 ojf title 44, United States Code, and 
FPMR 101-11.406. Adherence to the following guidelines will ensure 
that these requirements are met . j 

a. Data elements within a doci^ent or file item (a document with 
related attachments) may be amended or removed if the agency agrees to 
the amendment. A data element is d piece of information recorded on 

a document; e.g. block 3, date of birth, on Standard Form 50, 
Notification of Personnel Action. 

1 

b. Removal and destruction of an entire document or file item is 
permitted if the agency determines itHat compliance with 5 U.S.C. 

552atd) (2) requires such removal and destruction. 

c. A Standard Form IIS, Request for Records Disposition Authority, 
must be submitted to the General Services Administration CNCD) , 
Washington, DC 20408, in order to effect immediate destruction of: 

(1) A series of records or file units (folders) within a 
series which have been approved by NARS for some eventual disposition, 
or 


(2) Any records series or file units for which disposition 
has not been authorized. 

5. Cancellation . GSA Bulletin FPMR B-72 of August 10, 1977, is 
canceled. 




JAMES B. RHOADS 

Archivist of the United States 


G,SA-0C-78-27S4 
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Terry Appenzellar 
d'ustice Management 
{Attentions Robert 


Division 
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Charles P. Monroe r Assistant director 
Records Management Division f.; 


May 21, 1982 



EXPtJNGBMENT OF RECORDS 

tSDANT TO THE PRIVACY ACT 



rMponse to your April 13, 1982, menorj^dum, the 
following comments are set forth concerning captioned matters 


The proposed revision of GSA Bulletin PPMR B-74 with 
regard to Privacy Act expungements provides that data elements 
or file items may be amended, expunged or removed from a file 
without the submission of SF-115, provided the following 
conditions are met: (1) The Individual requests such action; 

(2) The agency agrees to the action; and (3) The affected record 
is scheduled for destruction by a National Archives and Records 
Service (NARS) -approved agency schedule or by a General Records 
Schedule. Since all destruction authority for FBI investigative 
files has been withdrawn by the Archivist of the Onited States 
during the pendency of the civil matter American Friends Service 
Committee, et al. v« William H, Webster, et al. , D.S. District 
CburC, Washington, D. C,, Civil Aot ion Number 79-1655, the FBI 
would be precluded from amending or expunging any material from 
investigative files in connection with a Privacy Act request. 

The FBI processes numerous requests for amendment, correction ' 
and partial expungement of data contained in investigative 
files. Requests for such partial amendments, correction and 
expungements have been received by the FBI in a ratio of 4 to 1 
vls-a-vls total destruction of material contained in 
investigative files. 


t AO lev. _ 
« ad Adn. . 
e AD LCS _ 
^ Dir.; 

it. lev. 

al. 




It is the opinion of the FBI that' the requirement for 
the submission of SF-115 for each and every partial amendment, 
correction or expungement will be a burdensome procedure, not 
only for the FBI, but for NARS, It is obvious that the 
r^uirement for the submission of SF-115 to NARS and the 
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D'avry App^tiMllar 
Ju»%lc« M«|M9<WMiiit Dlv^lon 


sub««quent review of matf^rial to be partially asuanded, oorcected 
or expunged by will oaiiae considerable delay in the 

rod^^tion of the‘ Privacy Act request. Such delays may well 

in civil lit Igattbn gainst the Government by the Privacy 
: ;i! e ij | ni ester.. ft is believed that some discretionary authority 
a|f to the to correct or amen4S minor items of 

i coRtained in invastigai^ve files that would 

deviously have no historical or other value. 

Should you have any questions on this subject; please 
contact ieq>ecl a 1 Agent R. Scherrer, Section C hief, Bscor ds 
Systems Section, Records ilar^gwoent Divifidn at I I 


, NQJTE: In ^response to referenced memorandum from the Justice 
Hhi^gement Division. The 4/3G/82 deadline for a response on 
■ this matter was extended to 5/21/82- as a result of contact on 
5 / 29/82 with Mr. Robert M. Yai^, Justice Management Division. 
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IIETENTION/DE^^JICKION*-^ -FfiiE IN:V®aEJfi4JI¥B 
itEEKTEir TO NATIONAL SECURITY 


PURPOSE ; To present for your consideration a problem which 
arises from the continuing moratorixiin imposed by the 
Department of Justice on FBI destruction of national security 
related records. 


RECOMMENDATION : That LCD review this matter and, if appropriate, 
correspond directly with both the Criminal and Civil Divisions, 
DOJ in order to resolve the issues. 

APPROVED: Adm. Serv 

Crtm. mv. 

(Mreclar 

Enec.AO-Adm. Went. 

EMC. AD-Inv. Inlall. 

Emc. AO-LES Uttwatofy i Pubitc Affe.. 



DETAILS ; Attached are two memoranda, one from OLC and the other 
from Civil Division, wherein the Department is interposing 
objections to the destruction of national security related 
FBI records. While we share the Department's interest in 
preserving records relevant to pending civil or criminal 
litigation, in our judgement such a moratorixim is much 


too broad. It prevents us from disposing of records which 
have been determined to be of no further investigative value, 
the destruction of which has been specifically requested by 
the record subject pursuant to his or her rights under the 
Privacy Act (5 U.S.C. 552a Cd) (2). As you are aware, the 
Act prohibits us from maintaining records which are not 


relevant and necessary to an authorized purpose of the FBI, 

*28 
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MemorginclMmi from C. P. Monroe to Mr. Mintz 

Re: Retention/Destruction of FBI Investigative Records Related 

to National Security ' 


and, where describing rights guaranteed by the First Amendment, 
records which are not pertinent to nor within the scope of 
an authorized law enforcement activity. 

In June of last year, Judge Harold Green of the 
U. S. District Court here in Washington modified a previous 
court order to the extent he would permit destruction of 
records pursuant to the Privacy Act, where the records are 
made available for and destruction approved by the National 
Archives and Records Service. NARS has agreed to this, and 
has provided us authority in several cases for such destruction. 
All of these cases, now numbering approximately 35, 
are being maintained under secure conditions . until such 
time as this matter is resolved. 

The Department is concerned primarily with 
records relevant to the discovery process in the Kearney, Gray', 
Felt and Miller cases, as well as those which relate to 
various organizations, e.g.. The Black Panther Party, National 
Lawyers Guild, et al. None of our records relating in any way 
to these matters or to any organization, whatsoever, are ever 
destroyed. The only records considered for destruction 
pursuant to the Privacy Act are those which involve individual 
citizens, who have been the subject of old, mostly domestic 
security or CPUSA investigations, not related in any way to 
the organizations identified in the Department' s memorandum. 

It is believed we have enough legal and investigative experience 
to determine ad hoc those records which might relate to pending 
civil or criminal proceedings. 


Consequently, we suggest that LCD advise the 
Department that it is our Intention to go forward with our 
records destruction procedures under the Privacy Act, 
subject to individual review and approval by NARS. 

If you think it appropriate, we certainly would not object 
to providing each individual case to LCD for its own review and 
approval . 

The above may be discussed further with 
Assistant Chief-Operations, POIPA Section, 
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Subject 


Dale 


FBI Participation in Discovery in the 
Kearney, Gray, Felt and Miller Cases 


2 6 im 1S32 


Thomas H. Bresson 
Assistant Director 
Records Management Division 


From 

Larry ly Simms 
Depubfy general Counsel 
Of^oeoOf Legal Counsel 


This responds to your request of December 18, 1981 for 
advice on whether to end the moratorium on destruction of 
secur ity, jrelated records which the^g^ederal Bureau of investigatiorj 
has observed since January 16, 1978« We have received comments 
from the Torts Branch of the Civil Division (attached) and the 
Criminal Division. Both object to any lifting of the moratorium. 
The Federal programs Branch of the Civil Division, which is 
handling American Friends Service Committee v. Webster, No. 
79-1655 (D.D.C.), is indifferent because o£ the outstanding 
injunction in that case. This Office has no institutional 
interest in this matter and therefore defers to the judgment 
of the Civil and Criminal Divisions, since they are the 
litigating divisions who will have to produce any documents 
that are requested. 

I "Itlni t Chief, Field Coordination, 

Appeals Unit (FBI) | | has expressed some dissatis- 

faction with these decisions. Since this Office is not 
responsible for the litigation, we cannot determine whether 
it would be appropriate to destroy the documents with which 
he is concerned. We recommend that any further correspondence 
be directed specifically to the litigating divisions and not 
to this Office. 

cc: John j. Farley, III 

Director, Torts Branch 

Civil Division 


William C. Bryson 
Chief, Appellate Section 
Criminal Division 

Vincent M. Garvey 
Assistant Branch Director 
Federal programs Branch 
Civil Division 
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March 8, 1982 


MEMORANDUM 


TO: Mr, Larry L. Simms 

. Deputy Assistant Attorney General 

Office of Legal Counsel 

FROM: John J. Farley, III 

Director, Torts Branch 
Civil Division 

SUBJECT: FBI - Document Destruction 


Your memorandum of February 11, 1982, requests our 
comments on the Bureau’s proposal to lift a moritorium on the 
destruction of certain security-related records. This 
moritorium was imposed by your office in view of the pendency 
of criminal proceedings against former FBI officials Kearney, 
Gray, Felt and Miller, 

First of all, the criminal case against Messrs. Felt 
and Miller remains "pending" since an appeal has been filed. 
Moreover, the above individuals currently are defendants in a 
civil suit pending in the United States District Court for 
the Southern District of New York captioned Judith Clark, et al, 
V. United States, et al, , 78 CIV 2244 MEL (S.D. N.Y.), which 
arises out of the Weather Underground and Weather Fugitive 
investigations. This case is primarily handled by the United 
States Attorney. That office should be consulted fully 
before any documents are destroyed. It might be noted, 
however, that it is likely that any documents retrieved in 
connection with the criminal cases would be deemed relevant 
to the related civil case, in view of the broad relevancy 
concept embodied in the Federal Rules of Civil Procedure. 

Aside from the above, you should be aware that this 
Division handles several cases which challenge national 
security investigations conducted by the Bureau over the 
years. These include investigations of the Black Panther 
Party, National Lawyers Guild, Socialist Workers Party, 




ALL FBI INFORMATION CONTAINED 
HEREIN IS UNCLAS8IFED , , \ 

GiCLOSniff BY f'gy-vO 




Jewish Defense League* Peoples Coalition for Peace and Justice 
Students for a Democratic Society, East Coast Conspiracy to 
Save Lives and numerous other groups. We are concerned that 
any destruction of security-related records might hinder our 
ability to defend the governmental and individual Interests 
we represent in these lawsuits. It is perhaps significant 
to note that the Legal Counsel Division of the FBI, with which 
we work closely in defending these cases, does not appear to 
have been consulted on the question of resuming destruction. I 
Its view would be helpful. / 



- At the present time we are inclined to recommend against 
destruction of any security-related documents. At the very 
least, in the event the Bureau is permitted to commence 
normal destruction of records, provision should be made to 
ensure that this Division is advised in advance of any pro- 
posed destruction in order that our litigation interests and 
obligations might be protected. Various document retrieval 
and destruction programs notwithstanding, the destruction of 
relevant documents of potential evidentiary value could 
adversely impact on presently pending cases, particular/ 
when they are subject to non-destruct orders. 


ccr Mr. W. Ronald Bonds 

Deputy Assistant Attorney General 
Civil Division 

Mr. Vincent M, Garvey 
Assistant Branch Director 
Federal Programs Branch 
Civil Division 
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Assistant Attorney General 
Civil Division 

Attention; John J. Farley, III 

Director, Torts Branch 
Assistant Director - Legal Counsel 
Federal Bureau of Investigation 


June 17, 1982 
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Reference is made to a memorandum from the Federal 
Bureau of Investigation (FBI) to the Department of Justice 
(DOJ) Office of Legal .Policy (OLP) dated December 18, 1981; 
a memorandum from Mr. John J. Farley, III, Director, Torts 
Branch, Civil Division, DOJ, to Mr. Larry L. Simms, Deputy 
Assistant Attorne y General. OLP. date d March 8, 1982; and to 
a memorandum from ] to| 1 

T Deputy Assistant Director, Records Management 
Division, FBI, dated March 26, 1982. 

Each of the above referenced memoranda spoke to 
the issue of whether to lift the DOJ-imposed moratorium on 
the destruction of security-related investigative records 
which has been in effect since January 16, 1978, It was the 
opinion of the DOJ that at present, the moratorium should 
not be lifted. The purpose of this memorandum is to clarify 
the FBI's request and to request reconsideration of your 
opinion in order to permit the destruction of a limited 
number of FBI documents. 

As you know, the DOJ asked that the FBI not ' 

destroy any security-related investigative records on 
approximately January 16, 1978, because of the criminals 
investigation and prosecution of former FBI officials Gr^57 
Felt, Miller and Kearney. Since that time, the FBI has 
abided by that moratorium and has refrained f rem dei^royiJq^i 
any security-related investigative recflE^l^^, I ^ 


However, it is our be||f48if that the moratorium 
should be modified to permit the destruction of ceB)taijl#N 29 1982 
security-related investigative records which are the subject 
of perfected Privacy Act requests. We are not as k - i ^ tg that — 
the entire moratorium be lifted at this point. Although we 
question whether the retention of the moratorium is 
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SEE NOTE PAGE 3 




Assistant Attorney General 
Civil Division 


warranted at this time, we believe that the injunction 
prohibiting the FBI from "destroying or otherwise disposing 
of" documents in the possession of the FBI as a result of 
American Friends Service Committee, et al . v. Webster , 
et al . (U.S.D.C., D.C.)/ Civil Action Number 79-1655, moots 
the issue. We also believe that when the retention and 
disposition plan submitted to the Court in the American 
Friends Service Committee case is approved by that Court, 
the moratorium will effectively be removed since the 
disposition of FBI records will be governed by that plan. 

However, the issue which now confronts the FBI and 
prompts this memorandum is that the FBI is currently in 
possession of approximately thirty-five perfected Privacy 
Act requests which require the destruction of certain FBI 
records. These Privacy Act expunction requests concern- 
security-related files but are in no way related to any 
pending litigation, either civil or criminal. 

As you know, the Privacy Act of 1974 permits an 
individual to request an agency to correct information 
contained in that agency's files which the individual 
believes is not accurate, relevant, timely or complete. 
Although the FBI has exempted certain of its investigative 
files from that provision of the Privacy Act pursuant to 
Title 28, Code of Federal Regulations (C.F.R.), Section 
16.96, the FBI still as a matter of agency discretion 
responds to requests for the correction of its records where 
the FBI agrees the information is no longer relevant or 
necessary to the FBI's purposes. As mentioned before, the 
FBI is currently in possession of thirty-five such requests 
where administratively the FBI agrees with the individual 
requester that the information is no longer necessary and 
should be deleted from FBI files. It is the FBI's position 
that in these instances, destruction or correction of the 
records is appropriate and will best serve the interest of 
the FBI in avoiding unnecessary litigation by adminis- 
tratively agreeing to destroy or correct the file. 

Currently, however, under the DOJ moratorium" 
imposed on the destruction of security-related investigative 
records, the destruction of the records in question is not 
permitted. Should the moratorium be modified to permit the 
destruction of these records, it is the belief of the FBI 
that the interests of the individuals involved and the 
interests of the FBI will be better served. 


Assistant Attorney General 
Civil Division 


It should also be noted that the injunction in 
American Friends Service Committee / which prohibits the FBI 
from destroying or otherwise disposing of most documentary 
records, would permit the destruction of the records in 
question. On April 3, 1980, Judge Harold H. Green modified 
his injunction to permit the FBI to destroy certain records 
which are the subject of perfected Privacy Act requests or 
court orders. 

In summary, we agree that no records relating to 
any pending civil or criminal action should be destroyed. 
Further, though we question the necessity of retaining the 
entire moratorium, we believe it appropriate at this time to 
modify the moratorium insofar as it prohibits the FBI from 
responding to the perfected Privacy Act requests which it 
has now on hand and which may come into its possession. 

Such a modification of the moratorium will not lessen the 
ability of the FBI to respond to any civil or criminal case 
now pending, while on the other hand, will allow the FBI the 
latitude it needs in handling Privacy Act requests for the 
destruction of material which it is no longer necessary to 
maintain in FBI files. 

NOTE ; This memorandum is written at the request of RMD, who 
had earlier corresponded with DOJ and DOJ indicated it 
appeared LCD had not earlier been apprised of the effort to 
modify the moratorium. This memorandum requests DOJ to 
modify the moratorium on destruction of security-related 
investigations to allow only for the destruction of certain 
records which are the subject of perfected Privacy Act 
requests. — ^ 
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July 27, 1982 
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PSEDJEMi CfOVERNMEIW 

Mr. John A. Mintz 

Assistant Director-Legal Counsel 

federal Bureau of Investigation 


FROM: 


S^JECT! 



John J. Farley, III 
^Director, Torts Branch 
divil Division 
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In responding to your memorandum of June 17, 1982, I 
c^cut in, your view that the moratorium on the destruction of ■ 
s^l^ity^el^ed investigative records can be modified to 
pefcij».t the destruction of records pursuant to perfected Priyacy 
reofueats. 

My only concern, which prompted my memorandum of March 8, 
1^2, was the protection of the FBI from accusations 'to tho 
e^e^t Ishat evidence or documents possibly releva.nt to civil ' 
or criminal litigation have been destroyed. Assuming that f 
records which are the subject of the Privaoy Act feque^ti^;;;^ 
'ha^a jno bearing upon, such civil or criminal proceedings, ^ 

destruetion would appear permissible and warranted. // 


Larry L. Simms, Esquire 

Deputy Assistant Attorney General 

Office of Legal Counsel 
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Mr. Colwell 

Chairinan, Contract Review Board 


' fjn Recording Secretary 

Subject ;\ RETENTION OF RECORDS 

IDENTIFICATION DIVISION 
USER FEE SYSTEM 


Date 7/1/82 



Ex»c AD Adfft. V 
Fx-c AD Irv. J 
Exec AD LES 
A*i1..,Dif.; 

A<Jm. S;er«i. 
Crfm. Iriv. . J _ 

In»p. / 

I/iibM. i 

Uob. ,-_j 

L-spol Cioun, - -I - 

0(». 4-’- 

Public AHb . _ 
Rbc. H - 

T»ch. slrvi.^ 


TtlgpVton* iRrn. _ . 
Director’s S*i‘y 


*esTf^uc. 


PURPOSE : To recommend that tne inspection Division contact the 

General Accounting Office (GAO) and institute liaison procedures 
relating to the User Fee System. 


DETAILS : On 6/28/82, the Contract Review Board, chaired by 

Executive Assistant Director (EAD) Colwell, met concerning the 
procurement' of various ADP equipment to support the Identification 
Division User Fee System. The Board examined records which would 
be created and the necessity for the retention of the records. 
Various financial information will be generated by the User Fee' 
System, and Federal Regulations require that GAO audit these 
records prior to their destruction. EAD Colwell directed that 
the GAO be contacted and requested to institute immediate audits 
so that records could, be retained for as short a period of time 
as is permissible. 

RECOMMENDATION : That the Inspection Division contact the GAO 

and institute procedures to ensure that records supporting the 
User Fee System may be disposed as quickly as possible. 




Mr. Colwell 
Mr. Bayse 
Mr. Greenleaf 
Mr. Groover 
Mr. Mintz 


WEB:s jb’V 
( 11 ) 
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- Mr. Andrews 


^ AJG 31 m . u 


all information^ contained 


\n 



Cji*e AD tnv, 

Dave AD Adm. _ 
Cji«e AD kES _ 
Aiit. Dm.: 



Cn«. l«v. _ 



iMdll- 

Lo6dr«f«ry 

Ltf af Conn. 

Plan. & Ins^. ^ 

Rae. M 9 iit. 

T*<li. Sarvi. 

TfowM9 

*»blic Affs. OH. 
aU^hoft* ftm. _ 
hrcctai's Sac’jf . 


Assistant Attorney General 
for Administration 
Justice Management Division 
Attni Mr. Robert M. Yahn 

Charles P. Monroe, Assifttant Director 
Records Management Divia^op 

.^i^^O^STIONNAIRE REGARDING THE 
ziSeORDS DISPOSITION PROGRAM 


November 21, 1982 


By letter*" QAt^d November 5," 1982, Dr. Robert M. Earner, 
Archivist of the United States, provided a questionnaire pertaining 
to the records disposition program for use by the Appraisal 
and Disposition Task Force, National Archives and Records 
Service (NARS) . 


The completed quest ifunnaire for this, 
for your review and final action. / 

Enclosure . ' ' 


au is attached 


NOTE: By letter dated 11/5/82, R<^ert M. Hamer, Archivist 
of the United States, provided a questionnaire to assist a 
Task Force appointed to evaluate the records disposition efforts 
of Federal agencies and the subsequent performance of records 
aporatsal and disposition ¥11 nr;fr inns by NARS. On 11/17/82, 

j Task Force Chairman, was contacted regarding 

the status of the disposition program of the FBI and informed 
that our responses would deviate somewhat from the normal 
pattern as the result of efforts de voted to. and restrictions 
resulting from, pending litigation. I | indicated 

that such a resronse would be useful to the Task Force and 
encouraged comra^fion of the questionnaire. A copy of referenced 
letter and our/r^sj^nse are attached. 

66-3286 
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QUESTIONNAIRE FOR AGEMCY RECORES CFFICERS 
About The Governnent Records Disposition Program 


Department of Justice 

Federal _aitreaxi. (a£-lfl«p.s.tiga tion (FBI) 


1. Ifame of agency 

2. Name of Records Officer Rr>h^r-<- u 


b2 


Phone Number 


3. Jfame of person primarily responsible for records disposition work (such as, 
preparing records schedules) if other than the formally designated records 
officer. 


N^e 


Phone Number T 


1 


l|. Now long have you been responsible for recot^js disposition? 
iC7 1 year or less 
CJ 2-5 years 

more than 5 years How many years? . 


b6 

b7C 


5. Wiich types of records does your disposition responsibility enconpass? 
(Check all that apply.) 


Zx7 Textual 

Audiovisual 
£7 Cartographic 
/S7 fbchine-readable 


ALL INFORMATION CONTAINED •• 

HERE!:: !3 ■ITCLASSiFIED . 
HATE 


How often do you have contact with the Jfetional Archives and Records 
Service (NARS)? 


£7 T or more times per week 
iSw? 2-3 times per month 

£7 less often . If so , how many times in the last year? 
7. What NARS unit do you deal with? (Check all that apply.) 

457 Records Disposition Division (NCD) staff 
457 Federal Records Center (FRO staff 

457 Other. If so, please name iiiich unit if known: 

What is the nature of your business with each NABS unit? See #8 








lEHClQSini! 
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6. What is the nature of your contact with MARS? (Check all that apply.) 
nj Phone conversations 

SJ NARS visits to your agency to review schedules 
Z3{7 lour visits to a Federal Records Chnter (FRC) 

CJ Sutmission of SF 135 to FRCs 
CJ Receipt of disposal notices from FRCs 

Zx7 Letters to and/or ft’cm NARS concerning specific records schedules 
or other specific disposition matters 

7x7 Receipt of NARS records disposition and FRC procedural issuances 
for all agency records officers 

GJ Attendance at NARS sponsored special briefings/seminars. 

Other. If so, what is the nature? Spp 

9. Have you or other personnel fhom your agency taken the NARS training class 
in records disposition? 

£7 No 

nj Yes, within the last year. If so, how many attended? 

Yes, within the last 2-5 years. If so, how many attended? i 

10. Have you or other personnel ft’oro your agency taken the NARS training class 
in files maintenance and Improvement? 

SJ No 

ZI7 Yes, within the last year. If so how many attended? 

CJ Yes, within the last 2-5 years. If so, how many attended? 

11. Have you used the NARS appraisal guidelines on permanent records (GSA 

Bulletin FPKR B-10^) in preparing records schedules? 

£7 Yes 4 hP No , Bulletin dated 7/21/80. 

12. Are you thmiliar with the NARS records management handbook, Disposition of 
Federal Records? 

£7 Yes £7 No 

13* Has this handbook been helpful to you in the preparation of records 
schedules? 

^7 Yes £7 No 

14. Have you prepared and submitted a I'ecords disposition schedule (SF 115) to 
NARS within the last year? 


Yes 


£7 No 


3 


15. What is the date of your most recently prepared and WARS approved records 
schedule? 

16. Are your agency's schedules reviewed and, if necessary, updated annually? 

^ ^ Yes ZI7 No See attachment. 

17. What percentage of your agency's records do you estimate are covered by up- 
to-date MARS approved schedules? 26% 

18. Do' you use the General Records Schedules (GRS) on a regular basis? 

/. ! Yes JE7 No See attachment. 

19. What percentage of your agency's records do you estimate are covered by the 
General Records Schedules (GRS)? 

20. Have you prepared and submitted to NAHS an SF 256 for an offer of 
unscheduled records within the last year? 

CJ Yes ISJ No 

21. Have you prepared and submitted to NARS an SF 258 for an offer of 
previously scheduled permanent records within the last year? 

<37 Yes CJ No 10/21/82. 

22. Have you prepared and submitted an SF 135 to a Federal Records Center for 
the transfer of scheduled records to an FRC within the last year? 

CJ Yes ifiy No 

23. How do you evaluate NARS work with your agency in the following areas of 
the records disposition program? 

Reviewing records schedules submitted for NARS approval 

CJ Excellent SS Good CJ Average C7 Fair CJ Poor 

Appraising direct offers of unscheduled records in agency space 

^ Excellent CJ Good CJ Average CJ Fair CJ Poor 1975 _ 

Transferring scheduled records to Federal Records Center 

CJ Excellent ES Good CJ Average CJ Fair CJ Poor 

Transferring scheduled permanent records fhom agency space directly to the 
Office of the National Archives 

CJ Excellent CJ Good CJ kvarage CJ Fair CJ Poor See attachment. 



24. Overall do you think the present system for records scheduling and 
disposition is 

Satisfactory? CJ Unsatisfactory? 

25. VIhat ar^ the strong points in the present system? 


26. What are the weak points in the present system? What changes do you 
suggest to reoedy these defects? 


Richard Jacobs (NN) 

Chaiman, Appraisal and 
Disposition I^sk Force 
National Archives and Records Service 
Washington, DC 20408 





QUESTIONNAIRE FOR AGENCY RECORDS OFFICERS 
About The Government Records Disposition Program 


ATTACHMENT 

#8 Contact is maintained primarily with the Records Disposition 
Division; however, as the result of the preliminary injunction 
issued on January 10, 1980, by the U. S. District Court, District 
of Columbia, the FBI halted all record destruction until a retention 
plan and disposition schedule for FBI records were prepared 
by NARS and the FBI and approved by the Court. During the 
course of the review and appraisal of records and subsequent 
discovery, constant contact has been maintained with employees 
assigned to various components of NARS, including Presidential 
Libraries and the National Archives. Efforts, however, have been 
devoted to the NARS appraisal of FBI records. The FBI also 
participated with NARS personnel in a review of records stored in 
Washington Federal Records Center pursuant to congressional mandate. 

#16 Schedules are normally reviewed on a timely basis for revisions 
and/or clarification. All authority for records disposal 
has been withdrawn for record categories other than fingerprint 
records as the result of pending civil action. 

#18 Disposition authority contained in seven full schedules and 
one partial schedule of the General Records Schedules was 
withdrawn as the result of pending civil action. The remaining 
schedules are being applied, however. 

#23 As noted in #21, SF 258 was submitted on October 21, 1982 

for permanent record group but response cannot be evaluated 
at this time. The disposition schedule now pending with the 
Court has identified numerous record categories for transfer 
to the National Archives after designated retention periods. 






^neral 

^rvices 

Administration 


Nationai Archives 
apcl, 

Records Service 


Wash^^ton, DC 20408 


5 NOV 1982 


Memorandum to Agency Records Officers: 

I have appointed a Task Force on appraisal and disposition to review the 
current records disposition efforts of the Federal Gbverrment and the 
performance of records appraisal and disposition functions by the National 
Archives and Records Service. In making this evaluation ve want to benefit 
fhcm your knowledge and views about the current pro^^. 

Therefore, we are sending the enclosed questionnaire to formally designated 
records officers of cabinet departments and their adninistrations, bureaus and 
services as well as independent agencies. 


If, as the records officer of your agency, you have assigned major records 
disposition duties, such as writing new records schedules, to a member of your 
staff, we ask that such staff members also cooplete copies of the questionnaire. 


Please ccmplete the questionnadres as soon eis possible. It will only take a 
few minutes of your time. If you wish to provide further cooments on the 
appraisal and disposition activities of NARS and the Federal Government, feel 
free to include them in your response. 

Please send your completed questionnaires to: 


Richard Jacobs (NN) 

Chairman, Appraisal and 
Disposition Task Force 
National Archives and Records Service 
Washington, DC 20408 


Please return the questionnaires by Novanber 30, 1982, If you have 
questions about this matter, Mr. Jacobs' phone number is | | 


Sincerely, 

ROBERT M. WARNER 

Archivist of the United States 



Enclosure 
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n/1/62 


r 







i\e£ucel 10/2 y/3 2, captioned cis above. 

Enclosed is a copy of a self-explanatory U.E. 

Eepartrient of Justice Civil Division teletype, oateo ij/22/J2, to 
ali J.J. .attorneys concerning, the ib/i3/c2 Jei'ioranauiii ano J-roer 
of o.J. District Juoge aaroid H. Greene in cne civil ;'..«tter 
■Ginerican friends Jervice Oominittee, et al. v. -glliaiT; li. Jeostar, 
^'•t ul. r U.S. di'Gtri'ct Court', Jasnington, D. C., Civil action 
tiuHCer 79-1655, wnich was tiled on i0/2u/ii2. 

The enclosure is provided for your inrornation. 


Enclosure 

NOTE: Detailed instructions re disposition of seized, 

subpoenaed and voluntarily contributed documentary evidence 
pursuant to USDJ Greene's 10/19/82 Memorandum and Order, supra, 
—were furnished the field via Butel 10/29/32, captioned as above. 
Field is being provided with a copy of DOJ, Civil Division, 
instructions to all U.S. Attorneys re Judge Greene's 10/19/82 
Memorandum and Order. 
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TELEGRAPHIC MESSAGE 


HAMC pr AGlMCt 

''' DEPARTMENT OF JUSTICE 


ACCOUMnNO OAUtflCATNSN 


FOR INFORAMTION CALI 



PiKCtDCNCt 
' *CIION. 
iHtty 


OATt MtPAKO 

10 / 22/82 


fHONI NUMHI 


j TJiiS SPACE fOR Vi£ OF COMMVSICATfOS USiT 

I 

^ MESSAGE TO Bf TSANS-SiintD ( Gip JwbU tpa*irwr unj ttU l^pilai itttin t 


TO; ALL UNITED STATES ATTORAEVS 

PURSUANT TO A MEMORANDUM ORDER ISSUED ON OCTOBER 20, 

L‘J82, 3Y UNITED STATES DISTRICT JUDGE HAROLD H. GREENE, 

THE FBI IS NO LONGER REQUIRED TO RETAIN ORIGINALS OR COPIES 
jF GRAND JURY SUBPOENAED, SEIZED OR VOLUNTARILY CONTRIBUTED 
DOCUMENTARY MATERIAL PURSUANT TO THE JANUARY 10, 1980 IN- 
JUNCTION, AS AMENDED, IN AT-IERICAN FRIENDS SERVICE COMMITTEE V- 
; EES TER. 

{ ACCORDINGLY, I AM RESCINDING MY PREVIOUS INSTRUCTIONS 

I 

[issued on JUNE 29, 1982, REGARDING DISPOSITION OF GRAND JURY 

i 

lUEPOENAED ChDCUMENTS IN ACCORDANCE WITH PREVIOUS ORDERS IN 

■MERICAN FRIENDS. THE ORDERS IN AMERICAN FRIENDS NO LONGER 

(a-STRICT TEE LAWFUL DISPOSITION OF GRAND JURY SUBPOENAED, 

I 

fjEIZED OR VOLUNTARILY CONTRIBUTED MATERIAL IN THE POSSESSION 
F THE FBI. 


SICUtUT aASJliCATlON 
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ALL FBI ^^roRMA■^oN Chained 
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U.S. GOVEKMktr.T PRINTING OFFICE: 1974 - 535 x 402 
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* SAC^ ^IMDELPHIA (87-C-29067)(HRA)(RUC) 


united states government 

memorandum 


PITTSiORD, VERMONT; ITSP - TTT 
«K (00: ALRANY) 

TO * DIREtilTOR 7BI 

• ATTENTION: RECORDS MANAGEMENT DIVISION, 
ELSUR INDEX, ROOM 4448 


Tills file has been stamped on the cover with the 
word "ELSDR" and a tickler made for review ten years after 
it has been IKJC’d , in accordance with Bureau instructions 
In Bur^u alrtel 3/12/79. 

This file contains either tapes, logs, transcripts, 
related records. Title III matters or consensual tape matters 
and is being maintained beyond the established destruction 
period. / T 

Pursuant to instructioii^ contained In Bureau letter 
5/8/78 captloned M^stT Tf^tlQp anrf R^ ^rds. " this 

letter is to serve as Justification for retalnrng the file 
beyond the established destruction period. 


(i^ - Bureau 

1 - Albany (87-C-10736)(RRA)(Info. ) 

2 - Philadelphia 

1 - 66-6740 Sub A 
1 - 87-C-29067 (HRA) 


4 , 4 " 39 


WOT RECORDEir- 
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OPTIONAI. FORM NO. \ 0 
(REV. I-M) 

CSA FPMR <4, CFB) 101 -1 1 .• 
SOtO-IM 

ikil.S. oe..rflin.nt Rlntlnf OIIIM: 1ll1-"441*i2i/0410 



/ OATt: 8/24/81 

SAC, PHILADELPHIA (.9B-45931 tNSRA) tC) 


UNITED STATES GOVERN;£nX- 

memorandum 


\TTNAr5 5 
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EXTORTION 
to: too : phi 


tXNU) ; 

- VICTIM; 


DIRECTOR, FBI 

ATTENTION: RECORDS MANAGEMENT DIVISION 
ELSUR INDEX 
ROOM 4448 


This file has been stzunped on the cover with the 
word "Elsva" and a tickler made for jjg^iew ten years after 
it has been closed or RUC’d, in accordance with Bureau 
instructions in Bureau airtel, 3/12/79. 

This file, which concerns consensual tape matters, 
does not contain tapes, logs, transcripts, related records, 
or Title 111 matters, but is being maintained beyond the 
established destruction period. ^ ^ 

Pursuant to inst^ctlons contawm in Bureau 
letter, 5/8/78, caDtlonedoSfiai:ruciiiQa,p 9 a g^les^ and Records" , 
this letter is to serve as justification for retaining the 
file beyond the established destruction period. 






^ - Bureau 
2 - Philadelphia 

1 - (66-6740 SUB A) 
1 - (9B-4593HNSRA) 


PJK/jc 

(3) 


CT 1982 






OFTfONAL POI«M NO. 10 

(RCV. 1-80) 

08A rPMR (41 crfi) lOl-f f .8 

OOIO.I14 






Memorandum ^ ^ 


A 


To 


Mr. Monroe ^f&M 
■ R. W. Scherrer 


• ARCHJY^L AUTHORIZATION FOR 


Ck 


ESTRUCTION OF BUREAU RECORDS 



Date 



8/1 3/82 


C&«c AO id*". __ 

Ck*C .'0 Inv. 

£«-»<: AO 

Atct. Oir.i 
Adm. S«rvt . - 

CrJiW. Iftv. 

ld*nt. — — 

lnt«lt. 

Loborotofy — - _ 

Legal Caun> - 
Pfo«i. & l««p. 

Rec. Mgwf. 

Tecit. Serve. 

Troinmg 
Ofl. ef Cong. 

& Public Affi 

Telep-hone Rn». __ 

Sec'y — 


PURPOSE: 


The purpose of this memorandum is to gain approval to 
forward a disposal request to the National Archives and Records 
Service (NARS) to expunge "see" references in order to complete 
a pending Privacy Act request. 

RECOMMENDATION: 


That the attached copies of SF 115 be referred to 
NARS for action. - - , • 

, ' / ' ' V. , 


AS you are aware, the Civil Division of the 
Department of Justice has modified the moratorium on the 
destruction of security-related material, which became 
effective on 1/16/78, to permit destruction of record material 
resulting from Privacy Act expungement requests. Authority to 
destroy entire files has been granted on numerous occasions and 
our submissions to NARS are current. 


DETAILS: 


/V 
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Memo R. W. Scherrer to Mr. Monroe 
RE; ARCHIVAL AUTHORIZATION FOR 

DESTRUCTION OF BUREAU RECORDS 


NARS has, however, withdrawn a broad authority to 
perform expungements on serials and/or portions thereof which' 
was distributed throughout the Federal Government as FPMR 
Bulletin B-74. Until that authority is more clearly defined, 
restricted and approved, partial expungements and serial 
deletions will be handled by submission of SF 1 1 5 to NARS. We 
are currently maintaining a three— year backlog of partial 
expungements. 


Attached herewith are the appropriate number of 
copies of SF 115 to obtain authority to complete our most 
urgent request, 
timely basis. 


The remaining requests will be submitted on a 
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tONTRACTB B I 

^ C,UIE«<a r>CP‘ A|-(c,^K^;r 

PURPOSE; The purpose of this 'memorandum is to inform the 
Records Management Division (RMD) of the destruction/retention 
program being implemented by the Contract Review Unit, Technical 
Services Division (TSD) . ^ /■ 


Exec ko A4n». 
E«»c AD Inv. . 

. Sue AO LES 
As«^ r',r.: 

S«rv*. 

Crfm. Inv. 

Idvnr, 

In«p. 

(at«U. -- - 

Uofc. 

L.»fei Cmm. 
OH. Cana. A 
Putifle Aff*4 
R«c. Monf. 
T««h. S«rr«. , 
Trolniffa 

T«i«pl>an* ftm. . 
OJrvcfor't Sac'v 


RECOMMENDATION ; None . 


C;-«!c:or 

e>\s~.. AD-Acm.. 
Exec AD-Inv. 
exec. AD-LES . 


For information. 

’*»«• 




■risFCC'.io.". 


e : A:fs. 

E:sc. ?A5n{. _J 

Tscii. esrvs.ltii 
Training 


DETAILS ; Based on R, W. Scherrer memorandum to Mr. Pinzel , 

Sated 9/12/80, captioned "Destruction of Bureau Records, Partial ^ 
Resumption of Record Destruction Program," the Contract Review 
Unit, TSD, has commenced a destruction program which £s co’nsist&^/ ^ M 
with authority granted by the National ArcMves an4> ■- 

(NARS) and modified orders issued by U.S. ym^iy,ct^gjj^^jM&g©— ^ ^ 

Harold H. Greene. 

AiOT HecORDS^ • 

The Contract Review Unit plans to ^ 

which have been stored for some 2 0 years and ots' aj-sposa63ber*c?rfcer 
6 years and 3 months after final payment. <;;;^jfl 3 ^acts w^UAb. 
meet the disposal requirements (dated subseguent to August, 1976) ,=| 

will be forwarded to RMD for filing and all indexing will be * . jj 

noted on the individual transmittal cover letters to permit 
retrieval. In the future, contracts will be sent to file wheg 
they are inactive or closed. / / / ^ 

¥-28 or- 121 62 ^ 

On an annual basis, the^Contract Review Unit wil^ 
conduct reviews of, and destroy, the contracts eligible for ^ 

destruction, requfest RMD to remove the rela^ted index cards/entrieiSi‘/^l 
from the raaunal/automated indices, and pla^ a notation on the ' ' 
transmittal document in file that the attachment has been destrpy,'^'^*'^ 

66-3941 1^] C~^ 


- Mr. Bayse,, 
jGrpovds) 
^ mb'nroe 
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